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BYLAWS 

BYLAW I 
Senate Membership 

Section 1.  

The  genera l  member sh ip  of  the  C lass i f ied  Senate  sha l l  inc lude a l l  regu la r,  
pe rmanent ,  p roba t ionar y  fu l l - t ime  and  par t - t ime ,  mer i t  s ys tem (c lass i f ied )  and 
conf ident ia l  employees ,  as  we l l  as  c lass i f ied  super v iso rs  whose  work  
ass ignment  is  a t tached  to  the  Ventu ra  County  Communi ty  Co l lege  D is t r ic t  
Admin is t ra t ive  Center  (DAC) ,  and  D is t r i c tw ide  Ser v ices  (Po l ice  and  In fo rmat ion 
Techno logy  D is t r i c t  C lass i f ied  Sta f f ) .  

BYLAW II 
Executive Board 

Section 1. Members of the Executive Board 

The  Execut ive  Board  sha l l  be  compr ised  of  f i ve  (5 )  O f f icer s :  P res ident ,  V ice  
Pres ident ,  Treasure r,  Sec re ta r y ;  and  Communica t ions  Of f i ce r.  

Section 2. Duties and Responsibilities 

A.  Dut ies  o f  P res ident  (sha l l  inc lude but  not  be  l im i ted  to  the  fo l low ing ) :  
a .  Ser ve  as  an  o f f i c ia l  representa t ive  o f  the  C lass i f ied  Senate  in  a l l  

venues .  
b .  Ser ve  on  the d is t r ic t  F isca l  P lann ing Commi t tee  (o r  des ignee)  
c .  At tend  a l l  Board  of  Trus tees  meet ings  (o r  des ignee)  
d .  Be respons ib le  fo r  a l l  requ i red  repor ts  and  recommendat ions .  
e .  Chai r  and  fac i l i ta te  a l l  regu la r  Senate  meet ings  (o r  des ignee) .  
f .  Admin is te r  and  ma in ta in  the  a f fa i rs  o f  the  C lass i f ied  Senate  

be tween  meet ings .  
g .  Ser ve  as  member  o f  a l l  Senate  commi t tees .  
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h .  Chai r  o f  Execut i ve  Board .  
i .  Ser ve  on  d is t r i c t  commi t tees  requ i r ing  the  C lass i f ied  Senate  

Pres ident  and  other  commi t tees  as  t ime  a l lows .  
j .  Meet  regu la r l y  w i th  the  D is t r i c t  Chance l lo r.  
k .  Prepare  the  agenda fo r  the  regu la r  meet ings .  

B .  Dut ies  of  the  V ice  Pres ident  
a .  Assume dut ies  o f  P res ident  dur ing  the  Pres ident ’s  absence,  a t  

the  reques t  o f  the  Pres ident  o r  fo r  the  unexp i red  te rm in  the  
event  the  Pres ident  cannot  se r ve .  Th is  sha l l  inc lude a t tend ing 
d is t r i c t  commi t tee  meet ings  in  the  absence  o f  the  Pres ident .  

b .  Ser ve  on  the  D is t r ic tw ide  Profess iona l  Deve lopment  Commi t tee  
(o r  des ignee)  

c .  Ser ve  as  the  coord ina to r  o f  commi t tee  cha i rs  and of  a l l  
commi t tees .  Repor t  on  cur ren t  s ta tus  of  commi t tees  ac t i v i t i es  to  
Execut ive  Board  and Senate .  

d .  Chai r  o f  the  E lec t ions  Commi t tee  and  Ch ief  E lec t ion  Of f i ce r  for  
a l l  Senate  e lec t ions . (Odd  years  on l y )See  By law I I I ,  Sec t ion  1  

e .  Per fo rm other  du t ies  as  necessar y  as  de lega ted  by  the  Pres ident  
o r  ass igned  by  the  Execut ive  Board .  

C .  Dut ies  o f  the  Treasure r  
a .  Assume dut ies  o f  the  Pres ident  in  absence  o f  the  Pres ident  and 

V ice  Pres ident  in  regards  to  fac i l i ta t ing  o r  a t tend ing  d is t r i c t  
commi t tee  meet ings .  

b .  Sha l l  be  respons ib le  fo r  f inances  of  the  C lass i f ied  Senate  and  a l l  
repor ts  per ta in ing thereto .  

c .  Moni to r  leg is la t i ve  in fo rmat ion per ta in ing to  d is t r i c tw ide 
f inances  in  genera l  and C lass i f ied  s ta f f  in  pa r t icu la r  and repor t  
on  same to  the  Senate .  

d .  Per fo rm other  du t ies  as  necessar y  as  de lega ted  by  the  Pres ident  
o r  ass igned  by  the  Execut ive  Board .  

