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SECTION 00015 
NOTICE TO CONTRACTORS CALLING FOR BIDS 

 
VENTURA COUNTY COMMUNTIY COLLEGE DISTRICT 

NOTICE TO CONTRACTOR CALLING FOR BIDS 
PROJECT #19125: MOORPARK COLLEGE PARKING STRUCTURE 

NOTICE IS HEREBY GIVEN that the above-named California Community College District, acting by and 
through its Board of Trustees, hereinafter referred to as “the District” will receive up to, but not later than  
3:00 p.m., Tuesday, August 28, 2012, sealed bid proposals for the award of a contract for: Project #19125, 
Moorpark College Parking Structure, Moorpark CA. 
Scope of Work: Six hundred space parking structure with adjacent police stations and asphalt surface 
parking.  Bid proposals must conform with, and be responsive to, the bid and contract documents, copies of 
which may be obtained by PDF format at http://www.vcccd.edu/mc-bid 
All bid proposals shall be submitted on forms furnished by the District and contained in the Specification 
Division 00.  Bids shall be received at Ventura County Community College District, 255 W Stanley Ave., Suite 
150, Ventura, CA 93001, Attn: Purchasing Department, Project #19125/Moorpark College Parking Structure 
BID.  Each bid proposal shall be accompanied by: (a) the required Bid Security; (b) Subcontractors List; (c) 
Non-Collusion Affidavit; and (d) Statement of Bidder’s Qualifications.  Bids will be opened and publicly read 
at the stated time, date and place. Each bid proposal shall be accompanied by bid security in an amount not less 
than ten percent (10%) of the maximum amount of the bid proposal, inclusive of any additive alternate bid 
item(s).  Failure of any bid proposal to be accompanied by the required bid security shall render such bid 
proposal to be non-responsive and rejected.  
A mandatory Job-Walk will begin at 10:00 a.m., Wednesday, August 8, 2012.  Bidders are to meet at the  
Moorpark College Maintenance & Operations Dept, 7075 Campus Road, Moorpark CA 93021.  Bids without 
representation on the Heery job walk sign-in sheet will not be accepted. 
Prevailing Wage Rates. Employment of Apprentice s.  this project is subject to the provisions of Labor Code 
Section 1720 et seq. and regulations set forth in Title 8, Section 16000 et seq. of the California Code of 
Regulations, which govern the payment of prevailing wages on public works projects.  All bidders shall be 
governed by and required to comply with these statutes and regulations in connection with this project.  
Pursuant to Labor Code Section 1771, the contractor receiving award of the contract and subcontractors of any 
tier shall pay not less than the prevailing wage rates to all workers employed in the execution of the contract.  
Bidders shall comply with applicable statues and regulations, including but not limited to Labor Code Section 
1771, 1775, 1777.5, 1813 and 1815.  
In accordance with Section §1773 of the California Labor Code, the Contractor shall post a copy of the 
determination prevailing rates of wages at each job site.  A copy of these determinations, entitled 
“PREVAILING WAGE SCALE” is available to any interested party through the internet at: www.dir.ca.gov.  
The District has initiated a Labor Compliance Program (LCP) pursuant to provisions of Labor Code Section 
1771.5 and other applicable law.  The Contractor and Subcontractor(s) of any tier shall comply with the LCP 
initiated and enforced by the District.  For inquiries, questions or assistance with regard to the LCP, call Golden 
State Labor Compliance.   
Bid proposals shall not be withdrawn by any bidder for a period of ninety (90) days after formal award of the 
contract by the District.  During this time, all bidders shall guarantee prices quoted in their respective bid 
proposals.  In accordance with the provisions of California Public Contract Code Section 22300, substitution of 
eligible and equivalent securities for any monies to be withheld by the District to ensure the Contractor’s 
performance under the contract will be permitted at the request and expense of the contractor. 
Pursuant to Public Contract Code §3300, Bidder must possess a current Class B California Contractors License 
at the time that the contract for the work is awarded.    
 

http://www.dir.ca.gov/
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Award of Contract to be on Base Bid.  The Owner reserves the right to reject any or all bid proposals or to 
waive any irregularities or informalities in any bid proposal or in the bidding.   
Project Estimated Cost:  $12 million 
Estimated Start Date is:  10/1/2012 
 
 
Dick Jones, Project Manager, Heery International, Inc.  (805) 857-9184, E-Mail: djones@vcccd.edu 
Publication Dates:   Friday, August 3, 2012 and Monday, August 6, 2012 
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SECTION 00200 
INSTRUCTIONS FOR BIDDERS 

 
1.01 Preparation and Submittal of Bid Proposal 
 

A. Bid Proposal Preparation.  All information required by the bid forms must be 
completely and accurately provided.  Numbers shall be stated in both words and 
figures where so indicated in the bid forms; conflicts between a number stated in 
words and in figures are governed by the words, except where the figures 
represent an express, correctly calculated sum.  Partially completed Bid Proposals 
may be deemed non-responsive.  Bid Proposals submitted on other than the bid 
forms included herein shall be deemed non-responsive.  Bid Proposals not 
conforming to these Instructions for Bidders and the Notice to Contractors 
Calling for Bids (“Call for Bids”) may be deemed non-responsive and rejected.  
Each Bidder is solely responsible for all costs and expenses incurred by the 
Bidder in preparing and submitting a Bid Proposal to the District. 

 
B. Bid Proposal Submittal.  Bid Proposals shall be submitted at the place 

designated in the Call for Bids in sealed envelopes bearing on the outside the 
Bidder’s name and address along with an identification of the Work for which the 
Bid Proposal is submitted.  Bidders are solely responsible for timely submission 
of Bid Proposals to the District at the place designated in the Call for Bids. 

 
C. Date and Time of Bid Proposal Submittal.  A Bid Proposal is considered 

submitted only if the outer envelope containing the Bid Proposal is stamped by 
the District’s date/time stamp machine at the place designated for submittal of the 
Bid Proposal.  The date/time stamp is controlling and determinative as to the date 
and time of the Bidder’s submittal of its Bid Proposal.  Bid Proposals received 
after the date and time specified in the Call for Bids are non-responsive and will 
be returned to the Bidder unopened. 

 
D. Alternate Bid Item(s).  If the Bid Proposal forms do not specifically call for the 

submittal of alternate bid item(s) and a Bidder submits alternate bid item(s), the 
District may deem the Bid Proposal to be non-responsive and reject the same.  In 
the event that alternate item(s) are specifically called for in the Bid Proposal forms, 
any Bid Proposal which does not include bid(s) for the alternate item(s) may result 
in the Bid Proposal being deemed by the District to be non-responsive and rejected.  
In the event that bids for alternate item(s) are specifically called for in the Bid 
Proposal forms, the Bidder is referenced to the provisions of the Contract 
Documents permitting the District, during performance of the Work of the Contract 
Documents, to add or delete such alternate item(s) with the cost or credit (inclusive 
of all direct and indirect costs, supervision, overhead and profit) for such alternate 
item(s) to be in the amount(s) set forth in the Bidder’s Bid Proposal for such 
alternate item(s). 

E. Break –out costs (accounting purposes only)  For the purposes of accounting, the 
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District will require that the cost for the construction of the Police Department and 
flat asphalt parking area be identified by the successful bidder within Seventy Two 
(72) hours following Notice of Intent to award. Items to be considered in this break-
out cost will be identified in Specification Section 01030.  

             
 

1.02 Bid Security.  Bid Security shall be in the form of: (a) cash, (b) a certified or cashier’s 
check made payable to the District or (c) a Bid Bond, in the form and content attached 
hereto, in favor of the District executed by the Bidder as a principal and an Admitted 
Surety Insurer under Code of Civil Procedure §§995.120 and 995.311 as surety (the “Bid 
Security”) in an amount not less than the stated percentage of the maximum amount of 
the Bid Proposal.  Any Bid Proposal submitted without the required Bid Security is non-
responsive and will be rejected.   

 
1.03 Signatures.  All bid forms shall be executed by an individual duly authorized to execute 

the same on behalf of the Bidder. 
 
1.04 Modifications.  Changes to the Bid Proposal which are not specifically called for or 

permitted may result in the District’s rejection of the Bid Proposal as being non-
responsive.  No oral or telephonic modification of any submitted Bid Proposal will be 
considered.  A written modification may be considered only if actually received by the 
District ten (10) days prior to the scheduled closing time for receipt of Bid Proposals. 

 
1.05 Erasures; Inconsistent or Illegible Bid Proposals. Bid Proposals must not contain any 

erasures, interlineations or other corrections unless the same are suitably authenticated by 
affixing in the margin immediately opposite such erasure, interlineation or correction the 
surname(s) of the person(s) signing the Bid Proposal.  Any Bid Proposal not conforming 
to the foregoing may be deemed by the District to be non-responsive.  If any Bid 
Proposal, or portions thereof, is determined by the District to be illegible, ambiguous or 
inconsistent, the District may reject such a Bid Proposal as being non-responsive. 

 
1.06 Examination of Site and Contract Documents.  Each Bidder shall, at its sole cost and 

expense, inspect the Site to become fully acquainted with the Contract Documents and 
conditions affecting the Work. The failure of a Bidder to receive or examine any of the 
Contract Documents or to inspect the Site shall not relieve such Bidder from any 
obligation with respect to the Bid Proposal, the Contract or the Work required under the 
Contract Documents.  The District assumes no responsibility or liability to any Bidder 
for, nor shall the District be bound by, any understandings, representations or agreements 
of the District’s agents, employees or officers concerning the Contract Documents or the 
Work made prior to execution of the Contract.  Bidder is charged with all information 
and knowledge that a reasonable bidder would ascertain from having performed this 
required work, investigation, research, and analysis.  Bid prices must include entire cost 
of all work “incidental” to completion of the Work.  The submission of a Bid Proposal 
shall be deemed prima facie evidence of the Bidder’s full compliance with the 
requirements of this section. 



Ventura County Community College District INSTRUCTIONS FOR BIDDERS 

Moorpark College Parking Structure – VCCCD Project  #19125 00200
STANDARD SPECIFICATIONS (rev. 04-01-07) VERSION 01-07 
 3 of 12 

 

 1.06.1   Conditions Shown on the Contract Documents:  Information as to underground 
conditions, as-built conditions, or other conditions or obstructions, indicated in the 
Contract Documents has been obtained with reasonable care, and has been recorded in 
good faith.  However, District only warrants, and Contractor may only rely on, the 
accuracy of limited type of information as set forth herein. 

 
 (a) As to above-ground conditions or as-built conditions shown or indicated in the 

Contract Documents, there is no warranty, express or implied, or any representation 
express or implied, that such information is correctly shown or indicated.  This 
information is verifiable by independent investigation and Contractor is required to make 
such verification as a condition to bidding.  In submitting its Bid, Contractor shall rely on 
the results of its own independent investigation.  In submitting its Bid, Contractor shall 
not rely on District-supplied information regarding above ground conditions or as-built 
conditions. 

 
 (b) As to any subsurface condition shown or indicated in the Contract Documents, 

Contractor may rely only upon the general accuracy of actual reported depths, actual 
reported character of materials, actual reported soil types, actual reported water 
conditions, or actual obstructions shown or indicated.  District is not responsible for the 
completeness of such information for bidding or construction; nor is District responsible 
in any way for any conclusions or opinions of Contractor drawn from such information; 
nor is the District responsible for subsurface conditions that are not specifically shown 
(for example, District is not responsible for soil conditions in areas contiguous to areas 
where a subsurface condition is shown). 

 
 1.06.2 Conditions Shown in Reports and Drawings Supplied for Information Purposes: 

Any reports of explorations or tests of subsurface conditions at or contiguous to the Site 
that have been utilized by Architect in preparing the Contract Documents are not 
Contract Documents and, except for any “technical” data regarding subsurface conditions 
specifically identified in such reports and underground facilities data, Contractor may not 
in any manner rely on the information in these reports and drawings.  Subject to the 
foregoing, Contractor must make its own independent investigation of all conditions 
affecting the Work and must not rely on information provided by District. 

 
 1.06.3 Site Investigation.  Each Bidder shall complete the tasks listed below as a 

condition to bidding, and submission of a Bid shall constitute the Bidder’s express 
representation to District that Bidder has fully completed the following: 

 
 (a) Bidder has visited the Site and has examined thoroughly and understood the 

nature and extent of the Contract Documents, Work, Site, locality, actual conditions, as 
built conditions, and all local conditions and federal state and local laws, and regulations 
that in any manner may affect cost, progress, performance, or furnishing of Work or that 
relate to any aspect of the means, methods, techniques, sequences, or procedures of 
construction to be employed by Bidder and safety precautions and programs incident 
thereto; 
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 (b) Bidder has conducted or obtained and has understood all examinations, 

investigations, explorations, tests, reports, and studies that pertain to the subsurface 
conditions, as built conditions, underground facilities, and all other physical conditions at 
or contiguous to the Site or otherwise that may affect the cost, progress, performance, or 
furnishing of Work, as Bidder considers necessary for the performance or furnishing of 
Work at the Contract Price, within the Contract Time, and in accordance with the other 
terms and conditions of the Contract Documents, including specifically the provisions of 
the General Conditions; and no additional examinations, investigations, explorations, 
tests, reports, studies, or similar information or data are or will be required by Bidder for 
such purposes; 

 
 (c) Bidder has correlated its knowledge and the results of all such observations, 

examinations, investigations, explorations, test, reports, and studies with the terms and 
conditions of the Contract Documents; 

 
 (d) Bidder has given the District prompt written notice of all conflicts, errors, 

ambiguities, or discrepancies that it has discovered in or among the Contract Documents 
and actual conditions (at least seven (7) calendar days prior to bid date and time), and the 
written resolution thereof by the District is acceptable to Bidder; and 

 
 (e) Bidder has made a complete disclosure in writing to the District of all facts 

bearing upon any possible interest, direct or indirect, that Bidder believes any 
representative of the District or other officer or employee of the District presently has or 
will have in this Contract or in the performance thereof or in any portion of the profits 
thereof. 

 
1.07 Withdrawal of Bid Proposal.  Any Bidder may withdraw its Bid Proposal without 

penalty by written request received by the District prior to the scheduled closing time for 
the receipt of Bid Proposals.  Requests for withdrawal of bid proposals after scheduled 
closing time shall be in accordance with Public Contract Code §§5100 et seq.  

 
1.08 Documents Required Upon Award of Contract.  The Agreement which the successful 

Bidder, as Contractor, will be required to execute along with the other documents which 
will be required to be furnished are included in the Contract Documents and shall be 
carefully examined by the Bidder. 

 
1.09 Interpretation of Drawings, Specifications or Contract Documents.  Any Bidder in 

doubt as to the true meaning of any part of the Contract Documents or who finds 
discrepancies, errors or omissions therein; or who finds variances in any of the Contract 
Documents with applicable rules, regulations, ordinances and/or laws, may submit to the 
District a written request for an interpretation or correction thereof.  It is the sole and 
exclusive responsibility of the Bidder to submit such request not less than Seven (7) 
calendar days prior to the scheduled closing for the receipt of Bid Proposals.  
Interpretations or corrections of the Contract Documents will be by written addendum 
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issued by the Architect/District, a copy of which will be sent to each Bidder who attends 
the mandatory pre-bid job walk.  No person is authorized to render an oral interpretation 
or correction of any portion of the Contract Documents to any Bidder, and no Bidder is 
authorized to rely on any such oral interpretation or correction.  Failure to request 
interpretation or clarification of any portion of the Contract Documents pursuant to the 
foregoing is a waiver of any discrepancy, defect or conflict therein. 

 
1.10 Request for Substitutions Prior to Bid Opening.  Any Bidder may submit Request(s) 

for Substitution on the form provided herein, together with all substantiating data, no 
later than Seven (7) Calendar days prior to the scheduled closing time for receipt of the 
Bid Proposals, in accordance with Public Contract Code §3400.  The District shall use its 
best efforts to consider and act upon such Request for Substitution in a timely fashion.  
Actions taken, if any, concerning the Request for Substitution will be by written 
addendum issued by the Architect/District, a copy of which will be sent to each Bidder 
who attends the mandatory pre-bid job walk.  In the absence of written addendum, the 
Request for Substitution shall be deemed denied for purposes of the District’s evaluation 
of the Bid Proposals and award of the Contract. 

 
1.11 District’s Right to Modify Contract Documents.  Before the scheduled closing time for 

receipt of Bid Proposals, the District may modify the Work, the Contract Documents, or 
any portion(s) thereof by the issuance of written addenda disseminated to all Bidders who 
have attended the mandatory pre-bid job walk.  If the District issues any addenda, the 
failure of any Bidder to acknowledge such addenda in its Bid Proposal may render the 
Bid Proposal non-responsive. 

 
1.12 Bidders Interested in More Than One Bid Proposal.  No person, firm, corporation or 

other entity shall submit or be interested in more than one Bid Proposal for the same 
Work; provided, however, that a person, firm or corporation that has submitted a sub-
proposal to a Bidder or who has quoted prices for materials to a Bidder is not thereby 
disqualified from submitting a sub-proposal, quoting prices to other Bidders or 
submitting a Bid Proposal for the proposed Work to the District. 

 
1.13 Bidder’s Qualifications.  Each Bidder shall submit with its Bid Proposal a Statement of 

Bidder’s Qualifications which is included within the Contract Documents.  All 
information required by the Statement of Bidder’s Qualifications shall be completely and 
fully provided.  Any Bid Proposal not accompanied by the Statement of Bidder’s 
Qualifications completed with all information required and bearing the signature of the 
Bidder’s duly authorized representative under penalty of perjury will render the Bid 
Proposal non-responsive and rejected.  If the District determines that any information 
provided by a Bidder in the Statement of Bidder’s Qualifications is false or misleading, 
or is incomplete so as to be false or misleading, the District may reject the Bid Proposal 
submitted by such Bidder as being non-responsive.  

 
A qualified bidder must have successfully completed at least Two (2) 
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post-tensioned multi story parking structures within the past five (5) 
years. Failure to meet these minimum qualifications will be cause for a 
non-responsive proposal.    

 
1.14 Award of Contract 
 

A. Waiver of Irregularities or Informalities.  The District reserves the right to 
reject any and all Bid Proposals or to waive any irregularities or informalities in 
any Bid Proposal or in the bidding. 

 
B. Award to Lowest Responsive Responsible Bidder.  The award of the Contract, 

if any, will be to the responsible Bidder submitting the lowest responsive Bid 
Proposal on the basis of the Base Bid Proposal or the Base Bid Proposal and 
Alternate Bid Items, if any, selected in accordance with these Instructions for 
Bidders. 

 
C. Selection of Alternate Bid Items; Basis of Award of Contract.  The selection of 

Bid Alternates for determination of the lowest Bid Proposal will be based upon the 
Base Bid Proposal alone or a combination of the Base Bid Proposal and one or more 
Bid Alternates as selected by the District in accordance with the following “blind 
bidding” procedures.  After opening timely submitted Bid Proposals and before the 
public reading of the Bid Proposals, District staff who will not be engaged in the 
selection of Bid Alternates (“Clerical Staff”) will assign each Bidder an alphabetical 
letter for identification purposes.  The Clerical Staff will mask all portions of the Bid 
Proposal and other documents submitted with Bid Proposals so that the identity of 
each Bidder and each listed subcontractor is not revealed.  The Clerical Staff will 
maintain a list (“Bidders List”) which identifies each Bidder’s name and a 
corresponding alphabetical letter assigned to each Bidder.  After completing the 
Bidders List, the Clerical Staff will publicly read the Bid Proposal amounts of each 
Bidder for the Base Bid as well as each Bid Alternate.  In this public reading, Bidders 
will not be identified by name, only by alphabetical letter assigned to each Bidder.  
After the public reading of Bid Proposals, the Clerical Staff will provide the Project 
Manager, Architect and District staff responsible for selection of Bid Alternates 
(“Review Team”) copies of the Bid Proposals with the identities of Bidders and listed 
subcontractors masked.  Bid Proposals reviewed by the Review Team will identify 
Bidders only by alphabetical letters.  At such time as the Review Team has completed 
its review of the Bid Proposals, has selected Bid Alternates and has determined which 
Bidder (by the alphabetical letter designation assigned by Clerical Staff) has 
submitted the lowest Bid Proposal based upon the Base Bid and any combination of 
the Bid Alternates as determined by the Review Team, the Clerical Staff will make 
available to the Review Team the Bidders List so that the identity of the Bidder to be 
awarded the Contract can be identified.  Until such time as the Review Team has 
completed review of Bid Proposals and determination of which Bidder has submitted 
the lowest responsive Bid Proposal, there will be no communication between 
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members of the Clerical Staff and members of the Review Team regarding the 
identities of Bidders or listed subcontractors or any disclosure of any portion of the 
Bidders List.   

 
D. Alternate Bid Items Not Included in Award of Contract.  During performance 

of the Work, it is the District’s option to add or delete from the scope of the Work 
Alternate Bid Items that were not included in the award of Contract.  District may 
elect to have work done at price(s) set forth in the Alternate Bid Items Proposal. 
 

E. Responsive Bid Proposal.  A responsive Bid Proposal shall mean a Bid Proposal 
which conforms, in all material respects, to the Bid and Contract Documents.  

 
F. Responsible Bidder.  A responsible Bidder is a Bidder who has the capability in 

all respects to perform fully the requirements of the Contract Documents and the 
moral and business integrity and reliability that will assure good faith 
performance.  In determining responsibility, the following criteria will be 
considered:  (i) the ability, capacity and skill of the Bidder to perform the Work of 
the Contract Documents with a history of successfully completion of at least 
two (2) post tensioned multistory parking structures within the most recent 
Five (5) years ; (ii) whether the Bidder can perform the Work promptly and 
within the time specified, without delay or interference; (iii) the character, 
integrity, reputation, judgment, experience and efficiency of the Bidder; (iv) the 
quality of performance of the Bidder on previous post tensioned parking 
structure contracts, by way of example only, the following information will be 
considered:  (a) the administrative, consultant or other cost overruns incurred by 
the District/owner on previous contracts with the Bidder; (b) the Bidder's 
compliance record with safety, contract general conditions and labor 
compliance on other projects; (c) the submittal by the Bidder of excessive and/or 
unsubstantiated extra cost proposals and claims on other projects; (d) the Bidder's 
record for completion of work within the contract time and the Bidder's 
compliance with the scheduling and coordination requirements on other projects; 
(e) the Bidder's demonstrated cooperation with the District/Owner and other 
contractors on previous contracts; (f) whether the work performed and materials 
furnished on previous contracts was in accordance with the Contract Documents; 
(v) the previous and existing compliance by the Bidder with laws and ordinances 
relating to contracts; (vi) the sufficiency of the financial resources and ability of 
the Bidder to perform the work of the Contract Documents; (vii) the quality, 
availability and adaptability of the goods or services to the particular use 
required; (viii) the ability of the Bidder to provide future maintenance and service 
for the warranty period of the Contract; (ix) whether the Bidder is in arrears on 
debt or contract or is a defaulter on any surety bond; (x) such other information as 
may be secured by the District having a bearing on the decision to award the 
Contract, to include without limitation the ability, experience and commitment of 
the Bidder to properly and reasonably plan, schedule, coordinate and execute the 
Work of the Contract Documents and whether the Bidder has ever been debarred 
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from bidding or found ineligible for bidding on any other projects.  The ability of 
a Bidder to provide the required bonds will not of itself demonstrate responsibility 
of the Bidder.  Upon request of the District, Bidder must promptly submit 
satisfactory evidence of any of the items listed above. 

 
 

1.15 Subcontractors 
 

A. Designation of Subcontractors; Subcontractors List.  Each Bidder shall submit 
a list of its proposed Subcontractors for the proposed Work as required by the 
Subletting and Subcontracting Fair Practices Act (California Public Contract 
Code §§4100 et seq.) on the form furnished (Section 00215).  The District will 
request that one or more apparent low Bidders provide to the District within 
twenty four (24) hours of bid opening the license numbers and value of work for 
each listed subcontractor submitted by Bidder.  Any Bidder’s failure to comply 
with the District’s request may deem such Bidder’s bid non-responsive and 
subject to rejection by the District. 

 
B. Work of Subcontractors.  The organization or arrangements of the 

Specifications and Drawings shall not limit the extent of the Work of the Contract 
Documents. Accordingly, all Bidders are required to disseminate all of the 
Specifications, Drawings and other Contract Documents to all persons or entities 
submitting sub-bids to the Bidder.  The omission of any portion or item of Work 
from the Bid Proposal or from the sub-bidders’ sub-bids which is reasonably 
inferable from the Contract Documents is not a basis for adjustment of the 
Contract Price or the Contract Time. 

 
1.16 Workers’ Compensation Insurance.  Pursuant to California Labor Code §3700, the 

successful Bidder shall secure Workers' Compensation Insurance for its employees 
engaged in the Work of the Contract.  The successful bidder shall sign and deliver to the 
District the Workers Compensation Insurance certificate provided in Section 00415 prior 
to performing any of the Work under the Contract. 

 
1.17 Bid Security Return.  The Bid Security of three or more low Bidders, the number being 

solely at the discretion of the District, will be held by the District for ten (10) days after 
the period for which Bid Proposals must be held open (which is set forth in the Call for 
Bids) or until posting by the successful Bidder(s) of the bonds, certificates of insurance 
required and return of executed copies of the Agreement, whichever first occurs, at which 
time the Bid Security will be returned to them. 

 
1.18 Forfeiture of Bid Security.  If the Bidder awarded the Contract fails or refuses to 

execute the Agreement within seven (7) days from the date of receiving notification that 
it is the Bidder to whom the Contract has been awarded, the District may declare the 
Bidder's Bid Security forfeited as damages caused by the failure of the Bidder to enter 
into the Contract and may thereupon award the Contract for the Work to the responsible 
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Bidder submitting the next lowest responsive Bid Proposal or may call for new bids, in 
District’s sole and exclusive discretion. 

 
 
1.19 Contractor’s License.  No Bid Proposal will be considered from a Bidder who, at the 

time Bid Proposals are opened, is not licensed to perform the Work of the Contract 
Documents, in accordance with the Contractors License Law, California Business & 
Professions Code §§7000 et seq.  This requirement is not a mere formality and cannot be 
waived by the District or its Board of Trustees.  The required California Contractor's 
License classification(s) for the Work is set forth in the Call for Bids.  The Contractor 
will be required to maintain the license(s) through the duration of the Contract.  Any 
questions concerning a Contractor may be referred to the Registrar, Contractors’ State 
License Board, P.O. Box 2600, Sacramento, CA 95826. 

 
1.20 Anti-Discrimination.  It is the policy of the District that there be no discrimination 

against any prospective or active employee engaged in the Work because of race, color, 
ancestry, national origin, religious creed, sex, age or marital status.  All Bidders agree to 
comply with the District’s anti-discrimination policy and all applicable Federal and 
California anti-discrimination laws including but not limited to the California Fair 
Employment & Housing Act beginning with California Government Code §§12940 et 
seq. and California Labor Code §1735.  In addition, all Bidders agree to require like 
compliance by any Subcontractor employed by them on the Work of the Contract. 

 
1.21 Job-Walk 
 
   A.  District Conduct of Job-Walk.  The District will conduct a Job Walk at the time 

and place designated in the Call for Bids.  Regardless of whether the Job Walk is or is not 
designated as being mandatory, the District may, in its sole and exclusive discretion, elect 
to conduct one or more Job Walks in addition to that set forth in the Call for Bids, in 
which event the District shall notify all Bidders who have obtained the Contract 
Documents pursuant to the Call for Bids of any such additional Job Walk.  If the District 
elects to conduct any Job Walk in addition to that set forth in the Call for Bids, the 
District shall, in its notice of any such additional Job Walks, indicate whether Bidders’ 
attendance at such additional Job-Walks is/are mandatory; in the event that any such 
additional Job-Walks is/are designated as being mandatory, the provisions of this section 
1.21 shall be deemed to apply to such additional Job-Walks. 

 
   B. Mandatory Job Walk.  If the Job Walk is designated in the Call for Bids as 

being mandatory, the failure of any Bidder to have its authorized representative present 
and registered at the beginning of the  Job Walk will be grounds for the District to reject 
such bid and the Bid Proposal will be returned to the Bidder unopened.  Where the Job 
Walk is mandatory, a Bidder may have more than one authorized representative and/or 
representatives of its Subcontractors present at the Job Walk; provided, however that 
attendance by representatives of the Bidder's Subcontractors without attendance by a 
representative of the Bidder shall not be sufficient to meet the Bidder's obligations 
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hereunder and will be grounds for the District to declare the Bid Proposal of such Bidder 
to be non-responsive. 

 
1.22 Drug Free Workplace Certificate.  In accordance with California Government Code 

§§8350 et seq., the Drug Free Workplace Act of 1990, the successful Bidder will be 
required to execute a Drug Free Workplace Certificate concurrently with execution of the 
Agreement.  The successful Bidder will be required to implement and take the 
affirmative measures outlined in such provisions.  Failure of the successful Bidder to 
comply with the measures outlined in such provisions may result in penalties, including 
without limitation, the termination of the Agreement, the suspension of any payment of 
the Contract Price otherwise due under the Contract Documents and/or debarment of the 
successful Bidder.  

 
1.23 Compliance with Immigration Reform and Control Act of 1986.    The Bidder is 

solely and exclusively responsible for employment of individuals for the Work of the 
Contract in conformity with the Immigration Reform and Control Act of 1986, 8 USC 
§§1101 et seq. (“IRCA”); the successful Bidder shall also require that any person or 
entity employing labor in connection with any of the Work of the Contract shall so 
similarly comply with the IRCA. 

 
1.24 Notice of Intent to Award Contract.  Following the public opening and reading of Bid 

Proposals, the District will issue a Notice of Intent to Award or not Award the Contract, 
If Intent to Award, the Bidder to whom the District intends to award the Contract will be 
identified, and the date/time/place of the District’s Board of Trustees meeting at which 
award of the Contract will be considered. 

 
1.25 Bid Protest.  Any Bidder submitting a Bid Proposal to the District may file a protest of 

the District’s intent to award the Contract provided that each and all of the following are 
complied with: 

 
A. The bid protest is in writing; 

 
B. The bid protest is filed and received by the District’s Director of Facilities not 

more than five (5) calendar days following the date of issuance of the District’s 
Notice of Intent to Award the Contract; and 

 
C. The written bid protest sets forth, in detail, all grounds for the bid protest, 

including without limitation all facts, supporting documentation, legal authorities 
and argument in support of the grounds for the bid protest; any matters not set 
forth in the written bid protest shall be deemed waived.  All factual contentions 
must be supported by competent, admissible and creditable evidence. 

 
Any bid protest not conforming to the foregoing shall be rejected by the District 
as invalid.  Provided that a bid protest is filed in strict conformity with the 
foregoing, the District’s Director of Facilities or designee, shall review and 
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evaluate the basis of the bid protest.  The District’s Director of Facilities or 
designee shall provide the Bidder submitting the bid protest with a written 
statement concurring with or denying the bid protest.  The District’s Board of 
Trustees will render a final determination and disposition of a bid protest by 
taking action to adopt, modify or reject the disposition of a bid protest as reflected 
in the written statement of the District’s Director of Facilities or designee.  Action 
by the District’s Board of Trustees relative to a bid protest shall be final and not 
subject to appeal or reconsideration by the District, any employee or officer of the 
District or the District’s Board of Trustees.  The issuance of a written statement 
by the Director of Facilities (or designee) and subsequent action by the District’s 
Board of Trustees shall be express conditions precedent to the institution of any 
legal or equitable proceedings relative to the bidding process, the District’s intent 
to award the Contract, the District’s disposition of any bid protest or the District’s 
decision to reject all Bid Proposals.  In the event that any such legal or equitable 
proceedings are instituted and the District is named as a party thereto, the 
prevailing party(ies) shall recover from the other party(ies), as costs, all attorneys’ 
fees and costs incurred in connection with any such proceeding, including any 
appeal arising therefrom. 
 

1.26.1 Public Records.  All documents included in Bid Proposals become the exclusive 
property of the District upon submittal to the District.  All Bid Proposals and other 
documents submitted in response to the Call for Bids become a matter of public record, 
except for information contained in such Bid Proposals deemed to be Trade Secrets (as 
defined in California Civil Code §3426.1).  ).  Financial documents submitted in support 
of a Bidder’s Statement of Qualifications will not be disclosed by the District nor become 
a matter of public record pursuant to California Government Code §6255.  However, a 
Bidder that indiscriminately marks all or most of its Bid Proposal as exempt from 
disclosure as a public record, whether by the notations of "Trade Secret," "Confidential," 
"Proprietary," or otherwise, may render the Bid Proposal non-responsive and rejected.  
The District is not liable or responsible for the disclosure of such records, including those 
exempt from disclosure if disclosure is deemed required by law, by an order of Court, or 
which occurs through inadvertence, mistake or negligence on the part of the District or its 
officers, employees or agents. At such time as Bid Proposals are deemed a matter of 
public record, pursuant to the above, any Bidder or other party shall be afforded access 
for inspection and/or copying of such Bid Proposals, by request made to the District in 
conformity with the California Access to Public Records Act, California Government 
Code §§6250, et. seq. 

 
 
1.30 Prevailing Wage Rates, Employment of Apprentices and Labor Compliance Program. 
 

A. Payment of Prevailing Wage Rates.  The Bidder and all potential 
Subcontractors shall utilize the relevant prevailing wage rate determinations in 
the PREVAILING WAGE SCALE established by the Director of the Department 
of Industrial Relations in effect on the first advertisement date of the Notice to 



Ventura County Community College District INSTRUCTIONS FOR BIDDERS 

Moorpark College Parking Structure – VCCCD Project  #19125 00200
STANDARD SPECIFICATIONS (rev. 04-01-07) VERSION 01-07 
 12 of 12 

 

Contractors Calling For Bids in preparing the Bid Proposal and all component 
price quotations.  Pursuant to Labor Code §1773.2, copies of these determinations 
are maintained at the District’s Capital Planning, Design and Construction office, 
103 Durley Ave, Camarillo, CA 93010, and are available to any interested party 
upon request.  Copies of rate schedules are also available on the Internet at 
http://www.dir.ca.gov/DIR/S&R/statistics_research.html.   

 
B. Apprenticeship Committee Contract Award Information.  Pursuant to Labor 

Code §1777.5 and Title 8 California Code of Regulations §230, the Contractor 
and Subcontractors of any tier who are not already approved to train by an 
apprenticeship program sponsor shall, within ten (10) calendar days of signing the 
Contract or Subcontract, as applicable, but in any event prior to the first day in 
which the Contractor or Subcontractor has workers employed on the Project, 
submit the Public Works Contract Award Information form (DAS form 140 
included in Section 00900 of the Contract Specifications) to the appropriate local 
apprenticeship committees whose geographic area of operation include the area of 
the Project and who can supply apprentices to the Project.  Contractors and 
Subcontractors must also submit a copy of the forms to the District. 

 
C. Statement of Employer Fringe Benefit Payments.  Within five (5) calendar 

days of signing the Contract or Subcontract, as applicable, the Statement of 
Employer Payments (DSLE Form PW 26 included in Section 00900 of the 
Specifications) must be completed and submitted to the District by each 
Contractor and Subcontractor of any tier who pays benefits to a third party trust, 
plan or fund for health and welfare benefits, vacation funds or makes pension 
contributions.  The form must contain, for each worker classification, the fund or 
trust name, address, administrator, and amount per hour contributed and 
frequency of contributions.  Training fund contributions must also be reported on 
this form.  See Article 4.21.9 of the Contract General Conditions. 

 
C. Notice to Subcontractors.  Bidders shall notify all potential Subcontractors 

submitting price quotations for portions of the Work of the requirements 
concerning payment of prevailing wage rates, payroll records, hours of work, 
employment of apprentices and the District’s LCP requirements and enforcement 
procedures set forth in Article 4.21 of Section 00700 (General Conditions) and 
Section 00900 of the Contract Specifications.    

 
[End of Section] 

http://www.dir.ca.gov/DIR/S&R/statistics_research.html


SECTION 00210 
BID PROPOSAL 

 
TO:       VENTURA COUNTY COMMUNITY COLLEGE DISTRICT, a California Community 

College District, acting by and through its Board of Trustees (“District"), 255 W. Stanley 
Ave., Suite 150, Ventura CA, 93001, Phone: 805-652-5500 | Fax: 805-652-7700 

FROM:     _______________________________________________________________________  
                   (Name of Bidder - as listed on license) 

                  _______________________________________________________________________ 
 (Address) 

                  _______________________________________________________________________ 
                       (City, State, Zip Code) 

                  ________________________________                    _____________________________ 
          (Telephone)                                                                                                                 (Fax)  

                  _______________________________________________________________________ 
                       (Name(s) of Bidder's Authorized Representative(s) & Title) 

 
1.01 Bid Proposal 

 
A. Bid Proposal Amount 

Pursuant to and in compliance with the Notice to Contractors Calling for Bids, the 
Instructions for Bidders and the other documents relating thereto, the undersigned Bidder, 
having reviewed the Instructions for Bidders and all other Contract Documents and upon 
compliance with all requirements therein with reference to the submittal of this Bid 
Proposal, hereby proposes and agrees to perform the Contract including, without limitation, 
all of its component parts; to perform everything required to be performed; to provide and 
furnish any and all of the labor, materials, tools, equipment, applicable taxes, and services 
necessary to perform the work of the Contract in strict compliance with the Contract 
Documents and complete in a workmanlike manner all of the Work required for the Project 
described as:   
 
Moorpark College PARKING STRUCTURE,  VCCCD Project #19125 for the sum of: 

 
 Base Bid Amount: $  
   (Bid amount in figures)

  Dollars
(Total bid amount in words)  

 
B. Acknowledgment of Bid Addenda 

In submitting this Bid Proposal, the undersigned Bidder acknowledges receipt of all Bid 
Addenda issued by or on behalf of the District, as set forth below.  The Bidder confirms 
that this Bid Proposal incorporates and is inclusive of, all items or other matters 
contained in Bid Addenda.  
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_______    No Addenda Issued 
(initial) 

_______    Addenda Nos. _________________ received, acknowledged and 
 (initial)       
incorporated into this Bid Proposal.  

 
C. Alternate Bid Items.  N/A  The Bidder’s price proposal(s) for Alternate Bid Items 

is/are set forth in the form of Alternate Bid Item Proposal included herewith. The Bidder 
acknowledges that the award of the Contract, if at all, shall be in accordance with the 
Instructions for Bidders. 

 
 
D. Bid Proposal.  Contractor acknowledges that Contractor has reviewed Section 00010 

Notice to  Contractors Calling for Bids Section 1.07 Contract Time, and Contractor has 
included all costs associated with this Bid spread over said Contract Time.  

 _____   Yes 
 _____   No  
 Note:  If Contractor’s answer is NO, or if both YES and NO answers are left blank, this 

bid is automatically rejected.  
  
E. Onsite Personnel.  Contractor acknowledges that Contractor shall provide as a 

minimum the following personnel to manage and coordinate this project: Project 
Manager – Full Time, Superintendent – Full Time, Project Engineer   These personnel 
shall be in addition to any other personnel the Contractor may consider necessary for the 
Contractor’s on-site and/or office operations.  

 _____   Yes 
 _____   No  
 Note:  If Contractor’s answer is NO, or if both YES and NO answers are left blank, this 

bid is automatically rejected.   
 
F. Subcontractor Payment and Performance Bonds.  Contractor acknowledges that 

Contractor has complied with the requirements of Public  Contract Code Section 4108 
pertaining to payment and performance bonds for subbids of $50,000 or more.  (See 
Article 6.10 of the Contract General Conditions.) 

 _____   Yes 
 _____   No   
 Note:  If Contractor’s answer is NO, or if both YES and NO answers are left blank,, this 

BIDIS AUTOMATICALLY REJECTED.   
 
G. Bidder’s Qualifications.  Contractor acknowledges that Contractor has completed at 

least two (2) Post tensioned Multi-Story parking structure projects in the past five (5) 
years.  

 _____   Yes 
 _____   No 
 Note:  If Contractor’s answer is NO, or if both YES and NO answers are left blank, this 
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BID IS AUTOMATICLALY REJECTED. 
 
1.02 Rejection of Bid; Holding Open of Bid 

It is understood that the District reserves the right to reject this Bid Proposal and that this Bid 
Proposal shall remain open and not be withdrawn for the period of time specified in the Call for 
Bids, except as provided by law. 

 
1.03 Documents Comprising Bid Proposal 

The undersigned Bidder has submitted as its Bid Proposal the following:  
1. Bid Proposal (00210); 
2. List of Subcontractors (00215); 
3. Non-Collusion Affidavit (00220); 
4. Statement of Bidder’s Qualifications (00240); and 
5. Bid Security (Cash, Cashier’s Check, Certified Check or Bid Bond – 00260). 

 
The Bidder acknowledges that if this Bid Proposal and the foregoing documents are not fully in 
compliance with applicable requirements set forth in the Call for Bids, the Instructions for 
Bidders and in each of the foregoing documents, the Bid Proposal may be rejected as non-
responsive.  
 

1.04 Award of Contract 
It is understood and agreed that if written notice of the acceptance of this Bid Proposal and 
award of the Contract thereon is mailed or delivered by the District to the undersigned after the 
opening of Bid Proposals and within the time this Bid Proposal is required to remain open or at 
any time thereafter before this Bid Proposal is withdrawn, the undersigned will execute and 
deliver to the District the Agreement in the form attached hereto in accordance with the Bid 
Proposal as accepted within seven (7) calendar days after notification of acceptance and award.  
Concurrently with delivery of the executed Agreement to the District, the Bidder awarded the 
Contract shall deliver to the District: (1) the Labor and Material Payment Bond; (2) the 
Performance Bond; (3) the Drug-Free Workplace Certificate; (4) Certificates of Insurance 
evidencing all insurance coverages required to be provided under the Contract Documents; and 
(5) the Certificate of Workers’ Compensation Insurance.  The Work under the Contract 
Documents shall be commenced by the undersigned Bidder, if awarded the Contract, on the date 
stated in the District's Notice to Proceed issued pursuant to the Contract Documents.  
Completion of the Work shall be achieved within the Contract Time specified in the Contract 
Documents. 

 
1.05 Notices 

All notices or other correspondence shall be addressed to the District and the Bidder at their 
respective addresses set forth herein.  Notices shall be effective only if in writing and in 
conformity with the requirements for service of notices set forth in the Contract Documents. 

 
 
1.06 Contractor's License 

The undersigned Bidder is currently and duly licensed in accordance with the California 
Ventura County Community College District BID PROPOSAL 
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Contractors License Law, California Business & Professions Code §§7000 et seq., under the 
following: 

 
License Number:   
Class  Expiration Date  Class  Expiration Date  
Class  Expiration Date  Class  Expiration Date  
 
By executing this Bid Proposal, the Bidder hereby certifies that: (a) it is duly licensed, in the 
necessary class(es), for performing the Work of the Contract Documents; (b) that such license 
shall be in full force and effect throughout the duration of the performance of the Work under 
the Contract Documents; and (c) that all Subcontractors providing or performing any portion of 
the Work of the Contract Documents shall be so similarly and appropriately licensed to perform 
or provide such portion of the Work. 

 
1.07 Designation of Subcontractors 

In compliance with the Subletting and Subcontracting Fair Practices Act (California Public 
Contract Code §§4100, et seq.) and amendments thereof, each Bidder shall set forth in the 
Subcontractors List: (a) the name and location of the place of business of each Subcontractor 
who will perform work or labor or render services to the Bidder in or about the construction of 
the Work to be performed under the Contract Documents in an amount in excess of one-half of 
one percent (0.5%) of the Bidder's Bid Proposal; and (b) the trade and/or portion of the Work 
which will be performed by each listed Subcontractor.  The Bidder shall list only one 
Subcontractor for each trade and/or portion of the Work as is defined by the Bidder in its Bid 
Proposal.  If a Bidder fails to list a Subcontractor for a portion of the work in excess of one-half 
of one percent (0.5%) of the Bidder’s Bid Proposal or if the Bidder specifies more than one 
Subcontractor for the same portion of Work to be performed under the Contract Documents 
valued in excess of one-half of one percent (0.5%) of the Bidder's Bid Proposal amount, the 
Bidder shall be deemed to have agreed that it is fully qualified to perform that portion of the 
Work itself and that it shall perform that portion of the Work.  
 

1.08 Confirmation of Figures 
By submitting this Bid Proposal, the Bidder confirms that it has checked all of the above figures 
and understands that neither the District nor any of its agents, employees or representatives 
shall be responsible for any errors or omissions on the part of the undersigned Bidder in 
preparing and submitting this Bid Proposal. 

 
1.09 Acknowledgment and Confirmation 

The undersigned Bidder acknowledges its receipt, review and understanding of the Drawings, 
the Specifications and other Contract Documents pertaining to the proposed Work.  The 
undersigned Bidder certifies that the Contract Documents are, in its opinion, adequate, feasible 
and complete for providing, performing and constructing the Work in a sound and suitable 
manner for the use specified and intended by the Contract Documents.  The undersigned Bidder 
certifies that it has, or has available, all necessary equipment, personnel, materials, facilities and 
technical and financial ability to complete the Work for the amount bid herein within the 
Contract Time and in accordance with the Contract Documents.  The undersigned Bidder 
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certifies that its bid amount includes funds sufficient to allow the Bidder to comply with all 
applicable local, state and federal laws and regulations governing the labor and services to be 
provided for the performance of the Work of the Contract and shall indemnify, defend and hold 
District harmless from and against any and all claims, demands, losses, liabilities and damages 
arising out of or relating to Bidder’s failure to comply with applicable law in this regard.  
 
 
 
THE UNDERSIGNED DECLARES UNDER PENALTY OF PERJURY UNDER THE 
LAWS OF THE STATE OF CALIFORNIA THAT THE REPRESENTATIONS MADE 
IN THIS BID PROPOSAL ARE TRUE AND CORRECT. 
 
 

      By: ___________________________________________ 
 (Signature) 

(Corporate Seal) 
     ______________________________________________ 

(Typed or Printed Name of Bidder’s Authorized Representative)  
 
 
Title:   
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SECTION 00220 
NON-COLLUSION AFFIDAVIT 

 
STATE OF CALIFORNIA, COUNTY OF  _________ 
 
 
I, ____________________________________being first duly sworn, depose and say that I am  
                                 (Typed or Printed Name) 
the ___________________________________ of ____________________________________, 
                                 (Title)                                                                            (Bidder Name)  
 
the party submitting the foregoing Bid Proposal (the “Bidder”).  In connection with the foregoing  
Bid Proposal, the undersigned declares, states and certifies that: 
 
1.01 The Bid Proposal is not made in the interest of, or on behalf of, any undisclosed person, partnership, 

company, association, organization or corporation. 
 
1.02 The Bid Proposal is genuine and not collusive or sham. 
 
1.03 The Bidder has not directly or indirectly induced or solicited any other bidder to put in a false or sham bid, 

and has not directly or indirectly colluded, conspired, connived, or agreed with any other bidder or anyone 
else to put in sham bid, or to refrain from bidding. 

 
1.04 The Bidder has not in any manner, directly or indirectly, sought by agreement, communication, or 

conference with anyone to fix the bid price, or that of any other bidder, or to fix any overhead, profit or 
cost element of the bid price or that of any other bidder, or to secure any advantage against the public body 
awarding the contract or of anyone interested in the proposed contract. 

 
1.05 All statements contained in the Bid Proposal and related documents are true. 
 
1.06 The Bidder has not, directly or indirectly, submitted the bid price or any breakdown thereof, or the contents 

thereof, or divulged information or data relative thereto, or paid, and will not pay, any fee to any person, 
corporation, partnership, company, association, organization, bid depository, or to any member or agent 
thereof to effectuate a collusive or sham bid. 

 
Executed this   day of  , 20  at   

(City, County and State)  
 
I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 
 
 
    
 Signature Address 
 
 
    
 Name Printed or Typed City, County and State 
 
 
 ( )  
  Area Code and Telephone Number 
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SECTION 00240 
STATEMENT OF BIDDER’S QUALIFICATIONS 

 
1.01 Bidder’s Organization 
 

A. Form of entity of Bidder, i.e, corporation, partnership, etc.  
 
1. If a corporation, state the following:  

State of Incorporation:  
Date of Incorporation:  
President/Chief Executive Officer:  
Secretary:  
Treasure/Chief Financial Officer:  

 
2. If a partnership, state the following: 

Date of Organization:  
Type of Partnership (general, limited):  
Names of all general partners; if any of the general partners are not natural 
persons, provide the information for each such general partner requested 
by Paragraphs 1.01.A.1, 1.01.A.2 and 1.01.A.4 as appropriate:   
  
  
  
  

 
3 If a proprietorship, state the following: 

Names of all proprietors:   
  
  
  
  

 
4. If a joint venture, state the following:   

Date of organization:   
Names of all Joint Venture members.  For each Joint Venture member, 
identify the form of entity and provide the information requested by 
Paragraphs 1.01.A.1, 1.01.A.2 and 1.01.1.C for each Joint Venture 
member as appropriate:  
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5. Bidder’s form of entity is other than listed above, describe the type of 
entity or organization and identify all principals or owners of equity in the 
entity or organization  
  
  
  
 

B. Number of years your organization has been in business as a contractor:   
 

C. Number of years your organization has conducted business under its present 
name:   

 
1. If your organization has conducted business under a name or name style 

different than your organization’s present name, identify all prior name(s) 
or name style(s):  
  
  
  

 
2. For each name or name style identified in Paragraph 1.01.C.1, state the 

dates during which you conducted business under each name or style:   
  
  
  

 
1.02 Financial 
 

A. Attach a current (within the last 12 months) audited, reviewed or compiled 
Financial Statement for your organization prepared by a Certified Public 
Accountant licensed under the laws of the State of California utilizing generally 
accepted accounting practices applied in a consistent manner.  The Financial 
Statement must include a current balance sheet and income statement showing: (i) 
current assets (i.e., cash, accounts receivable, accrued income, deposits, material 
inventory, etc.); (ii) net fixed assets; (iii) other assets; (iv) current liabilities (i.e., 
accounts payable, accrued salaries, accrued payroll taxes, etc.); and (v) other 
liabilities (i.e., capital, capital stock, earned surplus, retained earnings, etc.). Such 
financial documents will not be disclosed by the District nor become a matter of 
public record under the Trade Secret exception set forth in Civil Code §3426.1.   

 
B. Is the attached Financial Statement for the identical organization as the Bidder? 

 Yes     No.   
 

If not, explain the relationship and financial responsibility of the organization 
whose Financial Statement is provided (i.e., parent/subsidiary, etc.). 
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1.03 Licensing 
 

A. California Contractors License: 
License Number:   
Expiration Date:   
Responsible Managing Employee/Officer:   
License Classification(s):   

 
B. Has a claim or other demand ever been made against your organization’s 

California Contractors License Bond?  Yes    No 
 

If yes, on a separate attachment, state the following: (i) the name, address and 
telephone number of each person or entity making claim or demand; (ii) the date 
of each claim or demand; (iii) the circumstances giving rise to each such claim or 
demand; and (iv) the disposition of each such claim or demand. 

 
C. Has a complaint ever been filed against your organization’s California 

Contractors License with the California Contractors State License Board? 
 Yes  No 

 
If yes, on a separate attachment, state the following for each complaint: (i) the 
name, address and telephone number of each person or entity making the 
complaint; (ii) the date of each complaint; (iii) the circumstances giving rise to 
each such complaint; and (iv) the disposition of each such complaint, including 
without limitation, any disciplinary or other action imposed or taken by the 
California Contractors State License Board as a result of any such complaint. 

 
D. Attach to this Statement true and correct copies of the following: 

 
1. Your organization’s California Contractors License (the copy must clearly 

and legibly show: (i) the licensee name; (ii) the expiration date; (iii) the 
classification(s) of licensure). 

 
2. The Contractors License Bond posted by your organization in connection 

with your California Contractors License pursuant to California Business 
& Professions Code §§7071.5 and 7071.6. 

 
3. If your organization’s California Contractors License is issued by virtue of 

the qualification of a responsible managing employee or responsible 
managing officer, the Qualifiers Bond if required pursuant to California 
Business & Professions Code §7071.9). 
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1.04 Experience 
 

A. List the categories of work your organization typically performs with your own 
forces:  
  
  
  
 

B,      List names & size (spaces) of Parking Structures completed within the past ten (10)                         
years: 
__________________________________________________________________ 

                       __________________________________________________________________ 
                       __________________________________________________________________ 
                       __________________________________________________________________ 
 

C.         List names and sizes of DSA projects completed within last Five (5) Years: 
             ____________________________________________________________________________ 
            _____________________________________________________________________________ 
            _____________________________________________________________________________ 
            _____________________________________________________________________________ 
           _____________________________________________________________________________ 
  
D. Claims and lawsuits (if you answer yes to any of the following, you must attach details). 

 
1. Have any lawsuits or other administrative, legal, arbitration or other 

proceedings, ever been brought or commenced against your organization 
or any of its principals, officers or equity owners in connection with any 
construction contract or construction project?    Yes   No 

 
If so, describe the circumstances, the amount demanded or other relief 
demand and the disposition of each such lawsuit or other proceeding. 

 
2. Has your organization ever filed a lawsuit or commenced other 

administrative, legal or other proceedings in connection with any 
construction contract or construction project?    Yes   No 

 
If so, describe the circumstances, the amount demanded or other relief 
demand and the disposition of each such lawsuit or other proceeding. 

 
3. Are there any judgments, orders, decrees or arbitration awards pending, 

outstanding against your organization or any of the officers, directors, 
employees or principals of your organization?    Yes   No 

 
If so, describe each such judgment, order, decree or arbitration award and 
the present status of the satisfaction or discharge thereof. 
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E. On a separate attachment, list all construction projects your organization has in 
progress and for each project listed, state: (i) a general description of the work 
performed by your organization on the project; (ii) the dollar value of the work 
performed or to be performed by your organization; (iii) the owner’s name, name 
of the owner’s representative and the address and telephone number of the owner 
and the owner’s representative; (iv) the project architect’s name, address, 
telephone number and contact person; (v) percent presently complete; and (vi) the 
current scheduled completion date. 

 
F. On a separate attachment, list all construction projects completed by your 

organization in the past five (5) years and for each project identified, state: (i) a 
general description of the work performed by your organization on the project; (ii) 
the dollar value of the work performed or to be performed by your organization; 
(iii) the owner’s name, name of the owner’s representative and the address and 
telephone number of the owner and the owner’s representative; (iv) the project 
architect’s name, address, telephone number and contact person; (v) percent 
presently complete; and (vi) the current scheduled completion date. 

 
G. Has your organization ever refused to sign a contract awarded to it? 

 Yes   No 
 

If so, on a separate attachment, state the following: (i) describe each such 
contract; (ii) the owner’s name, address, telephone number and contact person; 
and (iii) the circumstances of your refusal to sign such contract. 

 
H. Has your organization ever failed to complete a construction contract?  

 Yes  No 
 

If so, on a separate attachment, state the following: (i) describe each such 
contract; (ii) the owner’s name, address, telephone number and contact person; 
and (iii) the circumstances of your failure to complete such contract. 

 
I. Has your organization ever been declared in default of a construction contract? 

 Yes  No 
 

If so, on a separate attachment, state the following:  (i) describe each such 
contract; (ii) the owner’s name, address, telephone number and contact person; 
and (iii) the circumstances of each such declaration of default. 

 
J.  Has any construction contract to which your organization is a party been 

terminated for the convenience of the project owner?  Yes  No 
 

If so, identify the project and project owner along with a description of the 
circumstances under which the convenience termination occurred. 
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K. Has a claim or other demand ever been asserted against any Bid Bond, 

Performance Bond, or Payment Bond posted by your organization in connection 
with any construction contract or your submittal of a bid proposal for a 
construction contract?   Yes  No 

 
If so, on a separate attachment, state the following: (i) the name, address, telephone 
number and contact person for each claimant; (ii) the date upon which each such 
demand or claim was made; and (iii) the disposition of each such demand or claim. 

 
1.05 References (include name, contact person, telephone/FAX and address for each reference 

provided) 
 

A. Trade References (three (3) minimum)  
  
  
  
  

 
B. Bank References   

  
  
  
  

 
C. Public Works Inspectors of Record   

  
  
  
  
 

 
D. Owner references (three (3) minimum, preferably California K-12 school districts 

and/or California community college districts)   
  
  
  
  
 

E. Insurance Carriers (General Liability, Auto, and Workers’ Compensation)  
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F. Surety Firms (issuing your Bid, Performance and Payment Bonds)  

  
  
  
  

 
1.06 Accuracy and Authority 

The undersigned is duly authorized to execute this Statement of Bidders Qualifications 
under penalty of perjury on behalf of the Bidder.  The undersigned warrants and 
represents that he/she has personal knowledge of each of the responses to this Statement 
of Bidder’s Qualifications and/or that he/she has conducted all necessary and appropriate 
inquiries to determine the truth, completeness and accuracy of responses to this Statement 
of Bidder’s Qualifications. 

 
The undersigned declares and certifies that the responses to this Statement of Bidder’s 
Qualifications are complete and accurate; there are no omissions of material fact or 
information that render any response to be false or misleading and there are no 
misstatements of fact in any of the responses. 

 
Executed this   day of  , 20  at  . 
 (City and State) 

 
I declare under penalty of perjury under California law that the foregoing is true and correct. 
 

  
(Signature) 

 
  

(Typed or written name)   
 

[End of Section] 
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SECTION 00260 
BID BOND 

 
 
KNOW ALL MEN BY THESE PRESENTS: 
 

That we,  , as Principal, 
and  , as Surety, are 
held and firmly bound, along with our respective heirs, executors, administrators, successors and 
assigns, jointly and severally, unto VENTURA COUNTY COMMUNITY COLLEGE 
DISTRICT, hereinafter “Obligee,” for payment of the penal sum hereof in lawful money of the 
United States, as more particularly set forth herein. 
 
THE CONDITION OF THIS OBLIGATION IS SUCH THAT: 
 
 WHEREAS, the Principal has submitted the accompanying Bid Proposal for the Work 
commonly described as Moorpark College Parking Structure and the Bid Proposal must be 
accompanied by Bid Security. 
   
 WHEREAS, subject to the terms of this Bond, the Surety is firmly bound unto the 
Obligee in the penal sum of TEN PERCENT (10%) of the maximum amount of the Bid 
Proposal submitted by the Principal to the Obligee, as set forth above, inclusive of additive 
alternate bid items, if any.  
 
 NOW, THEREFORE, if the Principal shall not withdraw said Bid Proposal within the 
period specified therein after the opening of the same, or, if no period be specified, for sixty (60) 
days after opening of said Bid Proposal; and if the Principal is awarded the Contract, and shall 
within the period specified therefore, or if no period be specified, within five (5) days after the 
prescribed forms are presented to him for signature, enter into a written contract with the 
Obligee, in accordance with the Bid Proposal as accepted, and give such bond(s) with good and 
sufficient surety or sureties, as may be required, for the faithful performance and proper 
fulfillment of such Contract and for the payment for labor and materials used for the 
performance of the Contract, or in the event of the withdrawal of said Bid Proposal within the 
period specified for the holding open of the Bid Proposal or the failure of the Principal to enter 
into such Contract and give such bonds within the time specified, if the Principal shall pay the 
Obligee the difference between the amount specified in said Bid Proposal and the amount for 
which the Obligee may procure the required Work and/or supplies, if the latter amount be in 
excess of the former, together with all costs incurred by the Obligee in again calling for Bids or 
otherwise procuring said Work or supplies, then the above obligation shall be void and of no 
effect, otherwise to remain in full force and effect. 
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Surety, for value received, hereby stipulates and agrees that no change, extension of time, 
alteration or addition to the terms of the Contract or the Call for Bids, the Work to be performed 
thereunder, the Drawings or the Specifications accompanying the same, or any other portion of 
the Contract Documents shall in any way affect its obligations under this Bond, and it does 
hereby waive notice of any such change, extension of time, alteration or addition to the terms of 
said Contract, the Call for Bids, the Work, the Drawings or the Specifications, or any other 
portion of the Contract Documents. 
 
 In the event that suit or other proceeding is brought upon this Bond by the Obligee, the 
Surety shall pay to the Obligee all costs, expenses and fees incurred by the Obligee in connection 
therewith, including without limitation, attorneys’ fees. 
 
 IN WITNESS WHEREOF, the Principal and Surety have executed this instrument this 
 day of , 20  by their duly authorized agents or representatives. 
 
Bidder: 
(corporate Seal) 

  
             (Principal’s Name) 
 
By:  
             (Signature) 
  
             (Typed or Printed Name & Title) 
 
  
             (Address) 

 
Surety: 
(Corporate Seal) 

  
`                (Surety’s Name) 

 
By:  
            (Signature of Attorney-in-Fact for Surety) 
  

(Attach Attorney-in-Fact Certificate)                               (Typed or Printed Name) 
 

  
      (Address of  Surety’s Office where Bond is issued) 

 
  
            (Area Code and Telephone Number of Surety) 



SECTION 00310 
AGREEMENT 

 
Moorpark College Parking Structure 

VCCCD Project #19125 
 
 
 THIS AGREEMENT is made this   day of  , 20 , in the County 
of Ventura, State of California, by and between VENTURA COUNTY COMMUNITY 
COLLEGE DISTRICT, a California Community College District, hereinafter called the 
“District” and   , hereinafter called the 
“Contractor”, with a principal place of business located at ______________________________.  
 
WITNESSETH, that the District and the Contractor in consideration of the mutual covenants 
contained herein agree as follows: 
 
1.01 The Work.  Within the Contract Time and for the Contract Price, subject to adjustments 

thereto pursuant to the Contract Documents, the Contractor shall perform and provide all 
necessary labor, materials, tools, equipment, utilities, services and transportation to 
complete in a workmanlike manner and in strict compliance with the terms and conditions 
of the Contract Documents all of the Work required in connection with the work of 
improvement commonly referred to as the Moorpark College Parking Structure, VCCCD 
Project #19125  
Contractor shall complete all Work covered by the Contract Documents, including 
without limitation, the Drawings and Specifications prepared by the Architect and other 
Contract Documents enumerated in Article 5 below, along with all modifications and 
addenda thereto issued in accordance with the Contract Documents. 

