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CLERY ACT DECISION MATRICES 
 
This training bulletin is intended for Department supervisors and discusses the Clery Act 
requirements for documenting the decision-making process for issuing Timely Warnings and 
Emergency Notifications. 
 
 

BACKGROUND INFORMATION 
 

When a Clery Act crime occurs, institutions are required to determine whether students or 
employees are at risk of becoming victims of a similar crime, and if so, must issue a Timely Warning. 
The Clery Act further requires institutions to issue Emergency Notifications whenever an incident 
occurs that would have an immediate threat to the health or safety of on-campus community 
members (20 USC § 1092 & 34 CFR § 668.46). 
 
Incidents that may warrant a Timely Warning or an Emergency Notification must be evaluated on an 
individual basis. Whenever a Clery Act crime is reported to a Campus Security Authority (CSA; 
includes all VCCCD Police Department employees), or a hazardous event occurs, a District official 
must make a determination if a Timely Warning or Emergency Notification is warranted. The VCCCD 
Timely Warning Decision Matrix and the VCCCD Emergency Notification Decision Matrix aim to 
assist officials in gathering all available information to take into consideration when determining if a 
serious or continuing threat exists. 
 
 

PROCEDURES FOR TIMELY WARNINGS 
 
Whenever one (or more) of the following Clery Act crimes are reported, a VCCCD Police Department 
supervisor (or other District official) must complete a VCCCD Timely Warning Decision Matrix form 
and submit the completed form to Police Services. 
 
Clery Act Crimes: 
 

• Murder/Non-Negligent Manslaughter 

• Negligent Manslaughter 

• Sex Offenses 

o Rape, Sodomy, Penetration by a Foreign Object 

o Fondling / Sexual Battery 

o Incest 

o Statutory Rape 

• Robbery 

• Aggravated Assault 

• Burglary 

• Motor Vehicle Theft 
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• Arson (fires investigation by law enforcement and deemed to be arson) 

• Hazing 

 

Hate Crimes, Including the Category of Bias (i.e., Race, Religion, Sexual orientation, Gender, 
Gender Identity, Disability, Ethnicity, and National Origin): 
 

• Any of the above crimes, plus: 

o Simple Assault 

o Larceny/Theft 

o Intimidation 

o Damage, Destruction, or Vandalism of Property (motivated by bias) 

 
Violence Against Women Act: 
 

• Stalking 

• Dating Violence 

• Domestic Violence 

• Sexual Assault 

 
Arrests: 
 

• Liquor Law Violations (not including under the influence) 

• Drug Law Violations (not including under the influence) 

• Weapon Law Violations 

 
See Attachment A for an example of a Timely Warning Decision Matrix. 
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PROCEDURES FOR EMERGENCY NOTIFICATIONS 

 
Whenever one (or more) of the following immediate threats are reported, a VCCCD Police 
Department supervisor (or other District official) must complete a VCCCD Emergency Notification 
Decision Matrix form and submit the completed form to Police Services. 
 
Immediate Threats include (but are not limited to): 
 

• Terrorist Attack 

• Active Shooter 

• Natural Disaster (e.g., earthquake, tsunami) 

• Environmental (e.g., smokey air, extreme weather, gas leak) 

• Other – Any immediate threat deemed hazardous to the health or safety of the community 

 
 
 

See Attachment B for an example an Emergency Notification Decision Matrix. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Training Bulletin composed by: 
CSO Andrew Bumblis 
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ATTACHMENT A – TIMELY WARNING DECISION MATRIX 
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ATTACHMENT B – EMERGENCY NOTIFICATION DECISION MATRIX 
 

 
 