D .  Dut ies  of  the  Secre ta r y  
a .  Assume dut ies  o f  the  Pres ident  in  absence  of  the  Pres ident ,  V i ce  

Pres ident ,  and Treasure r  in  regards  to  fac i l i ta t ing  o r  a t tend ing 
d is t r i c tw ide  commi t tee  meet ings .  

b .  Assume respons ib i l i t y  o f  record ing  a l l  meet ing  notes  o f  
C lass i f ied  Senate  and  Execut ive  Board  meet ings  and  the 
d is t r ibu t ion  of  such ;  inc lud ing the  d is t r ibu t ion  of  the  agendas .  

c .  Ser ve  as  o f f i c ia l  documenta r ian/h is tor ian  o f  the  C lass i f ied  
Senate .  

d .  Be respons ib le  fo r  a t tendance  ro l l  and  a l l  records  o f  the  
C lass i f ied  Senate .  
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e .  Per fo rm other  du t ies  as  necessar y  as  de lega ted  by  the  Pres ident  
o r  ass igned  by  the  Execut ive  Board .  

E .  Dut ies  of  the  Communica t ions  Of f i ce r  
a .  Be respons ib le  fo r  Senate  co r respondence  inc lud ing  Gather ing ,  

d raf t ing  and  d issemina t ing  in fo rmat ion  to  and  f rom the Execut ive  
Board  and the  C lass i f ied  Senate .  

b .  Par t ic ipa te  on commi t tees ,  events ,  and ac t i v i t i es  sponsored  by  
the  C lass i f ied  Senate .  

c .  Per fo rm other  du t ies  as  necessar y  as  de lega ted  by  the  Pres ident  
o r  ass igned  by  the  Execut ive  Board .  

BYLAW III 
Elections 

Section 1. Elections and Term of Office 

I n  the  event  o f  e lec t ions  on  even year s ,  The  Execut i ve  Board  sha l l  appo in t  an  
E lec t ions  Of f i ce r  to  oversee  the  e lec t ions  p rocess .  The  E lec t ions  Of f i ce r  w i l l  
not  be  cons idered  for  any  nomina t ions  o r  vote  fo r  an  of f i ce r  vacancy  dur ing  the  
e lec t ion  to  ensure  fa i rness  in  the  p rocess .  P rospec t i ve  Members  o f  the  
Execut ive  Board  w i l l  be  nomina ted  by  the  C lass i f ied  Senate  through the  
i ssuance  o f  nomina t ion  fo rms .  Nomina t ions  must  be  re tu rned w i th in  one  week 
o f  d is t r ibu t ion .  On l y  those  per sons  who  have  s ign i f ied  the i r  consent  to  se r ve  
sha l l  be  nomina ted  fo r  o r  e lec ted  to  o f f ice .  

E lec t ions  sha l l  be  he ld  by  sec re t  e lec t ron ic  ba l lo t  by  wh ich  the  E lec t ions  
Of f i ce r  sha l l  over see.  The E lec t ions  Of f ice r  w i l l  count  the  ba l lo ts  co l lec ted  
e lec t ron ica l l y.  The  cand ida te  rece iv ing  the  mos t  votes  (p lu ra l i t y )  o f  those  
c lass i f ied  senate  members  vot ing  sha l l  be  appo in ted  the  respec t i ve  o f f ice r  ro le  
nomina ted  fo r.  