 
1.02 Contract Time.  The Work shall be commenced on the date stated in the District’s 

Notice to Proceed.  The Contractor shall achieve Substantial Completion of the Work 
within Four Hundred Twenty (420) calendar days after the date stated in the District’s 
Notice to Proceed (see  Section 1.01 of the Contract Special Conditions and as otherwise 
provided in the Contract Documents).   

 
1.03 Contract Price.  The District shall pay the Contractor as full consideration for the 

Contractor’s full, complete and faithful performance of the Contractor’s obligations under 
the Contract Documents, subject to any additions or deduction as provided for in the 
Contract Documents, the Contract Price of   
Dollars $_________).  The Contract Price is based upon the Contractor’s Base Bid Proposal 
and the following Alternate Bid Items, if any: 

 
 __________________________________________________________________________ 
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The District’s payment of the Contract Price shall be in accordance with the Contract 
Documents.  
 

1.04 Liquidated Damages.  In the event of the failure or refusal of the Contractor to achieve 
Completion of the Work of the Contract Documents within the Contract Time, as 
adjusted, the Contractor shall be subject to assessment of Liquidated Damages in 
accordance with the Contract Documents.  

 
1.05 The Contract Documents.  The Contract Documents consist of the following:  
 

Notice to Contractors Calling for Bids Labor and Material Payment Bond 
Instructions for Bidders Performance Bond 
Bid Proposal Certificate of Workers Compensation 
Subcontractors List Drug Free Workplace Certification 
Non-Collusion Affidavit General Conditions 
Statement of Bidder’s Qualifications Special Conditions 
Bid Security Specifications  
Agreement Drawings 
Labor Compliance Program Guarantee 
  

 
1.06 Authority to Execute.  The individual(s) executing this Agreement on behalf of the Contractor 

is/are duly and fully authorized to execute this Agreement on behalf of Contractor and to bind 
the Contractor to each and every term, condition and covenant of the Contract Documents. 

 
IN WITNESS WHEREOF, this Agreement has been duly executed by the District and the 
Contractor as of the date set forth above. 
 
 
DISTRICT:  CONTRACTOR: 
VENTURA COUNTY COMMUNITY 
COLLEGE DISTRICT,  

  

a California Community College District  (Contractor’s License Number) 
 
By: 

 
 

  
By:

 
 

  
Name: _________________________________  
 
Title:  __________________________________ 
 

  
Name: 
 
Title: 

 
___________________________  
 
___________________________  
 
                       [Corporate Seal]  
 

 
 

[End of Section] 
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SECTION 00400 
LABOR AND MATERIAL PAYMENT BOND 

CIVIL CODE §3247 
 
 
KNOW ALL MEN BY THESE PRESENTS that we,                          ____                                 as 
Principal, and                                                                                                           as Surety, are held 
and firmly bound unto VENTURA COUNTY COMMUNITY COLLEGE DISTRICT hereinafter 
"the Obligee", in the penal sum of ______________________________________________ Dollars 
($              ________) in lawful money of the United States, well and truly to be made, we bind 
ourselves, our heirs, executors, administrators, successors and assigns, jointly and severally. 
 
 
THE CONDITION OF THIS OBLIGATION IS SUCH THAT: 
 
WHEREAS, the Obligee, by resolution of its Board of Trustees passed on               , 20      , has 
awarded to the Principal a Contract for the Work described as VCCCD Project #19125 Moorpark 
College Parking Structure. 
 
WHEREAS, the Principal, on or about _________________, 20___, entered into a written agreement 
with the Obligee for performance of the Work, the Agreement and all other Contract Documents set 
forth therein are incorporated herein and made a part hereof by this reference. 
 
WHEREAS, by the terms of the Contract Documents, the Principal is required to furnish a bond for 
the prompt, full and faithful payment to any Claimant, as hereinafter defined, for all labor materials 
or services used, or reasonably required for use, in the performance of the Work. 
 
NOW THEREFORE, if the Principal shall promptly, fully and faithfully make payment to any 
Claimant for all labor, materials or services used or reasonably required for use in the performance of 
the Work then this obligation shall be void; otherwise, it shall be, and remain, in full force and effect. 
 
The term "Claimant" shall refer to any person, corporation, partnership, proprietorship or other entity 
including without limitation, all persons and entities described in California Civil Code §3181, 
providing or furnishing labor, materials or services used or reasonably required for use in the 
performance of the Work under the Contract Documents, without regard for whether such labor, 
materials or services were sold, leased or rented.  This Bond shall inure to the benefit of all Claimants 
so as to give them, or their assigns and successors, a right of action upon this Bond. 
 
In the event that suit is brought on this Bond by any Claimant for amounts due such Claimant for 
labor, materials or services provided or furnished by such Claimant, the Surety shall pay for the same 
and reasonable attorneys fees pursuant to California Civil Code §3250. 
 
The Surety, for value received, hereby stipulates and agrees that no change, extension of time, alteration, 
deletion, addition, or any other modification to the terms of the Contract Documents, the Work to be 
performed thereunder, the Specifications or the Drawings, or any other portion of the Contract 
Documents, shall in any way limit, restrict or otherwise affect its obligations under this Bond; the Surety 
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hereby waives notice from the Obligee of any such change, extension of time, alteration, deletion, 
addition or other modification to the Contract Documents, the Work to be performed under the Contract 
Documents, the Drawings or the Specifications of any other portion of the Contract Documents. 
 
IN WITNESS WHEREOF, the Principal and Surety have executed this instrument this ________ day 
of __________, 20__ by their duly authorized agent or representative. 

 
 

__________________________________________ 
(Corporate Seal)                                                          (Principal Name) 
 
 

By:_______________________________________ 
                            (Signature) 
 

       
_________________________________________ 

                                                (Typed or Printed Name) 
 

Title: ___________________________________ 
 
 

 _______________________________________ 
(Corporate Seal)                                                                (Surety Name) 
 

By:_______________________________________ 
                 (Signature of Attorney-in-Fact for Surety) 

 
      ______________________________________ 

(Attach Attorney-in-Fact Certificate)                (Typed or Printed Name of Attorney-in-Fact) 
 

     (       ) _________________________________ 
              (Area Code and Telephone Number of Surety) 

 
     (       ) __________________________________ 

                (Area Code and Facsimile Number of Surety) 
 
 



SECTION 00410 
PERFORMANCE BOND 

 
 
KNOW ALL MEN BY THESE PRESENTS: 
 
That we  , as Principal, and 
   , as Surety, are held 
and firmly bound, along with our respective heirs, executors, administrators, successors and assigns, 
jointly and severally, unto VENTURA COUNTY COMMUNITY COLLEGE DISTRICT, 
hereinafter “Obligee", for payment of the penal sum of   
Dollars ($ ) in lawful money of the United States, as more particularly set forth herein. 
 
THE CONDITION OF THIS OBLIGATION IS SUCH THAT: 
 
WHEREAS, the Obligee, by action of its Board of Trustees, has awarded to the Principal a 
Contract for the Work commonly described as:  Moorpark College Parking Structure / VCCCD 
#19125. 
 
WHEREAS, the Principal, on or about  20 , entered into a contract 
with the Obligee for performance of the Work; the Agreement and all other Contract Documents 
set forth therein are incorporated herein and made a part hereof by this reference. 
 
WHEREAS, by the terms of the Contract Documents (“Contract”), the Principal is required to 
furnish a bond ensuring the Principal’s prompt, full and faithful performance of the Work of the 
Contract. 

 
WHEREAS, the Principal and the Surety, jointly and severally, bind themselves, their heirs, 
executors, administrative, successors and assigns, to the Obligee for the prompt, full and faithful 
performance of the Contract, which is incorporated herein by this reference. 
 
NOW, THEREFORE, if the Principal shall promptly, fully and faithfully perform each and all of 
the obligations and things to be done and performed by the Principal in strict accordance with the 
terms of the Contract as said Contract may be modified or amended from time to time; and if the 
Principal shall indemnify and save harmless the Obligee and all of its officers, agents and 
employees from any and all losses, liability and damages, claims, judgments, stop notices, costs, 
and fees of every description, whether imposed by law or equity, which may be incurred by the 
Obligee by reason of the failure or default on the part of the Principal in the performance of any 
or all of the terms or the obligations of the Contract, including all modifications and amendments 
thereto, and any warranties or guarantees required thereunder; then this obligation shall be void; 
otherwise, it shall be, and remain, in full force and effect. 
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In the event the Principal is declared by the Obligee to be in breach or default in the performance 
of the Contract, then, after written notice from the Obligee to the Surety, as provided for herein, 
the Surety shall either remedy the default or breach of the Principal or shall take charge of the 
Work of the Contract and complete the Contract with a Contractor other than the Principal at its 
own expense; provided, however, that the procedure by which the Surety undertakes to discharge 
its obligations under this Bond shall be subject to the advance written approval of the Obligee. 
 
If the Surety does not proceed to cure or remedy the Principal's default(s) of its performance of 
the Contract with reasonable promptness, the Surety shall be deemed to be in default on this 
Bond twenty-one (21) calendar days after receipt of a written notice from Obligee to the Surety 
demanding that the Surety perform its obligations under this Bond, and the Obligee shall be 
entitled to enforce any remedy available to Obligee. 
 
Within twenty-one (21) calendar days of Obligee's written notice to the Surety of the failure of 
performance of the Contract by the Principal, it shall be the duty of the Surety to give to the 
Obligee an unequivocal notice in writing of the Surety's election to remedy the default(s) of the 
Principal promptly, or to promptly arrange for performance of the Contract, time being of 
essence to this Bond.  In arranging for such performance of the Contract, Surety shall not elect to 
contract with the Principal for the completion of the Work of the Project without the prior written 
consent of Obligee, which consent will not be unreasonably withheld.  In said Notice of Election, 
the Surety shall state the date of commencement of its cure or remedy of the Principal's 
default(s) or its performance of the Contract.  The Surety's obligations for cure or remedy, 
include but are not limited to:  correction of defective or incomplete work and completion of the 
Contract, additional legal, design professional and delay costs arising from Surety's actions or 
failure to act; and liquidated damages, or if no liquidated damages are specified in the Contract, 
actual damages caused by delayed performance or non-performance by the Principal.  The Surety 
shall give prompt written notice to the Obligee upon completion of the cure or remedy of the 
Principal's default(s) of its performance of the Contract. 

 
In the event the Surety shall fail to issue its Notice of Election to Obligee within the time 
provided for herein above, the Obligee may thereafter cause the cure or remedy of the Principal's 
failure of performance or default or to complete the Work.  The Principal and the Surety shall be 
each jointly and severally liable to the Obligee for all damages and costs sustained by the 
Obligee as a result of the Principal’s failure of performance under the Contract Documents or 
default in its performance of obligations thereunder, including without limitation the costs of 
cure or completion exceeding the then remaining balance of the Contract Price.   

 
The Surety, for value received, hereby consents, stipulates and agrees absolutely and 
unconditionally that no change, adjustment, alteration, deletion, addition or modification to the 
terms of the Contract or Contract Documents, including but not limited to Contract Time or 
Contract Price, or the Work to be performed thereunder, shall in any way release, limit, restrict, 
or otherwise affect the obligations of the Surety under this Bond.  Surety waives notice of any 
change, adjustment, alteration, deletion, addition or modification to the terms of the Contract or 
the Contract Documents, including but not limited to the Contract Time or Contract Price, or the  
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Work to be performed thereunder and agrees to automatically adjust the penal sum of this Bond 
to reflect any adjustments of the Contract Time or Contract Price which increase the Contract 
Price.  The Surety unconditionally and absolutely waives its entitlement, if any, to the benefits of 
California Civil Code §2845 concerning any security held by the District. 
 
Principal and Surety agree that if Obligee is required to engage the services of an attorney in 
connection with enforcement of this Bond, each shall pay Obligee's costs and reasonable 
attorney's fees incurred, with or without suit, in addition to the above penal sum. 
 
The guarantees contained in this Bond survive Final Completion of the Work called for in the 
Contract Documents with respect to the obligations and liabilities of the Principal, which survive 
Final Completion of the Work. 

 
IN WITNESS WHEREOF, the Principal and Surety have executed this instrument this 
_______day of __________________,  20__ by their duly authorized agents or representatives. 
 
 

  
(Corporate Seal) (Principal Name) 

By:  
(Signature) 

  
(Typed or Printed Name) 

Title:  
 

  
(Corporate Seal) (Surety Name) 

By:  
(Signature of Attorney-in-Fact for Surety) 

 
  

(Attach Attorney-in-Fact Certificate)  (Typed or Printed Name of Attorney-in-Fact) 
 
  

(Address) 
  

(Area Code and Telephone Number of Surety) 
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SECTION 00415 
CERTIFICATE OF WORKERS' COMPENSATION INSURANCE 

 
 
I,  the  ,  
 (Name) (Title) 
 
of_ _____ ,declare, state and certify that: 
 (Contractor Name) 
 
1.01 I am aware that California Labor Code §3700(a) and (b) provides: 
 

"Every employer except the state shall secure the payment of compensation in one 
or more of the following ways: 

 
A.  By being insured against liability to pay compensation in one or more insurers 

duly authorized to write compensation insurance in this state. 
 

B. By securing from the Director of Industrial Relations a certificate of consent to 
self-insure either as an individual employer, or one employer in a group of 
employers, which may be given upon furnishing proof satisfactory to the Director 
of Industrial Relations of ability to self-insure and to pay any compensation that 
may become due to his or her employees." 

 
1.02 I am aware that the provisions of California Labor Code §3700 require every employer to 

be insured against liability for workers' compensation or to undertake self-insurance in 
accordance with the provisions of that code, and I will comply with such provisions 
before commencing the performance of this Contract. 

 
 

 
By:  

(Signature) 
 

  
(Date) 
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SECTION 00417 
DRUG-FREE WORKPLACE CERTIFICATION 

 
 

I,  the  ,  
 (Name) (Title) 
of_  ,declare, state and certify that: 
 (Contractor Name) 
 
1.01 I am aware of the provisions and requirements of California Government Code §§8350 et 

seq., the Drug Free Workplace Act of 1990. 
 
1.02 I am authorized to certify, and do certify, on behalf of Contractor that a drug free 

workplace will be provided by Contractor by doing all of the following: 
 

A. Publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensation, possession or use of a controlled substance is 
prohibited in Contractor's workplace and specifying actions which will be taken 
against employees for violation of the prohibition;  

 
B. Establishing a drug-free awareness program to inform employees about all of the 

following: 
 

1. The dangers of drug abuse in the workplace;  
2. Contractor's policy of maintaining a drug-free workplace;  
3. The availability of drug counseling, rehabilitation and employee-

assistance programs; and  
4. The penalties that may be imposed upon employees for drug abuse 

violations; 
 

C. Requiring that each employee engaged in the performance of the Contract be 
given a copy of the statement required by subdivision (A), above, and that as a 
condition of employment by Contractor in connection with the Work of the 
Contract, the employee agrees to abide by the terms of the statement. 

 
1.03 Contractor agrees to fulfill and discharge all of Contractor's obligations under the terms 

and requirements of California Government Code §8355 by, inter alia, publishing a 
statement notifying employees concerning: (a) the prohibition of any controlled substance 
in the workplace, (b) establishing a drug-free awareness program, and (c) requiring that 
each employee engaged in the performance of the Work of the Contract be given a copy 
of the statement required by California Government Code §8355(a) and requiring that the 
employee agree to abide by the terms of that statement.  
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1.04 Contractor and I understand that if the District determines that Contractor has either: (a) 
made a false certification herein, or (b) violated this certification by failing to carry out 
and to implement the requirements of California Government Code §8355, the Contract 
awarded herein is subject to termination, suspension of payments, or both.  Contractor 
and I further understand that, should Contractor violate the terms of the Drug-Free 
Workplace Act of 1990, Contractor may be subject to debarment in accordance with the 
provisions of California Government Code §§8350, et seq. 

 
1.05 Contractor and I acknowledge that Contractor and I are aware of the provisions of 

California Government Code §§8350, et seq. and hereby certify that Contractor and I will 
adhere to, fulfill, satisfy and discharge all provisions of and obligations under the Drug-
Free Workplace Act of 1990. 

 
I declare under penalty of perjury under the laws of the State of California that all of the 

foregoing is true and correct. 
 
 
Executed at   this   day of  , 20  
 (City and State) 
 
 
 

  
(Signature) 

 
 
  

(Typed or Printed Name) 
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SECTION 00420 
GUARANTEE 

Moorpark College Parking Structure - VCCCD Project #19125 
 
________________________________________________________ (Contractor's Name) hereby unconditionally 
guarantees that the work performed under and pursuant to the Ventura County Community College District (District) 
project known as the Moorpark College parking Structure (“Project”) has been done in strict accordance with the 
requirements of the Contract and therefore further guarantees the work of the contract to be and remain free of defects 
in workmanship and materials for a period of one (1) year continuous period from the date of acceptance of the 
Project by the Districts’ Board of Trustees, unless a longer guarantee period is called for by the Contract Documents, 
in which case the terms of the longer guarantee shall govern.  The Contractor hereby agrees to repair or replace any 
and all work, together with any other work which may have been damaged or displaced in so doing, that may prove to 
be not in accordance with the requirements of the Contract or that may be defective in its workmanship or materials 
within the guarantee period specified, without any expense whatsoever to the District, ordinary wear and tear and 
unusual abuse and neglect only excepted.  The Contractor has provided contract bonds which will remain in full force 
and effect during the guarantee period. 
 
The Contractor further agrees that within ten (10) calendar days after being notified in writing by the District of any 
work not in accordance with the requirements of the contract or any defects in the work, he will commence and 
prosecute with due diligence all work necessary to fulfill the terms of this guarantee, and to complete the work within 
a reasonable period of time.  In the event he fails to so comply, he does hereby authorize the District to proceed to 
have such work done at the Contractor’s expense and he will pay the cost thereof upon demand.  The District shall be 
entitled to all costs, including reasonable attorneys’ fees, necessarily incurred upon the Contractor’s refusal to pay the 
above costs. 
 
Notwithstanding the foregoing paragraph, in the event of an emergency constituting an immediate hazard to the health 
or safety of the employees of the District, or its property or licensees, the District may undertake at the Contractor’s 
expense without prior notice, all work necessary to correct such hazardous condition when it was caused by the work 
of the Contractor not being in accordance with the requirements of this contract, or being defective, and to charge the 
same to the Contractor as specified in the preceding paragraph. 
 
The guarantee set forth herein is not intended by the parties, nor shall it be construed, as in any way limiting or 
reducing the District’s rights to enforce all terms of the contract referenced hereinabove or the time for enforcement 
thereof.  This guarantee is provided in addition to, and not in lieu of, the District’s rights on such contract.   
 
________________________________________________ 
Contractor’s Signature 
   
________________________________________________ 
Subcontractor’s Signature  
 
Representative to be contacted for services:  
 
Name:  ___________________________________________________________________  
Address: ___________________________________________________________________ 
Phone No: ___________________________________________________________________  
Fax No.: ___________________________________________________________________  
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GENERAL CONDITIONS 
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GENERAL CONDITIONS 
 
ARTICLE 1:  DEFINITIONS; GENERAL 

1.1 Architect. The Architect is the person or entity identified as such in the Agreement; references to 
the "Architect" includes the Architect's authorized representative and his, her or its successor(s). 

1.2 Construction Equipment. "Construction Equipment" is equipment utilized for the performance of 
any portion of the Work, but which is not incorporated into the Work. 

1.3 Contract Documents.  The Contract Documents consist of the Agreement between the District and 
the Contractor, Conditions of the Contract (whether General, Special or otherwise), Drawings, 
Specifications, including addenda thereto issued prior to execution of the Agreement and any other 
documents listed in the Agreement.  The Contract Documents shall include modifications issued 
after execution of the Agreement.  The Contract Documents form the Contract for Construction.   

1.4 Contract Document Terms.  The term "provide" means "provide complete in place" or to "furnish 
and install" such item.  Unless otherwise provided in the Contract Documents, the terms 
"approved;" "directed;" "satisfactory;" "accepted;" "acceptable;" "proper;" "required;" "necessary" 
and "equal" shall mean as approved, directed, satisfactory, accepted, acceptable, proper, required, 
necessary and equal, in the opinion of the District, its agents or representatives.  The term "typical" 
as used in the Drawings shall require the installation or furnishing of such item(s) of the Work 
designated as "typical" in all other similar areas; Work in such other areas shall conform to that 
shown as "typical" or as reasonably inferable therefrom. 

1.5 Contractor.  The Contractor is the person or entity identified as such in the Agreement; references 
to "Contractor" include the Contractor's authorized representative.  

1.6 Contractor's Superintendent.  The Contractor's Superintendent is the individual employed by the 
Contractor whose principal responsibility shall be the supervision and coordination of the Work; 
the Contractor's Superintendent shall not perform routine construction labor. 

1.7 Days.  Unless otherwise expressly stated, references to "days" in the Contract Documents shall be 
deemed to be calendar days. 

1.8 Deferred Approval Items.  Deferred approval items are those items that shall not be started until 
detailed plans, specifications, and engineering calculations have been accepted and signed by the 
Architect or Engineer. 

1.9 District.  The "District" refers to Ventura County Community College District and its authorized 
representatives, the District's Board of Trustees and the District’s officers, employees, agents and 
representatives.  

1.10 District's Inspector.  The District's Inspector is the individual designated and employed by the 
District in accordance with the requirements of Title 24 of the California Code of Regulations.  The 
District's Inspector shall be authorized to act on behalf of the District as provided for in the 
Contract Documents and in Title 24 of the California Code of Regulations, as the same may be 
amended from time to time. 
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1.11 Division of State Architect ("DSA").  The DSA is the California Division of the State Architect 
including without limitation the DSA's Office of Construction Services, Office of Design Services 
and the Office of Regulation Services; references to the DSA in the Contract Documents shall mean 
the DSA, its offices and its authorized employees and agents.  The authority of the DSA over the 
Work and the performance thereof shall be as set forth in the Contract Documents and Title 24 of 
the California Code of Regulations. 

1.12 Drawings and Specifications.  The Drawings are the graphic and pictorial portions of the Contract 
Documents, wherever located and whenever issued, showing generally, the design, location and 
dimensions of the Work and may include without limitation, plans, elevations, sections, details, 
schedules, notes or diagrams.  The Specifications are that portion of the Contract Documents 
consisting of the written requirements for materials, equipment, construction systems, standards, 
criteria and workmanship for the Work and related services.  The Drawings and Specifications are 
intended to delineate and describe the Work and its component parts so as to permit skilled and 
competent contractors to bid upon the Work and prosecute the same to completion. 

1.13 Intent and Correlation of Contract Documents.   

1.13.1 Work of the Contract Documents. The intent of the Contract Documents is to include all 
items necessary for the proper execution and completion of the Work by the Contractor.  The 
Contract Documents are complementary and what is required by one shall be as binding as if 
required by all.  Performance by the Contractor shall be required to the extent consistent with the 
Contract Documents and reasonably inferable therefrom as being necessary to produce the intended 
results.  Organization of the Specifications into divisions, sections or articles, and the arrangement 
of Drawings shall not control the Contractor in dividing the Work among Subcontractors or in 
establishing the extent of Work to be performed by any trade.  Where any portion of the Contract 
Documents is silent and information appears elsewhere in the Contract Documents, such other 
portions of the Contract Documents shall control.  Work not particularly detailed, marked or 
specified shall be the same as similar parts that are detailed, marked or specified. 

1.13.2 Technical Terms.  Unless otherwise stated in the Contract Documents, words or terms, 
which have, well-known technical or construction industry meanings are used in the Contract 
Documents in accordance with such recognized meanings.   

1.13.3 Conflict in Contract Documents.   The Contract Documents are intended to be fully 
cooperative and to agree.  If Contractor observes any conflict, inconsistency or ambiguity, Contractor 
shall promptly notify the District and the Architect in writing of such conflict, inconsistency or 
ambiguity prior to commencement of affected Work.  If a conflict, inconsistency or ambiguity arises, 
the following order or precedence shall generally apply, provided, however, that the order of 
precedence shall not be so rigidly interpreted as to create an absurd or costly result: Special Conditions 
shall take precedence over General Conditions, Specifications shall take precedence over Drawings and 
shall govern as to materials, workmanship and installation procedures.  Plans identify the scope and 
location of the Work. With regard to Drawings, figures govern over scaled dimensions, larger details 
govern over general drawings, addenda and change order drawings govern over contract drawings, 
contract drawings govern over standard drawings.   

1.14 Material Supplier.  A Material Supplier is any person or entity who only furnishes materials, 
equipment or supplies for the Work without fabricating, installing or consuming them in the Work. 
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1.15 Project.  The Project is the total construction of which the Work performed by the Contractor under 
the Contract Documents may be the whole or a part of the Project and which may include 
construction by the District or by separate contractors. 

1.16 Project Manager.  The Project Manager, if any, is the individual or entity designated as such in the 
Special Conditions.  The Project Manager is an independent contractor retained by the District and 
shall be authorized and empowered to act on behalf of the District.  The removal or replacement of 
the designated Project Manager shall not result in adjustment of the Contract Price or the Contract 
Time or otherwise affect, limit or restrict Contractor's obligations hereunder. 

1.17 Record Documents.  The Record Documents are a set of the Drawings and Specifications marked 
by the Contractor during the performance of the Work to indicate completely and accurately the 
actual as-built condition of the Work.  The Record Documents shall be sufficient for a capable and 
qualified draftsman to modify the Drawings to reflect and indicate the Work actually in place at 
Final Completion of the Work. 

1.18 Shop Drawings; Samples; Product Data (“Submittals”).  Shop Drawings are diagrams, 
schedules and other data specially prepared for the Work by the Contractor or a Subcontractor of 
any tier, manufacturer, Material Supplier, or distributor to illustrate some portion of the Work.  
Samples are physical examples of materials, equipment or workmanship forming a part of, or to be 
incorporated into the Work.  Product Data are illustrations, standard schedules, performance charts, 
instructions, brochures, diagrams and other information furnished by the Contractor to illustrate 
materials or equipment for some portion of the Work.  Shop Drawings, Samples and Product Data 
prepared or furnished by the Contractor or any of its Subcontractors or Material Suppliers are 
collectively referred to as “Submittals”. 

1.19  Site.  The Site is the physical area designated in the Contract Documents for Contractor’s 
performance, construction and installation of the Work. 

1.20 Subcontractors; Sub-Subcontractors.  A Subcontractor is a person or entity who has a direct 
contract with the Contractor to perform a portion of the Work.  "Subcontractor" does not include a 
separate contractor to the District or subcontractors of any separate contractor.  A Sub-
Subcontractor is a person or entity of any tier, who has a direct or indirect contract with a 
Subcontractor to perform a portion of the Work at the site.  

1.21  Special Conditions.  If made a part of the Contract Documents, Special Conditions are special or 
supplemental provisions, not otherwise provided for in the Agreement or the General Conditions. 

1.22 Surety.  The Surety is the person or entity that executes, as surety, the Contractor's Labor and 
Material Payment Bond and/or Performance Bond or other bonds provided by the Contractor. 

1.23 Work.  The "Work" is the construction and services required by the Contract Documents, whether 
completed or partially completed, and includes all other labor, materials, equipment or services 
provided or to be provided by the Contractor to fulfill the Contractor's obligations under the 
Contract Documents.  The Work may constitute the whole or a part of the Project.  

1.24  

ARTICLE 2:  DISTRICT 

2.1 Information Required of District 
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2.1.1 Surveys; Site Information.  District may provide information concerning physical 
characteristics of the Site.  Information not provided by the District concerning physical 
characteristics of the Site, which is required, shall be obtained by Contractor without adjustment to 
the Contract Price or the Contract Time. 

2.1.2 Drawings and Specifications.  All of the Drawings and the Specifications shall remain the 
property of the District; the Contractor shall not use the Drawings or the Specifications in 
connection with any other work of improvement other than the Work of the Project. 

2.1.3 Furnishing of Information.  Information or services to be provided by the District under 
the Contract Documents shall be furnished by the District with reasonable promptness to avoid 
delay in the orderly progress of the Work.  Information about existing conditions furnished by the 
District under the Contract Documents is obtained from sources believed to be reliable, but the 
District neither guarantees nor warrants that such information is complete and accurate.  The 
Contractor shall verify all information provided by the District.  To the extent that the Contract 
Documents depict existing conditions on or about the Site, or the Work involves the renovation, 
removal or remodeling of existing improvements, or the Work involves any tie-in or other 
connection with any existing improvements, the conditions and/or existing improvements depicted 
in the Contract Documents are as they are believed to exist. 

2.2 District's Right to Stop the Work.  In addition to the District's right to suspend the Work or 
terminate the Contract pursuant to the Contract Documents, the District may, by written order, 
direct the Contractor to stop the Work, or any portion thereof, until the cause for such stop work 
order has been eliminated, if the Contractor: (i) fails to correct Work which is not in conformity and 
in accordance with the requirements of the Contract Documents, or (ii) otherwise fails to carry out 
the Work in conformity and accordance with the Contract Documents. The right of the District to 
stop the Work hereunder shall not be deemed a duty on the part of the District to exercise such right 
for the benefit of the Contractor or any other person or entity, nor shall the District's exercise of 
such right waive or limit the exercise of any other right or remedy of the District under the Contract 
Documents or at law.   

2.3 Partial Occupancy or Use 

2.3.1 District's Right to Partial Occupancy.  The District may occupy or use any completed or 
partially completed portion of the Work, provided that the District and the Contractor have 
accepted, in writing, the responsibilities assigned to each of them for payments, retainage, if any, 
security, maintenance, utilities, damage to the Work, insurance and the period for correction of the 
Work and commencement of warranties required by the Contract Documents for such portion of the 
Work partially used or occupied by the District.  If the Contractor and the District are unable to 
agree upon the matters set forth above, the District may nevertheless use or occupy any portion of 
the Work, with the responsibility for such matters subject to resolution in accordance with the 
Contract Documents.  Immediately prior to such partial occupancy or use of the Work, or portions 
thereof, the District, the District's Inspector, the Contractor and the Architect shall jointly inspect 
the portions of the Work to be occupied or to be used to determine and record the condition of the 
Work.  The District’s use or occupancy of the Work or portions thereof pursuant to the preceding 
shall not be deemed “completion” of the Work as that term is used in Public Contract Code §7107. 

2.3.2 No Acceptance of Defective or Nonconforming Work. Unless otherwise expressly agreed 
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upon by the District and the Contractor, the District's partial occupancy or use of the Work or any 
portion thereof, shall not constitute the District's acceptance of the Work not complying with the 
requirements of the Contract Documents or which is otherwise defective. 

2.4 The District's Inspector.  In addition to the authority and rights of the District's Inspector as 
provided for elsewhere in the Contract Documents, all of the Work shall be performed under the 
observation of the District's Inspector in accordance with the provisions of Title 24 of the California 
Code of Regulations.  The District's Inspector shall have access to all parts of the Work at any time, 
wherever located, including shop inspections, and whether partially or completely fabricated, 
manufactured, furnished or installed.  The performance of the duties of the District's Inspector 
under the Contract Documents shall not relieve or limit the Contractor's performance of its 
obligations under the Contract Documents.   

 
 
ARTICLE 3: ARCHITECT 

3.1 Architect's Administration of the Contract   

3.1.1 Administration of Contract.  The Architect will provide administration of the Contract as 
described in the Contract Documents, and will be one of the District's representatives during 
construction until the time that Final Payment is due the Contractor.  The Architect will advise and 
consult with the District, the Project Manager and the District's Inspector with respect to the 
administration of the Contract and the Work.  The Architect shall have the responsibilities and 
powers established by law, including Title 24 of the California Code of Regulations.   

3.1.2 Periodic Site Inspections.  The Architect will visit the Site at intervals appropriate to the 
stage of construction to become generally familiar with the progress and quality of the completed 
Work and to determine, in general, if the Work is being performed in a manner indicating that the 
Work, when completed, will be in accordance with the Contract Documents.  The Architect will not 
be required to make exhaustive or continuous Site inspections to check quality or quantity of the 
Work.  On the basis of Site observations as an architect, the Architect will keep the District 
informed of the progress of the Work, and will endeavor to guard the District against defects and 
deficiencies in the Work. 

3.1.3 Contractor Responsibility for Construction Means, Methods and Sequences.  The 
Architect will not have control over or charge of and will not be responsible for construction means, 
methods, techniques, sequences or procedures, or for safety precautions and programs in connection 
with the Work, these being solely the Contractor's responsibility.  The Architect will not have 
control over or charge of and will not be responsible for acts or omissions of the Contractor, 
Subcontractors, or their agents or employees, or of any other persons performing portions of the 
Work. 

3.1.4 Verification of Applications for Payment.  In accordance with Article 8 hereof, the 
Architect will review the Contractor's Applications for Progress Payments and for Final Payment, 
verify the extent of Work performed and the amount properly due the Contractor on such 
Application for Payment.  

3.1.5 Rejection of Work.  The Architect is authorized to reject Work which is defective or does 
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not conform to the requirements of the Contract Documents.  Whenever the Architect considers it 
necessary or advisable, additional inspections or testing of the Work may be conducted, whether or 
not such Work is fabricated, installed or completed.  Neither this authority of the Architect nor a 
decision made in good faith by the Architect to exercise or not to exercise such authority shall give 
rise to a duty or responsibility to the Contractor, Subcontractors, Material Suppliers, their agents or 
employees, or other persons performing portions of the Work. 

3.1.6 Architect’s Review of Submittals.  The Architect will review and approve or take other 
appropriate action upon the Contractor's Submittals, but only for the limited purpose of checking 
for conformance with the design concept expressed in the Contract Documents.  Review of 
Submittals is not conducted for the purpose of determining the accuracy and completeness of other 
details such as dimensions and quantities, or for substantiating instructions for installation or 
performance of equipment or systems, all of which remain the responsibility of the Contractor as 
required by the Contract Documents. The Architect's review of the Contractor's Submittals shall not 
relieve the Contractor of its obligations under the Contract Documents.  The Architect's review of 
Submittals shall not constitute approval of safety measures, programs or precautions or, unless 
otherwise specifically stated by the Architect, of any construction means, methods, techniques, 
sequences or procedures. The Architect's approval of a specific item in a Submittal shall not 
indicate approval of an assembly of which the item is a component.  The Architect’s review and 
return of Submittals will normally require a minimum of twenty one (21) days from date of receipt 
of complete submittal. Deferred approval submittals indicated in the Contract Documents require 
additional time for processing and review of all submittals.  

3.1.7 Changes to the Work; Change Orders.  The Architect shall advise the Project Manager 
who in turn will prepare Change Orders and may authorize minor changes in the Work in 
accordance with Article 9.9 hereof. 

3.1.8 Completion.  The Architect will conduct observations to determine the date(s) of interim 
milestones, if any, and the dates of Substantial and Final Completion.  The Architect will verify that 
the Contractor has complied with all requirements of the Contract Documents and is entitled to 
receipt of Final Payment. 

3.1.9 Interpretation of Contract Documents.  The Architect will interpret and decide matters 
concerning the requirements of the Contract Documents on written request of either the District or 
the Contractor, or as deemed necessary.  The Architect's response to such requests will be made in 
writing with reasonable promptness and within the time limits specified in the Contract Documents. 
 Interpretations and decisions of the Architect will be consistent with the intent of and reasonably 
inferable from the Contract Documents and will be in writing or in the form of drawings with 
transmittal letter.  When making such interpretations and decisions, the Architect will endeavor to 
secure faithful performance by both the District and the Contractor, will not show partiality to 
either and will not be liable for results of interpretations or decisions so rendered in good faith.  The 
Architect's decisions on matters relating to aesthetic effect will be final if consistent with the intent 
expressed in the Contract Documents.  
 

ARTICLE 4: THE CONTRACTOR 
 
4.1 Communications.  All communications regarding the Work, the performance thereof or the 
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Contract Documents shall be in writing; oral communications, unless reduced to writing, are not 
binding on the parties.  Communications between the Contractor and the District shall be through 
the Project Manager.  Communications between separate contractors, if any, shall be through the 
Project Manager.  Contractor shall make all written communications concerning the Project 
available to the District upon request. Contractor shall receive direction only from the Project 
Manager and/or Architect and in accordance to the Contract Documents. No other College 
personnel is authorized to provide direction or approve any changes to the Construction 
Documents, unless prior written approval is given from the Project Manager. 

 
4.2 Contractor Review of Contract Documents 
 

4.2.1 Examination of Contract Documents.  The Contractor shall carefully study and compare 
the Contract Documents with each other and with information furnished by the District 
pursuant to the Contract Documents and shall at once report to the District any errors, 
inconsistencies or omissions discovered.  If the Contractor performs any Work knowing, or 
with reasonable diligence should have known that, it involves an error, inconsistency or 
omission in the Contract Documents without prior written notice to the District of the same, 
the Contractor shall assume full responsibility for such performance and shall bear all 
attributable costs for correction of the same. 

 
4.2.2 Field Measurements.  Prior to commencement of the Work, or portions thereof, the 

Contractor shall take field measurements and verify field conditions at the Site and shall 
carefully compare such field measurements and conditions and other information known to 
the Contractor with information provided in the Contract Documents.  Errors, 
inconsistencies or omissions discovered shall be reported to the District at once. 

 
4.2.3 Dimensions; Layouts and Field Engineering.  Dimensions indicated in the Drawings are 

intended for reference only.  The Contractor shall be solely responsible for dimensioning 
and coordinating the Work of the Contract Documents.  All field engineering required for 
laying out the Work and/or establishing grades for earthwork operations shall be by the 
Contractor at its expense. Any field engineering or other engineering to be provided or 
performed by the Contractor under the Contract Documents and required or necessary for 
the proper execution or installation of the Work shall be provided and performed by an 
engineer duly registered under the laws of the State of California in the engineering 
discipline for such portion of the Work. 

 
4.2.4 Request for Information.  If the Contractor encounters any condition which the Contractor 

believes, in good faith and with reasonable basis, is the result of an ambiguity, conflict, 
error or omission in the Contract Documents (collectively “the Conditions”), it shall be the 
affirmative obligation of the Contractor to timely notify the District, in writing, of the 
Conditions encountered and to request information from the District necessary to address 
and resolve any such Conditions before proceeding with any portion of the Work affected 
or which may be affected by such Conditions.  If the Contractor fails to timely notify the 
District in writing of any Conditions encountered and the Contractor proceeds to perform 
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any portion of the Work containing or affected by such Conditions, the Contractor shall 
bear all costs associated with or required to correct, remove, or otherwise remedy any 
portion of the Work affected thereby without adjustment of the Contract Time or the 
Contract Price.  In requesting information of the Architect to address and resolve any 
Conditions, the Contractor shall act with promptness in submitting any such written request 
so as to allow the Architect a reasonable period of time to review, evaluate and respond to 
any such request, taking into account the then current status of the progress and completion 
of the Work and the actual or potential impact of any such Conditions upon the completion 
of the Work within the Contract Time.  The Contract Time shall not be subject to 
adjustment in the event that the Contractor fails to timely request information from the 
Architect.  The foregoing provisions notwithstanding, in the event that the Architect 
reasonably determines that any of Contractor's request(s) for information: (i) does not 
reflect adequate or competent supervision or coordination by the Contractor or any 
Subcontractor; or (ii) does not reflect the Contractor's adequate or competent knowledge of 
the requirements of the Work or the Contract Documents; or (iii) is not justified for any 
other reason, Contractor shall be liable to the District for all costs incurred by the District 
associated with the processing, reviewing, evaluating and responding to any such request 
for information, including without limitation, fees of the Architect and any other design 
consultant to the Architect or the District.  In the event that the Architect makes such a 
determination, the District may deduct such costs from any portion of the Contract Price 
then or thereafter due the Contractor.  

 
4.2.5 Work in Accordance With Contract Documents.  The Contractor shall perform all of the 

Work in strict conformity with the Contract Documents. 
 
4.3 Site Investigation; Subsurface Conditions 
 

4.3.1 Contractor Investigation.  The Contractor shall be responsible for, and by executing the 
Agreement acknowledges, that it has carefully examined the Site and has taken all steps it 
deems reasonably necessary to ascertain all conditions which may affect the Work, or the 
cost thereof, including, without limitation, conditions bearing upon transportation, disposal, 
handling or storage of materials; availability of labor or utilities; access to the Site; and the 
physical conditions and the character of equipment, materials, labor and services necessary 
to perform the Work.  Any failure of the Contractor to do so will not relieve it from the 
responsibility for fully and completely performing all Work without adjustment to the 
Contract Price or the Contract Time.  The District assumes no responsibility to the 
Contractor for any understandings or representations concerning conditions or 
characteristics of the Site, or the Work, made by any of its officers, employees or agents 
prior to the execution of the Agreement, unless such understandings or representations are 
expressly set forth in the Agreement. 

 
4.3.2 Subsurface Data.  By executing the Agreement, the Contractor acknowledges that it has 

examined the subsurface data available and satisfied itself as to the character, quality and 
quantity of surface and subsurface materials, including without limitation, obstacles which 
may be encountered in performance of the Work, insofar as this information is reasonably 
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ascertainable from an inspection of the Site, review of available subsurface data and 
analysis of information furnished by the District under the Contract Documents.  Subsurface 
data or other soils investigation report provided by the District hereunder are not a part of 
the Contract Documents.  Information contained in such data or report regarding subsurface 
conditions, elevations of existing grades, or below grade elevations are approximate only 
and is neither guaranteed nor warranted by the District to be complete and accurate.  The 
Contractor shall examine all subsurface data to make its own independent interpretation of 
the subsurface conditions and acknowledges that its bid is based upon its own opinion of the 
conditions which may be encountered.  The District assumes no responsibility for any 
conclusions or interpretations made by Contractor on the basis of available subsurface data 
or other information furnished by District under the Contract Documents. 

 
4.3.3 Subsurface Conditions 

 
4.3.3.1 Procedures. If the Work under the Contract Documents involves digging trenches 

or other excavations that extend deeper than four feet below the surface, the 
Contractor shall promptly and before the following conditions are disturbed, notify 
the District's Inspector, in writing, of any: (i) material that the Contractor believes 
may be material that is hazardous waste, as defined in California Health and Safety 
Code §25117, that is required to be removed to a Class I or Class II or Class III 
disposal site in accordance with provisions of existing law; (ii) subsurface or latent 
physical conditions at the site differing from those indicated by information about 
the site made available to Contractor prior to award of the Contract; or (iii) 
unknown physical conditions at the site of any unusual nature, different materially 
from those ordinarily encountered and generally recognized as inherent in the Work 
or the character provided for in the Contract Documents.  If upon notice to the 
District of the conditions described above and upon the District's investigation 
thereof, the District determines that the conditions so materially differ or involve 
such hazardous materials which require an adjustment to the Contract Price or the 
Contract Time, the District shall issue a Change Order in accordance with Article 9 
hereof.  In accordance with California Public Contract Code §7104, any dispute 
arising between the Contractor and the District as to any of the conditions listed in 
(i), (ii) or (iii) above, shall not excuse the Contractor from the completion of the 
Work within the Contract Time and the Contractor shall proceed with all Work to 
be performed under the Contract Documents.  The District reserves the right to 
terminate the Contract pursuant to Article 15.2 hereof should the District determine 
not to proceed because of any condition described in (i), (ii) or (iii) above. 

 
4.3.3.2 Trenching. For all excavations in excess of five (5) feet involving an estimated 

expenditure in excess of $25,000, Contractor shall submit to the District for 
acceptance a detailed Drawing showing the design of shoring, bracing, sloping or 
other provisions to be made for the protection of workmen from the hazard of 
caving ground.  If such design varies from the standards established by the 
Construction Safety Orders of the California Division of Industrial Safety, the 
Drawing shall be prepared by a registered civil or structural engineer.  None of the 
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aforementioned trenching shall be started before Contractor receives notification of 
acceptance from the District.  Contractor shall comply with all other applicable 
requirements of California Labor Code §6705, and as therein provided, no 
provisions of that Section or this Section shall be construed to impose tort liability 
upon the District.  In any event, Contractor shall not commence any excavation 
work until it has secured all necessary permits including the required CAL OSHA 
excavation/shoring permit.  Any permits shall be prominently displayed on the 
Project premises prior to commencement of any excavation. 

 
4.4 Supervision and Construction Procedures 
 

4.4.1 Supervision of the Work.  The Contractor shall supervise and direct performance of the 
Work, using the Contractor's best skill and attention.  The Contractor shall be solely 
responsible for, and have control over, construction means, methods, techniques, sequences 
and procedures and for coordinating all portions of the Work under the Contract 
Documents, unless Contract Documents give other specific instructions concerning these 
matters. The Contractor shall be responsible for inspection of completed or partially 
completed portions of Work to determine that such portions are in proper condition to 
receive subsequent Work. 

 
4.4.2 Responsibility for the Work; Coordination of the Work.  The Contractor shall be 

responsible to the District for acts and omissions of the Contractor's employees, 
Subcontractors and their agents and employees, and all other persons performing any portion 
of the Work under a contract with the Contractor.  The Contractor shall not be relieved of the 
obligation to perform the Work in accordance with the Contract Documents either by 
activities or duties of the Project Manager, District’s Inspector or the Architect in the 
Architect's administration of the Contract, or by tests, inspections or approvals required or 
performed by persons other than the Contractor.  The Contractor shall be responsible for all 
necessary or appropriate coordination of the Work and component parts thereof so that 
Substantial Completion of the Work will be achieved within the Contract Time and the Work 
will be completed for the Contract Price. The coordination of the Work is a material 
obligation of the Contractor hereunder and shall include without limitation, conducting 
regular coordination meetings with its Subcontractors and Material Suppliers, sequencing the 
operations of Subcontractors and Material Suppliers, and adapting its planned means, 
methods and sequences of construction operations as necessary to accommodate field or 
changed conditions at the Site.  Contractor shall provide complete, functional and operating 
systems, and related equipment as intended per Contract Documents. 

 
4.4.3 Surveys.  The Contractor shall prepare or cause to be prepared all detailed surveys 

necessary for performance of the Work.  The Contractor shall be responsible for the 
establishment, location, maintenance and preservation of benchmarks, reference points and 
stakes for the Work, the cost of which shall be included within the Contract Price.  The 
Contractor shall be solely responsible for all loss or costs resulting from the loss, 
destruction, disturbance or damage of benchmarks, reference points or stakes. 
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4.4.4 Construction Utilities.  The Contractor shall arrange for the furnishing of and shall pay the 
costs of all utility services, including, without limitation, electricity, water, gas and 
telephone necessary for performance of the Work and the Contractor's obligations under the 
Contract Documents.  The Contractor shall furnish and install necessary or appropriate 
temporary distributions of utilities, including meters, to the Site.  Any such temporary 
distributions shall be removed by the Contractor upon completion of the Work.  The costs 
of all such utility services, including the installation and removal of temporary distributions 
thereof, shall be borne by the Contractor and included in the Contract Price. 

 
4.4.5 Existing Utilities; Removal, Relocation and Protection.  In accordance with California 

Government Code §4215, the District shall assume the responsibility for the timely 
removal, relocation, or protection of existing main or trunkline utility facilities located on 
the Site which are not identified in the Drawings, Specifications or other Contract 
Documents.  Contractor shall be compensated for the costs of locating, repairing damage 
not due to the Contractor's failure to exercise reasonable care, and removing or relocating 
such utility facilities not indicated in the Drawings, Specifications and other Contract 
Documents with reasonable accuracy, and for equipment on the Site necessarily idled 
during such work.  Contractor shall not be assessed Liquidated Damages for delay in 
completion of the Work when such delay is caused by the failure of the District or the utility 
district to provide for removal or relocation of such utility facilities.  Nothing in this Article 
4.4.5 shall be deemed to require the District to indicate the presence of existing service 
laterals or appurtenances whenever the presence of such utilities on the Site can be inferred 
from the presence of other visible facilities, such as buildings, meters and junction boxes, 
on or adjacent to the Site.  If the Contractor encounters utility facilities not identified by the 
District in the Drawings, Specifications, or other Contract Documents, the Contractor shall 
immediately notify, in writing, the District and the utility owner.  In the event that such 
utility facilities are owned by a public utility, the public utility shall have the sole discretion 
to perform repairs or relocation work or permit the Contractor to do such repairs or 
relocation work at a price determined in accordance with Article 9 of these General 
Conditions.   

 
4.5 Labor and Materials 

4.5.1 Payment for Labor, Materials and Services.  Unless otherwise provided in the Contract 
Documents, the Contractor shall provide and pay for labor, materials, equipment, tools, 
applicable taxes, and other facilities and services necessary for proper execution and 
completion of the Work, whether temporary or permanent and whether or not incorporated 
in the Work. 

 
4.5.2 Employee Discipline and Skills.  The Contractor shall enforce strict discipline and good 

order among the Contractor's employees, the employees of any Subcontractor of any tier, 
and all other persons performing any part of the Work at the Site.  The Contractor shall not 
permit employment of unfit persons or persons not skilled in tasks assigned to them.  The 
Contractor shall dismiss from its project employees and direct any Subcontractor of any tier 
to dismiss from their employment on the project any person deemed by the District to be 
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unfit or incompetent to perform Work and thereafter, the Contractor shall not employ nor 
permit the employment of such person for performance of any part of the Work without the 
prior written consent of the District, which consent may be withheld in the reasonable 
discretion of the District. 

 
4.5.3 Contractor's Superintendent and Project Manager.  The Contractor shall employ a 

competent superintendent, project manager and all necessary assistants who shall be in 
attendance at the Site at all times during performance of the Work.  The Contractor's 
communications relating to the Work or the Contract Documents shall be through the 
Contractor's superintendent and/or project manager.  The superintendent shall represent the 
Contractor at the Site and communications given to the superintendent shall be binding as if 
given to the Contractor.  The Contractor shall dismiss from the project the superintendent , 
project manager or any of his/her assistants if they are deemed, in the sole reasonable 
judgment of the District, to be unfit, incompetent or incapable of performing the functions 
assigned to them.  In such event, the District shall have the right to approve of the 
replacement superintendent, project manager or assistant. 

 
4.5.4 Prohibition on Harassment 

 
4.5.4.1 District's Policy Prohibiting Harassment.  The District is committed to providing 

a campus and workplace free of sexual harassment and harassment based on factors 
such as race, color religion, national origin, ancestry, age, medical condition, 
marital status, disability or veteran status. Harassment includes without limitation, 
verbal, physical or visual conduct which creates an intimidating, offensive or hostile 
environment such as racial slurs; ethnic jokes; posting of offensive statements, 
posters or cartoons or similar conduct.  Sexual harassment includes without 
limitation the solicitation of sexual favors, unwelcome sexual advances, or other 
verbal, visual or physical conduct of a sexual nature. 

 
4.5.4.2 Contractor's Adoption of Anti-Harassment Policy.  Contractor shall adopt and 

implement all appropriate and necessary policies prohibiting any form of 
discrimination in the workplace, including without limitation harassment on the 
basis of any classification protected under local, state or federal law, regulation or 
policy.  Contractor shall take all reasonable steps to prevent harassment from 
occurring, including without limitation affirmatively raising the subject of 
harassment among its employees, expressing strong disapproval of any form of 
harassment, developing appropriate sanctions, informing employees of their right to 
raise and how to raise the issue of harassment and informing complainants of the 
outcome of an investigation into a harassment claim.  Contractor shall require that 
any Subcontractor or Sub-subcontractor performing any portion of the Work to 
adopt and implement policies in conformity with this Article 4.5.4. 

 
4.5.4.3 Prohibition on Harassment at the Site.  Contractor shall not permit any person, 

whether employed by Contractor, a Subcontractor, Sub-subcontractor, or any other 
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person or entity, performing any Work at or about the Site to engage in any 
prohibited form of harassment.  Any such person engaging in a prohibited form of 
harassment directed to any individual performing or providing any portion of the 
Work at or about the Site shall be subject to appropriate sanctions in accordance 
with the anti-harassment policy adopted and implemented pursuant to Article 
4.5.4.2 above.  Any person performing or providing Work on or about the Site who 
engages in a prohibited form of harassment directed to any student, faculty member 
or staff of the District or directed to any other person on or about the Site shall be 
subject to immediate removal and shall be prohibited thereafter from providing or 
performing any portion of the Work.  Upon the District's receipt of any notice or 
complaint that any person employed directly or indirectly by Contractor in 
performing or providing the Work has engaged in a prohibited form of harassment, 
the District will promptly undertake an investigation of such notice or complaint.  In 
the event that the District, after such investigation, reasonably determines that a 
prohibited form of harassment has occurred, the District shall promptly notify the 
Contractor of the same and direct that the person engaging in such conduct be 
immediately removed from the Site.  Unless the District's determination that a 
prohibited form of harassment has occurred is grossly negligent or without 
reasonable cause, the District shall have no liability for directing the removal of any 
person determined to have engaged in a prohibited form of harassment nor shall the 
Contract Price or the Contract Time be adjusted on account thereof.  Contractor and 
the Surety shall defend, indemnify and hold harmless the District and its employees, 
officers, Board of Trustees, agents, and representatives from any and all claims, 
liabilities, judgments, awards, actions or causes of actions, including without 
limitation, attorneys' fees, which arise out of, or pertain in any manner to: (i) the 
assertion by any person dismissed from performing or providing work at the 
direction of the District pursuant to this Article 4.5.4.3; or (ii) the assertion by any 
person that any person directly or indirectly under the employment or direction of 
the Contractor has engaged in a prohibited form of harassment directed to or 
affecting such person.  The obligations of the Contractor and the Surety under the 
preceding sentence are in addition to, and not in lieu of, any other obligation of 
defense, indemnity and hold harmless whether arising under the Contract 
Documents, at law or otherwise; these obligations survive completion of the Work 
or the termination of the Contract. 

 
4.6 Taxes.  The Contractor shall pay, without adjustment of the Contract Price, all sales, consumer, use 

and other taxes for the Work or portions thereof provided by the Contractor under the Contract 
Documents. 

 
4.7 Permits, Fees and Notices; Compliance with Laws 
 

4.7.1 Payment of Permits, Fees.  Unless otherwise provided in the Contract Documents, the 
Contractor shall secure, pay for, and include in the Contract Price the building permits, 
other permits, governmental fees, licenses and inspections necessary or required for the 
proper execution and completion of the Work. 
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4.7.2 Compliance with Laws.  The Contractor shall comply with and give notices required by 

laws, ordinances, rules, regulations and other orders of public authorities bearing on 
performance of the Work. 

 
4.7.3 Notice of Variation from Laws.  If the Contractor knows, or has reason to believe, that any 

portion of the Contract Documents are at variance with applicable laws, statutes, 
ordinances, building codes, regulations or rules, the Contractor shall promptly notify the 
District, in writing, of the same.  If the Contractor performs Work knowing, or with 
reasonable diligence should have known, it to be contrary to laws, statutes, ordinances, 
building codes, rules or regulations applicable to the Work without such notice to the 
District, the Contractor shall assume full responsibility for such Work and shall bear the 
attributable costs arising or associated therefrom, including without limitation, the removal, 
replacement or correction of the same. 

 
4.8 Submittals 
 

4.8.1 Purpose of Submittals.  Shop Drawings, Product Data, Samples and similar submittals 
(collectively “Submittals”) are not Contract Documents.  The purpose for submission of 
Submittals is to demonstrate, for those portions of the Work for which Submittals are 
required, the manner in which the Contractor proposes to provide or incorporate such item 
of the Work in conformity with the information given and the design concept expressed in 
the Contract Documents. 

 
4.8.2 Contractor's Submittals 

 
4.8.2.1 Prompt Submittals.  The Contractor shall review, confirm and submit to the 

Architect with the number of copies of Submittals within the timeframes required by 
the Contract Documents. Contractor’s submission of Submittals in conformity with 
the Submittal Schedule is a material consideration of the Contract.  In the event that 
the District reasonably determines that all or any portion of any Submittal fails to 
comply with the requirements of the Contract Documents and/or such Submittals 
are not otherwise complete and accurate so as to require re-submission more than 
one (1) time, Contractor shall bear all costs associated with the review and approval 
of such resubmitted Submittals; provided that such costs are in addition to, and not 
in lieu of, any liquidated damages imposed under the Contract Documents for 
Contractor's delayed submission of Submittals.  Submittals not required by the 
Contract Documents may be returned without action.  No adjustment to the Contract 
Time or the Contract Price shall be granted to the Contractor on account of its 
failure to make timely submission of any Submittals. 

 
4.8.2.2 Approval of Contractor’s Confirmation of Submittals.  All Submittals prepared 

by Subcontractors, of any tier, Material Suppliers, manufacturers or distributors 
shall bear the written approval of the Contractor thereto prior to submission to the 
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Architect for review.  Any Submittal not bearing the Contractor's written approval 
shall be subject to return to the Contractor for re-submittal in conformity herewith, 
with the same being deemed to not have been submitted. Any delay, impact or cost 
associated therewith shall be the sole and exclusive responsibility of the Contractor 
without adjustment of the Contract Time or the Contract Price. 

 
4.8.2.3 Verification of Submittal Information.  By approving and submitting  Submittals, 

the Contractor represents to the District and Architect that the Contractor has 
determined and verified materials, field measurements, field construction criteria, 
catalog numbers and similar data related thereto and has checked and coordinated 
the information contained within such Submittals with the requirements of the Work 
and of the Contract Documents. 

 
4.8.2.4 Information Included in Submittals.  All Submittals shall be accompanied by a 

written transmittal and each set of plans shall carry a “wet stamp” by the Contractor 
providing an identification of the portion of the Drawings and the CSI 
Specifications number pertaining to the Submittal with each Submittal numbered 
consecutively for ease of reference along with the following information included 
on each; (i) the written transmittal page and the wet stamp: (ii) date of submission; 
(iii) project name; (iv) name of submitting Subcontractor; and (v) if applicable, the 
revision number.  The foregoing information is in addition to, and not in lieu of, any 
other information required for the Architect's review, evaluation and approval of the 
Contractor's Submittals. Each Submittal shall be complete with its required number 
of copies, no piece meal documentation is allowed. Any Submittal not bearing the 
required wet stamp as stated herein, shall be rejected until the appropriate wet stamp 
information is provided on each submittal. 

 
4.8.2.5 Contractor Responsibility for Deviations.  The Contractor shall not be relieved of 

responsibility for correcting deviations from the requirements of the Contract 
Documents by the Architect's approval of Submittals unless the Contractor has 
specifically informed the Architect in writing of such deviation at the time of 
submission of the Submittal and the District has given written approval to the 
specific deviation.  The Contractor shall not be relieved of responsibility for errors 
or omissions in Submittals by the Architect’s approval thereof. 

 
4.8.2.6 No Performance of Work without Approval.  The Contractor shall perform no 

portion of the Work requiring the Architect’s review and approval of Submittals 
until the Architect has completed its review and granted its approval of such 
Submittal.  The Contractor shall not perform any portion of the Work forming a part 
of a Submittal or which is affected by a related Submittal until the entirety of the 
Submittal or other related Submittal has been fully approved.  

 
4.8.3 Architect Review of Submittals.  The purpose of the Architect’s review of 

Submittals and the time for the Architect’s return of Submittals to the Contractor 
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shall be as set forth elsewhere in the Contract Documents, including without 
limitation, Article 3.1.6 of the General Conditions.  If the Architect returns a 
Submittal as rejected or requiring correction(s) and re-submission, the Contractor, 
so as not to delay the progress of the Work, shall promptly thereafter resubmit a 
Submittal conforming to the requirements of the Contract Documents; the 
resubmitted Submittal shall indicate the portions thereof modified in order to obtain 
the Architect's approval.  When professional certification of performance criteria of 
materials, systems or equipment is required by the Contract Documents, the 
Architect shall be entitled to rely upon the accuracy and completeness of such 
calculations and certifications accompanying Submittals.  The Architect's review of 
the Submittals is for the limited purposes described in the Contract Documents.  

 
4.8.4 Deferred Approval Items.  In the event that any portion of the Work is designated 

in the Contract Documents as a "Deferred Approval" item, Contractor shall be 
solely and exclusively responsible for the preparation of Submittals for such item(s) 
in a timely manner so as not to delay or hinder the completion of the Work within 
the Contract Time. 

 
4.9 Materials and Equipment 
 

4.9.1 Specified Materials, Equipment.  Except as otherwise provided, references in the Contract 
Documents to any specific article, device, equipment, product, material, fixture, patented 
process, form, method or type of construction, by name, make, trade name, or catalog 
number, with or without the words "or equal" shall be deemed to establish a minimum 
standard of quality or performance, and shall not be construed as limiting competition.   

 
4.9.2 Approval of or Equal, Substitutions or Alternatives.   The Contractor may propose to 

furnish alternatives or substitutes for a particular item specified in the Contract Documents, 
provided that the Contractor provides advance written notice to the District of such 
proposed or equal, substitution or alternative and certifies to the District that the quality, 
performance capability, functionality and appearance of the proposed alternative or 
substitute will meet or exceed the quality, performance capability, functionality, and 
appearance  of the item or process specified, and must demonstrate to the District that the 
use of the substitution or alternative is appropriate and will not delay completion of the 
Work or result in an increase to the Contract Price.  The Contractor shall submit all data to 
the District to permit the Architect’s proper evaluation of the proposed substitution or 
alternative.  The Contractor shall not provide, furnish or install any substitution or 
alternative without the District's prior approval of the same; any alternative or substitution 
installed or incorporated into the Work without first obtaining the District's approval of the 
same shall be subject to removal pursuant to Article 12 hereof.  The District's decision shall 
be final regarding the approval or disapproval of the Contractor's proposed substitutions or 
alternatives. The District’s approval of any Contractor-proposed substitution shall be in 
accordance with Change Order procedures set forth in Article 9 and as otherwise specified 
in the Contract Documents. Contractor shall bear all cost associated with and arising from 
the approval of any Requests for Substitution, including any other increase in cost(s) that 
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might impact other trade(s), due to the acceptance of any such Requests. 
 