O f f i ce rs  w i l l  be  e lec ted  fo r  two -year  te rms ,  w i th  a  l im i t  o f  two  consecut i ve  te rms.  
E lec t ions  fo r  O f f icers  w i l l  be  he ld  ever y  yea r,  w i th  the  e lec t ion  of  a  Pres ident ,  
Sec re tar y,  and  Communica t ions  Of f ice r  on  odd  year s ,  and  a  V ice  Pres ident  and 
Treasure r  on  even years .  Te rm sha l l  be  def ined as  Ju l y  1  o f  e lec ted  year  th rough 
June 30  of  the  second  year  o f  the  two -year  te rm.  Those who were  appo in ted  to  a 
vacancy  do  not  fa l l  under  the  fu l l  se r ved  te rm.    
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Sec t ion  2 .  Of f ice r  Qua l i f i ca t ion  Cr i te r ia  

Persons  in te res ted  in  runn ing  fo r  a  pos i t ion  on the  C lass i f ied  Senate  Execut ive  
Board  sha l l  be  cons idered  by  the  E lec t ions  Commi t tee  i f  the  ind iv idua l  meets  
a l l  o f  the  fo l lowing  cr i te r ia :  

A .  Sha l l  be  a   C lass i f ied   Senate   member   as   def ined   in   By law  1 .  
Sec t ion  1.  Senate  Member sh ip ;  and 

B .  Sha l l  be  a  permanent  employee  a t  the  t ime  o f  the  e lec t ion .  
C .  L imi t  2  o f f ice rs  f rom a  s ing le  a rea/depar tment .  Except ion  is  i f  the re  a re  

no  other  nomina t ions  f rom other  a reas  in  an  e lec t ion  cyc le .  
D .  Sha l l  not  have  a  conf l i c t  o f  in te res t  tha t  ba rs  them f rom per fo rming  

du t ies  as  s ta ted .  

Section 3. Removal from Office and Vacancies 

A.  Remova l  f rom Of f i ce  
a .  Any  e lec ted  member  o f  the  Execut i ve  Board  may  be removed f rom 

o f f ice  by  a  2/3  ma jor i t y  vote  o f  the  Execut i ve  Board .  
b .  Reasons  fo r  Remova l  f rom Of f i ce  may cons is t  o f :  

i .  Gross  Neg lec t  o f  Dut ies ;  and/or  
i i .  Malfeasance ( the  per fo rmance  by  a  pub l ic  o f f i c ia l  o f  an  ac t  

tha t  i s  lega l l y  un jus t i f ied ,  ha rmfu l ,  o r  con t ra r y  to  law;  
wrongdoing  (used  espec ia l l y  o f  an  ac t  in  v io la t ion  of  a  pub l i c  
t rus t ) ) ;  and/or  

i i i .  Misfeasance ( improper  and  un lawfu l  execut ion  of  an  ac t  tha t  
in  i tse l f  is  lawfu l  and  proper ) .  

B .  Vacanc ies  
a .  The  Pres ident  may dec la re  a  vacancy  when  an Execut i ve  Board  

member  has  been  absent  (unexcused )  fo r  more  than  th ree 
consecut i ve  meet ings  o r  by  wh ich  a  fo rma l  wr i t ten  res igna t ion  has  
been tendered to  the  Pres ident ;  

b .  I n  the  event  o f  a  vacancy  o f  the  Execut i ve  Board ,  the  Execut ive  
Board  may,  a t  the i r  op t ion :  

i .  Choose  to  e lec t  a  rep lacement  upon recommendat ion  f rom 
Senate  membersh ip  by  a  s imp le  ma jo r i t y  vote .  

i i .  Author ize  the  Pres ident  to  appo in t  a  C lass i f ied  Sta f f  member  
to  f i l l  the  vacant  Execut i ve  Board  pos i t ion .  
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BYLAW IV 
Meetings 

Section 1.  

M eet ings  sha l l  be  open  to  the  pub l ic  as  s ta ted  in  A r t i c le  V I I  o f  the  
Cons t i tu t ion .  

Section 2. 

Meet ings  sha l l  take  p lace  once  a  month  per  ca lendar  yea r  for  a t  leas t  one  hour  
pursuant  to  A r t i c le  V I  o f  the  Cons t i tu t ion .  Meet ings  sha l l  be  se t  on  a  yea r l y  
ca lendar  in  con junc t ion  w i th  the  Board  of  Trus tees  meet ings  to  opt im ize  f low of  
in fo rmat ion ,  i .e . ,  repor t  o f  p rev ious  Board  meet ing  and  repor t  f rom pre-Board  
meet ings  regard ing  agenda  fo r  the  nex t  Board  sess ion .  

Section 3. Agenda 

The  C lass i f ied  Senate  agenda  may  cons is t  o f  bu t  not  be  l im i ted  to :  

A .  A genda  Approva l  
B .  Approva l  o f  M inutes  
C .  Publ i c  Comments  
D .  Communica t ions  
E .  Execut ive  Board  Repor ts  
F .  Commit tee  Repor ts  
G .  SEIU  Un ion  Repor t  
H .  Old  Bus iness  
I .  N ew Bus iness  
J .  Other  

Section 4. Standing Committees of the Senate 

A.  Stand ing  Commi t tees  sha l l  be  permanent  and  es tab l ished  o r  
d isso lved  by  the  Execut i ve  Board .  

B .  The  charge of  each Stand ing  Commi t tee  sha l l  be  es tab l ished by  the  
Execut ive  Board  and c lea r l y  s ta ted  in  the  meet ing  notes .  

C .  Stand ing  Commi t tee  Cha i rs  mus t  be  member s  of  the  Senate  and sha l l  
be  appo in ted  by  the  Senate  Pres ident .   Commi t tee  member s  sha l l  not  
be  l imi ted  to  member s  of  the  Senate .  

D .  Commit tee  member sh ip  sha l l  not  exceed the  dura t ion  of  the  
Pres ident ’s  te rm.  Any  appo in tee  can  be  removed  by  a  s imp le  ma jo r i t y  
vote  o f  the  Execut i ve  Board .  
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E .  The  Chai r  sha l l  repor t  commi t tee  ac t i v i t y  to  the  Execut i ve  Board  a t  i ts  
regu la r l y  schedu led  meet ing  and  to  the  V ice  Pres ident  o f  the  Senate  
upon  reques t  by  the  same.  

Section 5. Ad Hoc Committees (Task Force Committees) 

Ad  Hoc  Commi t tees  sha l l  be  es tab l ished by  the  Pres ident  fo r  spec ia l  purposes  
and  be  of  shor t  durat ion .  The Pres ident  sha l l  be  an  member  o f  a l l  commi t tees ,  
except  the  E lec t ions  Commi t tee .  

Section 6. Districtwide Committees 

A.  Reques ts  and recommendat ions  fo r  DACCS appo in tments  on  
d is t r i c tw ide  governance commi t tees  must  be  fo r warded to  the  
C lass i f ied  Senate  Pres ident  fo r  rev iew and approva l .   

B .  Commit tee  appo in tments  and  needs  regard ing  The  Co l lec t i ve  
Barga in ing  Un i ts  such  as  DCHR (D is t r i c t  Counc i l  on  Human Resources )  
and  EEOAC (Equa l  Employment  Oppor tun i t y  Adv isor y  Commi t tee )  w i l l  
be  refe r red  to  the  Loca l  99 Ser v ice  Employees  In te rna t iona l  Un ion  
(SE IU )  Ass igned  S i te  and  Ch ie f  S tewards .  

BYLAW V 
Amendments 

Section 1. Recommendations 

Sugges t ions  fo r  amendment  to  these By laws can be  made  by  submi t t ing  a  
wr i t ten  reques t  to  the  Execut i ve  Board  a  min imum o f  10 bus iness  days  p r io r  to  
the  nex t  Senate  meet ing .  The  Execut i ve  Board  sha l l  p lace  a l l  amendment  
recommendat ions  on the nex t  Senate  agenda  fo r  d iscuss ion .  Amendments  to  
the  By laws  sha l l  be  made w i th  a  s imp le  ma jo r i t y  vote  o f  the  Execut ive  Board .  

Section 2. Action 

Upon no  ac t ion  by  the  Execut i ve  Board  on  a  sugges ted  By law amendment ,  the  
amendment  may  be  resubmi t ted  as  an  agenda i tem upon rece ip t  by  the  
Pres ident  o f  a  pe t i t ion  w i th  10 c lass i f ied  s ta f f  s igna tu res .  
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BYLAW VI 
Legal Conflicts 

Section 1.  

Shou ld  any  loca l ,  s ta te ,  o r  federa l  law,  regu la t ion ,  o r  code  be  found  to  be  in  
conf l ic t  w i th  th is  document ,  and  then  the  por t ion  in  th is  document  wh ich  i s  in  
ques t ion  may be  cons idered  to  be  nu l l  and  vo id ;  however,  the  rema inder  o f  the  
document  w i l l  remain  fu l l  fo rce .  The  law,  regu la t ion ,  o r  code  f rom h ighes t -
rank ing  au thor i t y  sha l l  take p recedence  over  a l l  o thers  and  w i l l  be  obeyed by  
the  C lass i f ied  Senate .  

 