4.9.3 Placement of Material and Equipment Orders.  Contractor shall, after award of the 

Contract, promptly and timely place all orders for materials and/or equipment necessary for 
completion of the Work so that delivery of the same shall be made without delay or 
interruption to the timely completion of the Work.  Contractor shall require that any 
Subcontractor of any tier performing any portion of the Work similarly place orders for all 
materials and/or equipment to be furnished by any such Subcontractor.  Upon request of the 
District, the Contractor shall furnish reasonably satisfactory written evidence of the 
placement of orders for materials and/or equipment necessary for completion of the Work, 
including without limitation, orders for materials and/or equipment to be provided, 
furnished or installed by any Subcontractor of any tier. 

 
4.9.4 District's Right to Place Orders for Materials and/or Equipment. If the Contractor fails 

or refuses to provide reasonably satisfactory written evidence of the placement of orders for 
materials and/or equipment necessary for completion of the Work, or should the District 
determine, in its sole and reasonable discretion, that such orders have not been placed in a 
manner that assures timely delivery of such materials and/or equipment to the Site so the 
Work can be completed without delay or interruption, the District shall have the right, but 
not the obligation, to place such orders on behalf of the Contractor.  If the District exercises 
such right, the District’s conduct in that regard does not assume control of the work.  
Rather, Contractor remains responsible for the means, methods, techniques, sequences or 
procedures for completion of the Work and is not relieved from any of Contractor's 
obligations under the Contract Documents, including without limitation, completion of the 
Work within the Contract Time and for the Contract Price.  If the District exercises the right 
hereunder to place orders for materials and/or equipment on behalf of Contractor pursuant 
to the foregoing, Contractor shall reimburse the District for all costs and fees incurred by 
the District in placing such orders; such costs and fees may be deducted by the District from 
the Contract Price then or thereafter due the Contractor.   

 
4.10 Safety 
 

4.10.1 Safety Programs.  The Contractor shall be solely responsible for initiating, maintaining 
and supervising all safety programs required by applicable law, ordinance, regulation or 
governmental orders in connection with the performance of the Contract, or otherwise 
required by the type or nature of the Work.  The Contractor shall require that its 
Subcontractors similarly initiate and maintain all appropriate or required safety programs. 

 
4.10.2 Safety Precautions.  The Contractor shall be solely responsible for initiating and 

maintaining reasonable precautions for safety of, and shall provide reasonable protection to 
prevent damage, injury or loss to:  (i) employees on the Work and other persons who may 
be affected thereby; (ii) the Work and materials and equipment to be incorporated therein, 
whether in storage on or off the site, under care, custody or control of the Contractor or the 
Contractor's Subcontractors of any tier; and (iii) other property or items at the site of the 
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Work, or adjacent thereto, such as trees, shrubs, lawns, walks, pavements, roadways, 
structures and utilities whether or not designated for removal, relocation or replacement in 
the course of construction. The Contractor shall erect and maintain, as required by existing 
conditions and conditions resulting from performance of the Contract, reasonable 
safeguards for safety and protection of property and persons, including, without limitation, 
posting danger signs and other warnings against hazards, promulgating safety regulations 
and notifying Districts and users of adjacent sites and utilities.  The Contractor shall give or 
post all notices required by applicable law and comply with applicable laws, ordinances, 
rules, regulations and lawful orders of public authorities bearing on safety of persons or 
property or their protection from damage, injury or loss. 

 
4.10.3 Safety Coordinator.  The Contractor shall designate a responsible member of the 

Contractor's organization at the Site whose duty shall be the prevention of accidents and the 
implementation and maintenance safety precautions and programs.  This person shall be the 
Contractor's superintendent unless otherwise designated by the Contractor in writing to the 
District. 

 
4.10.4 Emergencies.  In an emergency affecting safety of persons or property, the Contractor shall 

act, to prevent threatened damage, injury or loss. 
 
4.11 Hazardous Materials 
 

4.11.1 Use of Hazardous Materials.  In the event that the Contractor, any Subcontractor or 
anyone employed directly or indirectly by them shall use, at the Site, or incorporate into the 
Work, any material or substance deemed to be hazardous or toxic under any law, rule, 
ordinance, regulation or interpretation thereof (collectively "Hazardous Materials"), the 
Contractor shall comply with all laws, rules, ordinances or regulations applicable thereto 
and shall exercise all necessary safety precautions relating to the use, storage or disposal 
thereof.  Unless otherwise provided, Contractor shall be solely responsible for the 
transportation and disposal of any Hazardous Materials on or about the Site. 

 
4.11.2 Prohibition on Use of Asbestos Containing Building Materials ("ACBMs").  

Notwithstanding any provision of the Drawings or the Specifications to the contrary, it is 
the intent of the District that ACBMs not be used or incorporated into any portion of the 
Work.  If any portion of the Work depicted in the Drawings or the Specifications shall 
require materials or products which the Contractor knows, or should have known with 
reasonably diligent investigation, to contain ACBMs, Contractor shall promptly notify the 
District of the same so that an appropriate alternative can be made in a timely manner so as 
not to delay the progress of the Work.  Contractor warrants to the District that there are no 
materials or products used or incorporated into the Work which contain ACBMs.  Whether 
before or after completion of the Work, if it is discovered that any product or material 
forming a part of the Work or incorporated into the Work contains ACBMs, the Contractor 
shall at its sole cost and expense remove such product or material in accordance with any 
laws, rules, procedures and regulations applicable to the handling, removal and disposal of 
ACBMs and to replace such product or material with non-ACBM products or materials and 
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to return the affected portion(s) of the Work to the finish condition depicted in the Drawings 
and Specifications relating to such portion(s) of the Work.  Contractor's obligations under 
the preceding sentence shall survive the termination of the Contract, the warranty period 
provided under the Contract Documents, the Contractor's completion of the Work or the 
District's acceptance of the Work.  In the event that the Contractor shall fail or refuse, for 
any reason, to commence the removal and replacement of any material or product 
containing ACBMs forming a part of, or incorporated into the Work, within ten (10) days of 
the date of the District's written notice to the Contractor of the existence of ACBM 
materials or products in the Work, the District may thereafter proceed to cause the removal 
and replacement of such materials or products in any manner which the District determines 
to be reasonably necessary and appropriate; all costs, expenses and fees, incurred by the 
District in connection with such removal and replacement shall be the responsibility of the 
Contractor and the Contractor's Performance Bond Surety. 

 
4.11.3 Encountering of Hazardous Materials.  If the Contractor encounters Hazardous Materials 

at the Site which have not been rendered harmless or for which there is no provision in the 
Contract Documents for their containment, removal, abatement or handling, the Contractor 
shall immediately stop the Work in the affected area and shall immediately notify the 
District, in writing, of such condition.  The Contractor shall diligently proceed with the 
Work in all other unaffected areas.  The Contractor shall proceed with the Work in the 
affected area only after the Hazardous Materials have been rendered harmless, contained, 
removed or abated. Adjustments, if any, to the Contract Time or Price shall be made in 
accordance with Articles 7 and 9. 

 
4.11.4 Material Safety Data Sheets.  Contractor is required to insure that Material Safety Data 

Sheets (MSDS) for any material requiring a MSDS pursuant to the federal “hazard 
communication” standard or employee’s right-to-know law are available in a readily 
accessible place on the Work premises.  The Contractor is also required to insure (i) the 
proper labeling of any substance brought onto the Work premises, and (ii) that the persons 
working with the material, or within the general area of the material, are informed about the 
hazards of the substance and follow proper handling and protection procedures. 

 
4.11.5 Compliance with Proposition 65.  Contractor is required to comply with the provisions of 

California Health and Safety Code § 25249.5, et seq., which requires the posting and giving 
of notice to persons who may be exposed to any chemical known to the State of California 
to cause cancer. The Contractor agrees to familiarize itself with such statutory provisions 
and to fully comply with the requirements set forth therein. 

 
4.12 Maintenance of Documents 
 

4.12.1 Documents at Site.  The Contractor shall maintain at the Site: (i) one record copy of the 
Drawings, Specifications and all addenda thereto, including updated logs for each of the 
items noted below); (ii) Change Orders approved by the District and all other modifications 
to the Contract Documents; (iii) Submittals reviewed by the Architect; (iv) Requests for 
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Information and responses thereto; (v) Record Drawings; (vi) Material Safety Data Sheets 
(“MSDS”) accompanying any materials, equipment or products delivered or stored at the 
Site or incorporated into the Work; and (vii) all building and other codes or regulations 
applicable to the Work, including without limitation, Title 24, Part 2 of the California Code 
of Regulations.  During performance of the Work, all documents maintained by Contractor 
at the Site shall be available to the District, the Project Manager, the Architect, the 
District’s Inspector and DSA for review, inspection or reproduction.  Upon completion of 
the Work, all documents maintained at the Site by the Contractor pursuant to the foregoing, 
except for (vii), shall be assembled and transmitted to the District. 

 
4.12.2 Maintenance of Record Documents. During its performance of the Work, the Contractor 

shall continuously maintain Record Documents which are marked to indicate all field 
changes made to adapt the Work depicted in the Documents to field conditions, changes 
resulting from Change Orders and all concealed or buried installations, including without 
limitation, piping, conduit and utility services.  The Record Documents shall be clean and 
all changes, corrections and dimensions shall be marked in a neat and legible manner in a 
contrasting color (i.e. red lined drawings).  The District’s inspection or review shall not be 
deemed to be the District's approval or verification of the completeness or accuracy of the 
Record Documents.  The failure or refusal of the Contractor to continuously maintain 
complete and accurate Record Documents or to make available the Record Documents for 
inspection and review by the District may be deemed by the District to be Contractor's 
default of a material obligation hereunder.  Payments to the Contractor are conditioned 
upon continuous maintenance and completion of the Record Documents pursuant to 
Articles 8.3.2 and 8.3.3.  If the Contractor fails or refuses to continuously maintain the 
Record Documents in a complete and accurate manner, the District may take appropriate 
action to cause such maintenance, and all costs incurred in connection therewith shall be 
charged to the Contractor; the District may deduct such costs from any portion of the 
Contract Price then or thereafter due the Contractor. 

 
4.13 Use of Site.  The Contractor shall confine operations at the Site to areas permitted by law, 

ordinances or permits, subject to any restrictions or limitations set forth in the Contract Documents. 
 The Contractor shall not unreasonably encumber the Site or adjoining areas with materials or 
equipment.  The Contractor shall be solely responsible for providing security at the Site with all 
such costs included in the Contract Price.  The District shall at all times have access to the Site and 
the Contractor shall provide to the Project Manager, duplicate copies of any access keys, as needed.  

 
4.14 Noise and Dust Control.  The Contractor shall be responsible for complying with the requirements 

of the city and county having jurisdiction with regard to noise ordinances governing construction 
sites and activities.  Construction equipment noise is subject to the control of the Environmental 
Protection Agency’s Noise Control Program (Code of Federal Regulations, Title 40, Part 204).  The 
Contractor shall be solely responsible for maintaining all areas of the Work free from all materials 
and products that by becoming airborne may cause respiratory inconveniences to District students 
and personnel.  Damages and/or any liability derived from the Contractor’s failure to comply with 
these requirements shall be the sole cost of the Contractor, including all penalties incurred for 
violations of local, state and/or federal regulations. 
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4.15 Cutting and Patching.  The Contractor shall be responsible for cutting, fitting or patching required 

to complete the Work or to make the component parts thereof fit together properly in accordance 
with the Contract Documents.  Only tradespersons skilled and experienced in cutting and patching 
shall perform such work.  The Contractor shall not damage or endanger any portion of the Work, or 
the fully or partially completed construction of the District or separate contractors by cutting, 
patching, excavation or other alteration.  The Contractor shall not cut, patch or otherwise alter the 
construction by the District or separate contractor without the prior written consent of the District 
or separate contractor thereto, which consent shall not be unreasonably withheld.  The Contractor 
shall not unreasonably withhold consent to the request of the District or separate contractor to cut, 
patch or otherwise alter the Work.   

 
4.16 Clean-Up.  The Contractor shall at all times keep the Site and all adjoining areas free from the 

accumulation of any waste material, rubbish or excess materials and equipment, placed, caused by 
performance of the Work.  The Contractor shall maintain the Site in a "rake-clean" standard on a 
daily basis.  Prior to completion of the Work, Contractor shall remove from the Site all rubbish, 
waste and excess material, tools, Construction Equipment, machinery, temporary facilities and 
barricades, and any other items which are not the property of the District under the Contract 
Documents.  Upon completion of the Work, the Site and all adjoining areas shall be left in a neat 
and broom clean condition satisfactory to District.  The Project Manager is authorized to direct the 
Contractor's clean-up obligations hereunder. If the Contractor fails to clean up as provided for in the 
Contract Documents within three (3) working days from the Project Manager’s written notice, the 
District may do so, and all costs incurred in connection therewith shall be charged to the 
Contractor; the District may deduct such costs from any portion of the Contract Price then or 
thereafter due the Contractor. 

 
4.17 Access to the Work.  The Contractor shall provide the DSA, the District, the Project Manager, the 

District's Inspector, Labor Compliance Officer and Labor Compliance administrator and 
consultant(s), the Architect and the Architect's consultant(s) with access to the Work, whether in 
place, preparation and progress and wherever located. 

 
4.18 Information for the District's Inspector.  The Contractor shall furnish the District's Inspector 

access to the Work for obtaining such information as may be necessary to keep the District's 
Inspector fully informed respecting the progress, quality and character of the Work and materials, 
equipment or other items incorporated therein. 

 
4.19 Inspector’s Field Office.  The Contractor shall provide and include in the Contract Price a 

temporary furnished office at the Site, if specified in the Contract Documents, for use by the 
District, the Project Manager and the District's Inspector, until removal of the same is authorized by 
the District. 

 
4.20 Patents and Royalties.  The Contractor and the Surety shall defend, indemnify and hold harmless 

the District and its agents, employees and officers from any claim, demand or legal proceeding 
arising out of or pertaining, in any manner, to any actual or claimed infringement of patent rights in 
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connection with performance of the Work under the Contract Documents. 
 
4.21 Prevailing Wage Rates; Employment of Labor. 

4.21.1 Determination of Prevailing Rates.  Pursuant to the provisions of Division 2, Part 7, 
Chapter 1, Article 2 of the California Labor Code at §§1770 et seq., the District has obtained from 
the Director of the Department of Industrial Relations the general prevailing rate of per diem wages 
and the prevailing rate for holiday and overtime work in the locality in which the Work is to be 
performed.  These rates are on file at the District’s principal office.  The Contractor shall post, at 
appropriate and conspicuous locations on the Site, a schedule showing all determined general 
prevailing wage rates. 

4.21.2 Payment of Prevailing Rates.  This Project is a public works project as defined in Labor 
Code §1720, and must be performed in accordance with the requirements of Labor Code §§1720 to 
1815 and Title 8 California Code of Regulations §§16000 to 17270, which govern the payment of 
prevailing wage rates on public works projects.  The Contractor, and any Subcontractor, of any tier, 
shall pay their workers engaged in the Work not less than the general prevailing wage rate, 
regardless of any contractual relationship which may be alleged to exist between the Contractor or 
any Subcontractor, of any tier, and such worker. Contractor, consistent with California Public 
Contract Code §6109, is prohibited from performing a portion of work with a Subcontractor who is 
debarred pursuant to Labor Code §§1777.1 or 1777.7.   

4.21.3 Prevailing Wage Penalty.  The Contractor shall, as a penalty, forfeit up to Fifty Dollars 
($50.00) to the District for each calendar day or portion thereof, for each worker paid less than the 
prevailing rates as determined by the Director of the Department of Industrial Relations for such 
work or craft in which such worker is employed for the Work by the Contractor or by any 
Subcontractor, of any tier.  Pursuant to California Labor Code §1775, the difference between 
prevailing wage rates and the amount paid to each worker each calendar day, or portion thereof, for 
which each worker paid less than the prevailing wage rate, shall be paid to each worker by the 
Contractor. 

4.21.4 Sufficient Contract Price.   Contractor represents and warrants that the Contract Price 
includes sufficient funds to allow Contractor and all Subcontractors to comply with all applicable 
laws and contractual agreements.  Contractor shall defend, indemnify and hold the District harmless 
from and against any and all claims, demands, losses, liabilities and damages arising out of or 
relating to the failure of Contractor or any Subcontractor to comply with any applicable law in this 
regard, including, but not limited to Labor Code §2810.  Contractor agrees to pay any and all 
assessments, including wages, penalties, forfeitures and liquidated damages, made or asserted 
against the District in relation to any such failure. 

4.21.5 Payroll Records.   

4.21.5.1 Submission of Certified Payroll Records to District.  Pursuant to California Labor 
Code §1776, the Contractor and each Subcontractor, of any tier, shall keep an accurate certified 
payroll record, showing the name, address, social security number, work classification, straight 
time and overtime hours worked each day and week, and the actual per diem wages paid to each 
person employed for the Work.  If there is no work in a given week or on a given day, 
Contractor and each Subcontractor must keep a certified Non-Performance payroll record, 
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indicating “no work” for that week or day(s).  Contractor shall submit all certified payroll 
records to the District’s Labor Compliance Administrator or designee in complete, unredacted 
form with an original signature on the Statement of Compliance along with, and as a condition 
to, its Application for Payment. 

4.21.5.2 Inspection of Certified Payroll Records.  Additionally, the certified payroll 
records shall be available for inspection at all reasonable hours at the principal office of the 
Contractor on the following basis:  (i) a certified copy of an employee's payroll record shall be 
made available for inspection or furnished to such employee or his/her authorized 
representative on request; (ii) a certified copy of all payroll records shall be made available for 
inspection or furnished upon request to the District, the Division of Labor Standards 
Enforcement and the Division of Apprenticeship Standards of the Department of Industrial 
Relations; (iii) a certified copy of all payroll records shall be made available upon request to the 
public for inspection or copies thereof made; provided, however, that a request by the public 
shall be made through either the District, the Division of Apprenticeship Standards, or the 
Division of Labor Standards Enforcement.  If the requested payroll records have not been 
provided, the requesting party shall, prior to being provided the records, reimburse the cost of 
preparation by the Contractor, Subcontractors and the entity through which the request was 
made.  The public shall not be given access to such records at the principal office of the 
Contractor; (iv) the Contractor shall file a certified copy of the payroll records with the entity 
that requested such records within ten (10) days after receipt of a written request; (v) any copy 
of records made available for inspection as copies and furnished upon request to the public or 
any public agency by the District, the Division of Apprenticeship Standards or the Division of 
Labor Standards Enforcement shall be marked or obliterated in such a manner as to prevent 
disclosure of an individual's name, address and social security number.  The name and address 
of the Contractor or any Subcontractor, of any tier, performing a part of the Work shall not be 
marked or obliterated.  The Contractor shall inform the District of the location of payroll 
records, including the street address, city and county and shall, within five (5) working days, 
provide a notice of a change or location and address.   

4.21.5.3 Submission of Payroll Records.  Contractor shall provide, and shall cause all 
Subcontractors to provide, payroll records as defined in Title 8 California Code of Regulations 
§16000 to the District, within ten (10) days of written request, at no cost to the District.  The 
District will not return documents to Contractor.   

4.21.5.4  Penalty For Noncompliance.  In the event of noncompliance with the requirements 
of this Article 4.21.5, the Contractor shall have ten (10) days in which to comply, subsequent to 
receipt of written notice specifying in what respects the Contractor must comply herewith.  
Should noncompliance still be evident after such 10-day period, the Contractor shall, as a 
penalty to the District, forfeit Twenty-Five Dollars ($25.00) for each calendar day, or portion 
thereof, for each worker, until strict compliance is effectuated.  Upon the request of the 
Division of Apprenticeship Standards or the Division of Labor Standards Enforcement, such 
penalties shall be withheld from any portion of the Contract Price then or thereafter due the 
Contractor. The responsibility for compliance with the foregoing provisions shall rest upon the 
Contractor. 

4.21.5.5  Liquidated Damages.  Should Contractor neglect, fail or refuse to submit any 
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documents pursuant to this Article 4.21.5, Contractor agrees to pay to the District the sum of 
twenty-five ($25) dollars per worker per day in liquidated damages, not as a penalty but as 
liquidated damages, for every day beyond ten (10) days after such documents are due.  The 
liquidated damages amounts are agreed upon by and between the Contractor and the District 
because of the difficulty of fixing the District’s actual damages in the event of failure to submit 
such documents.  The Contractor and District specifically agree that said amounts are 
reasonable estimates of the District’s damages in such event, and that such amounts do not 
constitute a penalty.  The Contractor and District acknowledge and agree that the liquidated 
damages contained in this provision are reasonable under the circumstances existing at the time 
of the Contractor’s execution of the Contract. 

4.21.6 Hours of Work.   

4.21.6.1 Limits on Hours of Work.  Pursuant to California Labor Code §1810, eight (8) 
hours of labor shall constitute a legal day's work.  Pursuant to California Labor Code §1811, the 
time of service of any worker employed at any time by the Contractor or by a Subcontractor, of 
any tier, upon the Work or upon any part of the Work, is limited and restricted to eight (8) hours 
during any one calendar day and forty (40) hours during any one calendar week, except as 
hereafter provided.  Notwithstanding the foregoing provisions, Work performed by employees 
of Contractor or any Subcontractor, of any tier, in excess of eight (8) hours per day and forty 
(40) hours during any one week, shall be permitted upon compensation for all hours worked in 
excess of eight (8) hours per day at not less than one and one-half (1½) times the basic rate of 
pay.   

4.21.6.2 Penalty for Excess Hours.  The Contractor shall pay to the District a penalty of 
Twenty-five Dollars ($25.00) for each worker employed on the Work by the Contractor or any 
Subcontractor, of any tier, for each calendar day during which such worker is required or 
permitted to work more than eight (8) hours in any calendar day and forty (40) hours in any one 
calendar week, in violation of the provisions of Labor Code §1810 et seq. 

4.21.6.3 Contractor Responsibility.  Any Work performed by workers necessary to be 
performed after regular working hours or on Sundays or other holidays shall be performed 
without adjustment to the Contract Price or any other additional expense to the District. 

4.21.7 Apprentices.  

4.21.7.1 Employment of Apprentices.  Labor Code §1777.5 and Title 8 California Code of 
Regulations §200 et seq. provide detailed requirements for employing apprentices on public 
works projects.  Contractor is responsible for compliance with Labor Code §1777.5 and 
applicable regulations on the Project.  This responsibility includes, but is not limited to, the 
obligation to employ properly registered apprentices and pay such apprentices at least the 
prevailing wage rate for their appropriate apprentice classification.  Only apprentices, as 
defined in California Labor Code §3077 who are in training under apprenticeship standards and 
written apprenticeship agreements under California Labor Code §§3070 et seq. are eligible to 
be employed for the Work.  The employment and training of each apprentice shall be in 
accordance with the provisions of the apprenticeship standards and apprentice agreements under 
which such apprentice is training. Any apprentices employed to perform any of the Work shall 
be paid the standard wage paid to apprentices under the regulations of the craft or trade for 



 
Ventura County Community College District GENERAL CONDITIONS 
Moorpark College Parking Structure  /  VCCCD Project #19125 00700 
STANDARD SPECIFICATIONS (rev. 04-01-07) VERSION 01-07 
 PAGE 29 

 

which such apprentice is employed, and such individual shall be employed only for the work of 
the craft or trade to which such individual is registered.  This Article 4.21.7 shall not apply to 
contracts of general contractors, or to contracts of specialty contractors not bidding for work 
through a general or prime contractor, when the contract involves less than Thirty Thousand 
Dollars ($30,000.00).  The term "Apprenticeable Craft or Trade," as used herein shall mean a 
craft or trade determined as an apprenticeable occupation in accordance with rules and 
regulations prescribed by the Apprenticeship Council.  

4.21.7.2 Apprenticeship Certificate.  When the Contractor or any Subcontractor, of any tier, 
in performing any of the Work employs workers in any Apprenticeable Craft or Trade, the 
Contractor and such Subcontractor shall apply to the Joint Apprenticeship Committee 
administering the apprenticeship standards of the craft or trade in the area of the site of the 
Work for and obtain a certificate approving the Contractor or such Subcontractor under the 
apprenticeship standards for the employment and training of apprentices in the area or industry 
affected, provided, however, that the approval as established by the Joint Apprenticeship 
Committee or Committees shall be subject to the approval of the Administrator of 
Apprenticeship.  Contractors or Subcontractors shall not be required to submit individual 
applications for approval to local Joint Apprenticeship Committees provided they are already 
covered by the local apprenticeship standards for that craft or trade.  

4.21.7.3 Contract Award Information.  Contractor shall submit contract award information 
using the Division of Apprenticeship Standards (DAS 140) Form to the applicable 
apprenticeship committee within ten (10) days of the date of execution of contract and no later 
than the first day of work as per Title 8 California Code of Regulations §230.  Contractor shall 
submit a copy of the completed DAS 140 Form to the District’s Labor Compliance Program at 
the same time. 

4.21.7.4 Ratio of Apprentices to Journeymen.  The ratio of Work performed by apprentices 
to journeymen, who shall be employed in the Work, may be no higher than the ratio stipulated 
in the apprenticeship standards under which the Joint Apprenticeship Committee operates, but 
in no case shall the ratio be less than one hour of apprentice work for each five hours of labor 
performed by a journeyman, except as otherwise provided in California Labor Code §1777.5.  
Any ratio shall apply during any day or portion of a day when any journeyman is employed at 
the site of the Work and shall be computed on the basis of the hours worked during the day by 
journeymen so employed.  The Contractor shall employ apprentices for the number of hours 
computed as above before the end of the Contract, and Subcontractors before the end of the 
subcontract.  The Contractor shall, however, endeavor, to the greatest extent possible, to 
employ apprentices during the same time period that the journeymen in the same craft or trade 
are employed at the site of the Work.   Any Work performed by a journeyman in excess of eight 
hours per day or 40 hours per week shall not be used to calculate the hourly ratio required by 
this Article.  Where an hourly apprenticeship ratio is not feasible for a particular craft or trade, 
the Division of Apprenticeship Standards, upon application of an apprenticeship committee, 
may order a minimum ratio of not less than one apprentice for each five journeymen in a craft 
or trade classification.  Upon proper showing by the Contractor or Subcontractor that it employs 
apprentices in such craft or trade in the State of California on all of its contracts on an annual 
average of not less than one apprentice to each five journeymen, the Division of Apprenticeship 
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Standards may grant a certificate exempting the Contractor from the 1-to-5 ratio as set forth in 
this Article and California Labor Code §1777.5.   

4.21.7.5 Exemption from Ratios.  The Joint Apprenticeship Committee shall have the 
discretion to grant a certificate, which shall be subject to the approval of the Administrator of 
Apprenticeship, exempting the Contractor from the 1-to-5 ratio set forth in this Article when it 
finds that any one of the following conditions are met: (i) unemployment for the previous three-
month period in such area exceeds an average of fifteen percent (15%) or; (ii) the number of 
apprentices in training in such area exceeds a ratio of 1-to-5 in relation to journeymen, or; (iii) 
the Apprenticeable Craft or Trade is replacing at least one-thirtieth (1/30) of its journeymen 
annually through apprenticeship training, either on a statewide basis or on a local basis, or; (iv) 
if assignment of an apprentice to any Work performed under a public works contract would 
create a condition which would jeopardize such apprentice's life or the life, safety or property of 
fellow employees or the public at large, or if the specific task to which the apprentice is to be 
assigned is of such a nature that training cannot be provided by a journeyman.  When such 
exemptions from the 1-to-5 ratio between apprentices and journeymen are granted to an 
organization which represents contractors in a specific trade on a local or statewide basis, the 
member contractors will not be required to submit individual applications for approval to local 
Joint Apprenticeship Committees, provided they are already covered by the local apprenticeship 
standards. 

4.21.7.6 Contractor's Compliance.  The responsibility of compliance with this Article for 
all Apprenticeable Trades or Crafts is that of the Contractor.  In the event the Contractor 
knowingly fails to comply with the provisions of this Article and California Labor Code 
§1777.5, pursuant to California Labor Code §1777.7, the Contractor shall forfeit, as a civil 
penalty, not more than One Hundred Dollars ($100.00) for each calendar day of noncompliance. 
 A contractor or subcontractor that knowingly commits a second or subsequent violation of this 
Article and California Labor Code §1777.5 shall forfeit as a civil penalty not more than Three 
Hundred Dollars ($300.00) for each calendar day of noncompliance.  Notwithstanding the 
provisions of California Labor Code §1727, upon receipt of a determination that a civil penalty 
has been assessed by the Chief of the Division of Apprenticeship Standards, the District shall 
withhold such amount from the Contract Price then due or to become due.  In the event a 
Contractor or Subcontractor is determined by the Chief to have knowingly committed a serious 
violation of Labor Code §1777.5, the Chief may also deny the Contractor or Subcontractor and 
its responsible officers the right to be on or be awarded or perform work as a subcontractor on 
any public works contract for a period of up to one (1) year for a first violation and up to three 
(3) years for a second or subsequent violation.   

4.21.8 Employment of Independent Contractors.  Pursuant to California Labor Code §1021.5, 
Contractor shall not willingly and knowingly enter into any agreement with any person, as an 
independent contractor, to provide any services in connection with the Work where the services 
provided or to be provided requires that such person hold a valid contractors license issued pursuant 
to California Business and Professions Code §§7000 et seq. and such person does not meet the 
burden of proof of his/her independent contractor status pursuant to California Labor Code §2750.5. 
 In the event that Contractor shall employ any person in violation of the foregoing, Contractor shall 
be subject to the civil penalties under California Labor Code §1021.5 and any other penalty 
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provided by law.  In addition to the penalties provided under California Labor Code §1021.5, 
Contractor's violation of this Article 4.21.8 or the provisions of California Labor Code §1021.5 
shall be deemed an event of Contractor's default under Article 15.1 of these General Conditions.  
The Contractor shall require any Subcontractor of any tier performing or providing any portion of 
the Work to adhere to and comply with the foregoing provisions. 

4.22 Labor Compliance Program.  Pursuant to California Labor Code §1771.7, District has 
implemented a Labor Compliance Program.  (See Section 00900).   Contractor shall post “Notice of Initial 
Approval” of the District's Labor Compliance Program at the Site in accordance with 8 California Code of 
Regulations §16429.  The Labor Compliance Program includes, without limitation, provisions requiring 
Contractor to comply with the prevailing rates of wages, maintenance and submission of weekly certified 
payroll records, employment of apprentices and, compliance with legal hours of work, and debarment.  
Contractor, and any Subcontractors, are required to comply with the requirements of the Labor Compliance 
Program, at no additional cost to District. Contractor shall include, and shall require the Subcontractors to 
include, contractual provisions in all contracts they enter into for the performance of the Work, requiring 
each Subcontractor, of every tier, who furnishes any labor for the performance of Work, to comply with 
these provisions at no additional cost.  Contractor and all Subcontractors shall comply with California 
Labor Code §§1720-1781, applicable regulations and the Labor Compliance Program, and shall pay 
appropriate penalties for failure to comply pursuant to the California Labor Code, including, but not limited 
to, Sections 1775, 1776, 1777.7 and 1813, and the Labor Compliance Program. Contractor will be 
responsible for all failures by all Subcontractors, to comply with the District’s LCP requirements.  
Contractor shall attend any pre-construction meetings held by the District and/or its Labor Compliance 
Program representatives to discuss labor requirements.  Contractor and the Subcontractors shall allow the 
District, its Labor Compliance Program, the Department of Industrial Relations and designated 
representatives of each to conduct worker interviews at the Site during working hours.  Compliance by 
Contractor with the requirements of this Article shall be a condition to Contractor’s right to payment under 
its Applications for Payment.  For questions or assistance concerning the Labor Compliance Program, 
please contact the District’s Labor Compliance Program Administrator.   

 
4.23 Assignment of Antitrust Claims.  Pursuant to California Public Contract Code §7103.5, the 

Contractor and its Subcontractor(s), of any tier, hereby offers and agrees to assign to the District all 
rights, title and interest in and to all causes of action they may have under Section 4 of the Clayton 
Act, (15 U.S.C. §15) or under the Cartwright Act (California Business and Professions Code 
§§16700 et seq.), arising from purchases of goods, services or materials hereunder or any 
Subcontract.  This assignment shall be made and become effective at the time the District tenders 
Final Payment to the Contractor, without further acknowledgment by the parties.  If the District 
receives, either through judgment or settlement, a monetary recovery in connection with a cause of 
action assigned under California Public Contract Code §7103.5, the assignor thereof shall be 
entitled to receive reimbursement for actual legal costs incurred and may, upon demand, recover 
from the District any portion of the recovery, including treble damages, attributable to overcharges 
that were paid by the assignor but were not paid by the District as part of the Contract Price, less 
the expenses incurred by the District in obtaining that portion of the recovery.  Upon demand in 
writing by the assignor, the District shall, within one year from such demand, reassign the cause of 
action assigned pursuant to this Article if the assignor has been or may have been injured by the 
violation of law for which the cause of action arose: and (i) the District has not been injured 
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thereby; or (ii) the District declines to file a court action for the cause of action.  
 

ARTICLE 5:  SUBCONTRACTORS 

5.1 Subcontracts.  Any Work performed for the Contractor by a Subcontractor shall be pursuant to a 
written agreement between the Contractor and such Subcontractor which specifically incorporates 
by reference the Contract Documents and which specifically binds the Subcontractor to the 
applicable terms and conditions of the Contract Documents.  The foregoing notwithstanding, no 
contractual relationship shall exist, or be deemed to exist, between any Subcontractor and the 
District, unless the Contract is terminated and District, in writing, elects to assume the Subcontract. 
 Each Subcontract for a portion of the Work shall provide that such Subcontract may be assigned to 
the District if the Contract is terminated by the District pursuant to Article 15.1 hereof, subject to 
the prior rights of the Surety obligated under a bond relating to the Contract.  Upon request, the 
Contractor shall provide to the District copies of executed Subcontracts and Purchase Orders, 
including amendment thereto, to which Contractor is a party within seven (7) days of District’s 
request for same.  The Contractor's failure or refusal, for any reason, to provide copies of such 
Subcontracts or Purchase Orders shall be deemed the Contractor's default of a material term of the 
Contract Documents. 

5.2 Substitution of Listed Subcontractor 

5.2.1 Substitution Process.  Any request of the Contractor to substitute a listed Subcontractor 
will be considered only if such request is in strict conformity with this Article 5.2 and California 
Public Contract Code §4107.  All costs and fees incurred by the District in the review and 
evaluation of a request to substitute a listed Subcontractor shall be borne by the Contractor; such 
costs and fees may be deducted by the District from the Contract Price then or thereafter due the 
Contractor. 

5.2.2 Responsibilities of Contractor Upon Substitution of Subcontractor.  Neither the 
substitution nor the District's consent to Contractor's substitution of a listed Subcontractor shall 
relieve Contractor from its obligation to complete the Work within the Contract Time and for the 
Contract Price.  In the event that the District determines that revised or additional Submittals are 
required of the newly substituted Subcontractor, the District shall promptly notify the Contractor, in 
writing, of such requirement and the time for submittal. In the event that the revised or additional 
Submittals are not submitted by Contractor within the time specified, Contractor shall be subject to 
the per diem assessments for late Submittals as set forth in Article 4.8 of these General Conditions. 
 Any revised or additional Submittals required pursuant to this Article 5.2.2 shall conform with the 
requirements of Article 4.8 of these General Conditions.  Contractor shall reimburse the District for 
all fees and costs incurred or associated with the processing, review and evaluation of any revised 
or additional Submittals required pursuant to this Article 5.2.2; the District may deduct such fees 
and costs from any portion of the Contract Price then or thereafter due the Contractor.  In the event 
that additional or revised Submittals are required pursuant to this Article 5.2.2, such requirement 
shall not result in an increase to the Contract Time or the Contract Price.   
 

 
ARTICLE 6:  INSURANCE; INDEMNITY; BONDS 
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6.1 Workers' Compensation Insurance; Employer's Liability Insurance.  The Contractor shall 

purchase and maintain Workers' Compensation Insurance as will protect the Contractor from claims 
under workers' or workmen's compensation, disability benefit and other similar employee benefit 
acts which are applicable to the Work to be performed, whether such operations be by the 
Contractor or by a Subcontractor or by anyone directly or indirectly employed by any of them, or 
by anyone for whose acts any of them may be liable.  Contractor shall purchase and maintain 
Employer's Liability Insurance covering bodily injury (including death) by accident or disease to 
any employee which arises out of the employee's employment by Contractor. The Employer's 
Liability Insurance required of Contractor hereunder may be obtained by Contractor as a separate 
policy of insurance or as an additional coverage under the Workers' Compensation Insurance 
required to be obtained and maintained by Contractor hereunder.  The limits of liability for the 
Employer's Liability Insurance required hereunder shall be as set forth in the Special Conditions.   

 
6.2 Commercial General Liability and Property Insurance.  The Contractor shall purchase and 

maintain Commercial General Liability and Property Insurance covering the types of claims set 
forth below which may arise out of or result from Contractor's operations under the Contract 
Documents and for which the Contractor may be legally responsible: (i) claims for damages 
because of bodily injury, occupational sickness or disease or death of the Contractor's employees; 
(ii) claims for damages because of bodily injury, sickness or disease or death of any person other 
than the Contractor's employees; (iii) claims for damages insured by usual personal injury liability 
coverage which are sustained (a) by a person as a result of an offense directly or indirectly related 
to employment of such person by the Contractor, or (b) by another person; (iv) claims for damages, 
other than to the Work itself, because of injury to or destruction of tangible property, including loss 
of use resulting therefrom; (v) claims for damages because of bodily injury, death of a person or 
property damages arising out of ownership, maintenance or use of a motor vehicle; and (vi) 
contractual liability insurance applicable to the Contractor's obligations under the Contract 
Documents.  Contractor shall also provide excess or umbrella liability limits for Products and 
Completed Operations Aggregate for this Project as a Designated Project as set forth in the Special 
Conditions. 

 
 
6.3 Builder's Risk "All-Risk" Insurance.  N/A   

The Contractor, during the progress of the Work and until Final Acceptance of the Work by the 
District upon completion of the entire Contract, shall maintain Builder's Risk "All-Risk" Completed 
Value Insurance Coverage on all insurable Work included under the Contract Documents which 
coverage is to provide extended coverage and insurance against vandalism and malicious mischief, 
perils of fire, sprinkler leakage, civil authority, sonic boom, collapse and flood upon the entire 
Work which is the subject of the Contract Documents, and including completed Work and Work in 
progress to the full insurable value thereof.  Contractor’s Builders Risk Insurance shall include 
coverage and insurance against the perils of earthquake if so indicated in the Special Conditions.  
Such insurance shall include the District as an additional named insured, and any other person with 
an insurable interest designated by the District as an additional named insured.  The risk of damage 
to the Work due to the perils covered by the Builder's Risk "All Risk" Insurance, as well as any 
other hazard which might result in damage to the Work, is that of the Contractor and the Surety, 
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and no claims for such loss or damage shall be recognized by the District, nor will such loss or 
damage excuse the complete and satisfactory performance of the Contract by the Contractor. 

 
6.4 Coverage Amounts.  The insurance required of the Contractor hereunder shall be written for not 

less than any limits of liability specified in the Contract Documents, or required by law, whichever 
is greater.  In the event of any loss or damage covered by a policy of insurance required to be 
obtained and maintained by the Contractor – or Owner - hereunder, the Contractor shall be solely 
and exclusively responsible for the payment of the deductible, if any, under such policy of 
insurance, without adjustment to the Contract Price on account thereof. 

 
6.5 Evidence of Insurance; Subcontractor's Insurance 
 

6.5.1 Certificates of Insurance.  With the execution of the Contract, Contractor shall deliver to 
the District Certificates of Insurance evidencing the insurance coverages required by the 
Contract Documents.  Failure or refusal of the Contractor to so deliver Certificates of 
Insurance may be deemed by the District to be a default of a material obligation of the 
Contractor under the Contract Documents.  The Certificates of Insurance and the insurance 
policies required by the Contract Documents shall contain a provision that coverages 
afforded under such policies will not be canceled or allowed to expire until at least thirty 
(30) days prior written notice has been given to the District.  The insurance policies 
required of Contractor hereunder shall also name the District as an additional insured as its 
interests may appear.  Should any policy of insurance be canceled before Final Acceptance 
of the Work by the District and the Contractor fails to immediately procure replacement 
insurance as required, the District reserves the right to procure such insurance and to deduct 
the premium cost thereof and other costs incurred by the District in connection therewith 
from any sum then or thereafter due the Contractor under the Contract Documents.  The 
Contractor shall, from time to time, furnish the District, when requested, with satisfactory 
proof of coverage of each type of insurance required by the Contract Documents; failure of 
the Contractor to comply with the District's request may be deemed by the District to be a 
default of a material obligation of the Contractor under the Contract Documents. 

 
6.5.2 Subcontractors' Insurance.  Contractor shall require that every Subcontractor, of any tier, 

performing or providing any portion of the Work obtain and maintain the policies of 
insurance set forth in Articles 6.1 and 6.2 of these General Conditions; the coverages and 
limits of liability of such policies of insurance to be obtained and maintained by 
Subcontractors shall be as set forth in the Special Conditions.  The policies of insurance to 
be obtained and maintained by Subcontractors hereunder are in addition to, and not in lieu 
of, Contractor obtaining and maintaining such policies of insurance.  Each of the policies of 
insurance obtained and maintained by a Subcontractor hereunder shall conform with the 
requirements of this Article 6.  Upon request of the District, Contractor shall promptly 
deliver to the District Certificates of Insurance evidencing that the Subcontractors have 
obtained and maintained policies of insurance in conformity with the requirements of this 
Article 6.  Failure or refusal of the Contractor to provide the District with Subcontractors' 
Certificates of Insurance evidencing the insurance coverages required hereunder is a 
material default of Contractor hereunder.   
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6.6 Maintenance of Insurance.  Any insurance bearing on the adequacy of performance of Work shall 

be maintained after the District's Final Acceptance of all of the Work for the full one year correction 
of Work period and any longer specific guarantee or warranty periods set forth in the Contract 
Documents.  Should such insurance be canceled before the end of any such periods and the 
Contractor fails to immediately procure replacement insurance as specified, the District reserves the 
right to procure such insurance and to charge the cost thereof to the Contractor.  Nothing contained in 
these insurance requirements is to be construed as limiting the extent of the Contractor's 
responsibility for payment of damages resulting from its operations or performance of the Work 
under the Contract Documents, including without limitation the Contractor's obligation to pay 
Liquidated Damages.  In no instance will the District's exercise of its option to occupy and use 
completed portions of the Work relieve the Contractor of its obligation to maintain insurance required 
under this Article until the date of Final Acceptance of the Work by the District, or such time 
thereafter as required by the Contract Documents.  The insurer providing any insurance coverage 
required hereunder shall be to the reasonable satisfaction of the District.  

 
6.7 Contractor's Insurance Primary.  All insurance and the coverages thereunder required to be 

obtained and maintained by Contractor hereunder, if overlapping with any policy of insurance 
maintained by the District, shall be deemed to be primary and non-contributing with any policy 
maintained by the District and any policy or coverage thereunder maintained by District shall be 
deemed excess insurance.  To the extent that the District maintains a policy of insurance covering 
property damage arising out of the perils of fire or other casualty covered by the Contractor’s 
Builder’s Risk Insurance or the Commercial General Liability Insurance of the Contractor or any 
Subcontractor, the District, Contractor and all Subcontractors waive rights of subrogation against  
the others.  The costs for obtaining and maintaining the insurance coverages required herein shall 
be included in the Contract Price.  The District, its Project Manager and Bond Consultant shall be 
endorsed on all policies provided by Contractor, as appropriate, as additional insureds as respects 
liability arising out of Contractor’s or Subcontractors’ performance of the terms and conditions of 
these Contract Documents.   

 
6.8 Indemnity.  Unless arising solely out of the active negligence, gross negligence or willful 

misconduct of the District, the Architect or the Project Manager, the Contractor shall indemnify, 
defend and hold harmless:  (i) the District and its Board of Trustees, officers, employees, agents and 
representatives (including the District’s Inspector); (ii) the Architect and its consultants for the 
Work and their respective agents and employees; and (iii) the Project Manager and its agents and 
employees from and against any and all damages, losses, claims, demands or liabilities whether for 
damages, losses or other relief, including, without limitation attorneys fees and costs which arise, in 
whole or in part, from the Work, the Contract Documents or the acts, omissions or other conduct of 
the Contractor or any Subcontractor or any person or entity engaged by them for the Work.  The 
Contractor’s obligations under the foregoing include without limitation: (i) injuries to or death of 
persons; (ii) damage to property; or (iii) theft or loss of property; and (iv) other losses, liabilities, 
damages or costs resulting from, in whole or part, any acts, omissions or other conduct of 
Contractor, any of Contractor's Subcontractors, of any tier, or any other person or entity employed 
directly or indirectly by Contractor in connection with the Work and their respective agents, 
officers or employees.  If any action or proceeding, whether judicial, administrative, arbitration or 
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otherwise, shall be commenced on account of any claim, demand or liability subject to Contractor's 
obligations hereunder, and such action or proceeding names the District as a party thereto, the 
Contractor shall, at its sole cost and expense, defend the District in such action or proceeding with 
counsel reasonably satisfactory to District.  In the event that there shall be any judgment, award, 
ruling, settlement, or other relief arising out of any such action or proceeding to which the District 
is bound by, Contractor shall pay, satisfy or otherwise discharge any such judgment, award, ruling, 
settlement or relief; Contractor shall indemnify and hold harmless the District from any and all 
liability or responsibility arising out of any such judgment, award, ruling, settlement or relief.  The 
Contractor's obligations hereunder are binding upon Contractor's Performance Bond Surety and 
these obligations shall survive notwithstanding Contractor's completion of the Work or the 
termination of the Contract. 

 
6.9 Payment Bond; Performance Bond.  Prior to commencement of the Work, the Contractor shall 

furnish a Performance Bond as security for Contractor's faithful performance of the Contract and a 
Labor and Material Payment Bond as security for payment of persons or entities performing work, 
labor or furnishing materials in connection with Contractor's performance of the Work under the 
Contract Documents.  The amounts of the Performance Bond and the Payment Bond required 
hereunder shall be one hundred percent (100%) of the Contract Price.  Said Labor and Material 
Payment Bond and Performance Bond shall be in the form and content set forth in the Contract 
Documents.  The failure or refusal of the Contractor to furnish either the Performance Bond or the 
Labor and Material Payment Bond in strict conformity with this Article 6.9 may be deemed by the 
District as a default by the Contractor of a material obligation hereunder.  Upon request of the 
Contractor, the District may consider and accept, but is not obligated to do so, multiple sureties on 
such bonds.  The Surety on any bond required under the Contract Documents shall be an Admitted 
Surety Insurer as that term is defined in California Code of Civil Procedure §995.120.  

 
6.10 Subcontractors’ Payment Bond; Performance Bond.  All Subcontractors with subcontracts in 

the amount of $50,000 or more shall furnish to the General Contractor a Performance Bond as 
security for Subcontractor’s faithful performance of the Contract and a Labor and Material 
Payment Bond as security for payment of persons or entities performing work, labor or 
furnishing materials in connection with Subcontractor’s performance of the Work under the 
Contract Documents.  The provisions of Public Contract Code Section 4108 shall apply.  The 
amounts of the Performance Bond and the Payment Bond required hereunder shall be one 
hundred percent (100%) of the Subcontract price.  Said Labor and Material Payment Bonds and 
Performance Bonds shall be in the form and content set forth in the Contract Documents.  
Contractor shall provide copies of the Subcontractor Payment and Performance Bonds to the 
district no later than sixty (60) days from the District’s Notice to Proceed with the Contract.  
The failure ore refusal of any Subcontractor to furnish to the General Contractor, either the 
Performance Bond or the Labor and Material Payment Bond in strict conformity with this 
Article 6.10 may be deemed by the District as a default by the Contractor of a material 
obligation hereunder.  Upon request of the Contractor, the District may consider and accept, but 
is not obligated to do so, multiple sureties on such bonds.  The Surety on any bond required 
under the Contract Documents shall be an Admitted Surety Insurer as they term is defined in 
California Code of Civil Procedure Section 995.120. 
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ARTICLE 7: CONTRACT TIME 

7.1 Substantial Completion of the Work Within Contract Time.  Unless otherwise expressly 
provided in the Contract Documents, the Contract Time is the period of time, including authorized 
adjustments thereto, allotted in the Contract Documents for achieving Substantial Completion of the 
Work.  The date for commencement of the Work is the date established by the Notice to Proceed 
issued by the District, which shall not be postponed by the failure to act of the Contractor or of 
persons or entities for whom the Contractor is responsible.  The date of Substantial Completion is 
the date certified by the Architect, the Project Manager and the District’s Inspector as such in 
accordance with the Contract Documents.  The Contract Time is as indicated in the Special 
Conditions.  

7.2 Progress and Completion of the Work 

7.2.1 Time of Essence.  Time limits stated in the Contract Documents are of the essence.  By 
executing the Agreement, the Contractor confirms that the Contract Time is a reasonable 
period for performing and achieving Substantial Completion of the Work.  The Contractor 
shall employ and supply a sufficient force of workers, material and equipment, and 
prosecute the Work with diligence so as to maintain progress, to prevent Work stoppage and 
to achieve Substantial Completion of the Work within the Contract Time.  

 

 

7.2.2 Substantial Completion.  Substantial Completion is that stage in the progress of the Work 
when the Work is complete in accordance with the Contract Documents, including but not 
limited to start-up and testing, so the District can occupy or use the Work for its intended 
purpose; provided that, as a condition precedent to Substantial Completion, the Architect 
and District’s Inspector shall have each agreed that the Work and Project have reached a 
stage of substantial completion and the District shall have received all permits, approvals, 
licenses, and other documents from any governmental authority having jurisdiction thereof 
necessary for the beneficial use of the Project.  Substantial Completion shall be determined 
by the Architect and the District's Inspector upon request by the Contractor in accordance 
with the Contract Documents. The good faith and reasonable determination of Substantial 
Completion by the District's Inspector and the Architect shall be controlling and final. 

7.2.3 Correction or Completion of the Work After Substantial Completion. Upon achieving 
Substantial Completion of the Work, the District, the District's Inspector, the Project 
Manager, the Architect and the Contractor (“Project Review Team”) shall jointly inspect 
the Work and prepare a comprehensive list of items of the Work (punch list) to be corrected 
or completed by the Contractor.  The exclusion of, or failure to include, any item on such 
list shall not alter or limit the obligation of the Contractor to complete or correct any portion 
of the Work in accordance with the Contract Documents.  In addition to setting forth items 
for correction or completion, the Project Review Team shall, after the joint inspection of the 
Work, establish a reasonable time for Contractor's completion of all items requiring 
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correction or completion.  If the Project Review Team is unable to mutually agree upon the 
time for the Contractor's completion of such items, the Architect shall determine such time, 
and in such event, the time determined by the Architect shall be final and binding upon the 
District and Contractor so long as the Architect's determination is made in good faith.  The 
Contractor shall promptly and diligently proceed to complete or correct all items noted on 
such list within the time established.  In the event that the Contractor shall fail or refuse, for 
any reason, to complete all punch list items within the time so established, Contractor shall 
be subject to Liquidated Damages in accordance with Article 7.5 hereof. If the Contractor 
fails or refuses to complete all items of the Work within the time established, the District 
may, in its sole and exclusive discretion and without further notice to Contractor, elect to 
cause the completion of such items of the Work, provided, however, that such election by 
the District is in addition to, and not in lieu of, any other right or remedy of the District 
under the Contract Documents or at law.  If the District elects to complete items of the 
Work, Contractor shall be responsible for all costs incurred by the District in connection 
therewith and the District may deduct such costs from the Contract Price then or thereafter 
due the Contractor; if these costs exceed the remaining Contract Price due to the Contractor, 
the Contractor and the Performance Bond Surety are liable to District for any such excess 
costs. 

7.2.4 Final Completion.  Final Completion is that stage of the Work when all Work has been 
completed in accordance with the Contract Documents, including without limitation, the 
performance of all punch list items noted upon Substantial Completion, and the Contract 
has been otherwise fully performed by the Contractor.  Final Completion shall be 
determined by the Architect and the District's Inspector upon request of the Contractor.  The 
good faith and reasonable determination of Final Completion by the District's Inspector and 
the Architect shall be controlling and final. 

7.2.5 Contractor Responsibility for Multiple Inspections. In the event the Contractor shall 
request determination of Substantial or Final Completion and it is determined by the District 
that the Work does not then justify certification of Substantial or Final Completion, as 
applicable, and re-inspection is required at a subsequent time to make such determination, 
the Contractor shall be responsible for all costs of such re-inspection, including without 
limitation, the fees of the Architect and the salary of the District's Inspector.  The District 
may deduct such costs from the Contract Price then due or thereafter due to the Contractor. 

7.2.6 Final Acceptance.  Final Acceptance of the Work shall occur upon approval of the Work 
by the District's Board of Trustees.  Such approval shall be submitted for adoption at the 
next regularly scheduled meeting of the District's Board of Trustees after the determination 
of Final Completion.  The commencement of any warranty or guarantee period under the 
Contract Documents shall be deemed to be the date upon the District’s Board of Trustees 
approves of the Final Acceptance of the Work. 

7.3 Progress Schedule 

7.3.1 Submittal of Preliminary Construction Schedule.  Within ten (10) days following 
execution of the Agreement, the Contractor shall prepare and submit to the District, the 
Project Manager and the Architect a Preliminary Construction Schedule, in both written and 
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electronic format, indicating, in graphic and tabular form, the estimated rate of progress and 
sequence of all Work required under the Contract Documents.  The purpose of the 
Preliminary Construction Schedule is to assure adequate planning and execution of the 
Work so that it is completed within the Contract Time and to permit evaluation of the 
progress of the Work.  The Preliminary Construction Schedule shall indicate the dates for 
commencement and completion of various portions of the Work, including, without 
limitation, the procurement and fabrication of major items, material and equipment forming 
a part of, or to be incorporated into, the Work as well as Site construction activities.  The 
Preliminary Construction Schedule shall identify all major (critical) Submittals required, the 
portion(s) of the Work for which the identified Submittals relate to and the date upon which 
each Submittal required will be transmitted to the Architect for review (the “Submittal 
Schedule”).  The Contractor shall prepare the Preliminary Construction Schedule using 
Primavera or comparable software in Critical Path Method format.  If Contractor elects to 
use software other than Primavera, Contractor shall provide such software to the District at 
Contractor’s expense.  These requirements shall not be deemed control over or assumption 
of construction means, methods or sequences, all of which remain the Contractor’s 
responsibility.  Further, these requirements shall not give rise to an increase in the Contract 
Time or the Contract Price.  The Contractor may submit a Preliminary Construction 
Schedule depicting completion of the Work in a duration shorter than the Contract Time; 
provided that such Preliminary Construction Schedule shall not be a basis for adjustment to 
the Contract Price in the event that completion of the Work shall occur after the time 
depicted therein, nor shall such Preliminary Construction Schedule be the basis for any 
extension of the Contract Time, the Contractor's entitlement to any extension of the 
Contract Time shall be based upon the Contract Time and not on any shorter duration which 
may be depicted in the Contractor's Preliminary Construction Schedule.  In the event any of 
the Construction Schedules required under this Article 7.3 incorporate therein "float" time, 
it shall be understood that “float” time is not for exclusive use or benefit of either District or 
Contractor but is an expiring resource available to both parties on a non-discriminatory 
basis.  Float shall be used by either party, as needed to meet Contract milestones and 
Contract completion dates. “As used herein, “float time” shall be deemed to refer to the 
time between the earliest start date and the latest start date, or between the earliest finish 
date and the latest finish date of each activity shown on the Construction Schedule. 

7.3.2  Review of Preliminary Construction Schedule.  The District, the Project Manager and 
the Architect shall review the Preliminary Construction Schedule submitted by the 
Contractor pursuant to Article 7.3.1 above for conformity with the requirements of the 
Contract Documents.  Within fifteen (15) days of the date of receipt of the Preliminary 
Construction Schedule, such Schedule will be returned to the Contractor with comments to 
the form or content thereof.  Review of the Preliminary Progress Schedule and any 
comments thereto by the District, the Project Manager and/or the Architect shall not be 
deemed to be the assumption of construction means, methods or sequences by the District, 
the Project Manager or the Architect, all of which remain the Contractor's obligations under 
the Contract Documents. 

7.3.3 Preparation and Submittal of Contract Construction Schedule.   Within ten (10) days of 
the District's return of the Preliminary Construction Schedule to the Contractor pursuant to 
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Article 7.3.2 above, the Contractor shall prepare and submit the Cost Loaded Construction 
Schedule which incorporates therein the comments to the Preliminary Construction 
Schedule.  Upon the Contractor's submittal of such Construction Schedule, the District shall 
review the same for purposes of determining conformity with the requirements of the 
Contract Documents.  Within fifteen (15) days of the receipt of the Construction Schedule, 
the District will approve such Construction Schedule or will return the same to the 
Contractor with comments to the form or content.  In the event there are comments to the 
form or content thereof, the Contractor, shall within seven (7) days of receipt of such 
comments, revise and resubmit the Construction Schedule incorporating therein such 
comments.  Upon the District's approval of the form and content of a Construction 
Schedule, the same shall be deemed the "Approved Construction Schedule."  The District's 
approval of a Construction Schedule shall be for the sole and limited purpose of 
determining conformity with the requirements of the Contract Documents.  By the 
Approved Construction Schedule, the District shall not be deemed to have exercised control 
over, or approval of, construction means, methods or sequences, all of which remain the 
responsibility and obligation of the Contractor in accordance with the terms of the Contract 
Documents.  Further, the Approved Construction Schedule shall not operate to limit or 
restrict any of Contractor's obligations under the Contract Documents nor relieve the 
Contractor from the full, faithful and timely performance of such obligations in accordance 
with the terms of the Contract Documents.  The activities, commencement and completion 
dates of activities, and the sequencing of activities depicted on the Approved Construction 
Schedule shall not be modified or revised by the Contractor without the prior consent, or 
direction, of the District.  Updates to the Approved Construction Schedule pursuant to 
Article 7.3.5 below shall not be deemed revisions to the Approved Construction Schedule.  
In the event that the Approved Construction Schedule shall depict completion of the Work 
in a duration shorter than the Contract Time, the same shall not be a basis for an adjustment 
of the Contract Time or the Contract Price in the event that actual completion of the Work 
shall occur after such the time depicted in such Approved Construction Schedule.  In such 
event, the Contract Price shall not be subject to adjustment on account of any additional 
costs incurred by the Contractor to complete the Work prior to the Contract Time, as 
adjusted in accordance with the terms of the Contract Documents.  Any adjustment of the 
Contract Time or the Contract Price shall be based upon the Contract Time set forth in the 
Contract Documents and not any shorter duration which may depicted in the Approved 
Construction Schedule. 

7.3.4 Revisions to Approved Construction Schedule.  In the event that the progress of the 
Work or the sequencing of the activities of the Work shall materially differ from that 
indicated in the Approved Construction Schedule, as determined by the District in its 
reasonable discretion and judgment, the District may direct the Contractor to revise the 
Approved Construction Schedule; within fifteen (15) days of the District's direction, the 
Contractor shall prepare and submit a revised Approved Construction Schedule, for review 
and approval by the District.  The Contractor may request consent of the District to revise 
the Approved Construction Schedule.  Any such request shall be considered by the District 
only if in writing setting forth the Contractor's proposed revision(s) to the Approved 
Construction Schedule and the reason(s) therefor.  The District may consent to, or deny, any 
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such request of the Contractor to revise the Approved Construction Schedule in its 
reasonable discretion. 

7.3.5 Updates to Approved Construction  Schedule.  The Contractor shall monitor and update 
the Approved Construction Schedule on a monthly basis, or more frequently as required by 
the conditions or progress of the Work, or as may be requested by the District.  Proper and 
complete updating of the Approved Construction Schedule shall be a condition precedent to 
the issuance of progress payments described in Article 8 of these General Conditions.  The 
Contractor shall provide the District with updated Approved Construction Schedules 
indicating progress achieved and activities commenced or completed within the prior 
updated Approved Construction Schedule.  Updates to the Approved Construction Schedule 
shall not include any revisions to the activities, commencement and completion dates of 
activities or the sequencing of activities depicted on the Approved Construction  Schedule 
without the District’s consent.   Any revisions to the Approved Construction Schedule made 
without the District’s consent shall result in the District's rejection of such update and 
Contractor shall, within seven (7) days of the District's rejection of such update, submit to 
the Architect and the Project Manager an Updated Approved Construction Schedule which 
does not incorporate any such revisions.  The Contractor shall also submit, with its updates 
to the Approved Construction Schedule, a narrative statement including a description of 
current and anticipated problem areas of the Work, logic and resource changes, delaying 
factors and their impact, and an explanation of corrective action taken or proposed by the 
Contractor.  If the progress of the Work is behind the Approved Construction Schedule, the 
Contractor shall indicate what measures will be taken to place the Work back on schedule.  
The District may, from time to time, and in the District's sole and exclusive discretion, 
transmit to the Contractor's Performance Bond Surety the Approved Construction Schedule, 
any updates thereof and the narrative statement described hereinabove.  The District's 
election to transmit, or not to transmit such information, to the Contractor's Performance 
Bond Surety shall not limit the Contractor's obligations under the Contract Documents. 

7.3.6 Contractor Responsibility for Construction Schedule.  The Contractor shall be 
responsible for the preparation, submittal and maintenance of the Construction Schedules 
required by the Contract Documents, and any failure of the Contractor to do so may be 
deemed by the District as the Contractor's default in the performance of a material 
obligation under Contract Documents.  Any and all costs or expenses required or incurred to 
prepare, submit, maintain, and update the Construction Schedules shall be solely that of the 
Contractor and no such cost or expense shall be charged to the District.  The Contract Price 
shall not be subject to adjustment on account of costs, fees or expenses incurred or 
associated with the Contractor's preparation, submittal, maintenance or updating of the 
Construction Schedules.  All schedule submittals shall include electronic diskettes for use 
by the District in its analysis and approval of the schedule submittal. 

7.4 Adjustment of Contract Time.  If Substantial Completion or completion of an Interim Milestone 
is delayed, adjustment, if any, to the Contract Time on account of such delay shall be in accordance with 
this Article 7.4 and will be made, if at all, by written Change Order made in accordance with Article 9. 

7.4.1 Excusable Delays.  If Substantial Completion of the Work is delayed by Excusable Delays, 
the Contract Time shall be subject to adjustment for such reasonable period of time as 
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determined by the District.  Excusable Delays shall not result in any increase in the Contract 
Price.  Excusable Delays refer to unforeseeable and unavoidable casualties or other 
unforeseen causes beyond the control, and without fault or neglect, of the Contractor, any 
Subcontractor, Material Supplier or other person directly or indirectly engaged by the 
Contractor in performance of any portion of the Work.  Excusable Delays include 
unanticipated and unavoidable labor disputes, unusual and unanticipated delays in 
transportation of equipment, materials or Construction Equipment reasonably necessary for 
completion and proper execution of the Work, and unanticipated unusually severe weather 
conditions.  Neither the financial resources of the Contractor or any person or entity directly 
or indirectly engaged by the Contractor in performance of any portion of the Work shall be 
deemed conditions beyond the control of the Contractor.  If an event of Excusable Delay 
occurs, the Contract Time shall be subject to adjustment hereunder only if the Contractor 
establishes: (i) full compliance with all applicable provisions of the Contract Documents 
relative to the method, manner and time for Contractor’s notice and request for adjustment 
of the Contract Time; (ii) that the event(s) forming the basis for Contractor’s request to 
adjust the Contract Time are outside the reasonable control and without any fault or neglect 
of the Contractor or any person or entity directly or indirectly engaged by Contractor in 
performance of any portion of the Work; and (iii) that the event(s) forming the basis for 
Contractor’s request to adjust the Contract Time directly and adversely impacted the 
progress of the Work as indicated in the most recent updated Approved Construction 
Schedule relative to the date(s) of the claimed event(s) of Excusable Delay. The foregoing 
provisions notwithstanding, if the Special Conditions set forth a number of “Rain Days” to 
be anticipated during performance of the Work, the Contract Time shall not be adjusted for 
rain related unusually severe weather conditions until and unless the actual number of Rain 
Days during performance of the Work shall exceed those noted in the Special Conditions 
and such additional Rain Days shall have directly and adversely impacted the progress of 
the Work as depicted in the Approved Construction Schedule or the most recent updated 
Approved Construction Schedule relative to the date(s) of such additional Rain Days.   

7.4.2 Compensable Delays.  If Substantial Completion of the Work is delayed and such delay is 
caused by the acts or omissions of the District, the Architect, the Project Manager or separate 
contractor employed by the District (collectively “Compensable Delays”), upon Contractor’s 
request and notice, in strict conformity with Articles 7 and 9 of these General Conditions, the 
Contract Time will be adjusted by Change Order for such reasonable period of time as 
determined by the Architect, Project Manager and the District.  In accordance with 
California Public Contract Code §7102, if the Contractor’s progress is delayed by any of the 
events described in the preceding sentence, Contractor shall not be precluded from the 
recovery of damages directly and proximately resulting therefrom, provided that the District 
is liable for the delay, the delay is unreasonable under the circumstances involved and the 
delay was not within the reasonable contemplation of the District and the Contractor at the 
time of execution of the Agreement. In such event, Contractor’s damages, if any, shall be 
limited to direct, actual and unavoidable additional costs of labor, materials or Construction 
Equipment directly resulting from such delay, and shall exclude indirect or other 
consequential damages. In no event shall Contractor’s damages exceed the mark-up 
amount(s) set forth in the Special Conditions and in accordance with Article 9.4.1.3.4.  
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Except as expressly provided for herein, Contractor shall not have any other claim, demand 
or right to adjustment of the Contract Price arising out of delay, interruption, hindrance or 
disruption to the progress of the Work. Adjustments to the Contract Price and the Contract 
Time, if any, on account of Changes to the Work or Suspension of the Work shall be 
governed by the applicable provisions of the Contract Documents, including without 
limitation, Articles 9 and 14 of these General Conditions.  

7.4.3 Unexcusable Delays.  Unexcusable Delays refer to any delay to the progress of the Work 
caused by events or factors other than those specifically identified in Articles 7.4.1 and 
7.4.2 above.  Neither the Contract Price nor the Contract Time shall be adjusted on account 
of Unexcusable Delays. 

7.4.4 Adjustment of Contract Time 

7.4.4.1 Procedure for Adjustment of Contract Time.  The Contract Time shall be subject 
to adjustment only in strict conformity with applicable provisions of the Contract 
Documents.  Failure of Contractor to request adjustment(s) of the Contract Time in 
strict conformity with applicable provisions of the Contract Documents shall be 
deemed Contractor’s waiver of the same.  

 

7.4.4.2 Limitations Upon Adjustment of Contract Time on Account of Delays.  Any 
adjustment of the Contract Time on account of an Excusable Delay or a 
Compensable Delay shall be limited as set forth herein.  No adjustment of the 
Contract Time shall be made on account of any Excusable Delays or Compensable 
Delays unless such delay(s) actually and directly impact Work or Work activities on 
the critical path of the then current and updated Approved Construction Schedule as 
of the date on which such delay first occurs.  The District shall not be deemed in 
breach of, or otherwise in default of any obligation hereunder, if the District shall 
deny a request by the Contractor for an adjustment of the Contract Time for any 
delay which does not actually and directly impact Work on the then current and 
updated Approved Construction Schedule.  In submitting a request for an 
adjustment of Contract Time, and as a condition precedent to the District’s review 
of such request, Contractor shall insert into the then current and updated Approved 
Construction Schedule a “fragnet” analysis representing the event which Contractor 
claims to result in delay to the critical path as depicted in such updated Approved 
Construction Schedule.  If an Excusable Delay and a Compensable Delay occur 
concurrently, the maximum extension of the Contract Time shall be the number of 
days from the commencement of the first delay to the cessation of the delay which 
ends last.  If an Unexcusable Delay occurs concurrently with either an Excusable 
Delay or a Compensable Delay, the maximum extension of the Contract Time shall 
be the number of days, if any, which the Excusable Delay or the Compensable 
Delay exceeds the period of time of the Unexcusable Delay.   

7.5 Liquidated Damages; Contractor Delays.  Pursuant to Government Code §53069.85, should the 
Contractor not achieve Substantial Completion of the Work within the Contract Time, as adjusted, or to 
complete an Interim Milestone in accordance with the times specified or provided for in the Contract 
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Documents, the Contractor shall forfeit and pay to the District the amount of per diem Liquidated Damages 
set forth in the Special Conditions, for every day beyond the Contract Time, as adjusted, or Interim 
Milestone, the Work is achieved.  Any such Liquidated Damages are automatically and without notice of 
any kind forfeited by Contractor upon the accrual of each day of delay.  The District may at any time 
deduct Liquidated Damages from any payments due or to become due to the Contractor. Neither the 
District’s failure or delay in deducting Liquidated Damages from payments otherwise due the Contractor, 
nor the District’s failure or delay in notifying Contractor of the forfeiture of Liquidated Damages, shall be 
deemed a waiver of the District’s right to Liquidated Damages.  The Contractor and the Surety shall be 
liable for and pay to the District the entire amount of Liquidated Damages including any portion that 
exceeds the amount of the Contract Price then held, retained or controlled by the District. The Contractor 
and District acknowledge and agree that the Liquidated Damages and the provisions of this Article 7.5 are 
reasonable and necessary under the circumstances existing at the time this Contract is made because of the 
difficulty of fixing the District's actual damages in the event of delayed completion of the Work.   The 
Contractor and the District agree that the Liquidated Damages do not constitute a penalty.   
 
7.6 District Right to Take-Over Work.  Unless caused by the District, Architect, Project Manager or 
the Inspector, if the Contractor fails or refuses, for any reason and at any time, to furnish adequate 
materials, labor, equipment or services to maintain progress of the Work in accordance with the then 
current Construction Schedule after twenty-four (24) hour advance written notice from the District to the 
Contractor of its failure or refusal, the District may thereafter furnish or cause to be furnish such materials, 
labor, equipment or services necessary to maintain progress of the Work in accordance with the then 
current Construction Schedule.  All costs, expenses or other charges (whether direct, indirect or 
administrative) incurred by the District in furnishing such materials, labor, equipment or services shall be at 
the sole cost of the Contractor and the District may deduct the same from the Contract Price then or 
thereafter due the Contractor.  The District’s exercise of rights pursuant to the foregoing shall not be 
deemed a waiver or limitation of any other right or remedy of the District under the Contract Documents. 
 
 
ARTICLE 8: CONTRACT PRICE 

8.1 Contract Price.  The Contract Price is the amount stated in the Agreement as such, and subject to 
any authorized adjustments thereto in accordance with the Contract Documents, is the total amount 
payable by the District to the Contractor for performance of the Work under the Contract 
Documents.  The District's payment of the Contract Price to the Contractor shall be in accordance 
with the Contract Documents. 

8.2 Cost Breakdown (Schedule of Values).  Within ten (10) days of the Cost Loaded Contract 
Construction Schedule (Article 7.3.3), the Contractor shall furnish a detailed tabular Cost 
Breakdown (Schedule of Values) of the Contract Price consistent with the cost-loaded work 
activities included in the Approved Construction Schedule.  In preparing the Cost Breakdown, 
Contractor shall carefully list the true cost of each activity or item for which payment will be 
requested.  The Contractor shall not “front-load” the Cost Breakdown with false dollar amounts for 
activities to be performed in the early stages of the Project.  The District may, in its sole discretion, 
utilize the costs listed in the Cost Breakdown (Schedule of Values) as the true cost of items to be 
deducted from the Contract Price through credit or deductive Change Order.  The values for each 
line item shall include the amount of overhead and profit applicable to each item of work and shall 
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include, at a minimum, a breakdown between rough and finish Work for the basic trades as well as 
individual dollars figures for large dollar equipment and materials to be installed or furnished for 
the Project.  No individual line item or scope of work in the Cost Breakdown shall exceed $50,000, 
except with the express, written consent of the District.  Exceptions will be given by the District for 
a single item of Equipment for which the true cost exceeds $50,000.  The Cost Breakdown shall be 
subject to the District's review and approval of the form and content thereof.  Upon request, 
Contractor shall provide District with data and documentation substantiating the accuracy of the 
proposed line items.  In the event that the District shall reasonably object to any portion of the Cost 
Breakdown, within ten (10) days of the District's receipt of the Cost Breakdown, the District shall 
notify the Contractor, in writing of the District's objection(s) to the Cost Breakdown together with 
any request for substantiating data or documentation.  Within five (5) days of the date of the 
District's written objection(s) and request for substantiating data and documentation, Contractor 
shall submit a revised Cost Breakdown to the District for review and approval together with the 
requested data and documentation. The foregoing procedure for the preparation, review and 
approval of the Cost Breakdown shall continue until the District has approved of the entirety of the 
Cost Breakdown. Once the Cost Breakdown is approved by the District, the Cost Breakdown shall 
not be thereafter modified or amended by the Contractor without the prior consent and approval of 
the District, which may be granted or withheld in the sole reasonable discretion of the District. 
Notwithstanding any provision of the Contract Documents to the contrary, payment of the 
Contractor's overhead, supervision and general conditions costs and profit, as such items are 
reflected in the Cost Breakdown, shall be made incrementally as included in the activities included 
in the Approved Construction Schedule. 

8.3 Progress Payments 

8.3.1 Applications for Progress Payments.  During the Contractor's performance of the Work, 
the Contractor shall submit monthly, on the first working day of each month, to the Project 
Manager, Applications for Progress Payments, on forms approved by the District, setting 
forth an itemized estimate of Work completed in the preceding month.  Values utilized in 
the Applications for Progress Payments shall be based upon the proper updating of the 
Approved Construction Schedule. The Cost Breakdown and/or Approved Cost Loaded 
Construction Schedule, pursuant to Article 8.2 above, and such values shall be only for 
determining the basis of Progress payments to the Contractor, and shall not be considered as 
fixing a basis for adjustments, whether additive or deductive, to the Contract Price. 

8.3.2 District's Review of Applications for Progress Payments.  In accordance with Public 
Contract Code §20104.50, upon receipt of an Application for Progress Payment, the Project 
Manager, the District’s Inspector, and the Architect shall review the Application.  Such 
review shall be for the purpose of determining that the Application for Progress Payment is 
a proper Progress Payment request.  For purposes of this Article 8.3.2, an Application for 
Progress Payment shall be deemed "proper" only if it is submitted on the properly 
completed form approved by the District, and accompanied by: 

(i) the Application submitted by the Contractor shall be consistent with and 
accompanied by the updated Approved Construction Schedule; 

(ii) weekly Certified Payroll Records (“CPRs”) of the Contractor and all 
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Subcontractors, of any tier, for laborers performing any portion of the Work for 
which a Progress Payment is included.   The District shall not make any payment to 
Contractor until (a) Contractor and/or its Subcontractor(s) provide CPRs acceptable 
to the District, and (b) the District is given sufficient time to review and/or audit the 
CPRs to determine their acceptability.  Any delay in Contractor and/or its 
Subcontractor(s) providing CPRs to the District in a timely manner will delay the 
District’s review and/or audit of the CPRs and Contractor’s payment;  

(iii) duly completed and executed forms of Conditional Waiver and Release of Rights 
Upon Progress Payment in accordance with California Civil Code § 3262 of the 
Contractor, all Subcontractors of any tier, and Material Suppliers covering the 
Progress Payment requested; 

(iv) duly completed and executed forms of Unconditional Waiver and Release of Rights 
upon Progress Payment in accordance with California Civil Code §3262 of the 
Contractor, all Subcontractors of any tier, and Material Suppliers covering the 
Progress Payment received by the Contractor under the prior Application for 
Progress Payment;  

(v) all documents required pursuant to the District’s Labor Compliance Program; and  

(vi) updated Record Documents reflecting the actual as-built conditions of the Work 
performed, as reviewed by the Architect. 

In accordance with Public Contract Code § 20104.50, an Application for Progress Payment 
determined by the District not to be a proper Application for Progress Payment shall be 
returned by the District to the Contractor as soon as is practicable after receipt of the same 
from the Contractor, but in no event not more than seven (7) days after the District's receipt 
thereof. The District's return of any Application for Progress Payment pursuant to the 
preceding sentence shall be accompanied by a written document setting forth the reason(s) 
why the Application for Progress Payment is not proper.  Pursuant to the District’s Labor 
Compliance Program, Labor Code §1771.5 and other applicable law, the District shall 
withhold payments when payroll records are delinquent or inadequate. 

8.3.3 Architect and District's Inspector Review of Applications for Progress Payments.  
Upon receipt of an Application for Progress Payment, the Architect and the District's 
Inspector shall meet with the Contractor to inspect the completed work and verify the 
portion of the work completed during the month using the approved Construction Schedule 
update and the Cost Breakdown.  The Application for Progress Payment shall reflect the 
agreed percentages of work complete that is properly due to the Contractor under the terms 
of the Contract Documents.  The Application submitted by the Contractor shall be 
consistent with and accompanied by the updated Approved Construction Schedule. 

8.3.4 District's Disbursement of Progress Payments 

8.3.4.1 Timely Disbursement of Progress Payments.  In accordance with Public Contract 
Code § 20104.50, within thirty (30) days after the District's receipt of a proper 
Application for Progress Payment, there shall be paid, by District, to Contractor a 
sum equal to ninety percent (90%) of the value of the Work indicated in the 
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Application for Progress Payment as verified and approved by the District's 
Inspector and the Architect.  If an Application for Progress payment is determined 
not to be proper due to the failure or refusal of the contractor to submit the required 
documents with the Application for progress payment, or if it is reasonably 
determined that the Record Documents have not been continuously maintained to 
reflect the actual as-built conditions of the Work completed in the period for which 
the Progress Payment is requested, the thirty (30) day period hereunder for the 
District’s timely disbursement of a Progress payment shall be deemed to commence 
on the date that the District is actually in receipt of a complete and proper 
Application for Progress payment or verifies the proper updating of the as-built 
conditions. 

8.3.4.2 Untimely Disbursement of Progress Payments.  In accordance with Public 
Contract Code §20104.50, in the event that the District shall fail to make any 
Progress Payment within thirty (30) days after receipt of an undisputed and properly 
submitted Application for Progress Payment, the District shall pay the Contractor 
interest on the undisputed amount of such Application for Progress Payment equal 
to the legal rate of interest set forth in California Code of Civil Procedure § 
685.010(a).  The foregoing notwithstanding, pursuant to the District’s Labor 
Compliance Program, Labor Code §1771.5 and other applicable law, the District 
shall withhold payments when payroll records are delinquent or inadequate without 
penalty or payment of interest under Public Contract Code §20104.50. 

8.3.4.3 District's Right to Disburse Progress or Final Payments by Joint Checks. The 
District may, in its sole discretion, issue joint checks to the Contractor and any  
Subcontractor or Material Supplier providing work, labor, materials, equipment or 
services for the Project in satisfaction of its obligation to make Progress Payments 
or the Final Payment due hereunder.  District may require Contractor to provide 
copies of applicable Subcontracts, purchase orders, rental invoices or materials 
invoices.   

8.3.4.4 No Waiver of Defective or Non-Conforming Work.  The approval of any 
Application for Progress Payment or the disbursement of any Progress Payment to 
the Contractor shall not be deemed nor constitute acceptance of defective Work or 
Work not in conformity with the Contract Documents. 

8.3.5 Progress Payments for Changed Work. The Contractor's Applications for Progress 
Payment may include requests for payment on account of Changes in the Work which have 
been properly authorized and approved by the District’s Inspector, the Architect and the 
Board.  Except as provided for herein, no other payment shall be made by the District for 
Changes in the Work. 

8.3.6 Materials or Equipment Not Incorporated Into the Work 

8.3.6.1 Limitations Upon Payment.  Except as expressly provided for herein, no payments 
shall be made by the District on account of any item of the Work, including without 
limitation, materials or equipment which has/have not been incorporated into and 
made a part of the Work.   
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8.3.6.2 Materials or Equipment Delivered and Stored at the Site.  The District may, in 
its sole and exclusive discretion, make payment for materials or equipment not yet 
incorporated into the Work if, a request for payment of such materials or equipment 
is made and if all of the following are complied with: (a) the materials or equipment 
have been delivered to the Site; (b) adequate arrangements, reasonably satisfactory 
to the District, have been made by the Contractor to store and protect such materials 
or equipment at the Site including without limitation, insurance reasonably 
satisfactory to the District, covering and protecting against the risk of loss, 
destruction, theft or other damage to such materials or equipment while in storage; 
and (c) the establishment of procedures reasonably satisfactory to the District by 
which title to such materials or equipment will be vested in the District upon the 
District's payment therefor.  The Contractor acknowledges that the discretion to 
make, or not to make, payment for materials or equipment delivered or stored at the 
site of the Work pursuant to the preceding sentence shall be exercised exclusively 
by the District; the District's exercise of discretion not to make payment for 
materials or equipment delivered or stored at the Site, but not yet incorporated into 
the Work shall not be deemed the District's default hereunder.  In the event that the 
District shall elect to make payment for materials or equipment delivered and stored 
at the Site, the costs and expenses incurred to comply with the requirements of (b) 
and (c) of this Article 8.3.6.2 shall be borne solely and exclusively by the 
Contractor and no payment shall be made by the District on account of such costs 
and expenses. 

8.3.7 Exclusions From Progress Payments. No payments shall be made by the District for 
materials or equipment to be incorporated into the Work where such materials or equipment 
have not been delivered or stored at the Site.  The District shall not make any payment on 
account of any materials or equipment which are in the process of being fabricated or which 
are in transit to the Site or other storage location. In addition to the District's right to 
withhold disbursement of any Progress Payment provided for in the Contract Documents, 
neither the Contractor's Application for Progress Payment shall include, nor shall the 
District be obligated to disburse any portion of the Contract Price for amounts which the 
Contractor does not intend to pay any Subcontractor, of any tier, or Material Supplier 
because of a dispute or any other reason. 

8.3.8 Title to Work.  The Contractor warrants that title to all Work covered by an Application 
for Progress Payment will pass to the District no later than the time of payment.  The 
Contractor further warrants that upon submittal of an Application for Progress Payment, all 
Work for which a Progress Payment has been previously issued and the Contractor has 
received payment from the District therefor shall, to the best of the Contractor's knowledge, 
information and belief, be free and clear of liens, claims, stop notices, security interests or 
encumbrances in favor of the Contractor, Subcontractors, Material Suppliers or other 
persons or entities making a claim by reason of having provided labor, materials and 
equipment relating to the Work. 

8.3.9 Preliminary Progress Pay Application Review Meeting. Contractor shall submit to the 
Project Manager the preliminary pay application documentation for review, on a monthly 



 
Ventura County Community College District GENERAL CONDITIONS 
Moorpark College Parking Structure  /  VCCCD Project #19125 00700 
STANDARD SPECIFICATIONS (rev. 04-01-07) VERSION 01-07 
 PAGE 49 

 

basis. The Project Manager may elect to call for a meeting with the Contractor and any 
Subcontractor(s) to review the plans that would depict the updated monthly progress work 
for each trade. Contractor and Subcontractor shall bring to the meeting the plans for the 
respective trade, showing color-coded progress work for a given month. Contractor shall 
update color-coded monthly progress work plans and keep them clean and legible at all 
times. 

8.4 Final Payment 

8.4.1 Application for Final Payment.  When the Contractor has achieved Final Completion of 
the Work and has otherwise fully performed its obligations under the Contract Documents, 
the Contractor shall submit an Application for Final Payment on such form as approved by 
the District.  Thereupon, the Architect and the District's Inspector will promptly make a 
final inspection of the Work and when the Architect and the District's Inspector find the 
Work acceptable under the Contract Documents and that the Contract has been fully 
performed by the Contractor, the Architect and the District's Inspector will thereupon 
promptly approve the Application for Final Payment, stating that to the best their 
knowledge, information and belief, the Work has been completed in accordance with the 
terms of the Contract Documents.  The Final Payment shall include the remaining balance 
of the Contract Price and any retention from Progress Payments previously withheld by the 
District. 

8.4.2 Conditions Precedent to Disbursement of Final Payment.  Neither Final Payment nor 
any remaining Contract Price shall become due until the Contractor submits to the District 
each and all of the following, the submittal of which are conditions precedent to the 
District's obligation to disburse the Final Payment: (i) an affidavit or certification by the 
Contractor that payrolls, bills for materials and other indebtedness incurred in connection 
with the Work for which the District or the District's property may or might be responsible 
or encumbered have been paid or otherwise satisfied; (ii) a certificate evidencing that 
insurance required by the Contract Documents to remain in force after the Contractor's 
receipt of Final Payment is currently in effect; (iii) a written statement that the Contractor 
knows of no substantial reason that the insurance will not be renewable to cover any period 
following Final Payment as required by the Contract Documents; if required (iv) consent of 
the Surety on the Labor and Material Payment Bond and Performance Bond, to Final 
Payments if required; (v) duly completed and executed forms of Conditional or 
Unconditional Waivers and Releases of rights upon Final Payment of the Contractor, 
Subcontractors of any tier and Material Suppliers in accordance with California Civil Code 
§3262, with each of the same stating that there are, or will be, no claims for additional 
compensation after disbursement of the Final Payment; (vi) Operations and Maintenance 
manuals and separate warranties provided by any manufacturer or distributor of any 
materials or equipment incorporated into the Work; (vii) the Record Drawings; (viii) the 
form of Guarantee included in the Contract Documents duly executed by an authorized 
representative of the Contractor; (ix) any and all other items or documents required by the 
Contract Documents to be delivered to the District upon completion of the Work; and  (x) if 
required by the District, such other data establishing payment or satisfaction of obligations 
such as receipts, releases and waivers of liens, stop notices, claims, security interest or 
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encumbrances arising out of the Contract to the extent and in such form as may be required 
by the District.  

8.4.3 Disbursement of Final Payment.  Provided that the District is then in receipt of all 
documents and other items in Article 8.4.2 above as conditions precedent to the District’s 
obligation to disburse Final Payment, not later than sixty (60) days following Final 
Acceptance the District shall disburse the Final Payment to the Contractor.  Pursuant to 
California Public Contract Code §7107, if there is any dispute between the District and the 
Contractor at the time that disbursement of the Final Payment is due, the District may 
withhold from disbursement of the Final Payment an amount not to exceed one hundred 
fifty percent (150%) of the amount in dispute.  

8.4.4 Waiver of Claims.  The Contractor's acceptance of the Final Payment is a waiver and 
release by the Contractor of any and all claims against the District for compensation or 
otherwise in connection with the Contractor's performance of the Contract. 

8.4.5 Claims Asserted After Final Payment.  Any lien, stop notice or other claim filed or 
asserted after the Contractor's acceptance of the Final Payment by any Subcontractor, of any 
tier, laborer, Material Supplier or others in connection with or for Work performed under 
the Contract Documents shall be the sole and exclusive responsibility of the Contractor who 
further agrees to indemnify, defend and hold harmless the District and its officers, agents, 
representatives and employees from and against any claims, demands or judgments arising 
or associated therewith, including without limitation attorneys fees incurred by the District 
in connection therewith.  In the event any lien, stop notice or other claim of any 
Subcontractor, Laborer, Material Supplier or others performing Work under the Contract 
Documents remain unsatisfied after Final Payment is made, Contractor shall refund to 
District all monies that the District may pay or be compelled to pay in discharging any lien, 
stop notice or other claim, including, without limitation all costs and reasonable attorneys 
fees incurred by District in connection therewith.   

8.5 Withholding of Payments.  The District may decline to pay the Contractor, or reduce or withhold 
any portion of a payment otherwise due the Contractor for any Progress Payment or the Final Payment on 
account of:  

(i) In the District’s opinion, the Work cannot be completed for the unpaid balance of the 
Contract Price; 

(ii) In the District’s opinion, the Work will not be completed within the Contract Time and the 
unpaid balance of the Contract Price would not be adequate to cover liquidated damages resulting from the 
anticipated delay; 

(iii) Any damage has occurred to the District or any Subcontractor, Material Supplier or another 
contractor, and the Contractor may be liable for such damage; 

(iv) The Contractor fails to perform any portion of the Work in accordance with the Contract 
Documents or otherwise violates any provision of the Contract Documents or fails to discharge any 
Contractor obligation thereunder; 
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(v) Any claims, liens, labor compliance withholds, or stop notices are filed in connection with 
the Work or asserted against the District, the Project or the Site; 

(vi) The Contractor fails to reimburse the District for any costs or expenses incurred by the 
District, or amounts advanced by the District, on behalf of the Contractor as may be provided or permitted 
in this Contract; 

(vii) Notification has been given that a penalty will be assessed by any State, local or municipal 
agency or by the District for violations of any applicable laws, including, without limitation, tax laws, labor 
laws and/or fair employment laws;  

(viii) Any current and non-resolved non-compliance notices issued by any public agency;  

(ix) Failure to satisfy any of the requirements of the Labor Compliance Program;  

(x) Defective Work or Work not in conformity with the Contract Documents which is not 
remedied as required in Article 12 herein; 

 
(xi) Stop Notices or other liens or third party claims served upon the District as a result of the 

Contract; 
 

(xii) Liquidated damages incurred by the District for delays to the Project; 
 

(xiii) Unsatisfactory prosecution of the Work by the Contractor; 
 

(xiv) Failure to store and properly secure materials; 
 

(xv) Failure of the Contractor to submit, on a timely basis, proper, sufficient, and acceptable 
documentation required by the Contract Documents, including, without limitation, a Construction 
Schedule, Schedule of Submittals, Schedule of Values, monthly progress schedules, Shop Drawings, 
Product Data and samples, proposed product lists, executed Change Orders, and/or verified reports; 

 
(xvi) Failure of the Contractor to maintain Record Drawings; 

 
(xvii) Erroneous estimates by the Contractor of the value of the Work performed, or other false 

statements in an Application for Payment; 
 

(xviii) Unauthorized deviations from the Contract Documents; 
 

(xix) Failure of the Contractor to prosecute the Work in a timely manner in compliance with the 
Construction Schedule, established progress schedules, and/or completion dates; 

 
(xx) If the District has an LCP in force on this Project, the failure to provide certified payroll 

records acceptable to the District for each journeyman, apprentice, worker, or other employee employed by 
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the Contractor and/or each Subcontractor in connection with the Work for the period of the Application for 
Payment; 

 
(xxi) Failure to properly pay prevailing wages as defined in Labor Code §§1720 et seq., failure to 

comply with any other Labor Code requirements, and/or failure to comply with the District’s LCP, if one is 
in force on this Project; 

 
(xxii) Failure to properly maintain or clean up the Site; 

 
(xxiii) Failure to indemnify, defend, or hold harmless the District; 

 
(xxiv) Failure to make payments due to the District, including but not limited to payments for 

failed tests, utilities changes, or permits; 
 

(xxv) Failure of the Contractor to make payments when due Subcontractors or Material Suppliers 
for materials or labor;  

 
(xxvi) Contractor is otherwise in breach, default, or in substantial violation of any provision of this 

Contract. 
 

In addition to the foregoing, the District shall not be obligated to process any Application for Progress 
Payment or Final Payment, nor shall Contractor be entitled to any Progress Payment or Final Payment so 
long as any lawful or proper direction concerning the Work or the performance thereof or any portion 
thereof, given by the District, the District’s Inspector, the Architect or any public authority having 
jurisdiction over the Work, or any portion thereof, shall not be fully and completely complied with by the 
Contractor.  When the District is reasonably satisfied that the Contractor has remedied any such deficiency, 
payment shall be made of the amount withheld.  If the District elects to withhold payment from the 
Contractor pursuant to this Article 8.5, then the District will be permitted to withhold such amounts as the 
District may, in its reasonable discretion, deem necessary to (A) protect the District against any and all 
liabilities to Subcontractors, Material Suppliers or any other persons as a result of the Work or any of the 
Contractor’s acts or omissions, (B) correct any defective Work or remedy any breach of the Contract 
Documents, (C) recover and collect liquidated damages in the event completion of the Project is delayed, 
(D) recover and collect any costs or expenses paid by, or amounts advanced by, the District on behalf of 
Contractor, (E) collect any penalty that may be assessed against the Contractor for violations of any 
applicable laws, including, without limitation, labor laws and/or fair employment laws, and/or (F) recover 
any testing/inspections costs incurred by the District in connection with failed tests or inspections.  The 
District may apply any such withheld amount or amounts to the payment and satisfaction of such claims or 
obligations at its discretion.  In so doing, the District shall be deemed the agent of Contractor and any 
payment so made by the District shall be considered as a payment made under the Contract by the District 
to the Contractor and shall be so deducted from the Contract Price otherwise due the Contractor.  The 
District shall not be liable to Contractor for any such payments made in good faith.  Such payments may be 
made without prior judicial determination of the claim or the obligation to make such payment.  The 
District will render the Contractor a proper accounting of any such amounts retained or disbursed by the 
District on behalf of the Contractor. 
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8.6 Payments to Subcontractors.  The Contractor shall pay all Subcontractors for and on account of 
Work of the Contract performed by such Subcontractors in accordance with the terms of their 
respective subcontracts and as provided for pursuant to California Public Contract Code §10262, 
the provisions of which are deemed incorporated herein by this reference.  In the event of the 
Contractor's failure to make payment to Subcontractors in conformity with California Public 
Contract Code §10262, the provisions of California Public Contract Code §10253 shall apply; by 
this reference, the provisions of California Public Contract Code §10253 are incorporated herein in 
its entirety, except that the references in said Section 10253 to "the director" shall be deemed to 
refer to the District.  

 
ARTICLE 9: CHANGES 

9.1 Changes in the Work.  The District, at any time, by written order, may make Changes within the 
general scope of the Work under the Contract Documents or issue additional instructions, require 
additional Work or direct deletion of Work.  The Contractor shall not proceed with any Change 
involving an increase or decrease in the Contract Price or the Contract Time without prior written 
authorization from the District. The foregoing notwithstanding, the Contractor shall promptly 
commence and diligently complete any Change to the Work subject to the District's written 
authorized issued pursuant to the preceding sentence; the Contractor shall not be relieved or 
excused from its prompt commencement and diligent completion of any Change subject to the 
District's written authorization by virtue of the absence or inability of the Contractor and the 
District to agree upon the extent of any adjustment to the Contract Time or the Contract Price on 
account of such Change.  The issuance of a Change Order pursuant to this Article 9 in connection 
with any Change authorized by the District under this Article 9.1 shall not be deemed a condition 
precedent to Contractor's obligation to promptly commence and diligently complete any such 
Change authorized by the District hereunder.  The District's right to make Changes shall not 
invalidate the Contract nor relieve the Contractor of any liability or other obligations under the 
Contract Documents.  Any requirement of notice of Changes in the scope of Work to the Surety 
shall be the responsibility of the Contractor.  Changes to the Work depicted or described in the 
Drawings or the Specifications shall be subject to approval by the DSA.  The District may make 
Changes to bring the Work or the Project into compliance with environmental requirements or 
standards established by state or federal statutes and regulations enacted after award of the 
Contract. 

9.2 Oral Order of Change in the Work.  Any oral order, direction, instruction, interpretation, or 
determination from the District, the District's Inspector or the Architect which in the opinion of the 
Contractor causes any change to the scope of the Work, or otherwise requires an adjustment to the 
Contract Price or the Contract Time, shall be treated as a Change only if the Contractor gives the 
Architect and the District's Inspector written notice within ten (10) days of the order, directions, 
instructions, interpretation or determination and prior to acting in accordance therewith.  Time is of 
the essence in Contractor's written notice pursuant to the preceding sentence so that the District can 
promptly investigate and consider alternative measures to address the order, direction, instruction, 
interpretation or determination giving rise to Contractor's notice.  Accordingly, Contractor 
acknowledges that its failure, for any reason, to give written notice within ten (10) days of such 
order, direction, instruction, interpretation or determination shall be deemed Contractor's waiver of 
any right to assert or claim any entitlement to an adjustment of the Contract Time or the Contract 
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Price on account of such order, direction, instruction, interpretation or determination.  The written 
notice shall state the date, circumstances, extent of adjustment to the Contract Price or the Contract 
Time, if any, requested, and the source of the order, directions, instructions, interpretation or 
determination that the Contractor regards as a Change.  Unless the Contractor acts in strict 
accordance with this procedure, any such order, direction, instruction, interpretation or 
determination shall not be treated as a Change and the Contractor hereby waives any claim for any 
adjustment to the Contract Price or the Contract Time on account thereof. 

9.3 Contractor Submittal of Data.  Within fifteen (15) days after receipt of a written order directing a 
Change in the Work or furnishing the written notice regarding any oral order directing a Change in 
the Work, the Contractor shall submit to the District a detailed written “Change Order Request” 
setting forth the amount of any adjustment to the Contract Price on account thereof, properly 
itemized and supported by sufficient substantiating data to permit evaluation of the same, and the 
extent of adjustment of the Contract Time, if any, required by such Change.  No claim or 
adjustment to the Contract Price or the Contract Time shall be allowed if not asserted by the 
Contractor in strict conformity herewith or if asserted after Final Payment is made under the 
Contract Documents. 

9.4 Adjustment to Contract Price and Contract Time on Account of Changes to the Work 

9.4.1 Adjustment to Contract Price.   Adjustments to the Contract Price due to Changes in the 
Work shall be determined by application of one of the following methods, in the following 
order of priority:  

9.4.1.1 Mutual Agreement.  By negotiation and mutual agreement, on a lump sum basis, 
between the District and the Contractor on the basis of the estimate of the actual and 
direct increase or decrease in costs on account of the Change.  Upon request of the 
District, the Contractor shall provide a Change Order Request with detailed estimate 
of increase or decrease in costs directly associated with performance of the Change 
along with cost breakdowns of the components of the Change and supporting data 
and documentation.  The Contractor shall be solely responsible for any additional 
costs or additional time arising out of, or related in any manner to, its failure to 
provide the estimate of costs within fifteen (15) days after the receipt of the written 
request of the District for such estimate.  

9.4.1.2 Determination by the District.  By the District, whether or not negotiations are 
initiated pursuant to Article 9.4.1.1 above, based upon actual and necessary costs 
incurred by the Contractor as determined by the District on the basis of the 
Contractor's records.  In the event that the procedure set forth in this Article 9.4.1.2 
is utilized to determine the extent of adjustment to the Contract Price on account of 
Changes to the Work, promptly upon determining the extent of adjustment to the 
Contract Price, the District shall notify the Contractor in writing of the same; the 
Contractor shall be deemed to have accepted the District's determination of the 
amount of adjustment to the Contract Price on account of a Change to the Work 
unless Contractor shall notify the District in writing per Article 17, not more than  
seven (7) days from the date of the District's written notice, of any objection to the 
District's determination. Failure of the Contractor to timely notify the District, the 
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Architect and the District's Inspector of Contractor's objections to the District's 
determination of the extent of adjustment to the Contract Price shall be deemed 
Contractor's acceptance of the District's determination and a waiver of any right or 
basis of the Contractor to thereafter protest or otherwise object to the District's 
determination.  Notwithstanding any objection of the Contractor to the District's 
determination of the extent of any adjustment to the Contract Price pursuant to this 
Article 9.4.1.2, Contractor shall, pursuant to Article 9.7 below, diligently proceed to 
perform and complete any such Change. 

9.4.1.3 Basis for Adjustment of Contract Price.  If Changes in the Work require an 
adjustment of the Contract Price pursuant to Articles 9.4.1.1 or 9.4.1.2 above, the 
basis for adjustment of the Contract Price shall be as follows: 

9.4.1.3.1 Labor.    Contractor shall be compensated for the costs of labor actually 
and directly utilized in the performance of the Change.  Such labor costs 
shall be limited to field labor for which there is a prevailing wage rate 
classification.  Wage rates for labor shall not exceed the prevailing wage 
rates in the locality of the Site and shall be in the labor classification(s) 
necessary for the performance of the Change.  Use of a labor classification 
which would increase labor costs associated with any Change shall not be 
permitted.  Labor costs shall exclude costs incurred by the Contractor in 
preparing estimate(s) of the costs of the Change, in the maintenance of 
records relating to the costs of the Change, coordination and assembly of 
materials and information relating to the Change or performance thereof, or 
the supervision and other overhead and general conditions costs associated 
with the Change or performance thereof. 

9.4.1.3.2  Materials and Equipment.  Contractor shall be compensated for the 
costs of materials and equipment necessarily and actually used or consumed 
in connection with the performance of Changes.  Costs of materials and 
equipment may include reasonable costs of transportation from a source 
closest to the site of the Work and delivery to the Site.  If discounts by 
Material Suppliers are available for materials necessarily used in the 
performance of Changes, they shall be credited to the District.  If materials 
and/or equipment necessarily used in the performance of Changes are 
obtained from a supplier or source owned in whole or in part by the 
Contractor, compensation therefor shall not exceed the current wholesale 
price for such materials or equipment.  If, in the reasonable opinion of the 
District, the costs asserted by the Contractor for materials and/or equipment 
in connection with any Change is excessive, or if the Contractor fails to 
provide satisfactory evidence of the actual costs of such materials and/or 
equipment from its supplier or vendor of the same, the costs of such 
materials and/or equipment   and the District's obligation for payment of the 
same shall be limited to the then lowest wholesale price at which similar 
materials and/or equipment are available in the quantities required to 
perform the Change.  The District may elect to furnish materials and/or 
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equipment for Changes to the Work, in which event the Contractor shall not 
be compensated for the costs of furnishing such materials and/or equipment 
or any mark-up thereon. 

9.4.1.3.3 Construction Equipment. Contractor shall be compensated for the actual 
cost of the necessary and direct use of Construction Equipment in the 
performance of Changes to the Work.  Use of such Construction Equipment 
in the performance of Changes to the Work shall be compensated in 
increments of hourly, weekly or monthly rates, whichever shall be the most 
economical to the District when applied to the scope of the specific change.  
 Rental time for Construction Equipment moved by its own power shall 
include time required to move such Construction Equipment to the site of 
the Work from the nearest available rental source of the same.  If 
Construction Equipment is not moved to the Site by its own power, 
Contractor will be compensated for the loading and transportation costs in 
lieu of rental time.  The foregoing notwithstanding, neither moving time or 
loading and transportation time shall be allowed if the Construction 
Equipment is used for performance of any portion of the Work other than 
Changes to the Work.  Unless prior approval in writing is obtained by the 
Contractor from the Architect, the District's Inspector and the District, no 
costs or compensation shall be allowed for time while Construction 
Equipment is inoperative, idle or on standby, for any reason. The Contractor 
shall not be entitled to an allowance or any other compensation for 
Construction Equipment or tools used in the performance of Changes to the 
Work where such Construction Equipment or tools have a replacement 
value of $1,000.00 or less. Construction Equipment costs claimed by the 
Contractor in connection with  the performance of any Change to the Work 
shall not exceed rental rates (Blue Book) established by distributors or 
construction equipment rental agencies in the locality of the Site; any costs 
asserted which exceed such rental rates shall not be allowed or paid. Unless 
otherwise specifically  approved in writing by the Architect, the District's 
Inspector and the District, the allowable rate for the use of Construction 
Equipment in connection with Changes to the Work shall constitute full  
compensation to the Contractor for the cost of rental, fuel, power, oil, 
lubrication, supplies, necessary attachments, repairs or maintenance of any 
kind, depreciation, storage, insurance, labor (exclusive of labor costs of the 
Construction Equipment operator), and any all other costs incurred by the 
Contractor incidental to the use of such Construction Equipment.  

9.4.1.3.4  Mark-up on Costs of Changes to the Work.  In the event a Change 
adding to the Work is authorized by the District, Contractor shall be paid a 
mark-up on the direct costs of the Change for general conditions and 
administration costs, all overhead (including home office and field 
overhead) and profit, which mark-up shall not exceed the percentage set 
forth in the Special Conditions, regardless of the number of Subcontractors, 
of any tier, performing any portion of any Change to the Work.  If a Change 
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to the Work reduces the Contract Price, the maximum adjustment to the 
Contract Price shall be the actual cost reduction realized by the reduced or 
deleted Work multiplied by the percentage set forth in the Special 
Conditions.  

9.4.1.4 Contractor Maintenance of Records.  In the event that Contractor shall be 
directed to perform any Changes to the Work pursuant to Article 9.1 or 9.2, or 
should the Contractor encounter conditions which the Contractor, pursuant to 
Article 9.6, believes would obligate the District to adjust the Contract Price and/or 
the Contract Time, Contractor shall maintain detailed records on a daily basis.  Such 
records shall include without limitation hourly records for labor and Construction 
Equipment and itemized records of materials and equipment used that day in 
connection with the performance of any Change to the Work.  In the event that more 
than one Change to the Work is performed by the Contractor in a calendar day, 
Contractor shall maintain separate records of labor, Construction Equipment, 
materials and equipment for each such Change.  In the event that any Subcontractor, 
of any tier, shall provide or perform any portion of any Change to the Work, 
Contractor shall require that each such Subcontractor maintain records in 
accordance with this Article.  Each daily record maintained hereunder shall be 
signed by Contractor's Superintendent or Contractor's authorized representative; 
such signature shall be deemed Contractor's representation and warranty that all 
information contained therein is true, accurate, complete and relate only to the 
Change r referenced therein. All records maintained by a Subcontractor, of any tier, 
relating to the costs of a Change to the Work shall be signed by such 
Subcontractor's authorized representative or Superintendent. All records maintained 
hereunder shall be subject to inspection, review and/or reproduction by the District, 
the Architect or the District's Inspector upon request.  In the event that Contractor 
shall fail or refuse, for any reason, to maintain or make available for inspection, 
review and/or reproduction such records and the adjustment to the Contract Price on 
account of any Change to the Work is determined pursuant to this Article, the 
District's reasonable good faith determination of the extent of adjustment to the 
Contract Price on account of such Change shall be final, conclusive, dispositive and 
binding upon Contractor.  Contractor's obligation to maintain records hereunder is 
in addition to, and not in lieu of, any other Contractor obligation under the Contract 
Documents with respect to Changes to the Work. 

9.4.2 Adjustment to Contract Time.  In the event of any Change(s) to the Work pursuant to this 
Article 9, the Contract Time shall be extended or reduced by Change Order for a period of 
time commensurate with the time reasonably necessary to perform such Change.  Such time 
shall be requested in writing by the Contractor with the Contract price Adjustment Proposal. 
 The time extension request shall be justified by the Contractor by submittal of a CPM 
analysis accurately portraying the impact of the change on the critical path of the project 
schedule.  Changes performed within available float as indicated in the updated Approved 
Construction Schedule shall not justify a time extension to the Contract.  When agreement 
is reached between the District and Contractor that a Change shall require an extension of 
the contract time, the Contractor shall not be subject to Liquidated Damages for such period 
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of time.  If completion of the Work is delayed by causes for which the District is 
responsible and the delay is unreasonable under the circumstances involved, and not within 
the contemplation of the Contractor and the District at the time of execution of the 
Agreement, the Contractor shall not be precluded from the recovery of damages arising 
therefrom. 

9.4.3 Addition or Deletion of Alternate Bid Item(s).  If the Bid for the Work includes 
proposal(s) for Alternate Bid Item(s), during Contractor's performance of the Work, the 
District may elect, pursuant to this Article to add any such Alternate Bid Item(s) if the same 
did not form a basis for award of the Contract or delete any such Alternate Bid Item(s) if the 
same formed a basis for award of the Contract.  If the District elects to add or delete any 
such Alternate Bid Item(s) pursuant to the foregoing, the cost or credit for such Alternate 
Bid Item(s) shall be as set forth in the Contractor’s Bid. 

9.5 Change Orders.  If the District approves of a Change, a written Change Order prepared on behalf 
of the District shall be forwarded to the Contractor describing the Change and setting forth the 
adjustment to the Contract Time and the Contract Price, if any, on account of such Change.  All 
Change Orders shall be in full payment and final settlement of all claims for direct, indirect and 
consequential costs, including without limitation, costs of delays or impacts related to, or arising 
out of, items covered and affected by the Change Order, as well as any adjustments to the Contract 
Time.  Any claim or item relating to any Change incorporated into a Change Order not presented by 
the Contractor for inclusion in the Change Order shall be deemed waived.  The Contractor shall 
execute the Change Order prepared pursuant to the foregoing; once the Change Order has been 
prepared and forwarded to the Contractor for execution, without the prior approval of the District 
which may be granted or withheld in the sole and exclusive discretion of the District, the Contractor 
shall not modify or amend the form or content of such Change Order, or any portion thereof.  The 
Contractor's attempted or purported modification or amendment of any such Change Order, without 
the prior approval of the District, shall not be binding upon the District; any such unapproved 
modification or amendment to such Change Order shall be null, void and unenforceable.  Unless 
otherwise expressly provided for in the Contract Documents or in the Change Order, any Change 
Order issued hereunder shall be binding upon the District only upon action of the District's Board of 
Trustees approving and ratifying such Change Order.  In the event of any amendment or 
modification made by the Contractor to a Change Order for which there is no prior approval by the 
District, in accordance with the provisions of this Article 9.5, unless otherwise expressly stated in 
its approval and ratification of such Change Order, any action of the Board of Trustees to approve 
and ratify such Change Order shall be deemed to be limited to the Change Order as prepared by the 
Project Manager and/or the Architect; such approval and ratification of such Change Order shall not 
be deemed the District's approval and ratification of any unapproved amendment or modification by 
the Contractor to such Change Order. 

9.6 Contractor Change Order Requests.   

9.6.1 Contractor may request changes to the Contract Price and/or Contract Time for extra work 
or delays to completion of the Work caused by the acts, errors, or omissions of District, its 
agents or employees, or caused by unforeseen conditions if, and only if, Contractor follows 
the procedures specified in this Article  9.  As used in this Article 9, such acts, errors, or 
omissions shall include, but not be limited to, the provision of clarifications, drawings, 
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instructions, or interpretations that involve extra work or delay  completion of the Work. 
 

9.6.2 If Contractor asserts that Contractor is entitled to an adjustment of the Contract Price and/or 
Contract Time as the result of an act, error or omission of District, its agents or employees, 
or as the result of unforeseen conditions, then Contractor may submit a Change Order 
Request on the Cost Proposal form provided by the District.  

 
9.6.3 A Change Order Request must state that it is a Change Order Request, state and  justify the 

reason for the request, and specify the amount of any requested adjustment to the Contract 
Price and/or Contract Time.  Upon District’s request, Contractor shall submit such 
additional information as may be requested by District for the purpose of evaluating the 
Change Order Request.  Such additional information may include a cost proposal meeting 
the requirements of this Article 9 and written documentation demonstrating Contractor’s 
entitlement to a time extension under Article 7.4.  If the Change Order Request seeks an 
adjustment of the Contract Price for delay, upon District’s request, Contractor shall submit 
written documentation demonstrating Contractor’s entitlement to such an adjustment under 
Article 7.4. 

 
9.6.4 A condition precedent to obtaining an adjustment of the Contract Price and/or Contract 

Time as the results of an act, error or omission of District, its agents or employees, or as the 
result of an unforeseen condition, is timely submission of a Change Order Request that 
meets the requirements set forth in Article 9.6.3.  A Change Order Request based upon such 
acts, errors or omissions will be deemed timely submitted if, and only if, it is submitted 
within three (3) working days of the date Contractor discovers or reasonably should 
discover, that an act, error or omission of District, its agents or employees, has occurred that 
may entitle Contractor to an adjustment of the Contract Price and/or Contract Time (even if 
Contractor has not been damaged, delayed, or incurred extra cost when Contractor 
discovers, or reasonably should discover, the act, error or omission giving rise to the 
Change Order Request).  A Change Order Request based upon an unforeseen condition will 
be deemed timely submitted if, and only if, it is submitted within three (3) working days of 
the date Contractor discovers, or reasonably should discover, the existence of an unforeseen 
condition that may entitle Contractor to an adjustment of the Contract Price and/or Contract 
Time (even if Contractor has not been damaged, delayed, or incurred extra cost when 
Contractor discovers, or reasonably should discover, the unforeseen condition giving rise to 
the Change Order Request).   

 
9.6.5 If the District issues a final decision on all or part of a Change Order Request, Contractor 

may contest the decision by filing a timely claim under the procedures specified in Article 
17.  A final decision is any decision on a Change Order Request which states that it is final. 
  

9.7 Disputed Changes.  In the event of any dispute or disagreement between the Contractor and the 
District or the Architect regarding the characterization of any item as a Change to the Work or as to 
the appropriate adjustment of the Contract Price or the Contract Time on account thereof, the 
Contractor shall promptly proceed with the performance of such item of the Work, subject to a 
subsequent resolution of such dispute or disagreement in accordance with the terms of the Contract 
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Documents.   The Contractor's failure or refusal to so proceed with such Work may be deemed to be 
Contractor's default of a material obligation of the Contractor under the Contract Documents.  

9.8 Emergencies.  In an emergency affecting the safety of life, or of the Work, or of property, the 
Contractor, without special instruction or prior authorization from the District or the Architect, is 
permitted to act at its discretion to prevent such threatened loss or injury.  Any compensation 
claimed by the Contractor on account of such emergency work shall be submitted and determined 
in accordance with this Article 9. 

9.9 Minor Changes in the Work.  The Architect may order minor Changes in the Work not involving 
an adjustment in the Contract Price or the Contract Time and not inconsistent with the intent of the 
Contract Documents.  Such Changes shall be effected by written order and shall be binding on the 
District and the Contractor.  The Project Manager or the District's Inspector may direct the 
Contractor to perform Changes provided that each such Change does not result in an increase of 
more than $500.00 to the Contract Price and no adjustment of the Contract Time.  The Contractor 
shall carry out such orders promptly. 

9.10 Unauthorized Changes.  Any Work beyond the lines and grades shown on the Contract 
Documents, or any extra Work performed or provided by the Contractor without notice to the 
Architect and the District's Inspector in the manner and within the time set forth in Articles 9.2 or 
9.6 shall be considered unauthorized and at the sole expense of the Contractor.  Work so done will 
not be measured or paid for, no extension to the Contract Time will be granted on account thereof 
and any such Work may be ordered removed at the Contractor's sole cost and expense.  The failure 
of the District to direct or order removal of such Work shall not constitute acceptance or approval 
of such Work nor relieve the Contractor from any liability on account thereof. 

 

ARTICLE 10:  SEPARATE CONTRACTORS 

10.1 District's Right to Award Separate Contracts.  The District reserves the right to perform 
construction or operations related to the Project with the District's own forces or to award separate 
contracts in connection with other portions of the Project or other construction or operations at or 
about the Site.   If the Contractor claims that delay or additional cost is involved because of such 
action by the District, the Contractor shall seek an adjustment to the Contract Price or the Contract 
Time as provided for in the Contract Documents.  Failure of the Contractor to request such an 
adjustment of the Contract Time or the Contract Price in strict conformity with the provisions of the 
Contract Documents applicable thereto shall be deemed a waiver of the same. 

10.2 District's Coordination of Separate Contractors.  The District shall provide for coordination of 
the activities of the District's own forces and of each separate contractor with the Work of the 
Contractor, who shall cooperate with them.  The Contractor shall participate with other separate 
contractors and the District in reviewing their respective Construction Schedules when directed to 
do so.  The Contractor shall make any revisions to the Approved Construction Schedule for the 
Work hereunder deemed necessary after a joint review and mutual agreement.  The Construction 
Schedules shall then constitute the Construction Schedules to be used by the Contractor, separate 
contractors and the District until subsequently revised. 

10.3 Mutual Responsibility.  The Contractor shall afford the District and separate contractors 
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reasonable opportunity for storage of their materials and equipment and performance of their 
activities at the Site and shall connect and coordinate the Contractor's Work, construction and 
operations with theirs as required by the Contract Documents. 

10.4 Discrepancies or Defects.  If part of the Contractor's Work depends for proper execution or results 
upon construction or operations by the District or a separate contractor, the Contractor shall, prior 
to proceeding with that portion of the Work, promptly report to the Project Manager any apparent 
discrepancies or defects in such other construction that would render it unsuitable for such proper 
execution and results.  Failure of the Contractor to so report shall constitute an acknowledgment 
that the District's or separate contractors' completed or partially completed construction is fit and 
proper to receive the Contractor's Work, except as to defects not then discoverable by the 
Contractor's reasonable diligence.  

 
 
ARTICLE 11: TESTS AND INSPECTIONS 

11.1 Tests; Inspections; Observations 

11.1.1 Contractor's Notice.  If the Contract Documents, laws, ordinances or any public authority 
with jurisdiction over the Work requires the Work, or any portion thereof, to be specially 
tested, inspected or approved, the Contractor shall give the Project Manger written notice of 
the readiness of such Work for observation, testing or inspection at least two (2) working 
days prior to the time for the conducting of such test, inspection or observation.  If 
inspection, testing or observation is by authority other than the District, the Contractor shall 
inform the District's Inspector and the Project Manager not less than two (2) working days 
prior to the date fixed for such inspection, test or observation.  The Contractor shall not 
cover up any portion of the Work subject to tests, inspections or observations prior to the 
completion and satisfaction of the requirements of such test, inspection or observation.  In 
the event that any portion of the Work subject to tests, inspection or approval shall be 
covered up by Contractor prior to completion and satisfaction of the requirements of such 
tests, inspection or approval, Contractor shall be responsible for the uncovering of such 
portion of the Work as is necessary for performing such tests, inspection or approval 
without adjustment of the Contract Price or the Contract Time on account thereof. 

11.1.2 Cost of Tests and Inspections.  Costs for tests and inspection of materials shall be paid by 
the District as provided for herein. Within twenty (20) days after the establishment of the 
Approved Construction Schedule pursuant to Article 7.3 hereof, the District shall submit to 
the Contractor a written list of the portions of the Work subject to special tests or 
inspections to be paid for by the District along with the number of hours or costs of testing 
or inspection allocated for each such portion of the Work.  Should any act, omission or 
other conduct of the Contractor, any of its Subcontractors, of any tier, or Material Suppliers 
cause the number of hours or the costs of such tests or inspections to exceed that set forth in 
the District's list submitted pursuant to the foregoing, the Contractor shall be solely 
responsible for all such excess costs and the District may deduct such amount from any 
portion of the Contract Price then or thereafter due the Contractor.  The District will pay for 
all tests and inspections provided that, in addition to the cost to be paid by the Contractor 
previously set forth in this Article, the Contractor shall pay for all tests and inspections 
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under any of the following conditions:  (i) when such costs are stipulated in the provisions 
of the Contract Documents to be borne by the Contractor; (ii) when a material is tested or 
inspected and fails to meet the requirements of the Specifications and/or Drawings; or (iii) 
when the source of the material is changed after the original test or inspection has been 
made or approved.   

 

11.1.3 Testing/Inspection Laboratory.  The District shall select duly qualified person(s) or 
testing laboratory(ies) to conduct the tests and inspections to be paid for by the District and 
required by the Contract Documents.  All such tests and inspections shall be in conformity 
with the latest adopted Title 24 of the California Code of Regulations.  Where inspection or 
testing is to be conducted by an independent laboratory or testing agency, materials or 
samples thereof shall be selected by the laboratory, testing agency, the District's Inspector, 
the Project Manager or the Architect and not by the Contractor. 

11.1.4 Additional Tests, Inspections and Approvals.  If the Architect, the Project Manager, the 
District's Inspector or public authorities having jurisdiction over the Work determine that 
portions of the Work require additional testing, inspection or approval, the Project Manager 
shall instruct the Contractor to make arrangements for such additional testing, inspection or 
approval by an entity acceptable to the District, and the Contractor shall give timely notice 
to the Project Manager of when and where tests and inspections are to be made so the 
District's Inspector and the Architect may observe such procedures.  The District shall bear 
the costs of such additional tests, inspections or approvals, except to the extent that such 
additional tests, inspections or approvals reveal any failure of the Work to comply with the 
requirements of the Contract Documents, in which case the Contractor shall bear all costs 
made necessary by such failures, including without limitation, the costs of corrections, 
repeat tests, inspections or approvals and the costs of the Architect's services or its 
consultants in connection therewith.  Where required DSA testing of the work identifies a 
failure rate of ten percent (10%) or greater for any system, scope of work, installation or 
subtrade that has been specifically targeted, District may, at its sole discretion, order that all 
such similar systems, installations, scopes of work or subtrade work used in connection with 
the Project be tested, and the cost to test all such work shall be paid by the Contractor. 

11.2 Delivery of Certificates.  Required certificates of testing, inspection or approval shall, unless 
otherwise required by the Contract Documents, be secured by the Contractor and promptly 
delivered to the Architect.  If a material is not required to be tested, the Architect, Inspector or the 
District may require Contractor to furnish a certificate bearing the official and legal signature of the 
supplier with each delivery of such material, which certificate shall state that the material complies 
with the Specifications. 

11.3 Timeliness of Tests, Inspections and Approvals.  Tests or inspections required and conducted 
pursuant to the Contract Documents shall be made or arranged by Contractor to avoid delay in the 
progress of the Work. 

 
 
ARTICLE 12:  UNCOVERING AND CORRECTION OF WORK 
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12.1 Inspection of the Work 

12.1.1 Access to the Work.  All Work and all materials and equipment forming a part of the Work 
or incorporated into the Work are subject to inspection by the District, the Project Manager, 
the Architect and the District's Inspector for conformity with the Contract Documents.  The 
Contractor shall, at its cost and without adjustment to the Contract Price or the Contract 
Time, furnish any facilities necessary for sufficient and safe access to the Work for 
purposes of inspection by the District, the Project Manager, the Architect, the District's 
Inspector, DSA or any other public or quasi-public authority with jurisdiction over the 
Work or any portion thereof. 

12.1.2 Limitations Upon Inspections.  Inspections, tests, measurements, or other acts of the 
Architect and the District's Inspector hereunder are for the sole purpose of assisting them in 
determining that the Work, materials, equipment, progress of the Work, and quantities 
generally comply and conform with the requirements of the Contract Documents.  These 
acts or functions shall not relieve the Contractor from performing the Work in full 
compliance with the Contract Documents.  No inspection by the Architect or the District's 
Inspector shall constitute or imply acceptance of Work inspected.  Inspection of the Work 
hereunder is in addition to, and not in lieu of, any other testing, inspections or approvals of 
the Work required under the Contract Documents. 

12.2 Uncovering of Work.  If any portion of the Work is covered contrary to the request of the 
Architect, the District's Inspector, the Project Manager or the requirements of the Contract 
Documents, it must be uncovered by the Contractor for observation by such District representative 
and be replaced by the Contractor without adjustment of the Contract Time or the Contract Price. 

12.3 Rejection of Work.  Prior to the District's Final Acceptance of the Work, any Work or materials or 
equipment forming a part of the Work or incorporated into the Work which is defective or not in 
conformity with the Contract Documents may be rejected by the District, the Project Manager, the 
Architect or the District's Inspector and the Contractor shall correct such rejected Work without any 
adjustment to the Contract Price or the Contract Time, even if the Work, materials or equipment 
have been previously inspected by the Architect or the District's Inspector or even if they failed to 
observe the defective or non-conforming Work, materials or equipment. 

12.4 Correction of Work.  The Contractor shall promptly correct any portion of the Work rejected by 
the District, the Project Manager, the Architect or the District's Inspector for failing to conform to 
the requirements of the Contract Documents, or which is determined by them to be defective, 
whether observed before or after Substantial Completion and whether or not fabricated, installed or 
completed.  The Contractor shall bear all costs of correcting such rejected Work, including 
additional testing and inspections and compensation for the Architect's or Inspector’s services and 
expenses made necessary thereby.  The Contractor shall bear all costs of correcting destroyed or 
damaged construction, whether completed or partially completed, of the District or separate 
contractors, caused by the Contractor's correction or removal of Work which is not in accordance 
with the requirements of the Contract Documents, or which is defective. 

12.5 Removal of Non-Conforming or Defective Work.  The Contractor shall, at its sole cost and 
expense, remove from the Site all portions of the Work which are defective or are not in accordance 
with the requirements of the Contract Documents which are neither corrected by the Contractor nor 
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accepted by the District. 

12.6 Failure of Contractor to Correct Work.  If the Contractor fails to commence to correct defective 
or non-conforming Work within three (3) days of notice of such condition and promptly thereafter 
complete the same within a reasonable time, the District may correct it in accordance with the 
Contract Documents.  If the Contractor does not so proceed, the District may remove it and store 
the salvable materials or equipment at the Contractor's expense.  If the Contractor does not pay 
costs of such removal and storage after written notice, the District may sell such materials or 
equipment at auction or at private sale and shall account for the proceeds thereof, after deducting 
costs and damages that should have been borne by the Contractor, including without limitation 
compensation for the Architect's and Inspector’s services, attorneys fees and other expenses made 
necessary thereby.  If such proceeds of sale do not cover costs which the Contractor should have 
borne, the Contract Price shall be reduced by the deficiency.  If payments of the Contract Price then 
or thereafter due the Contractor are not sufficient to cover such amount, the Contractor and the 
Surety shall promptly pay the difference to the District. 

12.7 Acceptance of Defective or Non-Conforming Work.  The District may, in its sole and exclusive 
discretion, elect to accept Work which is defective or which is not in accordance with the 
requirements of the Contract Documents, instead of requiring its removal and correction, in which 
case the Contract Price shall be reduced as appropriate and equitable. 

 
 
ARTICLE 13: WARRANTIES 

13.1 Workmanship and Materials.  The Contractor warrants to the District that all materials and 
equipment furnished under the Contract Documents shall be new, of good quality and of the most 
suitable grade and quality for the purpose intended, unless otherwise specified in the Contract 
Documents.  All Work shall be of good quality, free from faults and defects and in conformity with 
the requirements of the Contract Documents.  If required by the District, the Contractor shall 
furnish satisfactory evidence as to the kind and quality of materials and equipment incorporated 
into the Work.  Any Work, or portion thereof not conforming to these requirements, including 
substitutions or alternatives not properly approved in accordance with the Contract Documents may 
be deemed defective.  Where there is an approved substitution of, or alternative to, material or 
equipment specified in the Contract Documents, the Contractor warrants to the District that such 
installation, construction, material, or equipment will equally perform the function and have the 
quality of the originally specified material or equipment.  The Contractor expressly warrants the 
merchantability, the fitness for use, and quality of all substitute or alternative items in addition to 
any warranty given by the manufacturer or supplier of such item. 

13.2 Warranty Work.  If, within one year after the date of Final Acceptance, or such other time frame 
set forth elsewhere in the Contract Documents, any of the Work is found to be defective or not in 
accordance with the requirements of the Contract Documents, or otherwise contrary to the 
warranties contained in the Contract Documents, the Contractor shall commence all necessary 
corrective action not more than seven (7) days after receipt of a written notice from the District to 
do so, and to thereafter diligently complete the same.  In the event that Contractor shall fail or 
refuse to commence correction of any such item within said seven (7) day period or to diligently 
prosecute such corrective actions to completion, the District may, without further notice to 
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Contractor, cause such corrective Work to be performed and completed.  In such event, Contractor 
and Contractor's Performance Bond Surety shall be responsible for all costs in connection with such 
corrective Work, including without limitation, general administrative overhead costs of the District 
in securing and overseeing such corrective Work.  Nothing contained herein shall be construed to 
establish a period of limitation with respect to any obligation of the Contractor under the Contract 
Documents.  The obligations of the Contractor hereunder shall be in addition to, and not in lieu of, 
any other obligations imposed by any special guarantee or warranty required by the Contract 
Documents, guarantees or warranties provided by any manufacturer of any item or equipment 
forming a part of, or incorporated into the Work, or otherwise recognized, prescribed or imposed by 
law.  Neither the District's Final Acceptance, the making of Final Payment, any provision in 
Contract Documents, nor the use or occupancy of the Work, in whole or in part, by District shall 
constitute acceptance of Work not in accordance with the Contract Documents nor relieve the 
Contractor or the Contractor's Performance Bond Surety from liability with respect to any 
warranties or responsibility for faulty or defective Work or materials, equipment and workmanship 
incorporated therein. 

13.3 Guarantee.  Upon completion of the Work, Contractor shall execute and deliver to the District the 
form of Guarantee included within the Contract Documents.  The Contractor's execution and 
delivery of the form of Guarantee is an express condition precedent to any obligation of the District 
to disburse the Final Payment to the Contractor. 

13.4 Survival of Warranties.  The provisions of this Article 13 shall survive the Contractor's 
completion of Work under the Contract Documents, the District's Final Acceptance or the 
termination of the Contract. 

 
 
ARTICLE 14 : SUSPENSION OF WORK 

14.1 District's Right to Suspend Work. The District may, without cause and without invalidating or 
terminating the Contract, order the Contractor, in writing, to suspend, delay or interrupt the Work in 
whole or in part for such period of time as the District may determine.  The Contractor shall resume 
and complete the Work suspended by the District in accordance with the District's directive, 
whether issued at the time of the directive suspending the Work or subsequent thereto. 

14.2 Adjustments to Contract Price and Contract Time.  If the District orders a suspension of the 
Work, an adjustment shall be made to the Contract Price for increases in the direct cost of 
performance of the Work of the Contract Documents actually caused by suspension, delay or 
interruption ordered by the District; provided however that no adjustment of the Contract Price 
shall be made to the extent:  (i) that performance is, was or would have been so suspended, delayed 
or interrupted by another cause for which the Contractor is responsible under the Contract 
Documents; or (ii) that an equitable adjustment is made or denied under another provision of the 
Contract Documents.  Any such adjustment of the Contract Price shall not include any adjustment 
to increase the Contractor's overhead, general administrative costs or profit, all of which will 
remain as reflected in the Cost Breakdown submitted by the Contractor pursuant to the Contract 
Documents.  In the event of the District's suspension of the Work, the Contract Time shall be 
equitably adjusted.  
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ARTICLE 15: TERMINATION 

15.1 Termination for Cause 

15.1.1 District's Right to Terminate.  The District may terminate the Contract upon the 
occurrence of any one or more of the following events of the Contractor's default:  (i) if the 
Contractor refuses or fails to prosecute the Work with diligence as will ensure Substantial 
Completion of the Work within the Contract Time, or if the Contractor fails to substantially 
Complete the Work within the Contract Time; (ii) if the Contractor becomes bankrupt or 
insolvent, or makes a general assignment for the benefit of creditors, or if the Contractor or 
a third party files a petition to reorganize or for protection under any bankruptcy or similar 
laws, or if a trustee or receiver is appointed for the Contractor or for any of the Contractor's 
property on account of the Contractor's insolvency, and the Contractor or its successor in 
interest does not provide adequate assurance of future performance in accordance with the 
Contract Documents within 10 days of receipt of a request for such assurance from the 
District; (iii) if the Contractor repeatedly fails to supply sufficient skilled workmen or 
suitable materials or equipment; (iv) if the Contractor repeatedly fails to make prompt 
payments to any Subcontractor, of any tier, or Material Suppliers or others for labor, 
materials or equipment; (v) if the Contractor disregards laws, ordinances, rules, codes, 
regulations, orders applicable to the Work or similar requirements of any public entity 
having jurisdiction over the Work; (iv) if the Contractor disregards proper directives of the 
Architect, the District's Inspector or District under the Contract Documents; (vii) if the 
Contractor performs Work which deviates from the Contract Documents and neglects or 
refuses to correct such Work; or (viii) if the Contractor otherwise violates in any material 
way any provisions or requirements of the Contract Documents.  Once the District 
determines that sufficient cause exists to justify the action, the District may terminate the 
Contract without prejudice to any other right or remedy the District may have, after giving 
the Contractor and the Surety at least seven (7) days advance written notice of the effective 
date of termination.  The District shall have the sole discretion to permit the Contractor to 
remedy the cause for the termination without waiving the District's right to terminate the 
Contract, or otherwise waiving, restricting or limiting any other right or remedy of the 
District under the Contract Documents or at law. 

15.1.2 District's Rights Upon Termination.  In the event that the Contract is terminated pursuant 
to this Article 15.1, the District may take over the Work and prosecute it to completion, by 
contract or otherwise, and may exclude the Contractor from the site.  The District may take 
possession of the Work and of all of the Contractor's tools, appliances, construction 
equipment, machinery, materials, and plant which may be on the site of the Work, and use 
the same to the full extent they could be used by the Contractor without liability to the 
Contractor.  In exercising the District's right to prosecute the completion of the Work, the 
District may also take possession of all materials and equipment stored at the site of the 
Work or for which the District has paid the Contractor but which are stored elsewhere, and 
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finish the Work as the District deems expedient.  In exercising the District's right to 
prosecute the completion of the Work, the District shall have the right to exercise its sole 
discretion as to the manner, methods, and reasonableness of the costs of completing the 
Work and the District shall not be required to obtain the lowest figure for completion of the 
Work.  In the event that the District takes bids for remedial Work or completion of the 
Work, the Contractor shall not be eligible for the award of such contract(s).  

15.1.3 Completion by the Surety. In the event that the Contract is terminated pursuant to this 
Article 15.1, the District may demand that the Surety take over and complete the Work.  
The District may require that in so doing, the Surety not utilize the Contractor in performing 
and completing the Work. Upon the failure or refusal of the Surety to take over and begin 
completion of the Work within fifteen (15) days after demand therefor, the District may 
take over the Work and prosecute it to completion as provided for above.  Such remedy is in 
addition to, and not lieu of, other remedies available to District as provided by law or in 
equity. 

15.1.4 Assignment and Assumption of Subcontracts.  The District shall, in its sole and exclusive 
discretion, have the option of requiring any Subcontractor or Material Supplier to perform 
in accordance with its Subcontract or Purchase Order with the Contractor and assign the 
Subcontract or Purchase Order to the District or such other person or entity selected by the 
District to complete the Work. 

15.1.5 Costs of Completion.  In the event of termination under this Article 15.1, the Contractor 
shall not be entitled to receive any further payment of the Contract Price until the Work is 
completed.  If the unpaid balance of the Contract Price as of the date of termination exceeds 
the District's direct and indirect costs and expenses for completing the Work, including 
without limitation, attorneys' fees and compensation for additional professional and 
consultant services, such excess shall be used to pay the Contractor for the cost of the Work 
performed prior to the effective date of termination with a reasonable allowance for 
overhead and profit.  If the District's costs and expenses to complete the Work exceed the 
unpaid Contract Price, the Contractor and/or the Surety shall pay the difference to the 
District. 

15.1.6 Contractor Responsibility for Damages.  The Contractor and the Surety shall be liable for 
all damage sustained by the District resulting from, in any manner, the termination of 
Contract under this Article 15.1, including without limitation, attorneys' fees, and for all costs 
necessary for repair and completion of the Work over and beyond the Contract Price. 

15.1.7 Conversion to Termination for Convenience.  In the event the Contract is terminated 
under this Article 15.1, and it is determined, for any reason, that the Contractor was not in 
default under the provisions hereof, the termination shall be deemed a Termination for 
Convenience of the District and thereupon, the rights and obligations of the District and the 
Contractor shall be determined in accordance with Article 15.2 hereof. 

15.1.8 District's Rights Cumulative.  In the event the Contract is terminated pursuant to this 
Article 15.1, the termination shall not affect or limit any rights or remedies of the District 
against the Contractor or the Surety.  The rights and remedies of the District under this 
Article 15.1 are in addition to, and not in lieu of, any other rights and remedies provided by 
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law or otherwise under the Contract Documents.  Any retention or payment of monies to the 
Contractor by the District shall not be deemed to release the Contractor or the Surety from 
any liability hereunder. 

15.2 Termination for Convenience of the District.  The District may at any time, in its sole and 
exclusive discretion, by written notice to the Contractor, terminate the Contract in whole or in part 
when it is in the interest of, or for the convenience of, the District.  In such case, the Contractor shall 
be entitled to payment for:  (i) Work actually performed and in place as of the effective date of such 
termination for convenience of the District, with a reasonable allowance for profit and overhead on 
such Work, and (ii) reasonable termination expenses for reasonable protection of Work in place and 
suitable storage and protection of materials and equipment delivered to the site of the Work but not 
yet incorporated into the Work, provided that such payments exclusive of termination expenses shall 
not exceed the total Contract Price as reduced by payments previously made to the Contractor and as 
further reduced by the value of the Work as not yet completed.  The Contractor shall not be entitled to 
profit and overhead on Work which was not performed as of the effective date of the termination for 
convenience of the District.  The District may, in its sole discretion, elect to have subcontracts 
assigned pursuant to Article 15.1.4 above after exercising the right hereunder to terminate for the 
District’s convenience. 

 
 
ARTICLE 16: MISCELLANEOUS 

16.1 Governing Law.  This Contract shall be governed by and interpreted in accordance with the laws 
of the State of California. 

16.2 Successors and Assigns.  Except as otherwise expressly provided in the Contract Documents, all 
terms, conditions and covenants of the Contract Documents shall be binding upon, and shall inure 
to the benefit of the District and the Contractor and their respective heirs, representatives, 
successors-in-interest and assigns. 

16.3 Cumulative Rights and Remedies; No Waiver.  Duties and obligations imposed by the Contract 
Documents and rights and remedies available thereunder shall be in addition to and not in lieu of or 
otherwise a limitation or restriction of duties, obligations, rights and remedies otherwise imposed or 
available by law.  No action or failure to act by the District shall constitute a waiver of a right or 
remedy afforded it under the Contract Documents or at law nor shall such an action or failure to act 
constitute approval of or acquiescence in a breach hereunder, except as may be specifically agreed 
in writing. 

16.4 Severability.  In the event any provision of the Contract Documents shall be deemed illegal,  
invalid, unenforceable and/or void, by a court or any other governmental agency of competent 
jurisdiction, such provision shall be deemed to be severed and deleted from the Contract 
Documents, but all remaining provisions hereof, shall in all other respects, continue in full force 
and effect. 

16.5 No Assignment by Contractor.  The Contractor shall not sublet or assign the Contract, or any 
portion thereof, or any monies due thereunder, without the express prior written consent and 
approval of the District, which approval may be withheld in the sole and exclusive discretion of the 
District.  The District's approval to such assignment shall be upon such terms and conditions as 
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determined by the District in its sole and exclusive discretion.   

 

16.6 Independent Contractor Status.  In performing its obligations under the Contract Documents, the 
Contractor is an independent contractor to the District and not an agent or employee of the District.  

16.7 Notices.  Except as otherwise expressly provided for in the Contract Documents, all notices which 
the District or the Contractor may be required, or may desire, to serve on the other, shall be 
effective only if delivered by personal delivery or by postage prepaid, First Class Certified Return 
Receipt Requested United States Mail, addressed to the District or the Contractor at their respective 
address set forth in the Contract Documents, or such other address(es) as either the District or the 
Contractor may designate from time to time by written notice to the other in conformity with the 
provisions hereof.  In the event of personal delivery, such notices shall be deemed effective upon 
delivery, provided that such personal delivery requires a signed receipt by the recipient 
acknowledging delivery of the same.  In the event of mailed notices, such notice shall be deemed 
effective on the third working day after deposit in the mail. 

16.8 Disputes; Continuation of Work.  Notwithstanding any claim, dispute or other disagreement 
between the District and the Contractor regarding performance under the Contract Documents, the 
scope of Work thereunder, or any other matter arising out of or related to, in any manner, the 
Contract Documents, the Contractor shall proceed diligently with performance of the Work in 
accordance with the District's written direction, pending any final determination or decision 
regarding any such claim, dispute or disagreement.  

16.9 Dispute Resolution; Claims Under $375,000.00.  Claims between the District and the Contractor 
of $375,000.00 or less shall be resolved in accordance with the procedures established in Part 3, 
Chapter 1, Article 1.5 of the California Public Contract Code, §§20104 et seq.; provided however 
that California Public Contract Code §20104.2(a) shall not supersede the requirements of the 
Contract Documents with respect to the Contractor's notification to the District of such claim or 
extend the time for the giving of such notice as provided in the Contract Documents.  The Dispute 
Resolution provisions of Article 17 herein shall govern and control to the extent not inconsistent 
with the requirements of Public Contract Code §§20104, et seq.  

16.10 Attorneys Fees.  Except as expressly provided for in the Contract Documents, or authorized by 
law, neither the District nor the Contractor shall recover from the other any attorneys fees or other 
costs associated with or arising out of any legal, administrative or other proceedings filed or 
instituted in connection with or arising out of the Contract Documents or the performance of either 
the District or the Contractor thereunder. 

16.11 Marginal Headings; Interpretation.  The titles of the various Articles of these General Conditions 
and elsewhere in the Contract Documents are used for convenience of reference only and are not 
intended to, and shall in no way, enlarge or diminish the rights or obligations of the District or the 
Contractor and shall have no effect upon the construction or interpretation of the Contract 
Documents.  The Contract Documents shall be construed as a whole in accordance with their fair 
meaning and not strictly for or against the District or the Contractor. 

16.12 Provisions Required by Law Deemed Inserted.  Each and every provision of law and clause 
required by law to be inserted in the Contract Documents is deemed to be inserted herein and the 
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Contract Documents shall be read and enforced as though such provision or clause are included 
herein, and if through mistake, or otherwise, any such provision or clause is not inserted or if not 
correctly inserted, then upon application of either party, the Contract Documents shall forthwith be 
physically amended to make such insertion or correction. 

16.13 Entire Agreement.  The Contract Documents contain the entire agreement and understanding 
between the District and the Contractor concerning the subject matter hereof, and supersedes and 
replaces all prior negotiations, proposed agreements or amendments, whether written or oral.  No 
amendment or modification to any provision of the Contract Documents shall be effective or 
enforceable except by an agreement in writing executed by the District and the Contractor. 

 

ARTICLE 17:  DISPUTE RESOLUTION 

 
17.1 CLAIMS 
 

17.1.1 The term “claim” as used herein means a written demand or assertion by  Contractor 
seeking an adjustment or interpretation of the Contract Documents, payment of money, 
extension of time, or other relief with respect to the Contract Documents, including a 
determination of disputes or matters in question between District and Contractor arising out 
of or related to the Contract Documents or the  performance of the work, and claims 
alleging an unforeseen condition or an act, error or omission by District, Architect, 
Inspector or District’s Project Manager, their agents or employees.  However, the term 
“claim” shall not include, and the claims procedures provided under this Article 17, shall 
not apply to the following:  

  
17.1.1.1 Claims respecting penalties or forfeitures prescribed by statute or regulation which 
a government agency is specifically authorized to administer, settle, or determine.  

 
17.1.1.2 Claims respecting personal injury, death, reimbursement, or other 
 compensation arising out of or resulting from liability for personal  injury or death.  

 
  17.1.1.3 Claims respecting a latent defect, breach of warranty, or guarantee to repair. 
 
  17.1.1.4 Claims respecting stop notices. 
 

17.1.2 If a claim is subject to the procedures specified in Article 9.6, the claim arises upon the 
issuance of a written final decision denying in whole or in part Contractor’s Change Order 
Request.  If a claim is not subject to the procedures specified in Article 9.6, the claim arises 
when Contractor discovers or reasonably should discover, the condition or event giving rise 
to the claim (even if Contractor has not been damaged, delayed, or incurred extra cost when 
Contractor  discovers, or reasonably should discover, the condition or event giving rise to 
the claim). 

 
17.1.3 A claim not subject to the procedures specified in Article 9.6 may be asserted if, and only if, 



 
Ventura County Community College District GENERAL CONDITIONS 
Moorpark College Parking Structure  /  VCCCD Project #19125 00700 
STANDARD SPECIFICATIONS (rev. 04-01-07) VERSION 01-07 
 PAGE 71 

 

Contractor gives a valid written notice of intent to file the claim within three (3) working 
days of the date the claim arises under subparagraph 17.1.2.  A written notice of intent to 
file a claim will be deemed valid if, and only if, it identifies the event or condition giving 
rise to the claim and states its probable effect, if any, with respect to Contractor’s 
entitlement to an adjustment of the Contract Price and/or the Contract Time.  

 
 17.1.4 A claim must include the following: 
 
  17.1.4.1 A statement that it is a claim and a request for a decision pursuant to paragraph  
  17.3. 
  

17.1.4.2 A detailed description of the act, error, omission, unforeseen condition, event or 
other condition giving rise to the claim.  

 
17.1.4.3 If the claim is subject to the procedures specified in Article 9.6, a statement 
demonstrating that a Change Order Request was timely submitted as required by Article 
9.6. If the claim is not subject to the procedures specified in Article 9.6, a statement 
demonstrating that a valid notice of intent to file the claim was timely submitted as required 
by subparagraph 17.1.3.  

 
17.1.4.4 A detailed justification for any remedy or relief sought by the claim, including to 
the extent applicable, the following: 

 
17.1.4.4.1 If the claim involves extra work, a detailed cost breakdown of the 
amounts claimed, including the items specified in Article 9.  The breakdown must 
be provided even if the costs claimed have not been incurred when the claim is 
submitted.  To the extent costs have been incurred when the claim is submitted, the 
claim must include actual cost records (including without limitation, payroll 
records, material and  rental invoices and the like) demonstrating that costs claimed 
have actually been incurred.  To the extent costs have not yet been incurred at the 
time the claim is submitted, actual cost records must be submitted on a current basis 
not less than once a week during any periods costs are incurred.  A cost record will 
be considered current if submitted within seven (7) days of the date the cost 
reflected in the record is incurred.  At the request of District, claimed extra costs 
may be subject to further verification procedures (such as having an inspector verify 
the performance of alleged extra work on a daily basis).  

 
17.1.4.4.2 If the claim involves an error or omission in the Contract Documents: 
(i)  an affirmative representation under penalty of perjury by Contractor and any 
affected subcontractors and suppliers that the error or omission was not discovered 
prior to submitting a bid for the Contract, and (ii) a detailed statement demonstrating 
that the error or omission reasonably  should not have been discovered, by 
Contractor, its subcontractors and suppliers, prior to submitting a bid for the 
Contract. 
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17.1.4.4.3 If the claim involves an extension of the Contract Time, written 
documentation demonstrating Contractor’s entitlement to a time extension under 
Article 7.4. 

 
17.1.4.4.4 If the claim involves an adjustment of the Contract Price for delay,  
written documentation demonstrating Contractor’s entitlement to such an 
adjustment under subparagraph 7.4 and Article 9, as it may apply. 

 
17.2 ASSERTION OF CLAIMS 
 
 17.2.1 Claims by Contractor shall be first submitted to District for decision. 
 

17.2.2 Notwithstanding the making of any claim or the existence of any dispute regarding any 
claim, unless otherwise directed by District, Contractor shall not cause any delay, cessation, or 
termination in or of Contractor’s performance of the Work, but shall diligently proceed with 
performance of the Work in accordance with the Contract Documents.  District will continue to 
make payments in accordance with the Contract Documents. 

 
17.2.3 Contractor shall submit a claim in writing, together with the supporting data specified in 
Article 17.1.4, to District as soon as possible but no later than thirty (30) days after the date the 
claim arises under Article 17.1.2. 

 
17.2.4. Contractor agrees that strict compliance with the requirements of Articles  9.6 and 17.2.3 is 
an express condition precedent to Contractor’s right to arbitrate or litigate a claim.  Contractor 
specifically agrees to assert no claims in arbitration or litigation unless there has been strict 
compliance with Articles 9.6 and 17.2.3. 

 
17.3 DISTRICT DECISION ON CLAIMS 
 

17.3.1 District will timely review claims submitted by Contractor.  If District determines that 
additional supporting data are necessary to fully evaluate a claim, District will request such 
additional supporting data in writing.  Such data shall be furnished no later than ten (10) days after 
the date of such request.  District  will render a decision promptly and in any case within thirty (30) 
days after the later of the receipt of the claim or the deadline for furnishing such additional 
supporting data; provided that, if the amount of the claim is in excess of $50,000, the aforesaid 
thirty day period shall be sixty (60) days.  Failure of District to render a decision by the applicable 
deadline will be deemed a decision denying the claim on the date of the deadline.  District’s 
decision on a claim or dispute will include a statement substantially as follows: 

 
“This is a decision under paragraph 17.3 of the General Conditions of your Contract.  If you 
are dissatisfied with the decision, and if you complied with the procedural requirements for 
asserting claims specified in Article 17 of the General Conditions of your Contract, you 
may have the right to arbitrate or litigate this decision. If you fail to take appropriate action 
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within thirty (30) days of the date of this decision, the decision shall become final and 
binding  and not subject to further appeal.” 

 
17.3.2 If Contractor disputes District’s decision on a claim and the amount of the claim in question, 
when combined with all other claims which have been previously appealed and not yet finally 
decided, is less than $100,000, Contractor shall have the right, within thirty (30) days after the 
District’s decision, to make a demand for arbitration in accordance with paragraph 17.5.  
 
17.3.4 If a demand for arbitration or, if applicable, notice of election to litigate is not given by 
Contractor within thirty (30) days after the District’s decision, District’s decision on the claim will 
be final and binding and not subject to appeal or challenge.   
 
17.3.5 Any litigation shall be filed in the Superior Court of the State of California for the county in 
which the Contract was to be performed.   
 
17.3.6 The parties will attempt in good faith to resolve any controversy or claim arising out of or 
relating to this Contract by negotiation.  
 

17.4 MEDIATION  
 

17.4.1 Within sixty (60) days, but no earlier than thirty (30) days, following the earlier of (1) 
receipt of notice by the other party from AAA of the disputing party’s demand for arbitration or (2) 
receipt by the other party of the disputing party’s notice of election to litigate, the parties shall 
submit the matter to non-binding mediation administered by the AAA under its construction 
industry mediation rules, unless waived by mutual stipulation of both parties. 

 
17.4.2 If District issues a final decision on all or part of a Change Order Request, Contractor may 
contest the decision by filing a timely claim under the procedures specified in Paragraph 17.3.  A 
final decision is any decision on a Change Order Request which states that it is final.  If the claim in 
question is less than $25,000, the parties shall not be represented by counsel in the mediation.  If 
the claim is in excess of $25,000, then the parties  may, but shall not be required to, be  represented 
by counsel in mediation.  This requirement of mediation shall not in any way alter or modify the 
time limitations otherwise provided for claims as described in this Article 4 and no conduct or 
settlement negotiation during mediation shall be considered a waiver of District’s right to assert that 
claim procedures were not followed.   

 
17.5 ARBITRATION  
 

17.5.1 A demand for arbitration shall be in writing and shall state the claim, attach a copy of the 
District’s decision, state the amount in controversy, if any, and state the remedy sought.  Two 
copies of the demand and attachments and the appropriate filing fee shall be filed with the regional 
office of the AAA servicing the area of the Project site.  Copies of the demand and attachments 
shall be given to all other parties to the dispute.  
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17.5.2 Except as modified by this Article 17.5, arbitration shall be conducted in accordance with 
the construction industry arbitration rules of the AAA then in effect.  The  following additional 
modifications shall be made to the aforesaid AAA rules:   

 
17.5.2.1 Civil discovery shall be permitted for the production of documents and taking of 
depositions.  Other discovery may be permitted in the discretion of the arbitrator.  All 
disputes regarding discovery shall be decided by the arbitrator.   

 
17.5.2.2 District and/or District’s consultants shall if required by agreement with the 
District, upon demand by District join in and be bound by the arbitration.  District’s 
Representative and District’s consultants will have the same rights in any arbitration 
proceeding as are afforded by the AAA rules to contractor and District. 

 
17.5.2.3 Contractor’s sureties shall be bound by any arbitration award and may join in any 
arbitration proceeding.  

 
17.5.2.4 Except as provided in subparagraphs 17.5.2.2 and 17.5.2.3 above, no  
subcontractor or other person shall have a right or obligation to join in or  be a party to any 
arbitration proceeding provided for in this Article 17 either directly, by joinder, by 
consolidation or  actions, by counter claim, or otherwise without the express written consent 
of District, contractor, and the joining party.   

 
17.5.2.5 If more than one demand for arbitration is made by a party with respect to claims 
referred to District, all such claims shall be consolidated into a single arbitration unless the 
parties otherwise agree in writing. 

 
17.5.2.6  No hearing shall be held prior to final completion unless District and Contractor 
otherwise agree.   

 
17.5.2.7 The exclusive forum for determining arbitrability shall be the Superior Court of the 
State of California.  

 
17.5.3 Unless District and contractor otherwise agree in writing, the arbitration decision shall be 
made under and in accordance with the laws of the State of California, supported by substantial 
evidence, and in writing.  If the total of all claims or cross claims submitted to arbitration is in 
excess of $50,000, the award shall contain the basis for the decision, findings of fact, and 
conclusions of law.  Any arbitration award shall be subject to confirmation, vacation or correction 
under the procedures and on the grounds specified in the California Code of Civil Procedure 
including without limitation Section 1296.  The expenses and fees of the arbitrators and the 
administrative fees of the AAA shall be divided among the parties equally.  Each party shall pay its 
own counsel fees, witness fees, and other expenses incurred for its own benefit.  
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17.6 WAIVER 
 

17.6.1 A waiver of or failure by District to enforce any requirement in Articles 9 or 17 in 
connection with any claim shall not constitute a waiver of, and shall not preclude District from 
enforcing, such requirements in connection with any other claims.   

 
 17.6.2 Contractor agrees and understands that no oral approval, either express or implied, of any 
 claim shall be binding upon District unless and until such approval is ratified by execution of a 
 written Change Order. 
 
 

[End of Section] 
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SECTION 00800 

SPECIAL CONDITIONS 
 
 
 
1.01 Contract Time  
 

1.01.1  Substantial Completion of the Work  
The Work shall be commenced on the date stated in the Notice to Proceed issued 
by the District to the Contractor and shall be completed (Substantial Completion) 
within Four Hundred Twenty (420) consecutive calendar days from and after the 
date stated in the Notice to Proceed (Reference Article 7 of the General 
Conditions).   

 
1.02 Liquidated Damages 
 

1.02.1 Delayed Completion of the Work  
Pursuant to Article 7 of the General Conditions, the Contractor shall be subject to 
the assessment and withholding of Liquidated Damages for failure to achieve 
Substantial Completion of the Work within the Contract Time as indicated in item 
1.01.1, above. Liquidated Damages shall be at the rate of Three Thousand Dollars 
($3,000) per calendar day until Substantial Completion of the Work is achieved.   
 
1.02.2 Delayed Final Completion of the Work  
Pursuant to Article 7 of the General Conditions, the Contractor shall be subject to 
the assessment and withholding of Liquidated Damages for failure to achieve 
Final Completion of the Work after Substantial Completion in accordance with 
the Contract Documents.  Liquidated Damages shall be at the rate of Two 
Thousand Dollars ($2,000) per calendar day until Final Completion of the Work 
is achieved.  

 
1.02.3 Delayed Submittals 
The per day assessment of Liquidated Damages for Contractor’s delayed 
submission of Submittals pursuant to Article 4.8.2.1 of the General Conditions is 
Three Hundred Dollars ($300) per calendar day per Submittal until the required 
Submittal is submitted. 

 
1.02.4 Cumulative Accrual of Liquidated Damages 
If the Contractor fails to timely deliver the Submittals, fails to achieve Substantial 
Completion, or fails to achieve Final Completion of the Work, the Contractor 
shall be liable to the District for Liquidated Damages in the amounts set forth 
above for each such portion of the Work which is not timely delivered or 
completed within the time allocated for each portion of the Work, such amounts 
to accrue cumulatively until each such event is achieved in accordance with the 
Contract Documents. 
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1.02.5 Deferred Approval Submittals 
All deferred approvals must be provided to the architect for submission to DSA 
no later than ninety (90) day after notice to proceed. Submission to architect must 
be complete with all required details, calculations and engineers’ stamps during 
the first initial submission to Architect. Liquidated damages at the rate of One 
Thousand Dollars ($1,000.00) per calendar day will be assessed against the 
Contractor for failure to submit all deferred submittals within the stated period. If 
first submittal is rejected by DSA, the Contractor will be allowed Fifteen (15) 
days for complete resubmission. Failure to resubmit within Fifteen (15) calendar 
days will result in assessment of Liquidated damages of One Thousand Five 
Hundred Dollars (1,500.00) per Calendar day. If second submittal is rejected by 
DSA, Contractor will be assessed Liquidated Damages at a rate of Two Thousand 
Dollars ($2,000.00) per calendar day until third submittal is provided complete to 
the Design Architect with all DSA comments addressed.  All costs for 
resubmission due to lack of information noted by DSA will be assessed against 
the contractor. Should Architect/Engineer find that the submission are incomplete 
and return the document to the Contractor prior to submission to DSA, the 
Liquidated Damages will continue to be assessed until correction have been made 
and resubmitted. A firm schedule of submission to the Architect for all Deferred 
Approvals must be provided by the Contractor no later than thirty (30) calendar 
days after Notice to Proceed. 

 
1.03     Insurance  
 

1.03.1 Insurance Provided By Contractor 
Pursuant to Article 6 of the General Conditions, the Contractor shall provide and 
maintain the following insurance coverage amounts as set forth below: 

 
1. Workers Compensation Insurance 

In accordance with limits established by law. 
 
2. Employers Liability Insurance: $1,000,000 
 
3. Commercial General Liability Insurance 

Per Occurrence $2,000,000 
Aggregate $5,000,000 

  
4. Automobile Liability Insurance  $1,000,000 
 
5. Builders Risk Insurance – Provided by District 

Contractor will be obligated to pay the required deductible of Ten 
thousand $10,000.00 Dollars for each occurrence. 
 

6. Excess Products and Completed Operations $2,000,000  
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1.03.2 Insurance Provided by Subcontractors 
Pursuant to Article 6 of the General Conditions, all Subcontractors and Sub-
Subcontractors shall provide and maintain the following insurance coverage, with 
minimum coverage amounts as set forth below: 

 
1. Workers Compensation Insurance 

In accordance with limits established by law. 
 
2. Employers Liability Insurance  $1,000,000 
 
3. Commercial General Liability Insurance 

Per Occurrence $1,000,000 
Aggregate $2,000,000 

 
4. Automobile Liability   

Bodily Injury/Property Damage Per Occurrence $1,000,000 
 
1.04 Drawings and Specifications 

The number of sets of the Drawings and Specifications, which the District will 
provide to the Contractor, pursuant to Article 2.1.2 of the General Conditions, is 
Zero (0) sets of reproducible specifications with plans. 

 
1.05 Number of Contract Documents 

The number of executed copies of the Agreement is six (6); the number of 
Performance Bonds and Payment Bonds required is four (4). 

 
1.06 Security   

In addition to the security requirements set forth elsewhere in the Contract 
Documents, the Contractor must adhere to the following: 

 
1.06.1 Locked Door Policy   
No building, room or site gate shall be left unsecured for any period of time when 
not occupied by the Contractor and/or after the Contractor’s daily work hours. 

 
1.07 Working Hours 

The working hours for this Contract shall be 7:00 a.m. to 7:00 p.m. Monday 
through Friday. Saturday/Sunday work requires written notification to and written 
approval from the Director of Facilities, Maintenance & Operations.   
 
Work hours are subject to standard construction hours per the Ordinance set by 
the City of Moorpark, California.  Contractor is expected to work weekends and 
holidays, as necessary, to complete the work within the specified time of 
completion without any additional cost to the District.  At the District’s request, 
Contractor shall modify the working hours for the Contract without adjustment of 
the Contract Time or Contract Price.  (Reference General Conditions Article 
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7.2.1) 
 
If any work performed during school hours is found to be disruptive to the 
educational process (as determined by the District), the contractor will be required 
to re-schedule subject work to occur during non-school hours without any 
additional cost to the District. 
 

1.08 Temporary Electric Power 
Provide temporary electric power as necessary for execution of work. The 
Contractor will arrange distribution service point for electric power with the 
Director of Facilities, Maintenance & Operations. Contractor shall provide 
secondary meters, necessary wiring, switches, receptacles, etc., and make 
connections to distribution points.  Cost for power based on rates paid by the 
District will be deducted from the Contractor via a change Order, based upon the 
power use as indicated on the secondary meter. Meter will be read once every 
three months by Contractor and verified by representative of the District. 
 

1.09 Temporary Lighting 
Provide lighting and outlets in temporary structures and building and wherever 
necessary for proper performance and inspection of work. If operations are 
performed during hours of darkness and whenever District’s Construction 
Manager deems natural lighting insufficient, provide adequate floodlights, 
clusters, and spot illumination, as required to facilitate reading of drawings and 
specifications. Make arrangements with subcontractors for electric services and 
lighting as necessary in performance of their work. Contractor to pay for all 
temporary lighting. 
 

1.10 Temporary Heat and Ventilation 
 

1.10.1   Provide heat, fuel and services to protect the work against injury from 
dampness and cold until final acceptance of all work of the contract. 
 
1.10.2   When the new HVAC system is used for temporary heat and ventilation, 
comply with air quality requirements of ASHRAE 62, and the following: 
 

1.10.2.1  Temporary Filters for Air Systems: Provide temporary filters in 
air conditioning and ventilating systems to prevent dust and fumes from 
contaminating the new ductwork and equipment. Use commercial viscous-
coated throw away filters, or equal, having efficiency of not less than 60 
percent. 

 
1.10.2.2  At completion, inspect the entire system for dirt and debris. 
Clean equipment, ducts and plenums that are soiled, at no cost to the 
District. 
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1.10.3 Before casework is delivered to the building, for not less than 5 days prior 
to installing wood finishes, and throughout placing of this finish and other finish 
operations such as Drywall, painting and floor covering, the facility must be 
acclimatized to meet all specification product manufacturer’s requirements for 
temperature and humidity. 
 
1.10.4 Operate HVAC system over a weekend as directed, for not less than 48 
hours to purge VOC and other contaminates from the building. 
 

1.11 Temporary Telephone, Fax and email service 
 

1.11.1 Provide, maintain and pay for duration of work, for temporary telephone, 
fax and email service including installation, maintenance and removal for 
construction needs.  Provide one direct line telephone instrument at the first aid 
station. 
 

1.12 Temporary Water Services 
 
1.12.1 The Contractor shall provide hydrant meter, obtained from Water District, 
and service lines to site. Temporary service lines shall be installed and removed 
by the Contractor, who shall pay all charges for making the connections, running 
temporary lines, installing meter, removing same at the completion of the work, 
and disconnecting the services. 
 
1.12.2 An approved double check valve shall be furnished and installed by the 
Contractor at the connection if connected to Campus water service. 

 
1.12.3 All relocations required to clear work of others shall be performed when 
requested by the Architect. The District reserves the right to make connections to 
the temporary lines by themselves or by other contractors.  
 
1.12.4 Drinking water shall be available to meet CAL OSHA requirements at the 

cost by the Contractor. 
 
1.13  Temporary Gas (Not Applicable) 

 
1.14 Temporary Sanitary Facilities 

Provide and maintain temporary toilet facilities for duration of operations. 
Properly proportion number of fixtures for the number of workers employed all in 
accordance with CAL OSHA requirements. Provide water tight and floored 
structures. Maintain in a clean and sanitary condition acceptable to District and 
Architect.  
 
 

1.15 Utility Costs for Subcontractors 
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Distribution of temporary utility services to subcontractors shall be Contractor’s 
responsibility. 

 
1.16 Temporary Fire Protection and Safety Requirements 
 

1.16.1 The Contractor shall take necessary precautions to guard against and 
eliminate fire hazards and to prevent damage to construction work, building 
materials, equipment, temporary field offices, storage sheds, and public and 
private property. The Contractor shall be responsible for providing, maintaining, 
and enforcing the following conditions and requirements during the entire 
construction period. 

   
1.16.1 Fire Inspection: The Contractor’s Superintendent shall inspect the 
entire project at least once each week to make certain that the conditions 
and requirements are being adhered to. 

 
1.16.2 Hose: The number of outlets, supply of hose, and proper hose size 
to protect the construction area shall be determined by the local Fire 
Department and provided by the Contractor. Contractor responsible for 
communication with local Fire Department. 

 
1.16.3 Fires: Employees shall not be allowed to start fires with gasoline or 
kerosene or other highly flammable materials. No open fires shall be 
allowed. 

 
1.16.4 Flammable Building Materials: Only a reasonable working supply 
of flammable building material shall be located inside of, or on the roof of, 
any storage facility. 

 
1.16.5 Combustible Waste Materials: Oil-soaked rags, papers, and other 
highly combustible materials must be stored in closed metal containers at 
all times, and shall be removed from the site at the close of each day’s 
work and more often where necessary, and placed in metal containers with 
tight hinged lids. 

 
1.16.6 Gasoline and other flammable or polluting liquids/materials shall 
not be poured into sewers, manholes, or traps, but shall be disposed of, 
together with flammable or waste material subject to spontaneous 
combustion, in a safe manner meeting all applicable laws ans ordinances. 
Make appropriate arrangements for storing these materials outside of the 
building. 

 
1.16.7 Provide and maintain fire extinguishers during construction, 
conveniently located for proper protection, one fire extinguisher for each 
5,000 square feet of floor area or less, but not less than four extinguishers. 
Fire extinguishers shall be ten-pound ABC type. Extinguishers shall meet 
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approval of Underwriter’s Laboratory, and shall be inspected at regular 
intervals and recharged as necessary. 

 
1.17 All self-propelled construction equipment, except light service trucks, panels, 

pickups, station wagons, crawler type cranes, power shovels and draglines, 
whether moving alone or in combination, shall be equipped with a reverse signal 
alarm (hub-cap type). 

 
1.18. Temporary Offices (Inspector, Construction Manager, Architect/Engineer) 

 
1.18.1 Prior to starting work, provide and maintain, at Contractors cost, for 
duration of operations, separate temporary office facilities as required for Project 
Inspectors, Construction manager, and Architect’s administration. Recommend 
size of office trailer to be no less than 12’ x 60’. 

 
1.18.2 The office shall be conveniently located in area as directed by the District, 
and in close proximately of the project. Substantially and neatly constructed, 
weather-tight, well lighted, and neatly painted inside and out. The office shall be 
heated and cooled with provision for power and internet connection. It shall have 
doors, which are separately keyed, and two or more windows on opposite sides. 

 
1.18.3 The facilities for the Project Inspectors, Construction Manager, and 
Architect's use shall be not less than described herein.  The field office facilities 
shall be of suitable size to accommodate the Project Inspectors office. 
Construction Manager, and Architect office and an open planning area. The 
location of the field office trailer will be determined at the time of mobilization 
and shall be furnished and maintained with the following: 

 
1) The Project Inspector, Construction Manager and Architect’s field 

trailer offices shall be furnished each with an office desk (36"x72") 
total 3, One (1) adjustable padded, rolling desk chairs with arms 
chairs for each desk, one 3-shelf standard bookshelf each, one 4-
drawer legal size metal file cabinet each, one wastebasket. Each 
desk shall be provided with one phone line and one data line. 

 
2) The open area (in the middle of the trailer) shall be equipped with 

a 42“ wall mounted Monitor with HDMI computer connection 
capability, a plain paper colored (BizHub-Multipurpose) Copier, 
printer, fax and scanner, networked to a minimum of three (3) 
computer stations. Communication line to the (BizHub- 
Multipurpose) must be a dedicated service. One (1) 8' wide 
drawing layout table of a depth sufficient to allow full size 
drawings to be laid out flat and opened.  
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Upon completion of the project, Monitor, (BizHub-Multipurpose) 
Copier, printer, Fax and Scanner to become the property of the 
Ventura County Community College District.  

 
3) Costs of the field offices, supplies (paper. Toner, etc), and utilities, 

including cleaning service not less than 3 times per week, shall be 
by the Contractor.  

 
4) Provide and install software for computer systems including but 

not limited to, all software listed under article 1.19.1.3 or latest 
version as determined by the District, in original packaging and 
licensed to the Ventura County Community College District for 
use by the District, Architect Construction Manager and Project 
Inspector. Provide instruction and support as to use of same, 
including all licensing and support costs as required. Upon 
completion of the project, all software to become the property of 
the Ventura County Community College District. 

 
  5) Provide the following: (For use in open area) 

a) One (1) refrigerated bottled water dispenser, cups and 
water (not to exceed 10 gallons per week). 

b) All code books listed on the title sheet of the drawings, in 
electronic format. 

   c) Steel plan rack with plan holders (quantity for 10 ); 
   d) Bookshelves (48” x 60”); 
   e) One (1) conference table (48” x 96”); 

g)       Twelve (12) conference table chairs; 
h)       Two (2) waste baskets. 
i)       One (1) 3’ x 4’ (Minimum) white Board with colored dry                
            markers and eraser. 

 
1.19 Temporary Electronic Communications Equipment and Licensed Software 

 
1.19.1 Contractor shall provide at the site, in the office, the following for the use 

by the Project Inspectors, and Construction Manager: 
   

1) Two (2) Dell M6600  (or latest version) 17” Laps top containing: 
 

 a. Intel® Core™ i5-2520M (Dual Core 2.50GHz, 3M cache) with Turbo 
BoostTechnology 2.0 Processor (or faster) 

 b. Genuine Windows® 7 Professional, No Media, 64-bit, English Operating System (or 
latest version) 

 c. 17.3" UltraSharp™ FHD(1920x1080) Wide View LED Multi-Touch w/Stylus, 
Premium Panel Guarantee Display (minimum) 

 d. 4GB DDR3 SDRAM at 1333MHz Memory (minimum)
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 e. 500GB hard drive (7200RPM) Hard Drive (minimum)

 f. 8X DVD+/-RW Slot Load w/Roxio and Cyberlink PowerDVD™, no media Optical 
Drive (minimum) 

 g. AMD® FirePro® M8900 Mobility Pro Graphics with 2GB GDDR5 Video Card 
(minimum) 

h. HDMI connection to wall mounted monitor. 

 
Upon completion of the project, Computers to become the property of the 
Ventura County Community College District. 

 
2) Provide one (1) Large Format Network Scanner, (Colortrac Model 

Ci40 c with Scan works software) and one (1) imagePROGRAF 
iPF700 (or equal) wide format printer alone with  supplies (paper, ink 
etc) capable of scanning and copying full size construction documents. 
Scanner and wide format copier to be networked to a minimum of 
three (3) computers. Scanner and wide format copier to be the property 
of the District upon completion of the project. 

3) Software to be included for each computer provided unless otherwise 
noted: 

a. Latest version of Windows operating system. Minimum 
Windows 7. 

b. Adobe Acrobat latest edition Professional, boxed CD. 
c. Latest Microsoft office professional. Boxed CD. 
d. One copy only – Full version of most recent Revit 2013 format 

software with two (2) user licenses, in original packaging. 
 
All software to licensed to and become the property of Ventura 
County Community College District. 
  

4) Contractor shall supply toner and paper, as needed.  One replacement 
toner cartridge shall be kept on hand in the District’s Construction 
Manager’s possession at all times for the duration of the project. 

 
Contractor shall provide similar electronic communication equipment for the 
Contractor’s personnel such as Project Manager, Superintendent, and all of 
Contractor’s project engineers. 

 
1.20 Temporary Office (Contractor’s Trailer) 
  

1.20.1 Prior to starting work, provide and maintain for duration of operations, 
temporary office facilities as required for Contractor's administration; 
likewise, all necessary sheds and facilities for proper storage of tools, 
materials, and equipment employed in performance of work. 
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1.20.2 The office shall be a separate structure. The location of the office trailer 
will be determined at the time of mobilization to be acceptable to the 
District.  The office structure shall be substantially and neatly constructed, 
weather-tight, well lighted, and neatly painted inside and out. The office 
shall be heated and cooled.  It shall have doors that are separately keyed 
and two or more windows on opposite sides. 

 
1.20.3 The facilities for Contractor's use shall be of suitable size to accommodate 

the office, and shall be furnished with whatever facilities the Contractor 
needs. 

 
1.20.4 Costs of the field offices and utilities, including cleaning service, shall be by 

the Contractor. 
 
1.21 Temporary Scaffolding, Stairs, and Hoists 

Provide and maintain for duration of work, in accordance with CAL-OSHA and 
applicable laws and ordinances, all required temporary standing scaffolding, and 
temporary stairs, ladders, ramps, runways and hoists for use of all trades, unless 
otherwise specified in Contract Documents. 

 
1.22 Temporary Guards, Barricades, and Lights 
 

1.22.1 Provide construction canopies, barricades, fences, guards, railings, lights, 
and warning signs necessary and required by law, and take necessary precautions 
required to avoid injury or damage to any and all persons and property. 
 
1.22.2 Provide and maintain protective fences and barricades as shown on 
drawings and as Contractor may deem necessary to protect construction yard, 
storage areas and work in place, subject to approval as to type and appearance. Hog 
wire fencing is not acceptable Remove all temporary fences and barricades upon 
project completion.  

 
1.23 Protection of Work and Facilities 
  

1.23.1 Protect all adjacent property, roads, streets, curbs, shrubbery, lawns, erosion 
control materials and planting during construction operations. All damaged material 
shall be replaced and/or repaired at the expense of the Contractor.  Maintain a chain 
link fence around the perimeter of the project’s site for the duration of construction 
and if necessary patch damage due to fence installation. 

 
1.23.2 Upon completion deliver the entire work to the District in proper, whole and 
unblemished condition. Work outside of the immediate construction site shall be 
restored to a whole and unblemished condition immediately upon completion of 
that portion of the work.   
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1.23.2.1  Parts of work in place that are subject to injury, because of 
operations being carried on adjacent thereto, shall be covered, boarded up, 
or substantially enclosed with adequate protection. 

 
1.23.2.2  The Contractor shall be responsible for preventing the 
overloading of any part of the facilities beyond their safe calculated 
carrying capacity by the placing of materials and/or equipment, tools, 
machinery, or any other items thereon. 

 
1.23.2.3   The District may provide such watchman services deemed 
necessary to protect the District's interest, but any protection so provided 
by the District shall not relieve the Contractor of the responsibility for the 
safety and condition of the work and material until the completion and 
acceptance thereof.  The Contractor shall employ such watchman services 
as he may deem necessary to properly protect and safeguard the work and 
material. 

 
1.24 Special Controls 
  

1.24.1.Use of Powder-Driven Fasteners 
The use of powder set (cartridge type) anchors or lugs for attaching of any work is 
strictly prohibited on this project unless approved in writing by the Architect. 

 
1.24.2 Use of Explosives   
Blasting will not be permitted unless approved in writing by the Architect. 

 
1.24.3 Dust Control Through-out the entire Contract period, effectively dust-
palliate the working area, roads, and storage areas constructed under this Contract 
and involved portions of the site, except during such periods that other contractors 
may be performing work of separate contracts in these areas. Such application 
shall consist of intermittent watering and sprinkling of such  frequency as 
will satisfactorily allay the dust during all hours that work is being performed. At 
no time shall water be allowed to pond or puddle.  Ponds and puddles shall be 
removed immediately and steps taken to remove or dry the mud resulting from the 
ponds or puddles. 

 
1.25 Water Control 

Surface or subsurface water or other fluid shall not be permitted to accumulate in 
excavations or under the structures.  Should such conditions develop or be 
encountered, the water or other fluid shall be controlled and suitably disposed of 
by means of temporary pumps, piping, drainage lines and ditches, dams or other 
methods approved by the Architect. 

 
1.26 Project Identification 

Provide and maintain one sign only on the property at location as directed by 
Architect.  Signboard shall contain information and be of size as detailed on the 
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drawings. Small direction signs may be installed if specifically approved by 
Architect. Signs by subcontractors and material suppliers will not be permitted. 

 
1.27 Contractor Vehicles on Campus 

Contractor's vehicles shall be restricted to access routes established by the 
Director of Facilities, Maintenance & Operation.  Parking of Contractor's 
employees’ vehicles will be limited to areas as established by the Director of 
Facilities, Maintenance & Operation, not necessarily adjacent to the site. 

 
1.28 Removal of Temporary Construction 

Remove temporary office facilities, toilets, storage sheds, fences, and other 
construction of temporary nature from site as soon as progress of work permits.  
Recondition and restore portions of site occupied by same to a condition 
acceptable to Architect. 

 
1.29 Use of Facilities 

The Contractor and subcontractor shall not, during hours of construction or at 
times when they are on site to perform work under the contract, use any of the 
campus facilities, including but not limited to, the restrooms, phones and 
roadways and the like without prior permission of the campus Director of 
Facilities, Maintenance & Operations. 

 
1.30 Damages 

The Contractor shall be responsible to report and repair, at no additional cost to 
the District, any damage to College property caused by Contractor, Contractor’s 
employees, Subcontractors, material suppliers, or any other persons or entities, 
which are onsite as a result of the Contract and work there under.  Contractor shall 
notify the Director of Facilities, Maintenance & Operations and Construction 
manager in writing immediately (not exceeding one hour) of the occurrence, and 
provide a description of the damage and the exact location.  The Contractor shall 
immediately contact the Director of Facilities, Maintenance & Operations, the 
Construction Manager and Project Inspector, and immediately repair the damage 
using materials of equal or superior grade to that which was damaged.  No 
backfilling or covering up of damage or repairs shall be performed by the 
Contractor until such time as the District representative has inspected the work 
and provided the Contractor with written approval to cover the work.  

  
1.31 Waste Management 

Contractor shall not use the campus dumpsters, or dispose of waste or any other 
items, on Campus. 

 
1.32 State and College Regulations 

The Contractor and his Subcontractors shall comply with all District, City, 
County and State regulations regarding noise, dust, smoke, fire and safety rules, 
and shall keep the site and surrounding areas clean and free of debris. 
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1.33 Drawings and Plans 
The terms “drawings” and “plans” are used interchangeable in the Contract 
Documents and have the same meaning.  

 
1.34 Approval for Commencement of Work 

The Contractor shall obtain approval from the Director of Facilities Maintenance 
& Operations, before commencing work in any existing occupied area, or before 
working on existing piping, wiring, or equipment.  The Contractor shall indicate 
the particular area where work will be in progress and the length of time any 
existing system will be out of service. This work is to be scheduled in such a 
manner so as not to disrupt present operations, where possible. If new 
construction requires interruption of present operations, the Contractor shall 
obtain approval from the parties named above, after providing them with specific 
information regarding areas, dates, hours of the day, and number of hours any 
interruption is expected to take place. All interruption of services shall be 
approved by the Director of Facilities Maintenance & Operations, in writing, prior 
to such interruptions and at the sole discretion of the District. The Contractor shall 
perform such work on weekends, after regular working hours, or in incremental 
blocks of time as directed by the District, at no additional cost to the contract 
price. Work performed as herein described shall not be a basis for an extension to 
the contract time for completion of all work. 

 
1.35 Verify Existing Conditions 

The Contractor shall verify, identify and locate all utilities (above and below 
grade, visible and concealed), and all conditions and dimensions of the Work as 
described in the Contract Documents,  prior to starting construction.  All 
Subcontractors shall verify at the Site all conditions and measurements related to 
their work. 

 
1.36 Scaling Dimensions from Drawings 

In no case shall working dimensions be scaled from plans, sections, or details 
from the Working Drawings.  If no dimension is shown, the Contractor shall 
request in writing that the Architect provide clarification and dimensions.  

 
1.37 Similar Conditions 

The intent is to provide a fully functional finished product, complete in every 
respect.  Where a specific detail is not shown, the construction shall be similar to 
that indicated or noted for similar conditions and as necessary for a complete 
installation. References of notes and details to specific conditions and locations 
shall not limit their applicability. Materials for similar use shall be of the same 
type and manufacturer, unless otherwise indicated or specified as different. Any 
deviation must be approved in writing, by the Architect and District, prior to 
incorporation into the work.   
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1.38 Handicap Access Regulations 
The Contractor and all Subcontractors shall comply with Title 24, Disabled 
Access Regulations and ADA, Americans with Disabilities Act Regulations, 
whether or not specifically indicated on the Contract Documents. Where existing 
paths of travel are interrupted due to construction, barrier-free paths of travel shall 
be maintained by the Contractor, without adjustment to Contract Price or Contract 
Time. 

 
1.39 Items marked “N.I.C.” (Not in Contract) 

Items marked N.I.C. in the Drawings are not part of the Work. In most instances, 
they are included for coordination under this Contract of the Work with 
concurrent or future work outside this contract. However, the Contractor shall 
review all items marked N.I.C. and provide the District and Architect notice and 
deadline dates of when the items are needed onsite for coordination and 
incorporation into the project.  Failure by the Contractor to give notice to the 
District and Architect and to provide such notice in sufficient time so as to allow 
District to select, order and receive the items shall not be the basis for delay 
claims, time extensions, or increased cost to the contract price.  

 
1.40 Coordination for all Trades 

The Contractor shall be responsible for the proper location and size of openings 
for all trades, and shall coordinate all construction as indicated by the Contract 
Documents, including Shop Drawings reviewed by the Architect. 

 
1.41 Items Not Identified in Construction Documents 

Any conditions or installations not identified in the Contract Documents and 
affecting the Work to be performed shall be brought to the attention of the 
Architect in order that cost and responsibility for any added work may be 
determined before work is undertaken. The Contractor’s notice to the Architect of 
such installations or conditions shall be in writing.  Pending receipt of written 
direction  from the Architect, the Contractor shall not disturb or perform 
construction operations in any area affected by such installations or conditions. 

 
1.42 Vehicular Access and Parking 

Construction, which might affect existing College vehicular access and parking, 
shall be scheduled during non-school hours. The Contractor shall immediately 
vacate any area if Contractor’s operations or activities curtail vehicular access to 
the campus or to parking. Fire Department vehicular access to and around the 
construction area shall be maintained at all times by the Contractor clear of 
obstruction. Contractor shall provide keys to all gates to local Fire Department 
and District representatives for gate access. 

 
1.43 Right of Access 

The District, or its representative(s), and the Architect shall be able at all times to 
enter the construction site and observe the work.  They shall have the right to 
reject defective materials and workmanship and to require appropriate corrections 
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at the Contractor’s expense. The Contractor shall not be relieved of any 
responsibility under this contract to provide materials and equipment in 
accordance with the Contract Documents for failure by the Architect and/or 
District representatives to discover, or otherwise bring to the attention of the 
Contractor, any deficiencies with the work. 

 
1.44 Restoration of Existing Conditions 

The Contractor shall restore all landscaping, paving, and grading to the original 
condition at all areas adjoining the construction sites. Prior to performing any 
work on the project, the Contractor shall, at his sole expense, locate and mark the 
locations of all components of the irrigation systems which will, or may be, 
affected by or interfere with work under the contract.  The Contractor shall meet 
with the Director of Facilities, Maintenance & Operations to develop a plan and 
schedule to expose and rework the irrigation system as necessary to maintain 
continuous uninterrupted functioning of the irrigation system.  In the event that 
irrigation lines, sprinklers, control wiring or the like are damaged, the Contractor 
shall notify the District Project Manager/Director of Facilities Maintenance & 
Operations Office representative within one (1) hour, and within four (4) hours of 
the occurrence provide a written description of the damage and its exact location. 
The Contractor shall immediately repair the damage using materials of equal or 
superior grade to that which was damaged. No backfilling or covering up of 
damage or repair shall be performed by the Contractor until such time as the 
Director of Facilities Maintenance & Operations Office representative has 
inspected the work and provided the Contractor with approval to cover the work. 
 
 Should cutting or removal of existing concrete be necessary in the execution of 
the work, such cutting and or removal shall extend from panel joint to panel joint.  
Replacement concrete for all walkways shall be a minimum of 3,500  pound 
compressive strength with minimum ¾” aggregate, or greater as directed by the 
Architect or Structural Engineer.  Replacement concrete shall be a minimum of 4“ 
thick, with edges thickened to 6”minimum, and shall contain #4 rebar, 18” O.C. 
ea. way, and doweled a minimum of 6” into adjacent concrete and fastened in 
place with two part epoxy designed for this purpose.  Contractor shall provide 
deep scored control joints at 10’ O.C. intervals unless otherwise directed by the 
Architect or the District.  All soil beneath concrete shall be brought to minimum 
90% compaction, or as directed by the Soils Engineer. 

 
1.45 Municipal Laws and Regulations 

The Contractor shall have full knowledge of, and at no additional cost to the 
contract comply with, all laws and regulations including, but not limited to, 
limitations on noise, hours of operation, hauling routes or limits on weight of 
equipment traveling on adjacent streets, and any other limitations which might 
affect the Contractor’s work and operations.   
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1.46 Weekend Hours 
 The contract time is expressed in calendar days. The Contractor may perform 

work, with prior notification as per Article 1.07 of the Special Conditions, on 
weekends or holidays, at his discretion.  Should it be necessary for inspectors, 
District personnel, consultants, or Construction Manager to visit the work site on 
weekends or holidays, additional cost, if any, shall be reimbursed to the District 
by the Contractor.  The District, at its sole discretion, may direct certain portions 
of the work to be performed after hours, or on weekends or holidays, in order to 
minimize interruption to the academic operations of the College.  The Contractor 
shall reflect in his Progress Schedule all work, which may impact academic 
operations, and at Contractor’s sole expense, and as directed by the District, 
perform all work at times convenient to the District.  

 
1.47  Grading Permit & Haul Permit 

Contractor must meet all insurance and bond requirement to pull a grading permit 
and haul permit form the City of Moorpark. The District will pay the cost of the 
grading permit directly to the Coty of Moorpark and the Contractor will be 
responsible for paying for the haul permit. 

 
1.48 Testing and Inspection Costs 
  
 1.48.1 All costs for testing and inspection shall be paid by the District. However, 

the Contractor shall be responsible for all costs incurred for re-testing that may be 
required due to failed tests Upon receipt from the Contractor of a Progress 
Schedule in accordance with the Contract Documents, the District shall provide a 
copy of the Progress Schedule to the Testing Laboratory and obtain from them a 
cost to perform all necessary inspections for the project based on the timeframes 
set forth in the Progress Schedule. The Contractor shall reimburse the District for 
quantities, which exceed the scheduled amounts of time. 

 
1.48.2 If the Contractor uses a fabricator or supplier subject to DSA inspection or 
documentation from beyond a 100 mile radius of the Project Site, costs above and 
beyond those for the same inspections and documentation were it to occur within 
a 100 mile radius of the Project Site, including, but not limited to, out of state 
tests and inspections, per diem, travel, or the like, will be paid by the District and 
the District shall be reimbursed by the Contractor upon submittal by the District 
to the Contractor of the costs incurred.  

 
1.49 Needless Requests for Information 

Any needless Request for Information (RFI) will be billed to the Contractor by 
the A/E team at the additional service rate contained in their respective contracts.  
A needless RFI is any request for which an answer is in the plans or 
specifications, or Contract related correspondence, prior to the date of the RFI.  
Needless punch list visits will be billed in the same way.    
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1.50 E-Mail Address 
All parties shall have an Email address and be responsible for all correspondence 
distributed via  Email.   

 
1.51 Service Charges 

Electrical, water, telephone, and other utility charges will be billed to the contract 
at the same rate paid by the Ventura County Community College District 
(VCCCD). 

 
1.52   Material Substitutions 

Any and all material specification substitutions must be submitted to the Architect for 
approval no later than seven (7) days prior to the bid due date.  Any substitutions 
submittal after that date will not be consider, unless specified product has ceased to 
exist. 
  

1.53 Electronic Schedule Files 
Pursuant to the requirements of the General Conditions under Article 7, the Contractor 
shall provide copies of project schedules submitted to the District on paper, including 
but not limited to, weekly, semi-monthly & monthly schedule updates, on compact 
discs, in the proper file format to function in the scheduling program provided by the 
Contractor to the District as required under Article 7 of the General Conditions. 

 
1.54  Changes to the Work for Contractor Convenience 

Any changes to the Work resulting from a request by the Contractor to deviate from the 
approved Contract Documents or as a result of the Contractor not following the Contract 
Documents that requires additional architectural or engineering services, including but 
not limited to document submittal to the Division of State Architects (DSA), will be 
billed to the Contractor by the A/E team at the additional service rate contained in their 
respective contracts. 

 
1.55  Mark-Ups on Changes to the Work 

In the event of Changes to the Work, the mark-up for all general conditions, costs, 
overhead (including home and field office overhead), profit and bond, shall not 
exceed Twenty Percent (20%) of the direct actual costs of the performance of an 
additive Change, as determined in accordance with the provisions of Article 9.4 of 
the General Conditions.  However, in the event that Contractor self-performs the 
entirety of the Change, the mark-up for all general conditions, costs, overhead 
(including home and field office overhead), profit and bond, shall not exceed 
Fifteen Percent (15%) of the direct actual costs of the performance of an additive 
Change, as determined in accordance with the provisions of Article 9.4 of the 
General Conditions. In addition, the mark-up shall include the actual, direct cost 
of the bond for such Change. 
 
The foregoing limitation or mark-up shall apply regardless of the number of 
subcontractors, of any tier, performing any portion of such additive Change to the 
Work.  In the event that the Work of such additive Change is performed in part by a 
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subcontractor, Contractor agrees to allocate at least Ten Percent (10%) to such 
subcontractor.  In the event the Change is deductive, the District shall receive a credit 
equal to the value of the direct actual costs of the Work of the deductive Change plus 
Five (5%) of such direct actual costs for all general conditions, overhead (including 
home and field office overhead), profit and bond. General Contractor may charge 
Overhead and Profit based on the direct cost to the Subcontractor(s).  General 
Contractor’s Overhead and Profit shall not be charged or calculated on top of, or as 
percentage of, the Subcontractor(s) or Vendor’s Overhead and Profit. 

 
1.56  Allowances  

The following allowances are in addition to the scope of the Work as defined in 
the Contract Documents and the Contractor shall add all Allowances to complete 
the work and shall include the total Allowances amount in the Bid Proposal Lump 
Sum Amount (Refer to Bid Proposal, Section 00210).  
 

List of Allowances 
Item Description Amount ($) 
1 No Allowance included in the Project [Enter Amount(s)] 
   
The District may utilize the above allowances up to the total amount during the 
course of construction by issuing a Work Order(s) to the Contractor.  A deductive 
Change Order will be issued at the completion of the Work to return the entire 
balance of the unused allowances to the District, without application of any mark-up. 

 
1.57  Inclement Weather Days 

Pursuant to Article 7.4.1 of the General Conditions, the number of Working Rain 
Days (including inclement weather) for this Contract is Twenty Five (25) 
Calendar days. Saturday & Sunday days apply only if Contractor had requested to 
work on those days as required per 1.07. 

 
1.58    District’s Construction Manager 

The District’s Construction Manager is Heery International, Inc. 
 

1.59 Communication via Phone/Fax/email 
Contractor’s phone, fax and email systems shall be in service at all times 24/7 for 
the duration of the contract. 
 

1.60 Storm Water Prevention Pollution Plan, SWPPP 
Contractor is responsible to implement and maintain the SWPPP program to 
comply with all local and State regulatory requirements. Testing and inspections 
will be performed by Independent consultant. All implementations of the SWPPP 
requirements will be the cost of the Contractor and all cost to be included in 
proposal. SWPPP plan and manual included in bid package. Refer to 
www.casqa.org for BMP Fact Sheet. 
 

[End of Section] 

http://www.casqa.org/
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SECTION 00900 
VENTURA COUNTY COMMUNITY COLLEGE DISTRICT 

LABOR COMPLIANCE PROGRAM 
 

 
 

On this day, ____________________________* the Board of Trustees (“Board”) of the Ventura  
                                                    (Date)  
 

County Community College District (“District”) hereby finds that the Ventura County Community  
 
College District has initiated and enforced its LCP, pursuant to Labor Code Section 1771.7(d)(1).(2),  
 
which has been approved by the Department of Industrial Relations. 
 
 
  
Contact Person 
 
  
Initial Approval Date 
 
 
 
 
 
 
 
 
 
 
*VCCCD Resolution C-18B - adopting a labor compliance program under AB 1506 for 
Proposition 47 and 55-funded public works projects - was adopted by the Board of Trustees 
December 7, 2004. 
 
 
 
 
 

INTRODUCTION 
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The Ventura County Community College District (District) issues this Labor Compliance Program 
(LCP) manual for the purpose of identifying its policy relative to the responsibilities and procedures 
applicable to the labor compliance provisions  of the state and federally funded public works contracts.  
This LCP contains the labor compliance standards required by state and federal laws, regulations, 
directives, as well as District policies and contract provisions. 
 
The California Labor Code Sections 1770 et seq. and Education Code Section 17424 require that all 
contractors on public works pay their workers based on the prevailing wage rates, which are established 
and issued by the Department of Industrial Relations, Division of Labor Statistics and Research. 
 
In establishing this LCP, the District adheres to the statutory requirements as enunciated in Section 
1771.5(b) of the Labor Code, which include: 
 

1. All bid invitations and public works contracts shall contain appropriate language concerning 
the requirements of this chapter. 

2. A pre-construction conference shall be conducted with the contractor and subcontractors to 
discuss federal and state labor law requirements applicable to the contract. 

3. Project contractors and subcontractors shall maintain and furnish, at a designated time, a 
certified copy of each weekly payroll containing a statement of compliance signed under 
penalty of perjury. 

4. The District shall review, and, if appropriate, audit payroll records to verify compliance with 
this chapter. 

5. The District shall withhold contract payments when payroll records are delinquent or 
inadequate. 

6. The District shall withhold contract payments equal to the amount of underpayment and 
applicable penalties when, after investigation, it is established that underpayment has 
occurred. 

 
It is the intent of the District to actively enforce this LCP on all District public works projects which use 
funds derived from either the Kindergarten - University Public Facilities Bond Act of 2002 or 2004 in 
accordance with Labor Code Section 1771.7.  
 
Should applicable sections of the Labor Code or Title 8 of the California Code of Regulations undergo 
alteration, amendment, or deletion, the District will modify the affected portions of this program 
accordingly. 
 
Questions regarding the District’s LCP and questions regarding the California Labor Code, 
including issues relating to this LCP, should be directed to:  Ventura County Community 
College District, Attn:  Capital Planning, Design and Construction, 103 Durley Avenue, 
Camarillo, CA  93010. 
 
 
I.   PUBLIC WORKS SUBJECT TO PREVAILING WAGE LAWS 
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State prevailing wage rates apply to all public works contracts as set forth in Labor Code 
Sections 1720, et seq., and include, but are not limited to, such types of work performed under 
contract as construction, modernization, alteration, demolition, installation or repair.  The 
Division of Labor Statistics and Research (DLSR) predetermines the appropriate prevailing 
wage rates for particular construction trades and crafts by county.  

 
 Applicable Dates for Enforcement of the LCP: 
 
  The applicable dates for enforcement of a District’s LCP are established  

by Section 16425 of the California Code of Regulations. Contracts are not  
subject to the jurisdiction of the LCP until after the Program has received  
initial or final approval.   

 
II.   COMPETITIVE BIDDING ON DISTRICT PUBLIC WORKS CONTRACTS 
 
 The District publicly advertises upcoming public works projects to be awarded according to a 

competitive bidding process. 
  

All District bid advertisements (or bid invitations) and construction contracts shall contain 
appropriate language concerning the requirements of the Public Works chapter of the Labor 
Code. 

 
III. PRE-CONSTRUCTION MEETING 
 
 After the District awards the public works contract and prior to the commencement of the work, 

a Pre-Construction Conference shall be held by the District with the Contractor and listed 
subcontractor(s).   At that meeting, the District will discuss the federal and state labor law 
requirements applicable to the contract and will provide the Contractor and each listed 
subcontractor with a Checklist of Labor Law Requirements (presented in Attachment A) and 
will discuss in detail the following checklist items: 

 
1. The Contractor’s and subcontractor(s) duty to pay prevailing wages (Labor Code 

Section 1770, et seq.); 
 

2. The Contractor’s and subcontractor(s) duty to employ registered apprentices on public 
works projects (Labor Code Section 1777.5);  

 
3. The penalties for failure to pay prevailing wages, failure to employ registered 

apprentices, and failure to submit complete Certified Payroll Records, which include 
forfeitures and debarment (Labor Code Sections 1775, 1776, 1777.7, and 1813); 

 
 
4. The requirement to maintain and submit copies of weekly certified payroll records to the 

District with the pay application, but not less than monthly or within 10 days of request 
by the District and penalties for failure to do so under Labor Code Section 1776 (g). 
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This requirement includes and applies to all subcontractors performing work on District 
projects even if their portion of the work is less than one half of one percent (0.5%) of 
the total amount of the contract; 

 
5. The prohibition against employment discrimination (Labor Code Sections 1735 and 

1777.6; the Government Code; and Title VII of the Civil Rights Act of 1964, as 
amended); 

 
6. The prohibition against accepting or extracting kickbacks from employee wages (Labor 

Code Section 1778); 
 
7. The prohibition against accepting fees for registering any person for public works 

(Labor Code Section 1779) or for filing work orders on public works (Labor Code 
Section 1780); 

 
8. The requirement to list subcontractors (Public Contract Code Section 4100, et seq.); 
 
9. The requirement to provide the District’s Labor Compliance Program Representative(s) 

(LCPR(s)) a list of all subcontractors with contract amounts less than one half of one 
percent (0.5%). The District’s LCP also requires prompt notification of any changes, 
additions or deletions to the subcontractors list; 

 
10. The requirement to be properly licensed and to require all subcontractors to be properly 

licensed, and the penalty for employing workers while unlicensed (Labor Code Sections 
1021 and 1021.5, and Business and Professions Code Section 7000, et seq., under 
California Contractors License Law);  

 
11. The prohibition against unfair competition (Business and Professions Code Sections 

17200-17208);  
 
12. The requirement that the Contractor and subcontractor(s) be properly insured for 

Workers’ Compensation (Labor Code Section 1861); 
 
13. The requirement that the contractor(s) abide by the Occupational Safety and Health laws 

and regulations that apply to the particular public works project. 
 

The Contractor and subcontractor(s) present at the meeting will be given the opportunity to ask 
questions of the LCPR(s) relative to any of the Labor Law Requirements Checklist.  The 
Checklist of Labor Law Requirements will then be signed by the prime contractor’s 
representative, each subcontractor’s representative, and the District’s LCPR. If a subcontractor 
cannot attend the Pre-Construction Conference, then it shall be the prime contractor’s 
responsibility to forward the checklist of Labor Law requirements and any relevant information. 
Furthermore, the prime contractor shall collect signed copies from the absent subcontractors and 
submit them to the District as required in the contract for upfront documentation. 
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At the Pre-Construction meeting, the LCPR will provide the prime contractor(s) with a copy of 
the District’s approved LCP and all applicable Prevailing Wage Rate Determinations. Each 
contractor present will receive a pre-construction packet which includes: a copy of the checklist 
of Labor Law Requirements, applicable Prevailing Wage Rate Determinations, a blank certified 
payroll record form A-1-131, a blank fringe benefit statement, and additional information and 
forms pertaining to Labor Compliance. The LCPR will also state where a copy of the Districts 
LCP, applicable Prevailing Wage Rate Determinations, and Labor Code relating to Public 
Works and Public Agencies (Part 7, Chapter 1, Sections 1720-1861) will be available at all 
times. 
 
It will be the Contractor’s responsibility to provide copies of the approved LCP, if requested, to 
all subcontractors and to any substituted subcontractor performing work on the District’s 
project(s). 

 
IV. RESPONSIBILITIES OF CONTRACTOR(S) AND EACH SUBCONTRACTOR 
 
 A. Certified Payroll Records Required 
 
  The Contractor shall maintain payrolls and “basic payroll records” during the course of 

the work and shall preserve them for a period of three (3) years thereafter for all trades 
workers working at the District’s project sites.  Such records shall include the name, 
address, and social security number of each worker, his or her classification, a general 
description of the work each employee performed each day, the rate of pay (including 
rates of contributions for, or costs assumed to provide fringe benefits), daily and weekly 
number of hours worked, deductions made, and actual wages paid. 

 
 1. Submission of Certified Payroll Records 
 
  The Contractor shall maintain and submit all weekly certified payroll records, 

including those of all subcontractors, to the District with the pay application, but 
not less than monthly.  The District reserves the right to modify the CPR 
submittal frequency at its discretion.  Additionally, the Contractor shall be 
responsible for the submittal of payroll records of all subcontractors performing 
work on the public works project.  All weekly-certified payroll records shall be 
accompanied by an original statement of compliance signed by the contractor(s) 
under penalty of perjury pursuant to Labor Code Section 1771.5(b)(3) and 
applicable regulations. 

 
 
 
  Owner-Operators are to be reported by the Contractor employing them, rental 

equipment operators are to be reported by the rental company paying the 
workers’ wages. 

 
  Sole owners and partners who work on a contract must also submit a CPR listing 
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the days and hours worked, and the trade classification descriptive of the work 
actually done. 

   
Basic payroll records may be requested by the District or LCPR at any time and 
shall be provided within 10 days following the receipt of the request. 
 

2. Review of Certified Payroll Records 
 

Certified payroll records shall be routinely reviewed by the Contractor for the 
payment of prevailing wage rates. 

 
3. Full Accountability 
 

Pursuant to Labor Code Section 1772, workers employed by the Contractor and 
subcontractor(s) in the execution of any contract for public works are deemed to 
be employed upon the public work. 

 
  The name, address and social security number of every individual, laborer or 

craftsperson working at the project site must appear on the payroll along with 
the classification of the work performed, the wages being paid, and the days and 
hours worked.  The basic concept is that the employer who pays the trades 
worker must report that individual on its payroll.  This includes individuals 
working as apprentices in an apprenticeship craft.   

 
 In addition to submitting the certified payroll records to the District, the 
contractor(s) shall make the records available for inspection by the LCPR(s), an 
authorized representative of the District and the Department of Industrial 
Relations, and shall permit such representatives to interview trades workers 
during working hours on the project site. 

 
 4. Responsibility for Subcontractor(s) 

 
  The Contractor shall be responsible for ensuring adherence to labor standards 

provisions by its subcontractor(s).  Moreover, the Contractor is responsible for 
Labor Code violations by its subcontractors in accordance with Labor Code 
Section 1775 and applicable sections of the Labor Code and California Code of 
Regulations.    

 
 
 5. Payment to Employees 

 
  Employees must be paid unconditionally the full amounts which are due and 

payable for the period.  Therefore, an employer must establish a fixed workweek 
(i.e., Sunday through Saturday) with an established payday (such as every 
Friday, every other Friday, or the preceding day should such payday fall on a 
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holiday) but in no case less than semi-monthly (Labor Code Section 204).  On 
each and every payday, each worker must be paid all sums due as of the end of 
the preceding pay period and must be provided with an itemized wage statement 
(Labor Code Section 226). 

 
  As previously stated, any person who does not hold a valid contractor’s license 

cannot be a subcontractor (Labor Code Sections 1020-1024). Therefore, such a 
person and anyone hired by such a person is the worker or employee of the 
Contractor or bona fide subcontractor who contracted for his or her services for 
purposes of prevailing wage requirements, certified payroll reporting and 
workers’ compensation laws. 

   
A worker’s total hourly rate must equal or exceed the rate specified in the 
contract by reference to the Prevailing Wage Rate Determinations for the class 
of work actually performed.  Any work performed on Saturday, Sunday, and/or  
a holiday, or a portion thereof, must be paid the prevailing rate established for 
those days regardless of the fixed workweek.  The hourly rate for hours worked 
in excess of 8 hours in a day or 40 hours in a workweek shall be premium pay. 
All work performed in excess of 8 hours per day, 40 hours per week, on 
Saturday, on Sunday, and on holidays shall be paid in accordance with the 
applicable Prevailing Wage Determination. 

  
B. Apprentices 

 
  Contractors (general, prime, specialty, or subcontractor) shall employ Apprentices 

registered, individually, under a bona fide apprenticeship program registered with a 
State apprenticeship agency which is recognized by the State Division of 
Apprenticeship Standards. The allowable ratio of apprentices to journey persons in any 
craft/classification shall not be greater than the ratio permitted to the contractor as to its 
entire workforce under the registered program.  Any worker listed on a payroll at an 
apprentice wage rate who is not registered shall be paid the journey level wage rate 
determined by the Department of Industrial Relations for the classification of the work 
he/she actually performed.  An apprentice who is registered and has worked outside of 
the prescribed geographic area is not qualified to receive the apprentice rate and must be 
paid the journey level rate. Apprentices employed on public works must at all times 
work with or under the direct supervision of a journeyman (California Code of 
Regulations, Article 10, Section 230.1). 

   
Contractors who are not already approved to train by an applicable joint apprenticeship 
committee or unilateral committee must request the dispatch of required apprentices 
from one of the applicable apprenticeship committees whose geographical area of 
operation includes the site of the public work by giving the committee actual notice of at 
least 48 hours before the date the apprentices are required (CCR, Article 10, Section 
230.1). The contractor shall furnish written evidence of the registration (i.e., 
Apprenticeship Agreement or Statement of Registration) of apprentices employed on the 
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public works project, as well as the ratios allowed and the wage rates required to be paid 
thereunder for the area of construction. This evidence shall accompany the weekly-
certified payroll records reporting the apprentices in order to verify the payment of 
prevailing wages. 
   
Pre-apprentice trainees, trainees in nonapprenticeable crafts, and others who are not 
duly registered will not be permitted on public works projects unless they are paid full 
prevailing wage rates as journeypersons. 

   
Compliance with California Labor Code Section 1777.5 requires all public works 
contractors and subcontractors to: 
 
1. Submit contract award information (DAS 140) to an applicable apprenticeship 

program for the employment and training of apprentices for each craft or trade; 
 

 2. Request dispatch of apprentices and employ apprentices as available on public 
works projects in a ratio to journey persons as stipulated in the Apprenticeship 
Standards under which each Joint Apprenticeship Committee operates, but, 
except as otherwise provided in Labor Code Section 1777.5, in no case shall the 
ratio be less than one (1) apprentice hour to each five (5) journey person hours, 
unless a Certificate of Exemption is obtained and provided to the LCPR; 

 
 3. Contribute to the training fund in the amount identified in the prevailing wage 

rate publication for journey persons and apprentices.  Where the trust fund 
administrators cannot accept the contributions, then payment shall be made to 
the California Apprenticeship Council, utilizing the Training Fund 
Contributions” Form CAC 2, which should be forwarded to Post Office Box 
420603, San Francisco, CA  94142; and 

 
 4. If the contractor is registered to train apprentices it should be noted that a prior 

approval for a separate project does not confirm approval to train on another 
project.  The contractor/subcontractor must check with the applicable Joint 
Apprenticeship Committee to verify status. 

 
 
 
 
 
V. ENFORCEMENT ACTION 
 

A.  Duties of the District Under its LCP  
 
The District, as the District having an approved LCP, has a duty to the Director of the 
Department of Industrial Relations to enforce Labor Code Section 1720 et seq. in a 
manner consistent with the practice of the Division of Labor Standards Enforcement 
(DLSE) and as set forth in regulations found at 8 CCR Section 16000 et seq., and in 
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accordance with Precedential Public Works Decisions issued by the Director all of 
which are available at the Department of Industrial Relations Home Page 
(www.dir.ca.gov). The District shall undertake enforcement action in furtherance of its 
responsibilities as follows: 
 
1. Review Certified Payroll Records.  Certified payroll records furnished by 

contractors and subcontractors shall be regularly and timely reviewed by the 
District to monitor payment of prevailing wages. The District will withhold the 
progress payments when payroll records are delinquent or inadequate (Labor 
Code Section 1771.5 (b.5)). 

 
2. Audits/Investigations.  Audits/investigations may be conducted by the District 

when deemed necessary, and shall be conducted at the request of the Labor 
Commissioner. 

 
a. An audit consists of a comparison of payroll records to the best available 

information as to the actual hours worked and classifications of workers 
employed on the contract.  Records should be made available to show 
that the audits conducted are sufficiently detailed to verify compliance 
with the prevailing wage requirements of the Labor Code. 

 
b. An audit record in the form set out in Attachment B, and as provided in 

8 CCR Section 16432, complies with the Labor Code requirements. 
 
3. Withholding Contract Payments for Violations of the Requirements of Chapter 1 

of Part 7 of Division 2 of the Labor Code.  The District shall withhold contract 
payments when payroll records are delinquent or inadequate or when, after an 
investigation, it is established that underpayment of the prevailing wage has 
occurred.  The authority of an approved LCP to withhold contract payments is 
found in Labor Code Section 1771.6 and is also subject to provisions contained 
at 8 CCR Section 16435 et seq.  As explained more fully below, the District will 
first obtain approval from the Labor Commissioner of the amounts of unpaid 
penalty and wage money assessed by the District (“forfeitures”) for violations of 
the prevailing wage laws; thereafter, the District will provide notice of 
withholding of contract payments to the contractor and other affected parties (a 
subcontractor and bonding company, if applicable) as required by law.  The 
procedures to be followed by the District in obtaining approval of a forfeiture 
from the Labor Commissioner and providing notice of withholding to the 
contractor and other affected parties will be consistent with the code sections 
and regulations cited above, and definitions included therein (see Appendix A – 
“Definitions” – attached hereto), and are summarized as follows: 

 
Step No. 1 Approval of Amount of Forfeiture by the Labor Commissioner 
 

A. The District shall request approval of the amount of a proposed forfeiture by 
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filing a report with the Labor Commissioner which contains at least the 
following information: 

 
1. The date that the public work was accepted, and the date that a Notice of 

Completion was recorded; 
 
2. Any other deadline which if missed would impede collection; 

 
3. Evidence of violation, in narrative form; 

 
4. Evidence of the audit/investigation that has occurred;  

 
Note:  A report requesting approval of the amount of a proposed forfeiture only 
assessed for delinquent or inadequate payroll records pursuant to Labor Code 
Section 1776 (g) need only refer to evidence that the contractor failed to provide 
certified payroll records or basic payroll records (see, section IV A. 1. above) 
within ten (10) days of receipt of the request, and the amount of the proposed 
forfeiture for delinquent or inadequate payroll records calculated at twenty-five 
dollars ($25) for each calendar day, or portion thereof, for each worker, until strict 
compliance is effectuated. 

 
5 Evidence that the contractor and subcontractor were given the 

opportunity to explain why there was no violation, or whether the failure 
to pay the correct rate of wages was a good faith mistake and, if so, 
whether the error was promptly and voluntarily corrected upon being 
brought to the attention of the contractor and subcontractor; 

 
6. Where the District seeks not only amounts of wages but also a penalty 

under Labor Code Section 1775 as part of the forfeiture, and the 
contractor or subcontractor has unsuccessfully contended that the cause 
of the violation was a good faith mistake, a short statement should 
recommend a penalty amount (computed at not more than fifty dollars 
($50) for each calendar day, or portion thereof, for each worker paid less 
than the prevailing wage rates), except as provided under subdivision (b) 
of Labor Code 1775, by any subcontractor under the contractor, whereas 
the penalty may not be less than ten dollars ($10) for each calendar day, 
or portion thereof, for each workers paid less than the prevailing wage 
rate, unless the failure of the contractor or subcontractor was a good 
faith mistake and, if so, the error was promptly and voluntarily corrected 
when brought to the attention of the contractor or subcontractor; whereas 
the penalty may not be less than twenty dollars ($20) for each calendar 
day, or portion thereof, for each worker paid less than the prevailing 
wage rate, if the contractor or subcontractor has been assessed penalties 
within the previous three years for failing to meet its prevailing wage 
obligations on a separate contract, unless those penalties were 
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subsequently withdrawn or overturned; and whereas the penalty may not 
be less than thirty dollars ($30) for each calendar day, or portion thereof, 
for each worker paid less than the prevailing wage rate, if the Labor 
Commissioner determines that the violation was willful, as defined in 
subdivision (c) of Section 1777.1 and reasons therefore; if the amount of 
wages sought involves overtime, penalties under Labor Code Section 
1813 should be calculated as follows:  twenty-five dollars ($25) for each 
calendar day during which each worker was required or permitted to 
work more than eight hours in any one calendar day and 40 hours in any 
one calendar week; 

 
7. Where the District seeks only wages, or a penalty under Labor Code 

Section 1775 of no more than fifty dollars ($50) per calendar day as part 
of the forfeiture, and the contractor has successfully contended that the 
cause of the violation was a good faith mistake, a short statement should 
recommend a penalty amount, and reasons therefore, pursuant to Labor 
Code Section 1775; if the amount of wages sought involves overtime, 
penalties under Labor Code Section 1813 should be calculated as 
follows:  twenty-five dollars ($25) for each calendar day during which 
each worker was required or permitted to work more than eight hours in 
any one calendar day and 40 hours in any one calendar week; 

 
8. Interest shall accrue on all due and unpaid wages at the rate described in 

subdivision (b) of Section 3289 of the Civil Code, as per subdivision (b) 
of Labor Code 1741.  The interest shall accrue from the date that the 
wages were due and payable, as provided in part 7 (commencing with 
Section 1720) of Division 2, until the wages are paid. 

 
9. Whether the affected Contractor or Subcontractor has a prior record of 

failing to meet its prevailing wage obligations. 
 

10 Whether the LCP for the District has been granted initial, extended 
initial or final approval.  

 
a. The report should be served on the Labor Commissioner as soon 

as practicable after the violation has been discovered, and not 
less than thirty days before final payment, but in no event later 
than 320 days after the District’s acceptance of the public work 
or 320 days after the filing of a valid Notice of Completion in the 
Office of the County Recorder, whichever occurs last. 

 
b. A copy of the proposed forfeiture and the report shall be served 

on the contractor and subcontractor, if applicable, at the same 
time as it is sent to the Labor Commissioner.  The District may 
exclude from the documents served on the affected Contractor 
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and Subcontractor copies of documents secured from the 
affected Contractor or Subcontractor during an audit, 
investigation, or meeting, if those are clearly referenced in the 
report.  The Notice of Deadlines form attached hereto, as 
Attachment C shall accompany the report. 

 
c. The Labor Commissioner shall affirm, reject, or modify the 

forfeiture in whole or in part as to penalty and/or wages due. 
 

d. The Labor Commissioner’s determination of forfeiture is 
effective on one of the two following dates: 

 
i. For programs with initial approval or an extension of 

initial approval pursuant to 8 CCR Section 16426, on the 
date the Labor Commissioner serves by first class mail, on 
the political subdivision and on the Contractor, an 
endorsed copy of the proposed forfeiture, or a newly 
drafted forfeiture statement which sets out the amount of 
forfeiture approved.  Service on the contractor is effective 
if made on the last address supplied by the contractor in 
the record.  The Labor Commissioner’s approval, 
modification or disapproval of the proposed forfeiture 
shall be served within 30 days of receipt of the proposed 
forfeiture. 

 
ii. For programs with final approval, approval is effective 20 

days after the requested forfeitures are served upon the 
Labor Commissioner, unless the Labor Commissioner 
serves a notice upon the parties, within that time period, 
that this forfeiture request is subject to further review.  
For such programs, a notice that approval will follow such 
a procedure will be included in the transmittal of the 
forfeiture request to the contractor. If the Labor 
Commissioner notifies the parties of a decision to 
undertake further review, the Labor Commissioner’s final 
approval, modification or disapproval of the proposed 
forfeiture shall be served within 30 days of the date of 
notice of further review. 

 
Step No. 2 Notice of Withholding and Review Thereof 
 

A. Notice of Withholding of Contract Payments  
 

1. After determination of the amount of forfeiture by the Labor 
Commissioner, the District shall provide notice of withholding  of 
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contract payments to the Contractor and Subcontractor, if applicable. 
The notice shall be in writing and shall describe the nature of the 
violation and the amount of wages, penalties, and forfeitures withheld. 
Service of the notice shall be completed pursuant to Section 1013 of the 
Code of Civil Procedure by first-class and certified mail to the 
Contractor and Subcontractor, if applicable.  The notice shall advise the 
Contractor and Subcontractor, if applicable, of the procedure for 
obtaining review of the withholding of contract payments.  The District 
shall also serve a copy of the notice by certified mail to any bonding 
company issuing a bond that secures the payment of prevailing wages 
covered by the notice and to any surety on a bond, if their identities are 
known to the District.   

 
A copy of the Notice of Withholding of Contract Payments (NWCP) 
to be utilized by the District is found as Attachment D to this 
document. 
 

B. Opportunity for Early Settlement 
 

1. The Affected Contractor or Subcontractor may, within 30 days following 
the service of a NWCP, request a meeting with the District for the 
purpose of attempting to settle the dispute regarding the Notice. The 
meeting shall be held in person or by telephone and shall take place 
before the expiration of the 60-day limit for filing a Request for Review.  

 
2. No evidence of anything said or any admission made for the purpose of, 

in the course of, or pursuant to, such settlement meeting shall be 
admissible or subject to discovery in any administrative or civil 
preceding. No writing prepared for the purpose of, in the course of, or 
pursuant to, such a settlement meeting, other than a final settlement 
agreement, shall be admissible or subject to discovery in any 
administrative or civil proceeding (C.C.R. Article 8, Section 17221). 
 

C. Request for Review of NWCP 
 

1. An Affected Contractor or Subcontractor may obtain review of a NWCP 
under this chapter by transmitting a written request for a review to the 
office of the LCP that appears on the NWCP within 60 days after service 
of the NWCP.  If no hearing is requested within 60 days after the service 
of the NWCP, the NWCP shall become final. 

 
2. Within 10 days following the receipt of the request for a review hearing, 

the LCP shall transmit to the Office of the Director-Legal Unit the 
request for review and copies of the Notice of Withholding of Contract 
Payments, any audit summary that accompanied the notice, and a proof 
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of service or other documents showing the name and address of any 
bonding company or surety that secures the payment of the wages 
covered by the notice.   

 
A copy of the required Notice of Transmittal to be utilized by the 
District is found as Attachment E to this document. 

 
3. Within 10 days following its receipt of a Request for Review, the 

District shall also notify the Affected Contractor or Subcontractor of its 
opportunity and procedures for reviewing evidence to be utilized by the 
District at the hearing on the Request for Review. The contractor or 
subcontractor shall be provided an opportunity to review evidence to be 
utilized by the LCP at the hearing within 20 days of the receipt by the 
LCP of the written request for a hearing.  Any evidence obtained by the 
LCP subsequent to the 20-day cutoff shall be promptly disclosed to the 
contractor or subcontractor (C.C.R. Article 8, Section 17224). Upon 
receipt of a timely request, a hearing shall be commenced within 90 days 
before the director, who shall appoint an impartial hearing officer 
possessing the qualifications of an administrative law judge pursuant to 
subdivision (b) of Section 11502 of the Government Code.  The 
appointed hearing officer shall be an employee of the department, but 
shall not be an employee of the Division of Labor Standards 
Enforcement.  

 
A copy of the Notice of Opportunity to Review Evidence Pursuant to 
Labor Code Section 1742 (b) form is found as Attachment F to this 
document. 

 
D. Finality of Assessment or of Withholding of Contract Payments When No 

Timely Request for Review is filed; Authority of District to Disburse Withheld 
Funds. 
 
1. Upon the failure of an Affected Contractor or Subcontractor to file a 

timely Request for Review under Labor Code Section 1742(a) and 
C.C.R. Article 8, Section 17228, the Assessment or NWCP shall become 
a “final order” as to the Affected Contractor or Subcontractor that the 
Labor Commissioner may certify and file with the superior court in 
accordance with Labor Code Section 1742(d). 
 

Step No. 3  Burdens of Proof on Wages and Penalties 
 
A. The District has the burden of coming forward with evidence that the Affected 

Contractor or Subcontractor: 
 

1. Was served with an Assessment of NWCP in accordance with C.C.R. 
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Article 8, Section 17220; 
 

2. Was provided a reasonable opportunity to review evidence to be utilized 
at the hearing in accordance with C.C.R. Article 8, Section 17224; 

 
3. That such evidence provides prima facie support for the Assessment or 

NWCP. 
 
If the District meets its initial burden, the Affected Contractor or Subcontractor shall 
have the burden of proving that the basis for the NWCP is incorrect (CCR, Article 8 
Section 17250).  The NWCP shall be sufficiently detailed to provide fair notice to the 
contractor or subcontractor of the issues at the hearing. 
 

Step No. 4 Liquidated Damages (C.C.R. Article 8 Section 17251) 
 
A. With respect to any liquidated damages for which an Affected Contractor, 

Subcontractor, or Surety on a bond becomes liable under Labor Code Section 
1742.1, the District shall have a further burden of coming forward with evidence 
to show the amount of wages that remained unpaid as of 60 days following the 
service of the Assessment or the NWCP.  The Affected Contractor or 
Subcontractor shall have the burden of demonstrating that he or she had 
substantial grounds for believing the Assessment or NWCP to be in error. 
Adequate demonstration of the following is required: 

 
1. Establish that it had a reasonable subjective belief that the Assessment or 

NWCP was in error; 
2. There is an objective basis in law and fact for the claimed error; and 
3. That the claimed error is one that would have substantially reduced or 

eliminated any duty to pay additional wages under the Assessment or 
NWCP. 

 
B. Within 45 days of the conclusion of the hearing, the director shall issue a written 

decision affirming, modifying, or dismissing the assessment.  The decision of 
the director shall consist of a notice of findings, findings, and an order.  This 
decision shall be served on all parties pursuant to Section 1013 of the Code of 
Civil Procedure by first-class mail at the last known address of the party on file 
with the LCP.  Within 15 days of the issuance of the decision, the director may 
reconsider or modify the decision to correct an error, except that a clerical error 
may be corrected at any time. 

 
C. The director has adopted regulations setting forth procedures for hearings under 

this subdivision.   
 

The regulations are found as Attachment G to this document. 
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D. An Affected Contractor or Subcontractor may obtain review of the decision of 
the director by filing a petition for a writ of mandate to the appropriate superior 
court pursuant to Section 1094.5 of the Code of Civil Procedure within 45 days 
after service of the decision.  If no petition for a writ of mandate is filed within 
45 days after service of the decision, the order shall become final.  If it is 
claimed in a petition for writ of mandate that the findings are not supported by 
the evidence, abuse of discretion is established if the court determines that the 
findings are not supported by substantial evidence in the light of the whole 
record. 

 
E. A certified copy of a final order may be filed by the Labor Commissioner in the 

office of the clerk of the superior court in any county in which the Affected 
Contractor or Subcontractor has property or has or had a place of business.  The 
clerk, immediately upon the filing, shall enter judgment for the state against the 
person assessed in the amount shown on the certified order. 

 
F. A judgment entered pursuant to this procedure shall bear the same rate of 

interest and shall have the same effect as other judgments and shall be given the 
same preference allowed by law on other judgments rendered for claims for 
taxes.  The clerk shall not charge for the service performed by him or her 
pursuant to this section. 

 
G. This procedure shall provide the exclusive method for review of a decision by 

the District to withhold contract payments pursuant to Section 1771.5. 
 

Note: A release under Civil Code Section 3196 may not be posted for the 
release of funds being withheld for violations of the prevailing wage law.  
 
 

 Step No. 5  Deposits of Penalties and Forfeitures Withheld 
 

A. Where the involvement of the Labor Commissioner has been limited to a 
determination of the actual amount of penalty, forfeiture, or underpayment of 
wages and the matter has been resolved without litigation by or against the Labor 
Commissioner, the District shall deposit penalties and forfeitures into its 
construction fund or other fund of its choice. 

 
B. Where collection of fines, penalties, or forfeitures results from court action to 

which the Labor Commissioner and the District are both parties, the fines, 
penalties, or forfeitures shall be divided between the General Funds of the State 
and the construction fund or other fund of the District’s choice, as the court may 
decide. 

 
C. All amounts recovered by suit brought by the Labor Commissioner, and to which 

the District is not a party, shall be deposited in the General Fund of the State of 
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California. 
 

D. All wages and benefits which belong to a worker and are withheld or collected 
from a contractor or subcontractor, either by withholding or as a result of court 
action pursuant to Labor Code Section 1775, and which have not been paid to 
the worker or irrevocably committed on the worker’s behalf to a benefits fund, 
shall be deposited with the Labor Commissioner, who will deal with such wages 
and benefits in accordance with Labor Code Section 96.7.  

 
 
I. REPORTING OF WILLFUL VIOLATIONS TO THE LABOR COMMISSIONER 

 
A. Debarment Policy 

 
It is the policy of the District that the public works prevailing wage requirements set 
forth in the California Labor Code, Sections 1720-1861, be strictly enforced.  In 
furtherance thereof, contractors and subcontractors found to be willful violators under 
Section 1777.1 of the California Labor Code shall be referred to the Labor 
Commissioner for debarment from bidding on or otherwise being awarded any public 
work contract, within the state of California, for the performance of construction and/or 
maintenance services for the period not to exceed three (3) years in duration.   

 
The duration of the debarment period shall depend upon the nature and severity of the 
labor code violations and any mitigating and/or aggravating factors, which may be 
presented at the hearing conducted by the Labor Commissioner for such purpose. 

 
 If an investigation reveals that a willful violation of the Labor Code Section 1777.1 has 

occurred, the LCPR will make a written report to the District and the Labor 
Commissioner which shall include:  (1) an audit consisting of a comparison of payroll  
records to the best available information as to the actual hours worked and (2) the 
classification of workers employed on the public works contract.  Six types of willful 
violations are reported as follows:  

 
B. For Failure to Comply with Prevailing Wage Rate Requirements 

 
Failure to comply with prevailing wage rate requirements (as set forth in the Labor Code 
and District contracts) is determined a willful violation whenever less than the stipulated 
basic hourly rate is paid to tradesworkers, or if overtime, holiday rates, fringe benefits, 
and/or employer payments are paid at a rate less than stipulated.  

 
The facts related to such willful violations may result in a determination that the 
contractor intended to defraud its employees of their wages. 

 
C. For Falsification of Payroll Records, Misclassification of Work, and/or Failure to 

Accurately Report Hours of Work 
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Falsification of payroll records and failure to accurately report hours of work is 
characterized by deliberate underreporting of hours of work; underreporting the 
headcount; stating that the proper prevailing wage rate was paid when, in fact, it was 
not; clearly misclassifying the work performed by the worker; and any other deliberate 
and/or willful act which results in the falsification or inaccurate reporting of payroll 
records.  Such violations are deemed to be willful violations committed with the intent 
to defraud. 

 
D. For Failure to Submit Certified Payrolls 

 
Refusing to comply with a request by the LCPR for certified payroll records or 
substantiating information and records as contained in Section IV.A.1. will be 
determined to be a willful violation of the Labor Code. Additionally, refusing to correct 
inaccuracies or omissions that have been discovered will also be determined to be 
willful violation of the Labor Code. 

 
E. For Failure to Pay Fringe Benefits 

 
Fringe benefits are defined as the amounts stipulated for employer payments or trust 
fund contributions and are determined to be part of the required prevailing wage rate.  
Failure to pay or provide fringe benefits and/or make trust fund contributions in a timely 
manner is equivalent to payment of less than the stipulated wage rate and shall be 
reported to the District and Labor Commissioner as a willful violation, upon completion 
of an investigation and audit. 

 
 

F. For Failure to Pay the Correct Apprentice Rates and/or Misclassification of Workers as 
Apprentices 

 
Failure to pay the correct apprentice rate or classifying a worker as an apprentice when 
not properly registered is equivalent to payment of less than the stipulated wage rate and 
shall be reported to the District and Labor Commissioner as a willful violation, upon 
completion of an investigation and audit. 
 

G. For the Taking of Kickbacks 
 
Accepting or extracting kickbacks from employee wages under Labor Code Section 
1778 constitutes a felony and may be prosecuted by the appropriate enforcement 
agency. 
 

II. PRIORITY DISTRIBUTION OF FORFEITED SUMS 
 
 A.   Withholding of Forfeited Sums 
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  Pursuant to Labor Code Sections 1726 and 1771.6, it shall be the policy of the District 
that prior to making payment to the prime contractor of monies due under any contract 
for public works, the District shall withhold and retain from the prime contractor’s 
account all amounts which have been forfeited pursuant to any stipulation under said 
contract for public works.   

 
 B.   Disposition of Forfeited Sums 
 

 Out of any funds withheld, recovered, or both, there shall first be paid the amount due 
each worker notwithstanding the filing of any Stop Notice by any person pursuant to 
Civil Code Section 3179, et seq.  Thus, all workers employed on the public works 
project who are paid less than the prevailing wage rate shall have PRIORITY over all 
Stop Notices filed against the prime contractor. 

 
In the event that there are “insufficient funds” available in the prime contractor’s 
account to pay the total amount of prevailing wage violations and penalty amounts due, 
the unpaid prevailing wages shall have PRIORITY STATUS and must be paid first. 

 
Furthermore, if insufficient funds are withheld, recovered, or both, to pay each 
underpaid worker in full, the money shall be prorated among all workers affected.  From 
the amount recovered by the District, the wage claim shall be satisfied prior to the 
amount being applied to penalties.  If insufficient money is recovered to pay each 
worker in full, the money shall be prorated among all workers.  Wages for workers who 
cannot be located shall be placed in the Industrial Relations Unpaid Wage Fund and 
held in trust for the workers pursuant to Section 96.7.  Penalties shall be paid into a 
construction fund or other fund of the District’s choosing. 

 
III.   ANNUAL REPORTS 

 
A. Annual Report on the District Labor Compliance Program to the Director of the 

Department of Industrial Relations 
 
  The District shall submit to the Director of the Department of Industrial Relations an 

Annual Report on the operation of its LCP within sixty (60) days after the close of its 
fiscal year, or accompany its request for an extension of initial approval, whichever 
comes first.  Pursuant to Title 8, CCR Section 16431, the Annual Report shall contain, 
at the minimum, the following information: 

 
 1. Number of construction contracts using bond funds subject to the LCP which 

were awarded, and their total value; 
 
2. A summary of wages due to workers resulting from failure by contractors to pay 

prevailing wage rates, the total amount withheld from money due to the 
contractors, and the total amount recovered by action in any court of competent 
jurisdiction; 
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 3.  A summary of penalties and forfeitures imposed and withheld, or recovered in a 

court of competent jurisdiction; 
 

 4. A LCP whose contract responsibilities are statewide, or which involves widely 
dispersed and numerous contracts, or which is required to report contract 
enforcement to federal authorities in a federal format, may adopt a summary 
reporting format to aggregate small contracts and estimate numbers and dollar 
values required by 1 and 2.  A summary reporting format may be adopted by 
agreement with the Director after advance notice to interested parties, and a list 
of parties requesting such notice shall be kept by the Director.    

 
 Copies of the LCP’s required Annual Report submitted to the Director of the 

Department of Industrial Relations will be distributed to the Chancellor and 
Board of the District. 
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APPENDIX A 
 DEFINITIONS 

 
 
1. “Amount equal to the underpayment” is the total of the following determined by payroll 

review, investigation, audit, or admission of the contractor or subcontractor: 
 

a. The difference between the amounts paid to workers and the correct General 
Prevailing Wage Rate of Per Diem Wages as defined in Title 8, CCR Section 16000, 
et seq.; 

b. The difference between the amounts paid to workers and the correct amounts of 
employer payments, as defined in Title 8, CCR Section 16000, et seq. and 
determined to be part of the prevailing rate costs of contractors due for employment 
of workers in such craft, classification or trade in which they were employed and the 
amounts paid. 

c.   Estimated amounts of “illegal taking of wages,” and 
 d.   Amounts of apprenticeship training contributions paid to neither the program 

sponsor’s training trust nor the California Apprenticeship Council. 
 
2. “Basic Payroll Records” means time cards, front and back copies of cancelled checks, cash 

receipts, trust fund forms, daily logs, employee sign-in sheets, accounting ledgers, tax forms 
and/or any other record maintained for the purposes of reporting payroll. 

 
3. “Contracts,” except as otherwise provided by agreement, means only contracts under a single 

master contract, or contracts entered into as stages of a single project which may be the 
subject of withholding pursuant to Labor Code Sections 1720, 1720.2, 1720.3, 1720.4, 1771, 
and 1771.5; 

 
4. “Delinquent payroll records” means those not submitted on the basis set forth in the District 

contract and the LCP; 
 
5. “Failing to pay the correct rate of prevailing wages” means those public works violations 

which the Labor Commissioner has exclusive authority to approve before they are 
recoverable by the LCP, and which are appealable by the contractor in court or before the 
Director of the Department of Industrial Relations under Labor Code Sections 1742 and 
1742.1 pursuant to the California Code of Regulations Title 8, Chapter 8, Subchapter 8 
Sections 17201 through 17270.  Regardless of what is defined as prevailing “wages” in 
contract terms, noncompliance with the following are considered failures to pay prevailing 
wages: 

 
a. Nonpayment of items defined as “Employer Payments” and “General Prevailing Rate 

of Per Diem Wages” in Title 8, CCR Section 16000 and Labor Code Section 1771. 
b. Payroll records required by Labor Code Section 1776; 
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c. Labor Code Section 1777.5 but only insofar as the failure consists of paying 

apprentice wages lower than the journey level rate to a worker who is not an 
apprentice as defined in Labor Code Section 3077, working under an apprentice 
agreement in a recognized program; 

d. Labor Code Section 1778, Kickbacks; 
e. Labor Code Section 1779, Fee for Registration; 

 f. Labor Code Sections 1813, 1815, and Title 8, CCR Section 16200(a)(3)(F) overtime 
for work over eight (8) hours in any one (1) day or forty (40) hours in any one (1) 
week (Monday through Friday).  All work performed on Saturday, Sunday, and/or a 
holiday shall be paid pursuant to the prevailing wage determination. 

 
6. “Forfeitures” are the amounts of unpaid penalties and wages assessed by the District for 

violations of the prevailing wage laws. 
 
7. “Inadequate payroll records” are any one of the following: 
 

a. A record lacking the information required by Labor Code Section 1776; 
b. A record which contains the required information but which is not certified, or 

certified by someone not an agent of the contractor or subcontractor;  
 c. A record remaining uncorrected for one (1) payroll period, after the District has 

given the contractor notice of inaccuracies detected by audit or record review; 
provided, however, that prompt correction will stop any duty to withhold if such 
inaccuracies do not amount to one percent (1%) of the entire certified weekly payroll 
in dollar value and do not affect more than half the persons listed as workers 
employed on that certified weekly payroll, as defined in Labor Code Section 1776 
and Title 8 CCR Section 16401.  Prompt correction will stop any duty to withhold if 
such inaccuracies are de minimus. 

 
8. “Withhold” means to cease payments by the District, or others who pay on its behalf, or 

agents, to the general contractor. 
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ATTACHMENT A 

 
CHECKLIST OF LABOR LAW REQUIREMENTS TO REVIEW AT 

PRE-CONSTRUCTION MEETINGS 
 
 (Pursuant to Title 8, Section 16430 of the California Code of Regulations) 
 
 
NAME (print)   Date   
 
COMPANY   Phone   
 
ADDRESS   Fax #   
 
   School   
 
CHANCELLOR   Project #   
 
The federal and state labor law requirements applicable to the contract are composed of, but not 
limited to, the following: 
 
 1. Payment of Prevailing Wage Rates 
  The contractor to whom the contract is awarded and its subcontractors hired for the 

public works project are required to pay not less than the specified general prevailing 
wage rates to all workers employed in the execution of the contract.  

 
  The contractor is responsible for ascertaining and complying with all current general 

prevailing wage rates for crafts and any rate changes that occur during the life of the 
contract. Information on all prevailing wage rates and all rate changes are to be 
posted at the job site for all workers to view; 

 
 2. Apprentices 
  It is the duty of the contractor and subcontractors to employ registered apprentices 

on the public works project under Labor Code Section 1777.5; 
 
 3. Penalties 
  There are penalties required for contractor's/subcontractor's failure to pay prevailing 

wages and for failure to employ apprentices, including forfeitures and debarment 
under Labor Code Sections 1775; 1776; 1777.1; 1777.7 and 1813; 
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 4. Certified Payroll Records 
  Under Labor Code Section 1776, contractors and subcontractors are required to keep 

accurate payroll records showing the name, address, social security number and 
work classification of each employee and owner performing work; also the straight 
time and overtime hours worked each day and each week, the fringe benefits, and, 
the actual per diem wage paid to each owner, journey person, apprentice worker or 
other employee hired in connection with the public works project. 

 
  Employee payroll records shall be certified and shall be made available for 

inspection at all reasonable hours at the principal office of the 
contractor/subcontractor, or shall be furnished to any employee, or his/her authorized 
representative on request, pursuant to Labor Code Section 1776; 

 
  Each contractor and subcontractor shall submit its weekly certified payroll records to 

the District at times designated in the contract, but, in no event less than monthly.   
In the event that there has been no work performed during a given week, the 
Certified Payroll Report shall be annotated: "No work" for that week. 

 
  Certified payroll records may be requested by the District or LCPR at any time and 

shall be provided within 10 days following the receipt of the request. 
 
  Under Labor Code Section 1776(g) there are penalties required for 

Contractor's/Subcontractor's failure to maintain and submit copies of certified payroll 
records on request. 

 
  The final certified payroll record submitted by the contractor and subcontractors 

shall be marked “final.” 
 
 5. Nondiscrimination in Employment 
  There exist prohibitions against employment discrimination under Labor Code 

Sections 1735 and 1777.6, the Government Code, the Public Contracts Code, and 
Title VII of the Civil Rights Act of 1964; 

 
 6. Kickbacks Prohibited 
  Contractors and subcontractors are prohibited from recapturing wages illegally or 

extracting "kickbacks" from employee wages under Labor Code Section 1778; 
 
 7. Acceptance of Fees Prohibited 
  There exists a prohibition against contractor/subcontractor acceptance of fees for 

registering any person for public work under Labor Code Section 1779; or for filling 
work orders on public works contracts pursuant to Labor Code Section 1780;  
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 8. Listing of Subcontractors 
  All prime contractors are required to list properly all subcontractors hired to perform 

work on the public works projects covering more than one-half of one percent, 
pursuant to Public Contract Code Section 4100 et seq.; 

 
9. Listing of All Subcontractors to LCPR 

The requirement to provide the District’s LCPR a list of all subcontractors with 
contract amounts less than one half of one percent (0.5%). The District’s LCP also 
requires prompt notification of any changes, additions, or deletions to the 
subcontractor list. 
 

 10. Proper Licensing 
  Contractors are required to be licensed properly and to require that all subcontractors 

be properly licensed. Penalties are required for employing workers while unlicensed 
under Labor Code Section 1021 and under the California Contractor License Law 
found at Business and Professions Code Section 7000 et seq. 

 
 11. Unfair Competition Prohibited 
  Contractors/Subcontractors are prohibited from engaging in unfair competition as 

specified under Business and Professions Code Sections 17200 to 17208; 
 
 12. Workers Compensation Insurance 
  Labor Code Section 1861 requires that contractors and subcontractors be insured 

properly for Workers Compensation. 
 
 13. OSHA 
  Contractors and subcontractors are required to abide by the Occupational, Safety and 

Health laws and regulations that apply to the particular construction project. 
 
In accordance with federal and state laws and with District contract documents, the undersigned 
prime contractor wishes to assure the District that it intends to comply with the above-referenced 
labor law requirements, fully understanding that failure to comply with the above requirements may 
subject it to penalties as provided above. 
 
For the Contractor:      For the District: 
    
(Signature) (Signature) 

    
(Date) (Date) 

    
Prime Contractor  

 

   
Project Name    
 



ATTACHMENT B 
AUDIT RECORD FORM 

 
(For Use With Title 8, CCR Section 16432 Audits) 

 
An audit record is sufficiently detailed to "verify compliance with the requirements of Chapter 1, Public Works, Part 
7 of Division 2" when the audit record displays that the following procedures were accomplished: 
 
 1. Audits of the obligation to secure workers' compensation means demanding written evidence of a 

binder issued by the carrier, or telephone or written inquiry to the Workers' Compensation 
Insurance Rating Bureau; 

 
 2. Audits of the obligations to employ and train apprentices means inquiry to the program sponsor for 

the apprenticeable craft or trade in the area of the public works as to: whether contract award 
information was received, including an estimate of journey person hours to be performed and the 
number of apprentices to be employed; whether apprentices have been requested, and whether the 
request has been met; whether the program sponsor knows of any amounts sent by the contractor 
or subcontractor to it for the training trust, or the California Apprenticeship Council; and whether 
persons listed on the certified payroll in that craft or trade as being paid less than the journey 
person rate are apprentices registered with that program and working under apprentice agreements 
approved by the Division of Apprenticeship Standards; 

 
 3. Audits of the obligation to pass through amounts for apprenticeship training contributions, to either 

the training trust or the California Apprenticeship Council, means asking for copies of checks sent, 
or when the audit occurs more than 30 days after the month in which payroll has been paid, copies 
of cancelled checks; 

 
 4. Audits of "illegal taking of wages" means inspection of written authorizations for deductions 

(listed in Labor Code Section 224) in the contractor's or subcontractor's files and comparison to 
wage deduction statements furnished to employees (Labor Code Section 226), together with an 
interview of employees when warranted as to any payments not shown on the wage deduction 
statements; 

 
 5. Audits of the obligation to keep records of working hours and pay not less than required by Title 8, 

CCR Section 16200(a)(3)(F) for hours worked in excess of 8 hours per day or forty hours per week 
are the steps for review and audit of Certified Weekly Payrolls under Title 8, CCR Section 16432; 

 
 6. Audits of the obligations to pay the prevailing per diem wage, means such steps for review and 

audit of Certified Weekly Payrolls which will produce a report covering compliance in the areas 
of: 

 
  A. All elements defined as the "General Prevailing Rate of Per Diem Wages" in Title 8, CCR 

Section 16000, which were determined to be prevailing in the Director's determination 
which was in effect on the date of the call for bids, available in its principal LCP office 
and posted at the public works job site; 

 
  B. All elements defined as "Employer Payments" set forth in Section 16000 of these 

regulations, which were determined to be prevailing in the Director's Determination 
which was in effect on the date of the call for bids, and pursuant to Labor Code Section 
1773.2 was to be specified in the call for bids, made available in its principal LCP office 
and posted at the public works job site. 
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ATTACHMENT C 
 

NOTICE OF DEADLINES 
 

(To go to Contractor for Forfeitures under Title 8, CCR Section 16437) 
 
 
"This document requests the Labor Commissioner of California to approve a forfeiture of money you otherwise 
would be paid.  The      (Name of the labor compliance program)     for the   (Name of the District)   is asking the 
Labor Commissioner of California to agree, in 30 days, that the enclosed package of materials indicates that you 
have violated the law." 
 
"Failure to respond to the      (Name of the labor compliance program's)     request that the Labor Commissioner 
approve a forfeiture by writing to the Labor Commissioner within 30 days of the date of service (date of postmark) 
of this document on you may lead the Labor Commissioner to affirm the proposed forfeiture.  You must serve any 
written response on the Labor Commissioner, the      (Name of the labor compliance program)     and      (Name of 
District)     by return receipt requested/certified mail.  If you serve a written explanation, with evidence, as to why 
the violation did not occur, or why the penalties should not be assessed, within the 30-day period, it will be 
considered," 
 
and 
 
"If you change address, or decide to hire an attorney, it is your responsibility to advise both the      (Name of the 
labor compliance program)     and the Labor Commissioner by certified mail.  Otherwise, notices will be served at 
your last address on file, and deadlines might pass before you receive such notices." 
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ATTACHMENT D 
 
Labor Compliance Program 
 
 
 
 
 
 
 
 
 
Phone: 
Fax: 

 
 

(Seal) 

Date: In Reply Refer to Case No.: 

 
Notice of Withholding Contract Payments 

 
District Work Performed in County of 

Project Name Project No. 

Prime Contractor  

Subcontractor  

 
After an investigation concerning the payment of wages to workers employed in the execution of the contract for 
the above-named public works project, the Labor Compliance Program   
(“Labor Compliance Program”) has determined that violations of the California Labor Code have been 
committed by the contractor and/or subcontractor identified above.  In accordance with Labor Code Sections 
1771.5 and 1771.6, the Labor Compliance Program hereby issues this Notice of Withholding of Contract 
Payments. 
 
The nature of the violations of the Labor Code and the basis for the assessment are as follows: 
  
  
  
  
 
The Labor Compliance Program has determined that the total amount of wages due is:  $  
 
The Labor Compliance Program has determined that the total amount of penalties assessed under Labor Code 
Sections 1775 and 1813 is: $  
 
The Labor Compliance Program has determined that the total amount of penalties assessed under Labor Code 
Section 1776 is: $  
 
The Labor Compliance Program has determined that the total amount of interest assessed under Labor Code 
Section 1741 is: $  
 
LABOR COMPLIANCE PROGRAM 
  
By:  
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Notice of Right to Obtain Review – Formal Hearing 
 

In accordance with Labor Code Sections 1742 and 1771.6, an affected contractor or subcontractor may 
obtain review of this Notice of Withholding of Contract Payments by transmitting a written request to the 
office of the Labor Compliance Program that appears below within 60 days after service of the notice.  To 
obtain a hearing, a written Request for Review must be transmitted to the following address: 
 
 Labor Compliance Program 
  ______________ 
 Review Office-Notice of Withholding of Contract Payments 
  ______________  
  ______________  
 
A Request for Review either shall clearly identify the Notice of Withholding of Contract Payments from 
which review is sought, including the date of the notice, or it shall include a copy of the notice as an 
attachment, and shall also set forth the basis upon which the notice is being contested.  In accordance with 
Labor Code Section 1742, the contractor or subcontractor shall be provided an opportunity to review 
evidence to be utilized by the Labor Compliance Program at the hearing within 20 days of the Labor 
Compliance Program’s receipt of the written Request for Review. 
 

Failure by a contractor or subcontractor to submit a timely Request for Review will result 
in a final order which shall be binding on the contractor and subcontractor, and which 
shall also be binding, with respect to the amount due, on a bonding company issuing a 
bond that secures the payment of wages and a surety on a bond. 
Labor Code Section 1743. 

 
In accordance with Labor Code Section 1742(d), a certified copy of a final order may be filed by the Labor 
Commissioner in the office of the clerk of the superior court in any county in which the affected contractor 
or subcontractor has property or has or had a place of business.  The clerk, immediately upon the filing, shall 
enter judgment for the State against the person assessed in the amount shown on the certified order. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 

(continued on next page) 
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Opportunity for Settlement Meeting 

 
In accordance with Labor Code Section 1742.1 (b), the Labor Compliance Program shall, upon receipt of a 
request from the affected contractor or subcontractor within 30 days following the service of this Notice of 
Withholding of Contract Payments, afford the contractor or subcontractor the opportunity to meet with 
the Labor Compliance Program's designee to attempt to settle a dispute regarding the notice.  The 
settlement meeting may be held in person or by telephone and shall take place before the expiration of the 
60-day period for seeking a hearing as set forth above under the heading Notice of Right to Obtain Review. 
 No evidence of anything said or any admission made for the purpose of, in the course of, or pursuant to, 
the settlement meeting is admissible or subject to discovery in any administrative or civil proceeding.  No 
writing prepared for the purpose of, in the course of, or pursuant to, the settlement meeting, other than a 
final settlement agreement, is admissible or subject to discovery in any administrative or civil proceeding.  
This opportunity to timely request an informal settlement meeting is in addition to the right to obtain a 
formal hearing, and a settlement meeting may be requested even if a written Request for Review has 
already been made.  Requesting a settlement meeting, however, does not extend the 60-day period during 
which a formal hearing may be requested. 
 
A written request to meet with the Labor Compliance Program's designee to attempt to settle a dispute 
regarding this notice must be transmitted to ______________________ at the following address: 
 _________________________________________ 
 _________________________________________ 
 _________________________________________ 
 
 Liquidated Damages 
 
In accordance with Labor Code Section 1742.1, after 60 days following the service of this Notice of 
Withholding of Contract Payments, the affected contractor, subcontractor, and surety on a bond or bonds 
issued to secure the payment of wages covered by the notice shall be liable for liquidated damages in an 
amount equal to the wages, or portion thereof that still remain unpaid.  If the notice subsequently is 
overturned or modified after administrative or judicial review, liquidated damages shall be payable only on 
the wages found to be due and unpaid.  If the contractor or subcontractor demonstrates to the satisfaction 
of the Director of the Department of Industrial Relations that he or she had substantial grounds for 
believing the assessment or notice to be an error, the Director shall waive payment of the liquidated 
damages. 
 
The Amount of Liquidated Damages Available Under this Notice is $_______________. 
 
Distribution: 
 
Prime Contractor 
Subcontractor 
Surety(s) on Bond 
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ATTACHMENT E 
 

 
LABOR COMPLIANCE PROGRAM 
________________________________ 
Review Office - Notice of Withholding 
of Contract Payments 
_________________________________ 
_________________________________ 
_________________________________ 
Phone: 
Fax: 

 
 
 
 (SEAL ) 

 
Date: In Reply Refer to Case No.: 

 
 Notice of Transmittal 
 
To: Department of Industrial Relations 

Office of the Director-Legal Unit 
Attention:  Lead Hearing Officer 
P. O. Box 420603 
San Francisco, CA  94142-0603 

 
Enclosed herewith please find a Request for Review, dated __________________, postmarked 
___________________, and received by this office on ____________________. 
 
Also enclosed please find the following: 
 

____ Copy of Notice of Withholding of Contract Payments 
____ Copy of Audit Summary 

 
LABOR COMPLIANCE PROGRAM 
________________________________ 
 
By:_____________________________ 
 
cc: Prime Contractor 

Subcontractor 
Bonding Company 

 
Please be advised that the Request for Review identified above has been received and transmitted to the 
address indicated.  Please be further advised that the governing procedures applicable to these hearings 
are set forth at Title 8, California Code of Regulations Sections 17201-17270.  These hearings are not 
governed by Chapter 5 of the Government Code, commencing with Section 11500. 
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ATTACHMENT F 
 

 
LABOR COMPLIANCE PROGRAM 
________________________________ 
Review Office - Notice of Withholding 
of Contract Payments 
_________________________________ 
_________________________________ 
_________________________________ 
Phone: 
Fax: 

 
 
 
 (SEAL ) 

 
Date: In Reply Refer to Case No.: 

 
 
 Notice of Opportunity to Review Evidence Pursuant to Labor Code Section 1742(b) 
 
 
To: Prime Contractor 

__________________________ 
__________________________ 
__________________________ 

 
Subcontractor 
__________________________ 
__________________________ 
__________________________ 

 
Please be advised that this office has received your Request for Review, dated _____________, and 
pertaining to the Notice of Withholding of Contract Payments issued by the Labor Compliance Program 
in Case No. _____________. 
 
In accordance with Labor Code Section 1742(b), this notice provides you with an opportunity to review 
evidence to be utilized by the Labor Compliance Program at the hearing on the Request for Review, and 
the procedures for reviewing such evidence. 
 
Rule 17224 of the Prevailing Wage Hearing Regulations provides as follows: 
 

“(a) Within ten (10) days following its receipt of a Request for Review, the Enforcing 
Agency shall also notify the affected contractor or subcontractor of its opportunity and the 
procedures for reviewing evidence to be utilized by the Enforcing Agency at the hearing of 
the Request for Review. 



 

 
 
 

VCCCD Labor Compliance Program Document               Attachment F2 

(b) An Enforcing Agency shall be deemed to have provided the opportunity to review 
evidence required by this Rule if it (1) gives the affected contractor or subcontractor the 
option at said party's own expense to either (i) obtain copies of all such evidence through a 
commercial copying service or (ii) inspect and copy such evidence at the office of the 
Enforcing Agency during normal business hours; or if (2) The Enforcing Agency at its own 
expense forwards copies of all such evidence to the affected contractor or subcontractor. 
 
(c) The evidence required to be provided under this Rule shall include the identity of 
witnesses whose testimony the Enforcing Agency intends to present, either in person at the 
hearing or by declaration or affidavit.  This provision shall not be construed as requiring 
the Enforcing Agency to prepare or provide any separate listing of witnesses whose 
identities are disclosed within the written materials made available under subpart (a). 

 
(d)  The Enforcing Agency shall make evidence available for review as specified in subparts 
(a) through (c) within 20 days of its receipt of the Request for Review; provided that, this 
deadline may be extended by written request or agreement of the affected contractor or 
subcontractor.  The Enforcing Agency's failure to make evidence available for review as 
required by Labor Code Section 1742(b) and this Rule, shall preclude the enforcing agency 
from introducing such evidence in proceedings before the Hearing officer or the Director. 

 
(e)  This Rule shall not preclude the Enforcing Agency from relying upon or presenting any 
evidence first obtained after the initial disclosure of evidence under subparts (a) through 
(d), provided that, such evidence is promptly disclosed to the affected contractor or 
subcontractor.  This Rule also shall not preclude the Enforcing Agency from presenting 
previously undisclosed evidence to rebut new or collateral claims raised by another party in 
the proceeding.” 

 
In accordance with the above Rule, please be advised that the Labor Compliance Program's procedure for 
you to exercise your opportunity to review evidence is as follows: 
 

Within five calendar days of the date of this notice, please transmit the attached 
Request to Review Evidence to the following address: 

________________________________ 
________________________________ 
________________________________ 
________________________________ 
________________________________ 
Attention:________________________ 
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 Request to Review Evidence 
 
 
To: ______________________________ 

______________________________ 
______________________________ 
______________________________ 

 
 
From: ______________________________ 

______________________________ 
______________________________ 
______________________________ 

 
 
Regarding Notice of Withholding of Contract Payments Dated ____________ 
 
Our Case No.: _________________ 
 
The undersigned hereby requests an opportunity to review evidence to be utilized by the Labor 
Compliance Program at the hearing on the Request for Review. 
 
 
________________________________ 
Phone No.:_______________________ 
Fax No.:_________________________ 
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ATTACHMENT G 
 

Prevailing Wage Hearing Request 
 
 
 
 
 
 
 

(see Title 8 of the California Code of Regulations Sections 17201-17270) 





 
 

Ventura County Community College District  
Moorpark College Parking Structure VCCCD Project No. 19125  
IPD Architecture/Engineering/Consulting  

 



 
Ventura County Community College District CONTRACT ADMINISTRATION PROCEDURES 
Moorpark College Parking Structure – VCCCD Project  #19125 01010 
STANDARD SPECIFICATIONS (rev. 04-01-07) VERSION 01-07 
IPD ARCHITECTURAL / ENGINEER / CONSULTING PAGE 1 OF 2 

 

 
SECTION 01010 

CONTRACT ADMINISTRATION PROCEDURES 
 
PART 1  GENERAL    
 
1.1 SUMMARY 
 

A. This section specifies administrative and procedural requirements for handling and 
processing Contract Administration, including use of the District’s Sharepoint site.  

 
B. Related Sections include the following: 

1. Division 0 Section 00700 “General Conditions” 
2. Division 1 Section 016000 “Product Requirements”, for administrative 

procedures for handling requests for substitutions made after Contract Award. 
3. Section 01320 for Project Meetings.  

 
1.2 PROPOSAL REQUEST (PR)  

 
A. The Architect will issue a Proposal Request as a Bulletin, which includes a detailed 

description of a proposed change with supplementary of revised Drawings and 
specifications, may include a change in Contract Time for executing the change with 
a stipulation of any overtime work required and the period of time which the 
requested price will be considered valid.  Contractor will prepare and submit a 
detailed proposal within the time permitted within the General Conditions Section 
00700. All PRs and responses will be transmitted through the District’s sharepoint 
site. 

 
1.3 REQUESTS FOR INFORMATION (RFI) 

 
A. Contractor to submit all questions for interpretation to the Architect on an electronic 

RFI form.  RFI’s will be accepted from the Contractor only.  RFI’s from any other 
party such as subcontractors will not be accepted.  Contractor shall be responsible for 
maintaining the RFI log, and providing the Architect and District an electronic copy 
at all Project District/Contractor/Architect meetings. All RFI’s and responses will be 
transmitted through the District’s sharepoint site. 

 
1.4 CONSTRUCTION CHANGE DIRECTIVE  (CCD) 

 
A. District will issue a Construction Change Directive and Change Proposal Request per 

the provisions of Section 00700. Construction Change Directive contains a complete 
description of change in the Work.  It also designates method to be followed to 
determine change in the Contract Sum or the Contract Time, if any. All CCD’s will 
be transmitted through the District’s sharepoint site. 

 
1.5 CHANGE ORDER (CO) 

 
A. On District’s approval of a Change Proposal(s) cost, District will issue a Change 

Order.     
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PART 2  PRODUCTS – NOT USED 
 
 

PART 3  EXECUTION  
 
1.6 Electronic management and controls system (sharepoint site). 

 
A. The District will provide an internet-based sharepoint site for the use of the project 

participants.  All contract modifications procedures will be transmitted, recorded, and 
archived through this site.  When required for manual signature, paper documents 
will be scanned to file. 
 

B. Access protocol 
1. Contractor:  Provide to the District the full name, title, and email address of each 

contractor’s employee for which access is requested, along with level of access 
(read, write, download, upload) requested. 

2. Subcontractors:  Provide to the District the full name, title, and email address of 
each subcontractor’s employee for which access is requested.  Unless agreed to in 
advance by the District, all Subcontractor access will be read/download only. 

 
[End of Section] 



SECTION 01030 
COST BREAK OUT 

 
 

 PART 1 – GENERAL  
 
1.01 SUMMARY 

 
 A. For District accounting purposes, the District requires that the cost 

for construction of the Police Station and Asphalt Surface Parking 
be identified. 

 
 B. Successful bidder is to provide break out of cost within seventy 

Two (72) hours following the Notice of Intent to award. 
 
 C. Break Out cost will need to be one total cost for Police Station and 

one total cost for surface asphalt parking and lighting  
 

1.02 DESCRIPTION  
 

A. Police Station: Break Out cost will include all work necessary to 
construct the Police Station and exterior stairway as shown on Drawing 
A501.  The only exception would be the cost to install electrical 
equipment in the lower level electrical room. 

 
B. Asphalt Surface Parking: Break out cost will include a base, 

asphalt, concrete curb and gutter.  Along with electrical lighting 
pole bases, poles, conduit and wiring to a point 5’0” outside of the 
parking structure.  See civil plan C3.20 and electrical plan E1.60. 

 
Grading, storm drains, catch basins and concrete sidewalks are not 
to be included in break out cost. 
 

C. District will assist contractor to answer all questions during the Seventy 
Two (72) hour period while preparing this break out cost 

. 
   
 
 

End of section 
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SECTION 01041 
PROJECT COORDINATION 

 
 

 PART 1 – GENERAL  
 
1.01 SUMMARY 

 
 A. Provisions of General Conditions, Special Conditions, and 

Division One apply to this section. 
 
 B. Section includes: 
 

 1. Contractor shall be responsible for the proper location and 
size of openings for all work and shall coordinate all 
construction as indicated by the contract documents, 
including shop drawings reviewed by the Architect. 

 
 2. Establish on-site lines of authority and communication. 

 
 

1.02 DESCRIPTION  
 
  A. Coordinate the work and do not delegate responsibility for coordination 
   to any subcontractor. 
 
  B. Anticipate the interrelationship of all subcontractors and their  

relationship with the work. 
 
  C. Resolve differences or disputes between subcontractors concerning 
   coordination, interference, or extent of work between sections of the work. 
 
  D. Coordinate the work of subcontractors so that portions of the work are  
   performed in a manner that minimizes interference with the program of  
   the work. 
 
  E. Do not obstruct spaces and installations that are required to be clear by 

applicable Code requirements.  Refer to Section 01060, Regulatory 
Requirements. 

 
  F. Do not cover any piping, wiring, ducts, or other installations until they have 
   been inspected and accepted and required certificates of inspection issued. 
 
  G. Remove and replace all work which does not comply with the Contract 
   Documents.  Repair or replace any other work or property damaged by these 
   operations with no increase to the contract sum or the contract time.   
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H. Coordinate all portions of the work requiring careful coordination in order to 
   fit in space available.  Before commencing such portions of the work,  

prepare supplementary drawings for review by Construction Manager, Project’s 
Inspector and Architect.   

 
   1. For portions of the work specified for engineering development 
    by contractor’s professional engineer, shop drawings, calculations, and 
    other data shall be submitted bearing the registration seal and self- 
    written signature of the contractor’s professional engineer.  
 
   2. Contractor’s California registered professional engineer shall review 
    the material proposed by contractor, related to the portion of work  
    requiring contractor’s engineering development, for conformance 
    with the contract documents and for compliance with contractor’s  
    professional engineer’s own engineering design. 
 
  I. INTERRUPTION OF PRESENT OPERATIONS 
   

  1.  Interruption of existing utilities and lighting shall be limited 
to weekends and holiday periods, insofar as possible.  
Whenever an interruption is to occur, the Contractor shall 
notify the Director of Facilities, Maintenance and 
Operations, in sufficient time in advance of the expected 
date and duration of the interruption so the campus can be 
prepared for the interruption. Parking lot lighting shall 
remain operable throughout duration of construction. 

 
  2. Obtain approval from the Director of Facilities, 

Maintenance and Operations before commencing work 
outside designated construction area, or before working on 
existing piping, wiring, or equipment.  Provide complete 
plan of operations, indicating the affected areas and the 
length of time the existing system will be interrupted or out 
of service.  Work shall be scheduled in such a manner not 
to disrupt present operations.  Where new construction 
requires interruption of existing operations, services or 
utilities, obtain prior approval from the Director of 
Facilities, Maintenance and Operations regarding areas, 
dates, hours of the day, and number of hour’s interruption 
is expected to take place.  The District may, in its sole 
discretion, grant, deny or limit approval of the Contractor’s 
request for interruption of operations, services or utilities. 

 
  J. VERIFICATION OF FIELD DIMENSIONS  
 

  1. Verify all conditions, grades, elevations and dimensions 
shown or indicated on the drawings with the actual field 
conditions to ensure all work under the contract will be 
properly installed. 
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  2. If variations or discrepancies are encountered which will or 
may impact the work in progress or subsequent work, or 
adjustments are or may be required to meet field 
conditions, notify the Architect and obtain instruction prior 
to proceeding with the work in the affected areas. 

 
  3. Record the actual field dimensions of all work. 

 
  K. REPORTS AND RECORDS 
 

  1. Maintain a daily log of progress of work at the site, and 
make the log available to District, Inspector and Architect 
at all times. 

 
  2. Maintain cost accounting records for authorized work 

performed under unit costs, actual costs for labor and 
materials, and other basis requiring accounting records. 

 
  3. Maintain all records including but not limited to contracts, 

purchase orders, materials and equipment records, 
applicable codes, handbooks and standards.  

 
  L. EXISTING CONDITIONS 
 

  1. Repair damage to adjacent property caused by the work of 
the contract.  Repair work shall be done promptly within a 
reasonable time period at no cost to the District. 

 
2.     Restore landscaping, paving, and grading to the original 

condition at areas adjoining the construction sites, 
including travel routes, unless otherwise indicated or 
specified. 

 
3.      Keep existing storm drain channels free of debris and protect 

storm drain inlets adjacent to construction area.  Grading 
operations shall be limited to the area required to be 
regarded as part of the new work.  Existing water sources 
shall not be disturbed except as otherwise addressed in the 
extent of new work. 

 
  4. Grading contractor to provide a photo record of the existing 

site. Provide three (3) copies of CD-R of photos to Project 
Manager, District and architect. 

 
  5. Plumbing contractor to rooter all existing sewer lines that 

are affected by the new work prior to start of work. 
Certifying in writing that line are clear of obstructions.  
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  M. WORK PERFORMED BY THE DISTRICT OR DISTRICT’S 
SEPARATE SUBCONTRACTORS 

 
  1. Cooperate with and afford other contractors or workers 

reasonable opportunity for the execution and installation of 
their work and shall coordinate his work with that of such 
other contractors. 

 
1.03 COORDINATION AND DETAILING ACTIVITY (CDA)  

 
A. Definition:  The CDA is an on site coordination program managed by the 

Contractor to confirm aspects of the project’s design in an orderly, 
systematic way.  The purpose of the CDA is for the Contractor  to 
expeditiously produce fully coordinated drawings showing a composite of 
all systems and all subsystems along with Civil, landscape/irrigation, 
architectural, structural, mechanical and electrical elements of the work 
prior to fabrication of building systems.  Contractor and subcontractor’s 
staff are responsible for development of CDA drawings, an a 
representative of Construction Manager, District’s architect and his 
engineers are required to participate in this program as necessary.  The 
basis of the CDA is to assure that all site and building components are 
inter- coordinated and accepted by contractor and subcontractors so that 
all work can be installed in accord with the design documents.  At the 
completion of the CDA, contractor and subcontractors are required to sign 
off their acceptance indicating that the work represented on the 
coordination drawings is constructible and has been reviewed by them and 
that they are in concurrence with information contained on the drawings.  

 
  B. Description 
 
   1. The CDA effort will be required for all Division of the work. 
     

2. The provisions of this Section 01041 does not lessen contractor’s 
attendance at work site meetings as required by Construction Manager 
and Architect for any and all work including work not indicated above.   

 
  C. Contractor Coordination Responsibilities:  Notwithstanding the information 
   shown on the drawings and indicated in the specifications, contractor fully 
   recognizes that the drawings are diagrammatic and are not intended to  
   necessarily represent actual fit, tolerances, clearances, routing, or offsets 
   required to achieve final coordination of systems or building components or 
   to otherwise avoid conflicts between such components or systems.  Contractor 
   has adequately reviewed these documents to determine the degree of  
   difficulty required on his part to achieve proper coordination and has allocated 
   sufficient money to accomplish the necessary coordination, fit and routing of 
   systems or components.   
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  D. Coordination Meeting:  Coordination meetings shall be held in accordance with 
   Section 01320, Project Meetings.  
 

E. Coordination Meetings:  During the CDA meeting with District, Construction 
Manager, project’s Inspector and Architect as required, contractor shall discuss 
and coordinate the locations of all utilities and building elements, problems of 
fit, trade interfaces, and constructability.  As a minimum, coordination meeting 
are to be held at the 30%, 60%, 90% and 100% points prior to the CDA finish 
milestone.  The purpose of the 100% completion meeting is for Contractor and 
all subcontractors to sign the fully coordinated drawings indicating their 
full acceptance and that each subcontractor has fully coordinated his work with 
the work of all other subcontractors.  Architect and Consultants will review and 
evaluate the routings and placements of all components for compliance with 
the original design intent only.  Contractor may be required to attend additional 
coordination meetings as required at no additional expense to District.  
Contractor shall provide One (1) Full Size drawing of the most up-to-date 
coordination drawings at all coordination meetings and one (1) disk that can be 
utilized for projection on the monitor.  Contractor shall bring the most up-to-
date original coordination drawings to all coordination meetings. 

 
[End of Section] 
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SECTION 01060  
REGULATORY REQUIREMENTS 

 
PART 1 - GENERAL  
 
1.01 DESCRIPTION 
 
 A. The work shall be performed in accordance with Applicable Code 
  requirements and applicable requirements of all other regulatory 
  agencies, including the following:  
 
  1. California Code of Regulations (CCR), Title 8, Industrial Safety 
 
  2. CCR, Title 13, Hazardous Materials Transportation  
 
  3. CCR, Title 17, Radiation Safety 
 
  4. CCR, Title 19, Public Safety 
 
  5. CCR, Title 20, Public Utilities and Energy 
 
  6. CCR, Title 21, Public Works 
 
  7. CCR, Title 23, Underground Storage Tank Regulations 
 
  8. CCR, Title 24, California Building Standards Code 
 

a. Part 1- 2010  Building Standards Administrative Code , 
Title 24 C.C.R. 

b. Part 2 - 2010 California Building Code (C.B.C.) Title 24 
C.C.R. (2009 International Building Code and California 
Amendments) 

c. Part 3 - 2010 California Electrical Code ((CEC), Title 24 
C.C.R. (2008 national Electrical Code and California 
Amendments)     

d. Part 4 - 2010 California Mechanical Code (CMC), Title 24 
C.C.R.  (2009 Uniform Mechanical Code and California 
Amendments)     

e. Part 5 – 2010 California Plumbing Code (UPC), Title 24 
C.C.R.  (2009 Uniform Plumbing Code with all California 
Amendments) 

   f. Part 6 - 2010 California Energy Code, Title 24 C.C.R. 
g. Part 7 – Title 8, Division1, Chapter 4, Subchapter 6 for 

Elevators. 
h. Part 9 - 2010 California Fire Code, Title 24 C.C.R, (2009 

International Fire Code with all California Amendments)  
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   i. Part 12 -  California Referenced Standards, Title 24 C.C.R 
   J Title 19 C.C.R Public safety, State Fire Marshal             
    Regulations. 
 
  9. CCR, Title 25, Housing and Community Development  
 
  10. CCR, Title 26, Toxics  
 
  11. National Fire Protection Association (NFPA):  
 
   NFPA Standards       Edition 
   11 Lou-Expansion Foam     latest edition 
   11A Medium and High-Expansion Foam   latest edition 
   12 Carbon Dioxide Extinguishing System  latest edition 
   12A Halon 1301 Fire Extinguishing System  latest edition 
   13 Installation of Sprinkler Systems   2002 or latest edition 
   13R Sprinkler Systems for Residential Occupancies 2002 or latest edition 
   130 Sprinkler Systems for 1 & 2 Family Dwellings  2002 or latest edition 
   14 Installation of Standpipes and Nose Systems  2007 or latest edition 
   15 Water Spray Fixed Systems    latest edition 
   16 Deluge Foam-Water Sprinkler Systems  latest edition 
   16A Installation of Closed-Head Foam-Water Sprinkler 
    Systems      latest edition 
   17 Dry Chemical Extinguishing System   2002 or latest edition 
   17A Wet Chemical Extinguishing Systems   2002 or latest edition 
   20 Installation of Centrifugal Fire Pumps  2003 or latest edition 
   22 Water Tanks for Private Fire Protection  2003 or latest edition 
   24 Installation of Private Fire Service Mains  2007or latest edition 
   37 Stationary Combustion Engines and Gas Turbines latest edition 
   50 Bulk Oxygen Systems     latest edition 
   58 Storage & Handling of Liquified Petroleum Gas latest edition 
   72 National Fire Alarm Code (as Amended)  2007 or latest edition 
   253 Test for Critical Radiant Flux of Floor 
    Covering Systems     2006 or latest edition 
   2001 Clean Agent Fire Extinguishing Systems  2004 or latest edition 
  

12.  Comply with all required sections of ASTM for construction 
testing and applications. 

 
 B. Unless otherwise specified, specific references to codes, regulations,  
  standards, manufacturers’ instructions, or requirements of regulatory 
  agencies, when used to specify requirements for materials or design 
  elements, shall mean the latest edition of each in effect at the date of 
  submission of bids, or the date of the Change Order or Field Order, 
  as applicable.   
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C. Representatives of the Ventura County and City of Moorpark Fire 
Department, Division of State Architect (DSA) and Office of Safety and 
Health Administration (DSHA) have the right to inspect all work and 
workplace conditions.  

 
1.02 CONFLICTS  
 
 A. If a conflict exists between referenced regulatory requirements or between 
  referenced regulatory requirements and the Contract Documents,  
  Contractor shall notify Construction Manager and request that the 
  conflict be resolved.  The fact that the Contract Documents may  
  establish higher or more costly requirements than the minimum code or 
  other regulatory requirements referenced above shall not constitute a 
  “conflict.”  If there is an inconsistency in the Contract Documents, 
  Contractor shall comply with the stricter, more stringent standards and 
  requirements at no additional cost to District. 
 

[End of Section] 
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SECTION 01090  
ABBREVIATIONS 

 
 
PART 1 - GENERAL 
 
1.01 SUMMARY 
 

A. Provisions of General Conditions, Special Conditions, and Division One apply to this 
section. 

 
 B. This Section covers abbreviations for documents mentioned or referenced elsewhere 

in the contract documents, and language abbreviations used in the text of the 
specifications. Abbreviations in drawings and specifications shall be interpreted 
according to recognized and well-known technical, industry, or trade meanings. 

 
1.02 ORGANIZATION NAME ABBREVIATIONS 
 

 
AA Aluminum Association 
AABC Associated Air Balance Council 
AAMA Architectural Aluminum Manufacturers Association 
AAN American Association of Nurserymen, Inc. 
AASHTO American Association of State Highway and Transportation Officials 
ABPA Acoustical and Board Products Association 
ACI American Concrete Institute 
ACIL American Council of Independent Laboratories 
ACPA 
ADA 
ADAG 

American Concrete Pipe Association 
American with Disabilities Act 
American with Disabilities Act Access Guidelines 

ADC Air Diffusion Council 
AFBMA Anti-Friction Bearing Manufacturers Association 
AFI Air Filter Institute 
AFPA American Forest and Paper Association 
AGA American Gas Association 
AGC Associated General Contractors of America 
AI The Asphalt Institute 
AIA American Institute of Architects 
AIMA Acoustical Insulating Material Association 
AISC American Institute of Steel Construction, Inc. 
AISI American Iron and Steel Institute 
AITC American Institute of Timber Construction 
ALSC American Lumber Standards Committee 
AMCA Air Moving and Conditioning Association 
ANSI American National Standards Institute 
AOAC Association of Official Analytical Chemists 
APCD Air Pollution Control District 
APA APA ─ The Engineered Wood Systems 
API American Petroleum Institute 
AQCMD/AQMD Air Quality Control Management District/Air Quality Management District 
ARI Air-Conditioning and Refrigeration Institute 
ARMA Asphalt Roofing Manufacturers Association 
ASA American Standards Association 
ASAHC American Society of Architectural Hardware Consultants 

ASCE American Society of Civil Engineers 
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ASHRAE American Society of Heating, Refrigerating & Air Conditioning Engineers, Inc. 
ASME American Society of Mechanical Engineers Association, Inc. 
ASTM American Society for Testing and Materials 
AWCI Association of Wall and Ceiling Industries 
AWI Architectural Woodwork Institute 
AWPA American Wood-Preservers' Association 
AWPI American Wood Preservers Institute 
AWS American Welding Society, Inc. 
AWWA American Water Works Association, Inc. 
BHMA Builders Hardware Manufacturers Association 
BIA Brick Institute of America 
BOCA Building Officials and Code Administrators 
CAC California Administrative Code 
CARB California Air Resources Board 
CBC California Building Codes & Standards 
CBM Certified Ballast Manufacturers Association 
CCR California Code of Regulations 
CDA Copper Development Association, Inc. 
CE Corps of Engineers (U. S. Dept. of the Army) 
CEC California Electrical Code 
CESO California Elevator Safety Order 
CGA Compressed Gas Association 
CGSB Canadian Government Standards Board 
CMC California Mechanical Code 
CODE UBC, CBC, BOCA, SBCCI, SFBC, as adopted. 
CPC California Plumbing Code 
CPSC Consumer Product Safety Commission 
CRA California Redwood Association 
CRSI Concrete Reinforcing Steel Institute 
CS -  
See NIST 

Commercial Standards of NBS (U.S. Dept. of Commerce) 

CTI Cooling Tower Institute 
CT24 California Title-24 
DHI Door & Hardware Institute 
DISS Diameter Index Safety System 
DSA/SS Division of State Architect/Structural Safety 
EBMUD East Bay Municipal Utility District 
EH&S Environmental Health & Services 
EPA Environmental Protection Agency 
ETL Electrical Testing Laboratories 
FFDA Federal Food and Drug Administration 
FGMA Flat Glass Marketing Association 
FIA Factory Insurance Association 

      FM       Factory Mutual — See Specific designations that follow 
      FMEC       Factory Mutual Engineering Corporation 
      FMRC       Factory Mutual Research Corporation 
      FME&RC       Factory Mutual Engineering & Research Corporation 
      FS       Federal Specification 
      GA       Gypsum Association 
      HARK       Handbook of Applied Roofing Knowledge 
      HI       Hydronics Institute 
      HMI       Hoists Manufacturers Institute 
      HMMA Hollow Metal Manufacturers Association 
HPMA Hardwood Plywood Manufacturers Association 
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IAPMO International Association of Plumbing and Mechanical Officials 
IBEW International Brothers of Electrical Workers 
IBR Institute of Boiler and Radiator Manufacturers 
ICBO International Conference of Building Officials 
ICEA Insulated Cable Engineering Association 
ICRI International Concrete Repair Institute 
IEEE Institute of Electrical and Electronic Engineers 
IEC International Electric Code 
IES Illuminating Engineers Society 
IGCC Insulation Glass Certification Council 
IPC International Plumbing Code 
IRC International Residence Code 
ISA Instrument Society of America 
LIA Lead Industries Association 
MBMA Metal Building Manufacturer’s Association 
MIA Marble Institute of America 
MIL U.S. Government, Military Specification 
MLSFA Metal Lath/Steel Framing Association 
MOC Ministry of Communications General 
MSHA Mine Safety and Health Administration 
MSS Manufacturers Standardization Society of Valve and Fittings 
NAAB National Association of Air Balance 
NAAMM The National Association of Architectural Metal Manufacturers 
NACE National Association of Corrosion Engineers 
NBFU National Board of Fire Underwriters 
NBGQA National Building Granite Quarries Association, Inc. 
NBHA National Builders' Hardware Association 
NBS - 
See NIST 

National Bureau of Standards (U. S. Dept. of Commerce) 

NCMA National Concrete Masonry Association 
NCPWB National Certified Pipe Welding Bureau 
NEBB National Environmental Balancing Bureau 
NEC National Electrical Code by NFPA 
NECA National Electrical Contractors Association 
NEMA National Electrical Manufacturers Association 
NESHAP National Emissions Standards for Hazardous Air Pollutants 
NETA National Electrical Testing Association 
NFoPA National Forest Products Association - See AFPA 
NFPA National Fire Protection Association 
NHLA National Hardwood Lumber Association 
NIOSH National Institute of Occupational Safety and Health 
NIST National Institute of Standards and Technology - Replaced NBS. 
NMC National Mechanical Code 
NPA National Particleboard Association 
NPC National Plumbing Code 
NRCA National Roofing Contractors Association 
NRMCA National Ready Mixed Concrete Association 
NSF National Sanitation Foundation 
NTRMA National Tile Roof Manufacturers Association 
NWMA National Woodwork Manufacturers Association, Inc. 
NWWDA National Wood Window and Door Association 
OSHA Office of Safety and Health Administration 
OSHPD Office of Statewide Health Planning and Development 

PCA Portland Cement Association 
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PCI Prestressed Concrete Institute 
PDI Plumbing and Drainage Institute 
PI Perlite Institute 
PS - 
See NIST 

Product Standard of NBS (U.S. Dept. of Commerce) 

RFCI Resilient Floor Covering Institute 
RIC/TIMA Roof Insulation Committee/Thermal Insulation Manufacturers Association 
RIS Redwood Inspection Service (Grading Rules) 
SAE Society of Automotive Engineers 
SAS Saudi Arabian Standard Organization 
SAWP Society of American Wood Preservers 
SBC State Building Code 
SBCCI Standard Building Code by the Southern Building Code Congress International 
SCAQMD South Coast Air Quality Management District 
SDI Steel Door Institute 
SFBC San Francisco Building Code 
SFBC South Florida Building Code 
SFBCDC South Florida Building Code Dade County 
SFBCDCP South Florida Building Code Dade County Protocols 
SFEC South Florida Electrical Code 
SFMC South Florida Mechanical Code 
SFPC South Florida Plumbing Code 
SIGMA Sealed Insulating Glass Manufacturers Association 
SJI Steel Joist Institute 
SMACNA Sheet Metal & Air Conditioning Contractors' National Association, Inc. 
SPIB Southern Pine Inspection Bureau (Grading Rules) 
SPI/SPFD Society of Plastics Industry/Spray Polyurethane Foam Division 
SPRI Single Ply Roofing Institute 
SSPC Steel Structures Painting Council 
SWI Sealant and Waterproofers Institute 
SWRI Sealant, Waterproofing and Restoration Institute 
TCA Tile Council of America, Inc. 

         UBC         Uniform Building Code 
         UEC         Uniform Electrical Code 
         UFAS         Uniform Federal Accessibility Standards 
         UL         Underwriters' Laboratories, Inc. 
         UMC         Uniform Mechanical Code 
         UPC         Uniform Plumbing Code 
         USDA         United States Department of Agriculture 
         VOC         Volatile Organic Compounds, Architectural Coatings Regulation 
         WCLIB         West Coast Lumber Inspection Bureau (Grading Rules) 
         WH         Warnock Hersey 
         WIC         Woodwork Institute of California 
         WSLIB         Western States Lumber Inspection Bureau 
         WSRCA         Western States Roofing Contractors Association 
         WWPA         Western Wood Products Association (Grading Rules) 
         WWPI         Western Wood Preservers Institute 
         SWPPP          Storm Water Pollution Prevention Plan 
  

 
 
 
1.03 TEXT ABBREVIATIONS: Text abbreviations include but are not limited to the following: 
 

ac Alternating current
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amp Ampere 
BTU British thermal unit
cfh Cubic feet per hour
cfm Cubic feet per minute
cm Centimeter
Co. Company
COP Coefficient of performance
Corp. Corporation
d Penny 
db. Decibel 
DB Dry bulb 
dc Direct current
EER Energy efficiency ratio
F Degrees Fahrenheit
fpm Feet per minute
ft Foot or feet
gph Gallons per hour
gpm Gallons per minute
HP Horsepower
HVAC Heating, ventilating and air conditioning
Hz Hertz 
Inc. Incorporated
KHz Kilohertz
Kip Thousand pounds
Ksf Thousand pounds per square foot
Ksi Thousand pounds per square inch
Kv Kilovolt 
KVA Kilovolt amperes
KW Kilowatt 
KWH Kilowatt hour
LF Linear foot
MPH Miles per hour
lb Pound 
LED Light emitting diode

  MBH   1000 BTUs per hour
  MHz   Mega hertz
  mil   Thousandth of an inch
  mm   Millimeter
  mph   Miles per hour
  oz.   Ounce 
  PCF   Pounds per cubic foot
  pH   Acidity-alkalinity balance
  psf   Pounds per square foot
  psi   Pounds per square inch
  psig   Pounds per square inch, gage
  RF   Radio frequency
  rpm   Revolutions per minute
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          SF          Square foot
          SY          Square yard
          V          Volt 
          WB          Wet bulb 
          SWPPP          Storm Water Pollution Prevention Plan

  
 
PART 2 – PRODUCTS - Not Used 
 
 
PART 3 - EXECUTION - Not Used  
 

 
[End of Section] 



Ventura County Community College District    Section 01100 - Summary 
Moorpark College Parking Structure – VCCCD Project #19125          Page 1 of  6 
IPD ARCHITECTURE / ENGINEERING / CONSULTING 
 
 

 

SECTION 01100 
SUMMARY 

 
PART 1 – GENERAL 
 
1.01 SUMMARY 
 

A. Provisions of General Conditions, Special Conditions, and Division one 
apply to this section. 

 
B. Work Included: 

 
1. The work of this Contract comprises construction of the 600 space 

parking structure, surface parking and construction of new Campus 
Police Station at Moorpark College, 7075 Campus Road, Moorpark, CA 
93021. Included all grading, utilities, paving, concrete, masonry, metal 
& glass structure with plumbing mechanical, electrical and all finishes 
and furnishing. All work to be completed within Four Hundred Twenty 
(420) Calendar Days. 

 
2. Work not included in this Contract: Items marked NIC on drawings. 

These items are included in the contract documents for coordination 
purposes only. 

 
3. Perform the work per the Agreement to be executed between the District 

and Contractor. 
 

4. Perform work in accordance with the codes, ordinances, and 
amendments in effect in the location of the Project. 

 
C. Contractor’s Duties: 

 
1. Except as specifically noted, provide and pay for: 

Supervision, Labor, Material and equipment; 
 Tools, construction, equipment and machinery; 
 Water, heat, and utilities required for construction; 

 Other facilities and services necessary for proper execution and  
 completion of work.                                                                                                               
 

2. Pay legally required sales, consumer, and use taxes. 
 
3. Secure all fees and licenses, as necessary for proper execution and 

completion of work which are customarily secured after the start of 
construction and which are applicable at time of receipt of bids, except 
as noted in general conditions. 
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4. Give required notices. 

 
5. Comply with laws, codes, ordnances, rules, regulations, lawful orders 

and other legal requirements of the District, public and quasi-public 
authorities which bear on performance of work.  

 
6. Promptly submit written notice to Architect of observed variance of 

contract documents from legal requirements. 
 

7. Enforce strict discipline and good order among employees. Do not 
employ on work unfit persons or persons not skilled an assigned work. 

 
8. Behavior of Contractor Personnel: Loud or foul language or remarks, 

whistling, or other activities directed at the College students or staff will 
not be permitted. Radios, headphones or other items, if their use is 
deemed to cause a safety hazard or interfere with college operations will 
not be permitted. 

 
9. Tobacco/alcohol/narcotics: The project site is a non-smoking 

environment, and smoking will not be permitted anywhere on the 
premises. In addition, the use of alcoholic beverages and non-
prescription narcotics is strictly prohibited by Contractor. Contractor 
shall rigidly enforce these regulations among his employees and visitors. 
Violators will be subject to prosecution. 

 
 
1.02 CONTRACTORS USE OF PREMISES 
 

A. Confine operations at project site to areas permitted by: la, ordinances, 
permit and contract documents. 

 
B. Do not unreasonably encumber project site with materials or equipment. 

 
C. Do not load structure with weights that will endanger structure. 

 
D. Assume full responsibility for protection and safekeeping of products stored 

on premises. 
 

E. Move any stored products that interfere with operations of District or other 
contractors. 

 
F. Access for emergency vehicles shall be maintained at all times 

 



Ventura County Community College District    Section 01100 - Summary 
Moorpark College Parking Structure – VCCCD Project #19125          Page 3 of  6 
IPD ARCHITECTURE / ENGINEERING / CONSULTING 
 
 

 

G. During the construction period, the Contractor shall have limited use of the 
premises for construction operations, including use of the site.  Coordinate 
site limitations with the Director of Facilities, Maintenance & Operations. 

 
1.03 LINES AND LEVELS 
 

A. Be responsible for the accuracy of the building lines and levels. Employ a 
licensed civil engineer or surveyor to establish and maintain all lines and 
levels and notify the Architect of any discrepancies before proceeding with 
the work 

 
 
1.04 REFERENCE STANDARDS AND SPECIFICATIONS 
 

A. Comply with the applicable portions of standards and specifications 
published by the technical socialites, institutions, associations and 
governmental agencies referred to in the specifications. 

 
B. Comply with referenced standards and specifications; latest revision in 

effect at the time the Contract is executed, unless otherwise identified by 
date. 

 
1. Exception: Comply with issues in effect as listed in governing legal 

requirements. 
 

C. Listed hereinafter are the various organizations or references that may 
appear in the specifications, along with their respective acronyms: 

 
 

1.05 PRODUCT HANDLING AND PROTECTION 
 
A. Transport, deliver, handle, and store materials and equipment at the project 

site as prescribed by the manufacturer or as indicated in the specifications in 
such a manner as to prevent the intrusion of foreign mater or moisture and to 
prevent damage. 

 
B. Packing: Provide packaged material in manufacturer’s original containers 

with seals unbroken and labels intact until incorporated into the work. 
 

C. Remove all damaged or otherwise unsuitable material and equipment 
promptly from the project site. 

 
D. Protection: Protect all finished surfaces. 

 



Ventura County Community College District    Section 01100 - Summary 
Moorpark College Parking Structure – VCCCD Project #19125          Page 4 of  6 
IPD ARCHITECTURE / ENGINEERING / CONSULTING 
 
 

 

E. Maintain at the Project Site all Material Data Safety Sheets (MSDS) 
accompanying any materials or equipment delivered to the Project Site. 

 
1.06 GOVERNING AGENCIES 

 
A. Permits from local Agencies: The Contractor shall obtain all permits as 

required by local and state authorities. The District will reimburse the direct 
cost of the required permits, except for a haul permit required by the City of 
Moorpark. Contractor shall coordinate these activities by meeting with the 
local fire authority. Contractor to obtain Grading Permit from City of 
Moorpark. 

 
B. Municipal Laws and Regulations: The project is located on College property 

in Ventura County, California. The project is not under the jurisdiction of 
the city or county building department except for grading and drainage; it is 
under the jurisdiction of the Division of the State Architect. However, the 
Contractor shall have full knowledge of Ventura County laws and 
regulations including, but not limited to, limitations on noise, hours of 
operation, hauling routes or limits on weight of equipment traveling on 
adjacent streets, and any other limitations which might affect the 
Contractor’s work and operations. Contractor will be responsible to obtain 
an approved haul route from the City of Moorpark and pay any and all 
required haul route fees and permits.  

 
C. Division of the State Architect (DSA) 

 
1. Contractor shall be familiar with DSA procedures and approvals for 

all aspects of construction. 
 

2. All (Field Change Documents) that require approval from DSA, 
shall have DSA approval prior to construction of the change. 
Contractor shall be responsible for all costs incurred for removal, 
rework and reinstallation of work prior to DSA approval. 

 
D. All work performed under this contract shall be done in strict compliance 

with the Cal-OSHA Rules and Regulations, Stormwater Pollution 
Prevention Plan.  

 
 

1.07 CONSTRUCTION DOCUMENTS 
 

A. All dimensions shall have preference over scale and shall be verified in the 
field.  The Architect shall be notified of dimensional errors or conflicts with 
existing conditions, for corrections before proceeding with the work. 
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B. In no case shall working dimensions be scaled from construction documents. 
If a required dimension is not shown, the Contractor shall contact the 
Architect for clarification or the specific dimension. 

 
C. Where a specific detail is not shown, the construction shall be similar to that 

indicated or noted for similar conditions and cases of construction on the 
project. References of notes and details to specific conditions and locations 
shall not limit their applicability. 

 
D. Any conditions or installations not identified in the construction documents 

and affecting the work to be performed shall be brought to the attention of 
the Architect in order that cost and responsibility for any added work may 
be determined before work is undertaken. 

 
E. Compliance with all design codes is required. A copy of the Tests and 

Inspections List shall be available at all times on the jobsite. 
 
 
1.08  ADJACENT SITE CONDITION SURVEY 
 

A. Prior to commencement of work, jointly survey the site, paving, plant life, 
and other items with the Owner’s Representative, noting and recording 
existing damage such as cracks, sags, unhealthy plant life, and other 
damage. Photos should be taken by the Contractor. 

 
B. This record shall serve as a basis for determination of subsequent damage 

to these items due to settlement, movement, or Contractor's operations.  
 

C. Existing damage observed shall be marked and the official record of 
existing damage shall be signed by the parties making the survey.  

 
D. Cracks, sags, and damage to the site, paving, plant life, and other items not 

noted in the original survey but subsequently observed shall be reported 
immediately to the District’s Representative. 

 
 

1.09  PROTECTION OF EXISTING UTILITIES 
 

A. The Drawings may not show all existing above and below grade drainage 
lines; storm drains; sewers; water, gas, and  electrical lines; and other 
items existing in the area of the work.  

 
B. Locate these existing installations before proceeding with excavation or 

other operations which may cause damage, maintain them in service 
where appropriate, and repair damage caused by the performance of the 
work, at no increase in the Contract Sum.  
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D. Additional compensation or extension of time due to below grade 
structures not shown or brought to the Contractor's attention, including 
reasonable action taken to protect, relocate, and repair damage to same, 
shall be determined as specified in the General Conditions.  
 
 

 
PART 2 – PRODUCTS – Not Used 
 
PART 3 – EXECUTION – Not Used  
 
 

[End of Section] 
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SECTION 01290 

 PAYMENT PROCEDURES 
 
 
PART 1 - GENERAL 
 
1.01 APPLICATIONS FOR PAYMENT 
 

A. General:  Submit notarized Applications for Payment to the Construction Manager / 
Architect in accordance with the schedule established by the General Conditions and 
the Agreement between the District and Contractor. 

 
B. Format and Data Required:  Submit itemized applications typed on AIA Document 

G702, "Application and Certificate for Payment," and Continuation Sheet G703 or 
other form furnished by the District’s Representative. 

 
1. Line items and dollar values shall be from the schedule of values accepted by 

the Construction Manager /Architect. 
 

2. Include names, categories of work, and amounts for Subcontractors. 
 

3. General Conditions and profit shall each be a line item each month for the 
Contractor on their G703 sheets. 

 
 

C. Preparation of Application for Each Progress Payment: 
 

1. Application Form: 
 

a. Fill in required information, including that for Change Orders 
executed prior to the date submittal of application. 

 
b. Fill in summary of dollar values to agree with the respective totals 

indicated on the Continuation Sheets. 
 

c. Execute certification with the signature of a person authorized to bind 
the contracting firm in such matters. 

 
d.    Preliminary Progress Pay Application Review Meeting. Contractor 

shall submit to the Construction Manager and Project Inspector the 
preliminary pay application documentation for review, on a 
monthly basis. The Construction Manager may elect to call for a 
meeting with the Contractor and any subcontractor to review the 
plans that would depict the updated monthly progress work for 
each trade. Contractor and subcontractor shall bring to the meeting 
the plans for the respective trade, showing color-coded progress 
work for a given month. Contractor shall update color-coded 
monthly progress work plans and keep them clean and legible at all 
times. 
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e. Provide signature space for: 

1. Architect 

2. Construction Manager 

3. Director of Facilities, Maintenance & Operations  
4. Project Inspector 
 
5. District 

 
2. Continuation Sheets: 

 
a. Fill in total list of scheduled component items of work, with item 

number and the schedule dollar value for each item. 
 

b. Fill in the dollar value in each column for each scheduled line item 
when work has been performed or products stored on site as 
approved.  Round off values to nearest dollar, unless otherwise 
specified for the schedule of values. 

 
c. At the end of the Continuation Sheets list each Change Order 

executed prior to the date of submission.List by Change Order 
number, description, and breakdown of costs as for an original 
component item of work. 

 
D. Substantiating Data for Progress Payments: 

 
1. When substantiating data are required, submit suitable information as 

specified in Section 01300 with a cover letter identifying: 
 

a. Project. 
 

b. Application number and date. 
 

c. Detailed list of enclosures. 
 

d. For stored products: 
 

1) Item number and identification as shown on application. 
 

2) Specific description of product. 
 
2. Submit one copy of data and cover letter for each copy of application. 

 
E. Preparation of Application for Final Payment: Refer to District/Contractor 

Agreement.   
 
 
 
 
 
 
F. Submittal Procedure: 
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1. Submit Applications for Payment to the Construction Manager / Architect at 

the times stipulated in the Agreement. 
 

2.  Number:  Four Originals of each application.   
 
 
1.02 CHANGE ORDERS 
 

A. Backup data submitted with Applications for Payment may be used as basis for 
approving or rejecting costs submitted in Change Orders. 

 
B. Submit an estimated cost breakdown for each Change Order request.  
 

 
C. Limits of markup for Change Order costs shall be as specified in the Special  

Conditions (Section 00800), or as otherwise stipulated in the Agreement. 
 
 
PART 2 – PRODUCTS - Not Used 
 
 
PART 3 – EXECUTION 
 
3.01 LABOR COMPLIANCE. 
 

A.      Submit pay application including labor compliance documentation per Division “00,” 
  

           Section 00900 “Ventura County Community College District Labor Compliance  
Program.” Labor Compliance must provide approval for release of payment before 
payment can be made. 

 
 
 [End of Section] 
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SECTION 01305  

CONSTRUCTION PHOTOGRAPHS 
 
 
PART 1 – GENERAL 
 
1.01 DESCRIPTION  
 

A. All other sections of Division1 apply to this section.  Provide construction 
photographs, digital photographs, complete. 

 
1.02 SUBMITTAL 
 

A.  Qualifications: 
 

1. Construction personnel should have working knowledge of digital 
camera. 

 
B. Prints: Submit digital image of each view directly to the Architect within 5 

days of taking photographs. Prints can be submitted electronically upon 
Architect’s acceptance. The Architect will distribute print files as follows: 

 
1. One print to the Contractor shall be retained in the field office at 

the Project site available at all times for reference. 
 

2. One print to the District as the District’s permanent record. 
 

3. One print shall be retained in the Architect’s files. 
 

C. Digital Photographs: Maintain on project files. 
 
1.03 QUALITY ASSURANCE 
 

A. Insure that construction personnel have competency level to properly 
operate a digital camera and that software is adequate to store and send 
quality digital images. 

 
B. Digital Camera Operator:  Person with demonstrated photographic skills. 
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PART 2 – PRODUCTS 
 
2.01 DIGITAL PHOTOGRAHS 
 

A. Provide daily digital photographs on disk of construction progress, from 
vantage points as directed by the District. / Architect. 

 
B. Provide software package capable of sending, editing and storing digital  

images. 
 
 
PART 3 – EXECUTION 
 
3.01 PRE-CONSTRUCTION PHOTOGRAPHS 
 

A. Before starting construction, take photographs of the site and surrounding 
property from different points of view as selected by the 
Architect/Contractor. Take photographs in sufficient number to show 
existing conditions adjacent to the property before starting the work. Take 
photographs of existing buildings either on or adjoining the property in 
sufficient detail to record accurately the physical conditions at the start of 
construction 

 
B. Vantage Points: Following suggestions by the Architect and the District, 

the Contractor shall select vantage points. During each of the following 
construction phases, take not less than 2 of the required shots from the 
same vantage point each time to create a time-lapse sequence: 

 
1. Commencement of the work. 
2. Completion of demolition. 
3. Exterior building enclosure. 
4. Interior work, monthly through date Substantial Completion. 

 
 

[End of Section] 
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SECTION 01310 
PROJECT CONSTRUCTION SCHEDULE 

 
 
PART 1 - GENERAL 
 
1.01 SUMMARY 
 

A. Provisions of General Conditions, Special Conditions, and Division One apply to this 
section, including   

 
B. Section Includes:  The progress Schedule to be prepared by the Contractor shall consist of 

a network analysis system as described herein.  The preparation of this scheduling system 
of construction is the responsibility of the Contractor.  Conventional CPM  (I-J) technique 
must be utilized to satisfy time applications. The principles and definitions of the terms 
used herein shall be as set forth in the AGC publication "The Use of CPM in 
Construction," but the provisions of this section shall govern. 

 
C. Related Work: 

 
1. Documents affecting work of this section include but are not limited to, General 

Conditions and all Supplementary Conditions. 
 

2. Submittals and substitutions. 
 
 
 
PART 2 - PRODUCTS  
 
 
2.01 NETWORK SYSTEM FORMAT 
 

A. The system shall consist of network diagrams and accompanying mathematical analyses.  
Activities with discrete completion dates shall be identified by separate subnetworks 
interconnected with the basic diagram or specially coded. 

 
2.02 DIAGRAMS 
 

A.  Shall show the order and interdependence of activities and the sequence in which the 
work is to be accomplished as planned by the Contractor.  The basic concept of a network 
 analysis diagram will be followed to show how the start of a given activity is dependent 
on the completion of preceding activities and how its completion restricts the start of  
following activities. Detailed network activities shall include, in addition to construction 
activities, the submittal and acceptance of materials, samples and shop drawings, the 
procurement of critical materials and equipment, fabrication of special material and 
equipment, and their installation and testing.  All activities of the District that affect 
progress and contract-required dates for completion of all or part of the work will be 
shown.  Activities with duration time in excess of 15 days shall be kept to a Minimum to  
facilitate monthly progress evaluation. Activities with durations in   excess of 15days 
shall be allowed only if such an activity is not logically capable of further subdivision.  
The network shall contain a minimum of 200 activities with not more than 25 percent of 
the total number of activities being on the critical path. The selection and number of 
activities shall be subject to the District's acceptance.  Detailed networks need not be time  
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scaled but shall be drafted to show a continuous flow from left to right with no 
arrows from right to left. The following information shall be shown on the diagrams 
for each activity duration.  Numbering shall be assigned so that preceding event 
numbers are  smaller numerically than the following  event numbers.  Skip 
numbering shall be used on   the network to allow addition of subsequent activities 
for change order and logic   changes.  The critical path on the schedule will be 
delineated from all other activities. 

 
2.03 MATHEMATICAL ANALYSIS 

 
A.    The network diagram mathematical analysis shall include a tabulation of each      
        activity shown on the detailed network diagrams.  The following information will      
        be furnished as a minimum for each activity. 
 

1. Preceding and following event numbers 
 
2. Activity description 
 
3. Estimated duration 
 
4. Earliest start date (by calendar date) 
 
5. Earliest finish date (by calendar date) 
 
6. Actual start date (by calendar date) 
 
7. Actual finish date (by calendar date) 
 
8. Latest start date (by calendar date) 
 
9. Latest finish date (by calendar date) 
 
10. Total float 
 
11. Percentage of activity completed 
 
13. Manpower required 

 
B.    The program or means used in making the mathematical computation shall be       

                    capable of compiling the total value of completed and partially completed  
activities. The program shall also be capable of accepting revised completion   
dates as modified by accepted time extensions and re-computation of all 
tabulation dates and float accordingly. 

 
 

2.04 REQUIRED SORTS  
 
                        The analysis shall list the activities in sorts or groups as follows: 

 
        A.    By the preceding event number from lowest to highest and then in the order of the  
                following event number.     
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        B.    By the amount of total float, from lowest to highest and then in order of                         
        preceding event number.   

 
 C. By latest allowable start dates, then in order of preceding event numbers, and then in   
                        order of succeeding event numbers. 

 
D. By latest allowable finish dates, then in order of preceding event numbers, and then in  
         order of succeeding event numbers. 
 
E. Contractor's monthly payment request. 
 
F. Listing of all revised input data, which generates this report. 

 
 
PART 3 - EXECUTION 
 
3.01     SUBMISSION AND ACCEPTANCE 
 

    A. Completed Network:  The complete network analysis, consisting of the network 
mathematical analysis and network diagrams, shall be submitted as specified herein. 

 
    B. Review and Evaluation:  The Contractor shall participate in a review and evaluation of 

the proposed network diagrams and analysis by the District.  Any revisions necessary as a 
result of this review, shall be resubmitted for acceptance by the District within 10 
calendar days after the conference.  The accepted schedule shall then be the schedule to 
be used by the Contractor for planning, organizing, and directing the work, reporting 
progress, and requesting payment for work accomplished.  If the Contractor thereafter 
desires to make changes in the method of operating and scheduling, the District shall be 
notified in writing stating the reasons for the change.  If the District considers these 
changes to be of a major nature, the Contractor may be required to revise and submit for 
acceptance, without additional cost to the District, all of the affected portions of the 
network diagrams and mathematical analysis.  A change may be considered of a major 
nature if the actual time required is varied from the original plan to a degree that it effects 
the contract completion date. 

 
3.02     MONTHLY REPORTS 
 

    A. The contractor shall submit at monthly intervals a report of the actual construction   
progress by updating the mathematical analysis. Project status shall be evaluated on the 
basis of float on the critical path at the time of updating, with negative float indicating the 
project is behind schedule and positive float indicating status ahead of schedule.  
Entering of updated information into the mathematical analysis will be subject to the 
acceptance of the District. The report will state the percentage of the work actually 
completed and schedule as of the report date and the progress along the critical path in 
terms of days ahead or behind the allowable dates.  If the project is behind schedule, 
progress along other paths with negative float shall also be reported. The Contractor shall 
also submit a narrative report with the updated analysis which shall include, but not be 
limited to, a description of the problem areas, current and anticipated, delaying factors 
and their impact, and an explanation of corrective actions taken or proposed. 
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 3.03         PAYMENTS 
 

  A.   The monthly report shall show the activities or portions of activities completed         
          during the reporting period as basis for the Contractor's periodic request for  
           payment.  Payment will be based on the total value of such activities  completed or 
           partially completed  after verification by the District.  

 
 
3.04         SUBMISSION REQUIREMENTS 
 

 A.    Sheet size of network diagrams shall be 30 by 42 inches or otherwise agreed upon  
         size by the District and Architect..  Updated diagrams shall show the date of the 
         latest revision.  Network diagrams and complete revisions shall be submitted in two  
        copies, 1 for District and 1 for Architect along with a Disk in PDF and Primavera      
        format. Monthly reports shall be submitted in two copies with distribution as stated   
        above. 

 
3.05          CHANGES 
 

A.   When changes in the work are necessary, the Contractor will submit revisions to  
       The network of all activities affected by the change.  If settlement has not been  

                               reached on the time of the change order or the contractor has failed to submit        
                                revisions to the network logic, the District has the option of providing suggested  
                                logic and/or duration time changes which the Contractor will include in  

       all subsequent  updating reports until such time that the change order has been  
       settled or until the logic and durations are superseded.  If the Contractor has any  
       objections to the data furnished by the District, he shall advise the District  
       promptly , in writing, of such  objections fully supported by his own counterplan,  
       however, he will continue to use  the revisions suggested by the District for all  
       updating reports until such time as the District may accept alternate data. 

 
              B.  If the contractor fails to submit, in writing, his objections to the revisions, along  
         with supporting data and counterplan, within 20 days after the date such  
                    suggested revisions were furnished by the District, the Contractor will be deemed  
                    to have concurred in the District's suggested logic/duration time changes, which 
                    changes then will be the basis for equitable adjustment of the time for  
                    performance of the work 
 

[End of Section] 
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SECTION 01320 
PROJECT MEETINGS 

 
 
PART 1 - GENERAL  
 
1.01 DESCRIPTION 
 

A. This Section covers the general requirements for the project meetings. 
 
 
PART 2 - PRODUCTS - NOT USED 
 
 
PART 3 - EXECUTION  
 
3.01 PROJECT MEETINGS 
 

A. Attendees: Unless otherwise specified or required by the District, meetings shall be 
attended by the District, Project Inspector, Architect, Contractor, and the Contractor's 
Superintendent, Contractor’s Project Manager and Construction Manager. 
Subcontractors may attend the meetings when involved in matters to be discussed or 
resolved, but only when requested by the District or Architect. Should Contractor 
request attendance of a subcontractor at a meeting, Contractor must inform District / 
Architect of attendance and obtain acceptance for subcontractor to attend. Contractor 
will submit an agenda for the meeting with the subcontractor at least 24 hours prior to 
the meeting.  

 
B.       Meeting Schedule: Dates, times, and locations for various meetings shall be agreed  
           upon and recorded at pre-construction meeting. Thereafter, changes to the meeting  
           schedule shall be agreed between the District and the Contractor, with appropriate  
           written notice to all parties involved.  

 
C Meeting Records: The Construction Manager shall record minutes of each meeting 

and furnish copies within a reasonable time thereafter to the District, Inspector, 
Contractor and other attendees. Unless written objection to contents of the meeting 
minutes is received by the Construction Manager within Forty-Eight (48) hours after 
presentation, it shall be understood and agreed that the minutes are a true and 
complete record of the meeting 

 
3.02 PRE-CONSTRUCTION MEETING 
 

A. General: A pre-construction meeting shall be held at the location, date, and time 
designated by District. In addition to attendees named herein, this meeting shall be 
attended by representatives of the regulatory agencies having jurisdiction, if required, 
and such other persons the District may designate.  

 
B. Agenda: The matters to be discussed or resolved and the instructions and information 

to be furnished to or given by the Contractor at the preconstruction conference 
include: 

 
1. Schedule of progress meetings.    
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2. Progress schedule and schedule of values submitted by Contractor. 
 
3. Communication procedures between the parties.  
 
4.   Names and titles of all persons authorized by Contractor to represent and execute  
      documents for Contractor, with samples of all authorized signatures.  
 

5. The names, addresses, and telephone numbers of all those authorized to act for 
          the Contractor in emergencies. 
 
6. Construction permit requirements, procedures, and posting.  
 
7. Public notice of starting Work. 
 
8. Forms and procedures for Contractor's submittals and Request for 
Information. 
 
9. Change Order forms and procedures. 
 
10. Payment application forms and procedures and revised progress schedule  

      reports to accompany the applications. 
 
11. Contractor’s designation of his organization’s accident prevention member      
          and  his qualifications if other than the Superintendent. 
 
12. Contractor’s provisions for barricades, traffic control, utilities, sanitary  
          facilities, and temporary facilities and controls. 
 
13. Consultants and professionals employed by District and their duties. 
 
14. Construction surveyor and initiation of surveying services. 
 
15. Testing Laboratory or Agency, and testing procedures. 
 
16. Procedures for payroll and labor cost reporting by the Contractor. 
 
17. Review of Labor Compliance Program, for Contractor and Subcontractors. 
 
18. Procedures to ensure nondiscrimination in employment. 
 
19. Warranties and guarantees. 
 
20. Other administrative and general matters as needed. 

 
 

3.03     CONSTRUCTION PROGRESS MEETINGS 
 

A.    Progress meetings shall be held according to the agreed schedule. All matters               
           bearing on progress and performance of the Work since preceding progress meeting  
           shall be discussed and resolved including, without limitation, any previously              
           unresolved matters, deficiencies in the work or methods being employed for the        
           work, and problems, difficulties, or delays which may be encountered. 
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3.04 SPECIAL MEETINGS  
 

            After notice to other parties, special meetings may be called by the District, Architect 
 or Contractor.  Special meetings shall be held where and when designated by the 
                        District. Other special meetings, such as the pre-roofing conference, shall be  
                        conducted as specified in the various sections of the specifications. 

 
 

3.05 POST-CONSTRUCTION MEETING 
 
A.      This meeting shall be held prior to the final inspection of the work to discuss and resolve   

     all unsettled matters. Bonds and insurance to remain in force, and the other documents   
           required to be submitted by the Contractor will be reviewed and any deficiencies  
           determined. Schedule and procedures for the final inspection and for final correction of  
           defects and deficiencies shall be agreed. 
 
 

4.0 COORDINATION AND DETAILING MEETING  
 
A. During the course of construction, coordination and detailing meetings shall be held 
 to discuss and coordinate the locations of utilities and building elements, problems 
 of fit, trade interferences and construct-ability.   
 
B. Location:  As designated by District’s representative 
 
C. Attending shall be: 
 

1. District’s representative 
2. District 
3. District’s consultants, as appropriate 
4. Contractor 
5. Subcontractors, as appropriate 
6. Others, as appropriate  

 
5.0 QUALITY ASSURANCE & CONTROL MEETING  

 
A. During the course of construction, meetings shall be held for the quality control 
 plan, coordinate and mutual understanding, and weekly quality control. 
 
B. Location:  As designated by District’s representative 
 
C. Attending shall be:  
 

1. District’s representative 
2. District 
3. District’s consultants, as appropriate  
4. Contractor 
5. Subcontractors, as appropriate 
6. Others, as appropriate  

 
 

[End of Section] 
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SECTION 01350 
DEFINITIONS AND STANDARDS 

 
 
PART 1 - GENERAL 
 
1.01 SUMMARY 
 

A. Provisions of General Conditions, Special Conditions, and Division One apply to this 
section. 

 
B. This Section specifies administrative requirements for compliance with governing 

regulation, codes and standards. 
 

1. Requirements include obtaining permits, licenses, inspections, releases and 
similar documentation, as well as payments, statements and similar 
requirements associated with regulations, codes and standards. 

 
2. Refer to General Conditions for requirements for compliance with governing 

regulations. 
 

1.02 DEFINITIONS 
 

A. General.  Definitions contained in this article are not necessarily complete, but are 
general to the extent that they are not defined more explicitly elsewhere in the contract 
documents. 

 
B. Indicated.  Refers to graphic representations, notes or schedules on the drawings, or 

other paragraphs or schedules in specifications, and similar requirements in the 
contract documents. Where terms such as "shown", "noted", "scheduled", and 
"specified" are used, it is to help locate the reference; no limitation on location is 
intended except as specifically noted. 

 
C. Requested.  Terms such as "requested", "authorized", "selected", "accepted", 

"required", and "permitted" mean "requested by the Architect", and similar phrases. 
However, no implied meaning shall be interpreted to extend the Architect's 
responsibility into the Contractor's area of construction supervision. 

 
D. Approval:  The words "approved", "approval", "acceptable", "acceptance", and words 

of similar meaning shall mean that acceptance of Architect, or similar meaning, is 
intended unless stated otherwise.   

 
E. Review:  The word "review" and words of similar meaning shall mean the review and 

observation of the Architect is intended unless stated otherwise.    
 

F. Accept.  The term "accepted" where used in conjunction with the Architect's action on 
the Contractor's submittals, applications, and requests, is limited to the responsibilities 
and duties of the Architect stated in General Conditions.  Such agreement shall not 
release the Contractor from responsibility to fulfill contract document requirements, 
unless otherwise provided in the contract documents.   
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G. Regulation.  The term "regulations" includes laws, statutes, ordinances and lawful 
orders issued by authorities having jurisdiction, as well as rules, conventions and 
agreements within the construction industry that control performance of the work, 
whether they are lawfully imposed by authorities having jurisdiction or not. 

 
H. Furnish.  The term "furnish" is used to mean "supply and deliver to the project 

site, ready for unloading, unpacking, assembly, installation, and similar 
operations." 

 
I. Install.  The term "install" is used to describe operations at project site including 

the actual "unloading, unpacking, assembly, erection, placing, anchoring, 
applying, working to dimension, finishing, curing, protecting, cleaning, and 
similar operations." 

 
J. Provide.  The term "provide" means "to furnish and install, complete and ready 

for the intended use." 
 
K. Installer.  An "Installer" is an entity engaged by the Contractor either as an 

employee, subcontractor or sub-subcontractor for performance of a particular 
activity, including installation, erection, application and similar operations.  
Installers shall to be experienced in the operations they are engaged to perform. 

 
 1.    The term "experienced" when used with the term "Installer" means having a   

        minimum of 5 previous projects similar in size and scope to this project,   
                  familiar with the precautions required, and has complied with requirements   

        of the authority having jurisdiction. 
 
L. Project Site.  "Project site" is the space available to the Contractor for 

performance of the work, either exclusively or in conjunction with others 
performing other construction as part of the project.  The extent of the project site 
is shown on the drawings, and may or may not be identical with the description of 
the land upon which the project is to be built. 

 
M. Testing Laboratories.  A "testing laboratory" is an independent entity engaged to 

perform specific inspections or tests, either at the project site or elsewhere, and to 
report on, and, if required, to interpret results of those inspections or tests. 

 
N. Days.  Days shall mean calendar days. 

 
1.03      SPECIFICATION FORMAT AND CONTENT EXPLANATION 

 
A. This article is provided to help the user of these specifications understand the 

format, language, implied requirements, and similar conventions.  None of the 
explanations shall be interpreted to modify the substance of contract 
requirements. 

 
         B.    Specified Format.  These specifications are organized into divisions, sections or      

     trade heading based on the CSI Master Format division and section numbering        
     system.    
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  C.    Specified Content.  This specification has been produced employing conventions         
          in the use of language and the intended meaning of certain terms, words, and   
          phrases when used in particular situations or circumstances.  These conventions   
          are explained as follows:  

 
1. Language used in the specifications and other contract documents is the    

      abbreviated 
      type.  Implied words and meanings will be appropriately interpreted.          
      Singular words will be interpreted as plural and plural words interpreted  
      as singular where applicable and where the full context of the contract  
      documents so indicates.   

 
2.  Imperative language is used generally in the specifications.  Requirements 

expressed  imperatively are to be performed by the Contractor.  At certain 
locations in the text, for clarity, subjective language is used to describe 
responsibilities, which must be fulfilled  indirectly by the Contractor or by 
others when so noted. 

 
   D. Assignment of Specialists.  The Specification requires that certain specific construction 

activities shall be performed by specialists who are recognized experts in the operations 
to be performed. The specialists shall be engaged for those activities, and the assignments 
are requirements over which the Contractor has no choice or option.  Nevertheless, the 
ultimate responsibility for fulfilling contract requirements remains with the Contractor. 

 
1. This requirement shall not be interpreted to conflict with enforcement of building 

codes and similar regulations governing the work.  It is also not intended to 
interfere with local trade union jurisdictional settlements and similar conventions. 

 
2. Trades.  Use of titles such as "carpentry" is not intended to imply that certain 

construction activities must be performed by accredited or unionized individuals 
of a corresponding generic name, such as "carpenter".  It also does not imply that 
requirements specified apply exclusively to tradespersons of the corresponding 
generic name. 

 
1.04      DRAWING SYMBOLS 
 

 A. Graphic Symbols:  Graphic symbols used on drawings are those recognized in the 
construction industry for purpose indicated.  Where not otherwise noted, symbols are 
defined by "Architectural Graphic Standards", published by John Wiley & Sons, Inc., 
Seventh Edition. 

 
 B. Mechanical and Electrical Drawings.  Graphic symbols used on mechanical and electrical 

drawings are generally aligned with symbols recommended by ASHRAE.  Where 
appropriate, they are supplemented by more specific symbols recommended by technical 
associations including ASME, ASPE,  IEEE and similar organizations. Refer instances of 
uncertainty to the Architect for clarification before proceeding.    
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1.05      INDUSTRY STANDARDS 
 

 A. Applicability of Standards.  Except where contract documents include more stringent 
requirements, applicable construction industry standards have the same force and effect 
as if bound or copied directly into contract documents by reference. Individual sections 
indicate which codes and standards the Contractor must keep available at the project site 
for reference. 

 
1.   Referenced standards take precedence over standards that are not referenced 

  but recognized in the construction industry as applicable. 
 

2. Standards represent the minimum quality acceptable, and govern where    
 details of materials and workmanship are not specified.  Wherever   
  requirements of this specification exceeds the requirements of referenced     
  standards, the requirements of this specification shall govern. 

 
        3.     Unreferenced standards are not directly applicable to the work, except as a 

general requirement of whether the work complies with recognized 
construction industry standards. 

 
  4. Unreferenced Standards.  Except as otherwise limited by the contract 

documents, standards not referenced but recognized in the industry as 
applicable will be informed for performance of the work. The Architect will 
decide whether a code or standard is applicable, or which of several are 
applicable. 

 
          B. Publication Dates.  Where compliance with an industry standard is required, 

comply with standard in effect as of date of contract documents. 
 

          C. Conflicting Requirements.  Where compliance with two or more standards is 
specified, and they establish different or conflicting requirements for minimum 
quantities or quality levels, the most stringent requirement will be enforced, 
unless the contract documents indicate otherwise. refer requirements that are 
different, but apparently equal, and uncertainties as to which quality level is more 
stringent to the Architect for a decision before proceeding. 
 
1. Minimum Quantities or Quality Levels.  In every instance the quantity or 

quality level shown or specified shall be the minimum to be provided or 
performed.  The actual installation may comply exactly, within specified 
tolerances, with the minimum quantity or quality specified, or it may exceed 
that minimum within reasonable limits.  In complying with these 
requirements, indicated numeric values are minimum or maximum values, as 
noted, or appropriate for the context of the requirements.  Refer instances of 
uncertainty to the Architect for decision before proceeding. 

 
D. Copies of Standards.  Each entity engaged in construction on the project is    

        Required to be familiar with industry standards applicable to that entities'  
        construction activity. Copies of applicable standards are not bound with the  
        contract documents. 

 
            1. Where copies of standards are needed for performance of a required              

         construction activity, the Contractor shall obtain copies directly from the      
         publication source.   
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    2. Although copies of standards needed for enforcement of requirements may           

be part of required submittals, the Architect reserves the right to require the          
Contractor to submit additional copies as necessary for enforcement of                  
requirements. 

 
1.06      GOVERNING REGULATIONS / AUTHORITIES 

 
          A. The Architect has contacted authorities having jurisdiction where necessary to 

obtain information necessary for the preparation of the contract documents; that 
information may or may not be of significance to the Contractor. Contact 
authorities having jurisdiction directly for information and decisions having a 
bearing on the work. It is the responsibility of the Contractor to contact any 
additional governing authorities, and obtain all permits and any additional 
approvals necessary for the work. 

 
1.07      SUBMITTALS 

 
          A. Permits, Licenses, and Certificates.  For the District records, submit copies of 

permits, licenses, certifications, inspection reports, releases, jurisdictional 
settlements, notices, receipts for fee payments, judgments, and similar 
documents, correspondence and records established in conjunction with 
compliance with standards and regulations bearing upon performance of the 
work.  

 
PART 2 – PRODUCTS - Not Used 

 
 

PART 3 – EXECUTION - Not Used   
 
 

[End of Section] 
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SECTION 01360 
CUTTING AND PATCHING 

 
 
PART 1 - GENERAL 
 
1.01 SUMMARY 
 

A. Provisions of General Conditions, Special Conditions, and Division One apply to this 
section. 

 
B. Section includes Cutting and patching.  Execute cutting (including excavating), fitting or 

patching of work, required to: 
 

1. Make several parts fit properly. 
 
2. Uncover work to provide for installation of ill-timed work. 
 
3. Remove and replace work not conforming to requirements of contract documents. 
 
4. Remove and replace defective work. 
 
5. Remove samples of installed work as specified for testing. 
 
6. Install specified work in existing construction. 
 

C. In addition to specified requirements, upon written instruction of District: 
 

1. Uncover work to provide for District, Inspector and Architect's observation of 
covered work. Remove samples of installed materials for testing. 

 
D. Do not endanger any work by cutting or altering work or any part of it. 
 
E. Do not cut or alter work of another contractor without written consent of District. 

 
1.02 QUALITY ASSURANCE: 
 

A. Comply with the requirements of CBC and California Fire Code, Articles 49 and 79. 
 

1.03 SUBMITTALS 
 

A. Prior to cutting which affects the structural safety of project, submit written notice to 
Architect and Construction Manager, requesting consent to proceed with cutting. 

 
B. Prior to cutting done on instruction of District, submit cost estimate. 
 
C. If conditions of work, or schedule, indicate change of materials or methods, submit 

written recommendation to District and Architect, including: 
 

1. Conditions indicating change. 
 
2. Recommendations for alternative materials or methods. 
 
2. Submittals as required for substitutions.   
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D. Submit written notice to District and Architect, designating time work will be uncovered, 
to allow for observation by the District, Inspector and Architect. 

 
1.04 MATERIALS 
 

A. Materials for Replacement of Work Removed:  Comply with specifications for type of 
work to be done, match existing adjacent surfaces. 

 
1.05 EXAMINATION 
 

A. Examine existing conditions of work, including elements subject to movement or damage 
during cutting and patching, and excavating and backfilling. 

 
B. After uncovering work, examine conditions affecting installation of new products. 
 

1.06 PREPARATION 
 

A. Prior to cutting, provide required protection including, but not necessarily limited to, 
shoring, bracing and support to maintain structural integrity of the work. 

 
B. Provide protection for other portions of project.  Provide protection from elements. 
 
C. Locate all utilities prior to any cutting or excavation. 
 

1.07 PERFORMANCE 
 

A. Execute fitting and adjustment of products to provide finished installation to comply with 
specified tolerances and finishes. 

 
B. Execute cutting and removal to the extent necessary. 
 
C. Restore work which has been cut or removed; install new products to provide completed 

work in accord with requirements of contract documents. 
 
D. Refinish entire surfaces as necessary to provide an even finish. 

 
1. Continuous Surfaces:  To nearest intersections. 
 
2. Assembly:  Entire refinishing. 

 
 
PART 2 - PRODUCTS - Not Used. 
 
 
PART 3 – EXECUTION - Not Used.  
 
 

[End of Section] 
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SECTION 01370 

REQUESTS FOR INFORMATION 
 
 
PART 1 - GENERAL 
 
1.01 DESCRIPTION 
 

A. All other sections of General Conditions and Division 1 apply to this Section. This 
Section covers the general requirements for Contractor's Requests for Information, and 
pertains to all portions of the contract documents. 

 
1.02 DEFINITION 
 

A. Request for Information:  A document submitted by the Contractor requesting 
clarification of a portion of the contract documents, hereinafter referred to as RFI.  
The Construction Manager and or Project Inspector at its own discretion may at any 
time create an RFI. 

 
1.03 CONTRACTOR'S REQUESTS FOR INFORMATION 
 

A. When the Contractor is unable to determine from the contract documents, or by review 
with the Project Inspector, the exact material, process or system to be installed, the 
Architect shall be requested to make a clarification of the indeterminate item.  
Wherever possible, such clarification shall be requested at the next appropriate project 
meeting. When clarification at the meeting is not possible, either because of the 
urgency of the need, or the complexity of the item, Contractor shall prepare and 
submit an RFI to the Architect via email with a copy to all those selected to be 
included in distribution during the pre-construction meeting. All RFIs shall be 
transmitted via email. 

  
B. Contractor shall endeavor to keep the number of RFI's to a minimum.  In the event 

that the process becomes unwieldy, in the opinion of the Architect, because of the 
number and frequency of RFI's submitted, the Architect may require the Contractor to 
abandon the process and submit all requests as either submittals, or requests for 
change. 

 
C. RFI's shall be submitted on a form provided by, or approved by, the Architect.  Forms 

shall be completely filled in, and if prepared by hand, shall be fully legible after 
copying.  Each page of attachments to RFI's shall bear the RFI number. 

 
D. RFI's from subcontractors or material suppliers shall be submitted through, reviewed 

by, and signed by the Contractor prior to submittal to the Architect via email, with a 
copy to the Construction manager, Project Inspector and District. (via email). 

 
E. Contractor shall carefully study the contract documents to assure that the requested 

information is not available therein.  RFI's which request information available in the 
contract documents will not be answered by the Architect via email, with a copy to the 
Construction Manager, Project Inspector and District.     
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F. In all cases where RFI's are issued to request clarification of coordination issues, for 

example, pipe and duct routing, clearances, specific locations of work shown 
diagrammatically, and similar items, the Contractor shall fully lay out a suggested 
solution using drawings or sketches drawn to scale, and submit same with the RFI.  
RFI's which fail to include a suggested solution will not be answered. Coordination 
must be reviewed in CDA process prior to issuance of a RFI. 

 
G. RFI's shall not be used for the following purposes: 

 
1. To request approval of submittals 
 
2. To request approval of substitutions,  
 
3. To request changes which entail additional cost or credit. 
 
4. To request different methods of performing work than those drawn and 

specified. 
 

H. In the event the Contractor believes that a clarification by the Architect results in 
additional cost, Contractor shall not proceed with the work indicated by the RFI until 
a written acceptance by the Construction Manager.  Answered RFI's shall not be 
construed as approval to perform extra work. 

 
I. Unanswered RFI's will be returned with a stamp or notation:  Not Reviewed. 
 
J. Contractor shall prepare and maintain a log of RFI's, and at any time requested by the 

Architect or Construction Manager, Contractor shall furnish copies of the log, at each 
weekly construction progress meeting, showing all outstanding RFI's, date in which 
the RFI was created and (a column for) the date in which it was received by the 
Architect.  Contractor shall note all unanswered RFI's in the log. RFI shall be created 
in Excel format or similar spread sheet document compatible with Microsoft software. 
Each RFI shall have a Subject Title and proper number ID and Revision number when 
appropriate. 

 
K. Contractor shall allow a minimum of  Fifteen (15) working days (M-F), for review and 

response time for RFI's. RFI’s which require Architect and Consultant review may 
require more than the above minimum days for review and response. 

 
L. In the event a Contractor determines that some portion of the Contract Documents 

requires clarification or interpretation by the Architect, the Contractor shall submit a 
Request for Information (RFI) in writing to the Architect.  Requests for information 
may only be submitted by the Contractor and shall only be submitted on the request 
for Information Forms furnished or accepted by the Architect.  The Contractor shall 
clearly and concisely set forth the issue for which clarification or interpretation is 
sought and why a response is needed from the Architect. In the RFI, set forth an 
interpretation or understanding of the requirement along with reasons why such an 
understanding was reached. 

 
M. The Architect will review RFI’s to determine whether they are RFI’s within the 

meaning of this term.  If the Architect determines that the document is not an RFI 
request, it will be returned to the Contractor, un-reviewed as to content, for re-
submittal on the proper form and in the proper manner. 
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N. Responses from the Architect will not change any requirement of the Contract 

Documents.  In the event the Contractor believes that a response to a RFI will cause a 
change to the requirements of the Contract Documents, the Contractor shall 
immediately give written notice to the Architect stating that the Contractor considers 
the response to be a Change Order.  Failure to give such written notice within five (5) 
calendar days, shall waive  the Contractor’s right to seek additional time or cost under 
the Changes article of the General Conditions. 

 
O.        The following definitions pertain to RFI’s: 

 
1. Drawing/Plan Clarification:  An answer from the Architect in response to an inquiry 

from the Contractor, intended to make some requirement(s) of the drawings clearly     
understood. Drawing/plan clarifications may be sketches, drawings, or in narrative      
form and will not change any requirements of the drawings.  

 
2. Non-Conformance Notice:  A notice issued by the Architect, Project Inspector or the 

Construction Manager documenting that the work or some portion thereof has not 
been performed in accordance with the requirements of the Contract Documents.  
Payment will not be made on any portion of the work for which a Non-Conformance 
Notice has been issued and the work not corrected to the Satisfaction of the Architect 
or Project Inspector. Upon receipt of a Non-Conformance Notice, the Contractor shall 
provide a written response within 5 calendar days after receipt, noting why they 
believe the work was performed in accordance with the Contract Documents or what 
corrective action they intend to take to correct the non-conforming work.  Written 
responses from the Contractor are not considered to be RFI’s. 

 
3.  Project Communications: Routine written communications between the Architect and   
    Contractor shall be in writing, field memo, e-mail, or FAX.  Such communications   
     shall not be identified as RFI’s. 
 
4. Requests for Information: A request from the Contractor seeking an interpretation or a 

     clarification of some requirement of the Contract Documents.  The Contractor shall 
clearly and concisely set forth the issue for which it seeks clarification or 
interpretation and why a response is needed.  Include in the request interpretation or 
understanding of the contract’s requirements along with documentation for the 
interpretation or understanding. Responses from the Architect will not change any 
requirements of the Contract Documents.   

 
 
PART 2 - PRODUCTS - Not Used. 
 
 
PART 3 - EXECUTION - Not Used. 
 
 

[End of Section] 
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SECTION 01400 
QUALITY ASSURANCE AND CONTROL 

 
PART 1 - GENERAL  
 
1.01 DESCRIPTION OF WORK 
 

A. Establish and maintain a Quality Assurance and Control (QC) Program as  described in 
this Section.  The QC Program shall cover construction operations on site and off site  
and shall be keyed to the proposed construction sequence.  

 
B. As a minimum, the QC Program as specified in this section shall include oversight, 
 accountability and regular reporting for related tasks included in all contract 
 documents whether referenced specifically to this Section or not.  
 
C. The responsibilities of this Section shall include (but may not be limited to) enforcement 

of and coordination with the requirements of Sections 01041,01060, 01320, 01340, 
01360, 01410, 01430, 01500, 01600, 01620, 01630, 01720, 01730, 01780, 01788, and 
01789.  

 
D. All other Sections of Division 1 apply to this Section. The Contractor is responsible for 

implementing a Quality Control program that will ensure the timely and cost effective 
completion of this project. 

 
1.02 SECTION INCLUDES  
 
 A. QC Program requirements consist of a QC organization, a QC plan, attending QC 
  meetings, enforcing the QC requirements, preparing QC reports, ensuring testing is 
  performed and preparing QC certification and documentation necessary to provide 
  materials, equipment, workmanship, fabrication, construction and operations which 
  comply with the requirements of the contract documents. 
 
1.03 DEFINITIONS 
 
 A. Quality Assurance:  The procedures for guarding against defects and deficiencies 
  before and during execution of the work includes enforcement of related  
  specification provisions including but not limited to shop drawings, product data 
  and samples, testing, inspection, reports, commissioning, quality assurance, 
  as-built documents, warranties and related requirements.  
 
 B. Quality Control:  The procedure for evaluation of completed activities and elements 
  of the work for conformance with the Contract requirements, including testing and 
  inspection.   
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1.04 QUALITY ASSURANCE / CONTROL ON INSTALLATION 
 
 A. Monitoring:  Monitor, track progress and regularly document the status of quality 
  assurance over subcontractors, equipment supplier, manufacturers, products,  
  service, site conditions and workmanship to produce work of the quality specified. 
 
 B. Compliance:  Assure full compliance with manufacturer’s instructions, including 
  each step in sequence.  
 
 C. Conflicts:  Should manufacturer’s instructions conflict with the  Contract 
  Documents or if portions of Contract Documents conflict with one another, ten 
  requests clarification from Project Manager before proceeding and  
  incurring additional costs.  The fact that the Contract Documents may establish 
  higher or more costly requirements than the manufacturer’s instructions shall not  
  constitute a conflict.  
 
 D. Coordination:  Assure coordination requirements among construction trades are 
  performed as required to assure compliance with design intent.  
 
 E. Standards:  Comply with specified standards as a minimum quality for the work  
  except when more stringent tolerances, code, or specified requirements indicate 
  higher standards or more precise workmanship.  
 
1.05 PROJECT INSPECTOR  
 
 A. Refer to Section 01420, Inspection of Work. 
 
1.06 VERIFICATION OF CONDITIONS  
 
 A. Prior to installing any portion of the work, Contractor shall inspect the work  
  already in place to receive the work to be installed and arrange for correction 
  of defects in the existing workmanship, material or conditions that may adversely 
  affect  work to be installed.  Such inspections shall include test applications of the  
  materials to be installed as required to establish the correct condition of surfaces 
  involved.  Where the specifications require material to be installed under the 
  supervision or inspection of the material manufacturer or its representative,  
  Contractor shall ensure that the manufacturer or its representative also inspect the 
  work in place and issues a letter of approved to  Project Manager.  
 

B. TOLERANCES NOMENCLATURE 
 

1. Tolerances of Numbers: Unless other tolerances are indicated or 
specified elsewhere, specified numbers such as gauges, weights, 
temperatures, and similar references, but specifically not including 
dimensions and time, will be acceptable if within formally 
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established, written and recognized commercial tolerances 
established for the affected trade. In the absence of formally 
written and recognized commercial tolerances, plus or minus 1 
percent will be acceptable. If a specified number cannot be 
obtained, the number shall be interpreted as the next larger, 
provided it meets other requirements of the contract documents 
including sufficient space being available as indicated on the 
drawings. 

 
2. Tolerances of Specified Words: Unless otherwise specified, the 

following words shall have the following meanings. Construction 
executed within these tolerances will be considered acceptable. 

 
a. "Straight": Allowed deviations from an absolutely straight 
line of sight shall be plus or minus 1/16" in one foot, plus or minus 
1/8" in 10 feet, and plus or minus 1/4" for the entire length of a 
particular construction. These deviations shall be non-
accumulative. Straight lines or planes on drawings shall conform to 
these tolerances. 

 
b. "Flat": Allowed deviations from an absolutely flat plane 
shall be plus or minus 1/1000 inch in one square inch, within plus 
or minus 1/16 inch in one square foot, within plus or minus 1/8 
inch in an area ten feet by ten feet, and within plus or minus 1/4 
inch for the entire area of a particular construction item. Flat planes 
on drawings shall conform to these tolerances. 

 
c. "Level": Allowed deviation from an absolutely horizontal 
plane shall be 1/2 degree of angle. Horizontal lines or planes on 
drawings shall conform to this tolerance. 

 
d. "Plumb": Allowed deviation from an absolutely vertical 
plane of plus or minus 1/2 degree of angle. Vertical lines or planes 
on drawings shall conform to this tolerance. 

 
1.07 REFERENCES  
 
 A. The publications listed below forma part of this specification to the extent referenced. 
  The publications are referred to in the text by the basic designation only.  See  
  Section 01060, Regulatory Requirements, for additional requirements.   
 
  1. ASTM A 8801989:  Criteria for use in evaluation of testing laboratories and 
   organizations for examination and inspection of steel, stainless steel and  
   related alloys.  
 
  2. ASTM C 10771990:  Laboratories testing concrete and concrete aggregates 
   for use in construction and criteria for laboratory evaluation.   
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  3. ASTM D 36661990 (Rev. A):  Evaluating and qualifiying agencies 
   testing and inspecting bituminous paving materials. 
 
  4. ASTM D 37401988:  Evaluation of agencies engaged in the testing and/or 
   inspection of soil and rock as used in engineering design and construction.  
 
  5. ASTM D 3291990:  Evaluation of testing and inspection agencies as used in 
   construction.   
 
  6. ASTM E (Rev. A): Determining the qualification of non-destructive testing 
   agencies.   
 
 B. QC Library:  Maintain a library at one location on the project site of the references  
  indicated in Paragraph 1.7.A above.  Section 01060 Regulatory Requirements, 
  and all other references indicated in the Contract Documents for use by the  
  entire project team, including Project Manager.  Library shall be on-site 
  and complete forty-five (45) days after receipt of Notice to Proceed.  
 
1.08 SUBMITTALS 
 
 A. Submit the following in accordance with Section 01340, Shop Drawings,  
  Product Data and Samples. 
 
  1. Records 
 
   a. Quality control (QC) plan:  Submit a QC plan as defined in 
    paragraph 1.10 above within thirty (30) days after receipt of 
    Notice to Proceed.   
 
1.09 QC ORGANIZATION  
 
 A. Duties:  Designate a QC Designate at the project site to manage and implement 
  the QC program.  The duties and responsibilities of the QC Designate shall include 
  managing and implementing the QC program.  The QC Designate is required to 
  attend the QC plan meetings., coordination and mutual understanding meeting, 
  conduct the QC meetings, perform submittal review, ensure testing is performed 
  and prepare QC certifications and documentation required in this Contract.  No 
  work or testing may be performed unless the QC Designate or the designated 
  alternate QC Designate is on the project site.   
 
  

B. Submittal Review Duties and Qualifications:  Provide submittal Assistance at the project 
site until 95 percent of the submittals have been approved.  
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1.10 QC PLAN  
 
 A. Requirements:  Provide for approval by  Project Manager a QC plan 
  that covers both on-site and off-site work and includes the following: 
 
  1. A chart showing the QC organizational structure and its relationship 
   to the production side of the organization. 
 
  2. Names, duties, responsibilities, authorities and qualifications, in 
   resume format, for each person in the QC organization, including 
   any QC specialists.   
 
  3. Documentation procedure including proposed report formats for  
   all reports required herein.  
 
  4. Procedures for reviewing, approving and managing submittals. 
   Provide the name(s) of the person(s) in the QC organization authorized 
   to review and certify submittals prior to approval.   
 
  5. Testing laboratory information requirements.   
 
  6. A testing plan and log that includes the tests required, referenced by 
   the specification paragraph number requiring the test, test procedures, 
   the frequency schedule activity number and the person responsible for 
   each test.   
 
  7. Procedures to identify, record, track and complete rework items, including 
   schedule activity numbers. 
 
  8. A listing of outside organizations such as architectural and consulting  
   engineering firms that will be employed by Contractor and a description 
   of the services and resumes of personnel these firms will provide. 
 
  9. A listing or table of quality assurance requirements specified for each 
   definable feature of work.   
 
  10. Procedures for above  ceiling installations coordination.  
 
  11. Report Forms:  The following forms shall be submitted and used throughout 
   the project as specified herein. 
 
   a. Contractor Daily Report 
   b. Contractor Quality Control Report and Separate Continuation Sheets 
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   c. Testing Plan and Log 
   d. Rework Items List 
   e. Construction Methods Form 
   f. QC Designate’s Preparatory Phase Check Off Report  
 
 B. Preliminary Work Authorized Prior to Approval:  The only work that is  
  authorized to proceed prior to the approval of the QC Plan is mobilization 
  of storage and office trailers and surveying.  Contractor shall not proceed 
  on other activities without written approval from Project Manager.  
 
 C. Approval:  Approval of the QC Plan is required before the start of construction. 
  Project Manager reserves the right to require changes in the QC Plan and 
  operations as necessary to ensure the specified quality of work.   
 
   
 
1.11 QC PLAN MEETING 
 
 A. Prior to submission of the QC Plan, meet with Project Manager to discuss 
  the QC Plan requirements of this Contract.  The purpose of this meeting is to  
  develop a mutual understanding of the QC Plan requirements prior to plan  
  development and submission. 
 
1.12 COORDINATION AND MUTUAL UNDERSTANDING MEETING 
 
 A. After submission of the QC Plan, but prior to the start of construction, meet with 
  Project Manager to discuss the QC program required by this Contract. 
  The purpose of this meeting is to develop a mutual understanding of the QC 
  details, including forms to be used for documentation, administration for  
  on-site and off-site work, and the coordination of Contractor’s management, 
  production and QC personnel with Project Manager, PI, and Owner’s 
  design professional.  As a minimum, Contractor’s personnel required to attend 
  shall include the Project Manager, Project Superintendent, QC designate and 

Minutes of the meeting shall be prepared by the QC designate and signed by both                   
Contractor and Project Manager.   

 
1.13 QC MEETINGS 
 
 A. After the start of construction, the QC designate shall conduct weekly QC meetings 
  at the project site with the project superintendent (not “superintendent staff”). 

The QC designate shall prepare the minutes of the meeting and 
  provide a copy to Project Manager’s within two working days after the  
  meeting.  Project Manager and Owner’s inspectors may attend these 
  meetings.  The QC designate shall notify Project Manager at least two (2) 
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  working days in advance of each meeting.  As a minimum, the following shall 
  be accomplished at each meeting:  
 
  1. Review the minutes of the previous meeting 
 
  2. Review the schedule and the status of work 
   a. Work for testing accomplished since last meeting 
   b. Rework items identified since last meeting 
   c. Rework items completed since last meeting  
 
  3. Review the status of submittals  
 
   a. Submittals reviewed and approved since last meeting  
   b. Submittals required in the near future  
 
  4. Review the work to be accomplished in the next fourteen (14) days and 
   documentation required.  Schedule the three phases of control and testing:  
 
   a. Establish completion dates for rework items  
 
   b. Preparatory phases required  
 
   c. Initial phases required 
 
   d. Follow-up phases required  
 
   e. Testing required  
 
   f. Status of off-site work or testing  
 
   g. Documentation required  
 
  5. Resolve QC and production problems  
 
  6. Address items that may require revising the QC plan  
 
   a. Changes in QC organization personnel  
 
   b. Changes in procedures  
 
1.14 THREE PHASES OF CONTROL  
 
 A. The QC designate shall perform three phases of control to ensure that work complies 
  with Contract requirements.  The three phases of control shall adequately cover both 
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  on-site and off-site work and shall include the following for each definable feature 
  of work:  A definable feature of work is a task which is separate and distinct from 
  other tasks and requires separate control requirements as defined in Paragraph 1.12.A 
  herein.  
 
  1. Preparatory Phase:  Notify Project Manager at least two (2) working 
   days in advance of each preparatory phase meeting.  Conduct a preparatory 

phase meeting with the superintendent, subcontractor and the foreman responsible 
for the definable feature.  The preparatory phase meeting shall be conducted a 
minimum of five (5) working days and a maximum of ten (10) working days prior 
to the scheduled start of work for the definable feature.  Project Manager may 
attend these meetings.  The QC designate shall prepare minutes of the preparatory 
phase meeting and provide a copy to Project Manager within two (2) working 
days after each meeting.  Document the results of preparatory phase actions in the  

   daily Contractor Quality Control Report.  Perform the following tasks and 
   submit a completed preparatory phase check off report to Project Manager 

within two (2) working days prior to beginning work on each 
   definable feature of work. 
 
   a. Review each paragraph of the applicable specification sections. 
 
   b. Review the contract document drawings.  
 
   c. Verify that appropriate shop drawings and submittals for materials 
    and equipment have been submitted and approved.  Verify receipt of 
    approved factory test results, when required.   
 
   d. Review the testing plan and testing schedule and ensure that  
    provisions have been made to provide the required QC testing. 
    
   e. Examine the work area to ensure that the required preliminary work 
    has been completed. 
 
   f. Examine the required materials, equipment and sample work to ensure 
    that they are on hand and conform to the approved shop drawings and 
    submitted data. 
 
   g. Review the safety plan and appropriate activity hazard analysis to  
    ensure that applicable safety requirements are met and that required 
    Material Safety Data Sheets (MSDS) are submitted.   
 
   h. Prepare and discuss Contractor’s written construction methods and 
    construction methods form.  
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   i. Confirm above ceiling coordination is completed and that the  
    intended systems installation will be accessible for servicing.   
    Provide written documentation that this coordination has, in fact, 
    been completed prior to any installation taking place in the specific 
    area concerned.  
 
  2. Initial Phase:  Notify Project Manager at least two (2) working days 
   in advance of each initial phase.  When construction crews are ready to start 

work on a definable feature of work, conduct the initial phase with the 
superintendent, and the foreman responsible for that definable 

   feature of work.  Observe the initial segment of the definable feature of  
   work to ensure that the work complies with contract requirements.  Document 
   the result of the initial phase in the daily Contractor Quality Control Report. 
   Repeat the initial phase for each new crew to work on-site, or when quality 
   falls below specified acceptable levels.  Perform the following for each  
   definable feature of work. 
 
   a. Confirm the quality of workmanship required. 
 
   b. Resolve potential conflicts. 
 
   c. Review the safety plan and the appropriate activity hazard analysis 
    to ensure that applicable safety requirements are met. 
 
   d. Ensure that testing is performed by the approved laboratory.   
 
  3. Follow-Up Phase:  Perform the following for ongoing work daily, or more 
   frequently as necessary until the completion of each definable feature of  
   work and document in the daily Contractor Quality Control Report.  
 
   a. Ensure the work is in compliance with Contract Documents. 
 
   b. Verify the quality of workmanship required. 
 
   c. Ensure that testing is performed by the approved laboratory. 
   
   d. Ensure that rework items are being corrected. 
 
   e. Verify the qualification of the workers as required in the  
    specifications sections.  
 
  4. Notification of three phases of control for off-site work:  Notify Project 

Manager at least fourteen (14) days prior to the start of the preparatory 
   and initial phases.  
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1.15 SUBMITTAL REVIEW  
 
 A. Procedures for submittals are as described in Section 01340, Shop Drawings, 
  Product Data and Samples.   
 
1.16 SPECIAL TESTING PROVIDED BY CONTRACTOR  
 
 A. Perform sampling and special testing as indicated to be by Contractor within the 
  contract documents.   
 
  1. Testing Laboratory Requirements:  Provide an independent testing  
   laboratory or laboratories qualified to perform the required sampling and 
   tests.  Submit for approval detailed information on testing laboratory, 
   including facilities, test equipment and personnel.   
 
  2. Accredited Laboratories:  Acceptable accreditation programs are the  
   National Institute of Standards and Technology (NIST) National 
   Voluntary Laboratory Accreditation Program (NVLAP), the American 
   Association of State Highway and Transportation Officials (ASSHTO) 
   program, and the American Association for Laboratory Accreditation  
   (AZLA) program.  Furnish to Project Manager a copy of the 
   certificate of accreditation, scope of accreditation and latest directory 
   of the accrediting organization for accredited laboratories.  The scope 
   of the laboratory’s accreditation shall include the test methods required 
   by the Contract Documents.   
 
  3. Inspection of Testing Laboratories:  Prior to approval of a laboratory, the 
   proposed testing laboratory facilities and their records shall be subject to 
   inspection by Project Manager, Owner’s design professional, and 
   Owner’s inspector.  Records subject to inspection include equipment 
   inventory, equipment calibration dates and procedures, library of test 
   procedures, audit and inspection reports by agencies conducting laboratory 
   evaluations and certifications, testing and management personnel 
   qualifications, test report forms, and the internal QC procedures.   
 
  4. Capability Check:  Project Manager retains the right to check  
   laboratory equipment in the proposed laboratory and the laboratory 
   technician’s testing procedures, techniques, and other items pertinent 
   to testing, for compliance with the standards set forth in the Contract 
   Documents.   
 
  5. Test Results:  Cite applicable contract requirements, tests or analytical 
   procedures used.  Provide actual results and include a statement that 
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   the item tested or analyzed conforms or fails to conform to specified 
   requirements.  Conspicuously stamp the cover sheet for each report 
   in large red letters “CONFORMS” and “DOES NOT CONFORM” to 
   the Contract Documents, whichever is applicable.  Test results shall 
   be signed by a testing laboratory representative authorized to sign 
   certified test reports.  Furnish the signed reports, certifications, and 
   other documentation to Project Manager via the QC Designate. 
   Furnish a summary report of field tests and an exception report listing 
   all items which do not conform and have not been corrected at the end 
   of each month.  Attach a copy of the summary report to the last daily 
   Contractor Quality Control Report of each month. 
 
1.17 QC CERTIFICATION  
 
 A. Contractor Quality Control Report Certification:  Each Contractor Quality Control 
  Report shall contain the following statement:  “On behalf of contractor, I certify 
  that this report is complete and correct and equipment and material used and work 
  performed during this reporting period is in compliance with the Contract 
  Documents to the best of my knowledge, except as noted in this report.”  Each 
  Contractor Quality Control Report shall be singed and dated by the QC Designate. 
 
 B. Application for Payment Certification:  Furnish a certificate to Project Manager 

with each payment request, signed by the QC Designate, attesting that record drawings  
are current and attesting that the work for which payment is requested, including stored  
material, is in compliance with contract requirements. 

 
 C. Completion Certification:  Upon completion of all or a designated portion of the 
  work, furnish a certificate to Project Manager, signed by the QC Designate, 
  attesting that “the work has been completed, inspected, tested and is in    
  compliance with the Contract Documents.”  
 
1.18 DOCUMENTATION 
 
 A. Maintain current and complete records of on-site and off-site QC program  
  operations and activities.   
 
  1. Contractor Daily Report:  Reports are required for each day that work is 
   performed and shall be attached to Contractor Quality Control Report 
   prepared for the same day.  Account for each day throughout the life of 
   the contract.  The reporting of work shall be identified by terminology 
   (activity number and description) consistent with the construction 
   schedule.  Contractor Daily Reports shall be prepared, signed and dated  
   by contractor’s project superintendent and shall include the following 
   information. 



Ventura County Community College District    Section 01400 –  Quality Assurance & Control 
Moorpark College Parking Structure – VCCCD Project #19125   Page 12 of 16 
IPD Architectural / Engineer / Consulting 
 
 
 

 
   a. Date of report, name of contractor, title and location of contract work 
    and superintendent present. 
 
   b. Weather conditions in the morning and in the afternoon including 
    maximum and minimum temperatures.  
 
   c. A list of contractor and subcontractor personnel on the project  
    site, their trades, employer, work location, description of work 
    performed (keyed to schedule activity numbers) and hours worked.  
 
   d. A list of job safety actions taken and safety inspections conducted. 
    Indicate that safety requirements have been met including the  
    results on the following:  
 
    (1) Was a job safety meeting held?  (If yes, attach a copy of 
     the meeting minutes). 
 
    (2) Were there any lost time accidents?  (If yes, attach a copy 
     of the completed OSHA report.) 
 
    (3) Was trenching/scaffolding/high voltage electrical/high work 
     done?  (If yes, attach a statement or check list showing  
     inspection performed.)  
 
    (4) Was hazardous material/waste released into the environment? 
     (If yes, attach report of actions taken.)  
 
    (5) Meetings held.  
 
   e. A list of equipment/material received each day that is incorporated 
    into the project.  
 
   f. A list of construction and plant equipment on the project site  
    including the number of hours used, idle and down for repair.   
 
   g. Include a “remarks” section in this report which shall contain  
    pertinent information including directions received, problems 
    encountered during construction and delays, conflicts or errors 
    in the drawings, specifications or coordinated drawings, field 
    changes, safety hazards encountered, instructions given and  
    corrective actions taken, delays encountered and a records of 
    visitors to the project site.  
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  2. Contractor Quality Control Report:  Reports are required for each day that 
   work is performed and for every seven (7) consecutive days of no work 
   and on the last day of a no work period.  Account for each day throughout 
   the life of the contract.  The reporting of work shall be identified by  
   terminology and activity codes consistent with the construction schedule. 
   Contractor Quality Control Reports shall be prepared, signed, and dated 
   by the QC Designate and shall contain the following information. 
 
   a. Identify the control phase (preparatory, initial, follow-up) and 
    the definable feature of work.  
 
   b. Results of the Preparatory Phase meetings held including the 
    location of the definable feature of work and a list of personnel  
    present at the meeting.  Indicate in the report that for this 
    definable feature of work, the drawings and specifications have  
    been reviewed, submittals have been approved, materials comply 
    with approved submittals, materials are stored properly,  
    preliminary work was done correctly, the testing plan has been 
    reviewed, and work methods and schedule have been discussed.  
 
   c. Results of the initial phase meetings held including the location 
    of the definable feature of work and a list of personnel present 
    at the meeting.  Indicate in the report that for this definable feature 
    of work the preliminary work was done correctly.  Samples have 
    been prepared and approved, the workmanship is satisfactory, 
    test results are acceptable, work is in compliance with the contract 
    requirements, and the required testing has been performed and 
    include a list of who performed the tests.  
 
   d. Results of the follow-up phase inspections held including the   
    location of the definable feature of work.  Indicate if the report 
    for this definable feature of work that the work complies with  
    the contract requirements as approved in the initial phase, and 
    that required testing has been performed and include a list of 
    who performed the tests.  
 
   e. Results of the three phases of control for off-site work, if applicable, 
    including actions taken.  
 
   f. List the rework items identified, but not corrected by close of 
    business.   
 
   g. List the rework items corrected from the rework items list  
    along with the corrective action taken.  
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   h. Include a “remarks” section in this report which shall contain 
    pertinent information including directions received, quality  
    control problem areas, deviations form the QC plan, construction 
    deficiencies encountered, QC meetings held, acknowledgment that 
    as-built drawings have been updated, corrective direction given 
    by the QC organization and corrective action taken by Contractor.  
 
   i. Contractor Quality Control Report certification.  
 
  3. Testing Plan and Log:  As tests are performed, the QC Designate shall  
   record on the “Testing Plan and Log” the date the test was conducted, the 
   date the test results were forwarded to the Project Manager, remarks 
   and acknowledgment that an accredited or approved testing laboratory was 
   used.  Attach a current updated copy of the “Testing Plan and Log” to the last  

daily Contractor Quality Control Report of each month.  
 
  4. Rework Items List:  The QC Designate shall maintain a list of work 
   that does not comply with the Contract Documents, identifying what 
   items need to be reworked, the date the item was originally discovered, 
   and the date the item was corrected.  Attach the current copy of the 
   ‘Contractor Rework Items List” to the last daily Contractor Quality 
   Control Report of each month.  Contractor shall be responsible for 
   including on this list items needing reword including those identified 
   by Project Manager or Owner’s inspectors.  
 
  6. As-Built Drawings: The QC Designate is required to review the as-built 
   drawings required by Section 01720, Contractor’s As-Built Documents, 
   to ensure that as-built drawings are kept current on a daily basis and 
   marked to show precise locations of items or any deviations which  
   have been made from the Contract Document drawings.  the QC  
   Designate, or QC specialist assigned to an area of responsibility, shall 
   initial each deviation and each revision.  Upon completion of work, 
   the Designate shall furnish a certificate attesting to the accuracy 
   of the as-built drawings prior to submission to Project Manager. 
 

7. Contractor shall comply with and keep records of each and all documentation 
required under this section and any other referenced and related article(s) in 
conformance with the contract documents; record documents shall be available to 
Project Manager upon request at any time.  The fact that the Project Manager may 
not request any documentation as stated in this section, contractor shall not be 
relieved of complying with all the requirements of the QC Program, including but 
not limited to record keeping of: logs, resume(s), certifications, test(s), warranties, 
etc. as stated in the Contract Documents. 
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 B. Delivery documentation to Project Manager as follows: 
 
  1. Contractor Quality Control Report:  Original and one copy by 9:00 a.m. 
   the next working day after each day that work is performed.  
 
  2. Testing Plan and Log:  One copy at the end of each month. 
    
  3. QC Meeting Minutes:  One copy within two days of the meeting. 
 
  4. Rework Items List:  One copy at the end of each month. 
 

5      QC Certifications:  As required in Paragraph 1.17 herein. 
 
 
1.19  RESPONSIBILITIES OF CONTRACTOR 
 

A. Coordinate work of all subcontractors and of separate contracts, if any, 
assigned to this Contract. 

 
B. Cooperate with other contractors, if any, performing work on the site 

under separate contracts. 
 
C. Cooperate with the District in accommodating District-furnished material, 

furnishings, equipment and their installation.  
 
D. Establish on-site lines of authority and communication. 

 
1. Schedule and conduct progress meetings with District's 

representatives and the Architect. 
 
2. Utilize sequentially numbered and dated forms to document 

requests for information and clarification. 
 

E. Provide and maintain a competent staff of experienced construction, 
administrative and supervisory personnel in sufficient numbers to meet the 
contract completion date. 

 
F. Furnish detailed time schedule of operations for all work on the project. 

Monitor schedule as work progresses, and revise schedule at appropriate 
intervals to reflect actual progress. 

 
G. Furnish detailed breakdown of total contract amount organized by 

construction activity or Table of Contents shown in the specifications. 
 
H. Verify that applications for permits, inspections, temporary facilities and 

permanent utilities are processed in a timely manner. 
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I. Unless otherwise indicated or specified, perform the following items of 

work: 
 

1. Locate, identify, protect and maintain existing water, gas, sewer, 
irrigation and storm drain lines; lighting, power and telephone 
conduits and wires; and all other existing surface or subsurface 
structures. 

 
2. Do not disturb, disconnect or damage utilities during the progress 

of the work. 
 
3. Maintain all existing plants and trees which are to remain. 
 
4. Repair or replace to satisfaction of Architect and District, all 

damage to existing improvements and to adjacent public or private 
property and rights-of-way, resulting directly or indirectly from 
operations under the contract. 

 
J. Coordinate furnishing and placing of embedded items, sleeves and 

blockouts with formwork and reinforcing steel. 
 
K. Resolve conflicts that may develop among subcontractors and vendors 

over access to, and utilization of, the restricted spaces available for 
construction activities, materials and equipment. 

 
 

[End of Section]  
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SECTION 01430 
MOCK-UPS 

 
 
PART 1 – GENERAL  
 
 
1.01 DESCRIPTION 
 

 A. All other sections of Division 1 apply to this Section. This Section covers the general 
requirements for construction of mock-ups, as specified herein and in other applicable 
sections of the specifications. 

 
1.02 MOCK-UP 
 

A. Provide composite construction mock-up, at location indicated.  Mock-up shall be 4 feet x 
      4 feet minimum  in size unless noted otherwise , and shall include:  
 

‐ Slanted window sill and EIFs on the south elevation of the Police Station. (See 17 @ A5.09) 
‐  
‐ Partial Decorative Fin including reveals and weep screed and flashing (See 18 @ A5.11) 
‐  
‐ Entrance Screen with attached college logo (4’x4’ mock-up of center area- See 3 @ A7.04) 

 
 

 
1.03 CRITERION 
 

 A. When accepted, the mock-up will used as the criterion for acceptance of the work.  This 
includes, without limitation, tolerances, quality of workmanship, colors, textures, 
patterns, and performance criteria of materials and of the assembly. 

 
PART 2 – PRODUCTS  
 
 
2.01 MATERIALS 
 

 A. Materials for mock-up shall conform to requirements specified for the appropriate work.  
Where practical, materials shall be taken from same production run, quarry run, dye lots, 
etc., as will be provided for the work. 

 
PART 3 – EXECUTION  
 
 
3.01 WORKMANSHIP 
 

 A. Workmanship for mock-up shall conform to requirements specified for the appropriate 
work.  Workmanship shall exhibit quality and degree of finish as will be performed in the 
finished work. 

 
3.02 MAINTENANCE 
 

 A. The mock-up shall be maintained in clean, undamaged condition for the duration of the 
project, and until acceptance of all materials and systems represented in the mock-up have 
been obtained. 
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3.03 REMOVAL 
 

 A. When directed, and after acceptance of materials and systems represented in the mock-up, 
the mock-up shall be dismantled and removed from the site.  The site of the mock-up 
shall be cleaned and finished to match adjacent areas. 

 
[End of Section] 
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 SECTION 01500 
 TEMPORARY FACILITIES AND CONTROLS 
 
PART 1 – GENERAL 
 
Provisions of General Conditions, Special Conditions, and Division One apply to this section.  
 
1.01 DESCRIPTION  
 

A. Furnish, install, and maintain temporary utilities as required to perform the work.  
 

B. Materials, installation, and maintenance of temporary utilities shall be in compliance 
with applicable regulatory requirements.  

 
C. Remove temporary utilities, including associated materials and equipment when no 

longer required. Restore and recondition areas of the site damaged or disturbed by 
temporary utilities or their installation.  Remove and properly dispose of debris 
resulting from removal and reconditioning operations.  

 
1.02 TEMPORARY UTILITIES 
 
 A. Temporary Electricity: 
 

1. Connect to Campus’s existing power service where possible. Install a 
secondary meter to monitor monthly usage. Power consumption shall not 
disrupt Campus’s need for continuous service. Where required, provide new 
temporary power pole and meter. Contractor will be charged for power usage 
at same rate as paid by the District to Southern California Edison. 

 
2. Provide temporary electric feeder from existing electrical service at locations 

as directed. 
 
3. Contractor will pay for cost of energy used. Exercise measures to conserve 

energy. 
 
4. Provide power outlets for construction operations with branch wiring and 

distribution boxes. Provide flexible power cords as required. 
   
5. Provide adequate distribution equipment, wiring, and outlets to provide 

single-phase branch circuits for power and lighting. 
 
 B. Temporary Heat: 
 

1. Provide and pay for heat devices and heat as required to maintain specified 
conditions for construction operations. 

 
2. The permanent heating system may be used as a source of temporary heat 

after system is placed in operation and tested, provided Owner’s 
Representative has approved, in writing, use of permanent system for 
temporary heat.   

 
 
 
3. Make arrangements for service, provide fuel and operators as required, pay 
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costs in connection therewith, and maintain system until acceptance of the 
Project. 

 
 
 C. Temporary Ventilation: 
 

1. Ventilate enclosed areas to assist cure of materials, to dissipate humidity, and 
to prevent accumulation of dust, fumes, vapors, or gases. 

 
  2. Building supply fans shall not be used unless required filters are in place. 
 
 D. Temporary Lighting: 
 

1. Provide artificial lighting for work areas when natural light is not adequate to 
inspect work. 

 
2. Exterior staging and storage areas and pathways shall remain electrically lit 

after dark. 
 

3. Provide branch wiring from power source to distribution boxes with lighting 
conductors, pigtails, and lamps as required. 

 
E. Temporary Telephone/ Fax/Email: 
 

1. Provide, maintain and pay for telephone,  Fax & email service to field office 
at time of Project mobilization. 

 
2. Contractor is responsible for collecting toll charges for phone calls made by 

unauthorized personnel. 
 
 F. Temporary Water: 
 

1. Connect to existing water source for construction operations with 
construction meter obtained from Water District and paid for by Contractor.. 

 
2. Extend branch piping with outlets located so water is available by hoses with 

threaded connections. 
 

G. Sanitary Facilities: Provide and maintain required facilities and enclosures. Existing 
facilities shall not be used. 

 
1.03 CONSTRUCTION AIDS 
 

A. Plant and Equipment:   
 

1. Furnish, operate, and maintain a complete plant for fabricating, handling, 
conveying, installing, and erecting work and materials required under the 
Contract.  Include hoists and conveyances for transporting workers and 
transporting and placing materials; debris chutes; and tools, appliances, 
power equipment, and other required items.  Furnish, arrange, and set up the 
plant to facilitate the proper and timely performance of the work.  

 
2. Maintain plant and equipment in safe operating condition.  Repair damages 

due to the use of defective plant and equipment, at no increase in Contract 
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Sum.  
 
1.04 BARRIERS AND ENCLOSURES 
 

A. Provide and maintain suitable temporary barriers as required to prevent public entry; 
protect the work and existing facilities and persons from damage or injury from 
construction operations.  

 
1.05 SECURITY 
 

A. Secure, maintain, and protect the work, stored materials, equipment, and temporary 
facilities until time of acceptance, or such earlier time as District may choose to 
assume such responsibility. 

 
B. Install temporary enclosure of partially completed construction areas to prevent 

unauthorized entrance, vandalism and theft.  
 
C. Secure temporary storage areas as required to prevent theft.  

 
1.06 TEMPORARY CONTROLS 
 

A. Noise and Vibration Control: 
 

1. Comply with applicable regulatory requirements for the operation of powered 
construction equipment.  

 
2. Equipment and impact tools shall have intake and exhaust mufflers.  

 
3. Secure written permission from Director of Facilities, Maintenance & 

Operations at least three working days prior to using noisy and vibratory 
equipment, such as jack-hammers, concrete saws, impact tools, and high 
frequency electrical equipment.  

 
4. Cooperate with District’s Representative if the use of noisy equipment 

becomes objectionable.  
 

B. Dust and Dirt Control: 
 

1. Conduct construction operations to prevent windblown dust and dirt from 
interfering with the progress of the work.  

 
2. Periodically water exterior construction areas as required to minimize the 

generation of dust and dirt.  
 

3. Hauling equipment and trucks carrying loads of soil and debris shall have 
their loads sprayed with water or covered with tarpaulins. Contractor is 
required to obtain and pay for haul permit from City of Moorpark. 

 
4. Prevent dust and dirt from accumulating on walks, roadways, parking areas, 

and planting, and from washing into sewer and storm drains.  
 

C. Water Control:  Do not permit surface or subsurface water, and other liquids to 
accumulate on or in areas adjacent to the Project site.  Should such conditions be 
encountered or develop, control the water, or other liquid, and suitably dispose of 
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by means of temporary pumps, piping, drainage lines, troughs, ditches, dams, or 
other methods.  

 
D. Pollution Control: 

 
1. No burning of refuse, debris, or other materials will be permitted on or in the 

vicinity of the Project site.  
 

2. Comply with regulatory requirements and anti-pollution ordinances during 
the performance of demolition, construction and disposal operations.  

 
1.07 PROJECT IDENTIFICATION AND SIGNS 
 

A. General: Project identification and signs shall be approved by the District’s 
Representative. 

 
B. Provide and maintain a Project identification sign of the size, design, text, and colors 

designated by the Architect; locate sign as directed by Director of Facilities, 
Maintenance & Operations..  

 
C. Signs other than the specified Project sign will not be permitted, unless otherwise 

approved in advance by the District’s Representative. 
 

D. Materials: 
 

1. Structure and Framing:  Structurally sound, new or used wood or metal; 
wood shall be nominal 2-inch x 4-inch minimum size. 

 
2. Sign Surface:  Minimum 3/4-inch exterior grade plywood. 

 
3. Rough Hardware:  Galvanized. 

 
E. Fabrication: 

 
1. Fabricate to provide smooth, even surface for painting. 

 
2. Size:  As indicated or directed. 

 
3. Paint exposed surfaces of supports, framing, and surface material with one 

coat of primer and one coat of finish paint. 
 

4. Text and Graphics:  As directed by the Architect. 
 
1.08 FIELD OFFICES AND SHEDS 
 

A. Furnish, install, and maintain field offices and sheds.  
 

B. If required, construct, install, and maintain field offices and sheds in compliance with 
applicable regulatory requirements.  

 
1. Construction shall be structurally sound, weathertight, with floors raised 

above the ground, sturdy doors with provisions for locking, temperature 
transmission resistance compatible with occupancy and storage requirements, 
and neat appearance maintained throughout duration of work.  
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2. Portable or mobile buildings complying with the specified requirements may 

be used.  
 

3. Obtain Director of Facilities, Maintenance & Operation’s  approval of 
locations for field offices and storage sheds prior to commencing site 
preparation for the structures.  

 
4. Construct field offices and sheds on proper foundations, and provide 

connections for utility services. Fill and grade sites for field offices and 
storage sheds to facilitate surface drainage.  

 
D. Remove field offices and sheds from the site as soon as the progress of the work 

permits.  Remove foundations, steps, landings, utility services and contents.  Grade 
and restore to original state, portions of the site occupied by the temporary structures. 
  

 
 
PART 2 - PRODUCTS 
 
Not Used.  
 
 
PART 3 - EXECUTION 
 
Not Used. 
 
 [End of Section] 
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SECTION 01532 
TREE PROTECTION 

 
PART 1 – GENERAL 
 
1.01 SUMMARY  
 

A. Provisions of General Conditions, Special Conditions, and Division One apply to  
This section. 

  
B. Section includes:  Provide all labor, materials, equipment, services, and miscellaneous 

and incidental work to provide all Tree Protection as indicated on the drawings and as 
specified including:  
 
1. Protection and welfare of all existing trees within the Contract limits that are 

noted to remain, including trimming, cabling, and repair of such trees as 
necessary.   

 
2. Contractor shall submit tree maintenance plans including temporary  

irrigation system for District’s Representative’s approval.  
 

3. Completely coordinate all work.   
 

C. Related Sections:   
 

 
1. Construction Facilities and Temporary Controls.  

 
2. Selective Demolition.  

 
1.02 DEFINITIIONS  
 

A.  “Injury” is defined, without limitation, as any bruising, scarring, tearing, or breaking    
                        of roots, branches or trunk.    
 

B. “Drip Line” is defined as the outermost limits of the tree canopy.    
 
1.03 QUALITY ASSURANCE  
 

A. General Responsibility:  The Contractor shall be directly responsible for protection   
            and welfare of existing trees within the Contract limits, which are noted to remain. 
 This responsibility shall continue throughout the full construction period until the  
 entire project is completed and accepted by the District and through completion  
 of the guarantee period.   
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B. Qualifications of Workmen:  Trimming shall be performed only by a certified  
arborist or certified tree worker.  Provide at least one person approved by the 
District who shall be present at all times during tree protection and trimming 
Operations, who shall be thoroughly familiar with the type of work involved, 
and who shall direct all protection and trimming work.   
 
1. All tree trimming on this project shall be under the direction of District’s  

Representative.  
 

2. Pruning of mature trees shall be considered as part of this project at the 
Discretion of the landscape architect and/or District’s representative.  

 
C. Reference Standards:  Published specifications, standards, tests, or recommended  

Methods of trade, industry or governmental organization apply to work of the  
Section.   
 
1. International Society of Arboriculture (ISA) “Guide for Establishing Values  

of Tree and Other Plants,” prepared by the Council of Tree and Landscape 
Appraisers (CTLA).   

 
2. “Cabling, Bracing and Guying Standards for Shade Trees,” as published by  

the National Arborist Association (NAA), 174 RT 101, Bedford, New  
Hampshire 03102.   

 
3. International Society of Arboriculture (ISA) – Tree Pruning Guidelines.  

 
1.04 SUBMITTALS  
 

A. Refer to Section 01300 for procedure 
 
B. Pruning 
    
C. Moving Equipment   
 
D. Guying materials   

 
E. Fencing materials    

 
F. Maintenance plan    
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1.05 JOB CONDITIONS  
 

A. Prior to performing any work of the Contract, Contractor shall call for a site meeting   
            With the District’s Representatives.  This meeting shall occur prior to construction of     
 Any nature on site.  The purpose of the meeting shall be to establish the conditions of    
 All existing trees to be preserved or relocated upon receipt of the site by the Contractor.    
 Failure to call for said meeting implies acceptance by the Contractor of trees to be   
 Preserved in their existing condition.    
 
B. Sequencing Schedule:  Coordinate and cooperate with other trades to enable work    
 to proceed as rapidly and efficiently as possible.    

 
1.06 GUARANTEE    

 
A. Contractor shall guarantee that all plants covered by the provisions of this Section     
 will be in a healthy and flourishing condition of active growth one year from the 
 date of final acceptance of the project.     
 
B. During the warranty period, the Contractor shall be liable for damages to all trees    
 Covered by the provisions of this Section and shall pay compensation to the    
 District.   
 

1. Contractor shall reimburse District for loss of trees due to damage or lack    
Of care (See Section 1.13 – Repair Compensation).   

 
2. For trees injured but not a complete loss to District, the amount of penalty   

shall be determined by the District’s Representative.   
 

D. Contractor will not be held responsible for failures due to neglect by District, 
vandalism, etc., during the warranty period.  Report such conditions to District’s    
Representative.    

 
1.07 TREE PROTECTION FENCING    
 

A. Tree Protection Fence:  Eight (8’) foot high cyclone fence, sturdy and capable of    
 acting as a barrier against objects, vehicles, etc., on site during construction process. 
 It shall be constructed and designed so as to allow for relocations as required and    
 shall have gate access to inside for care of trees.  It shall be continuously maintained  
 and repaired as necessary.  Metal shall be galvanized with posts set in 12” diameter x  
 24” depth footings with top rails.  
 
B. Install tree protection fencing around trees to be preserved at their drip line or at a  
 minimum of 15’ from the tree’s trunk.  Stands of trees may be fenced as a group.  
 Fencing shall remain until landscape work has commenced, and it shall then be  
 removed as directed by the District’s Representative.   
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C.        During the course of construction, relocation of the fence may be required to   

facilitate construction.  The Contractor shall do so as directed by the District’s  
Representative at no additional expense to the District and reset if necessary.   

 
 
 
1.08 PROTECTION OF TREES  
 

A. Water:  Provide ample water supply of potable quality and sufficient quantity for  
all operations required under this section.   

 
B. The existing trees to be preserved presently are in excellent condition.  Trees shall   
 not be allowed to deteriorate and shall be maintained in a healthy and vigorous   
 condition during the course of construction and maintenance period.   
 
C. During the course of construction, the Contractor shall take all necessary precautions,       
 as outlined herein, to protect the existing trees to be preserved from injury or death.    
 Protection shall be given to the roots, trunk, and foliage of all existing trees to remain.   
 
D. Trees subject to the provisions of this section which have been injured shall be   
 repaired immediately by an approved, certified arborist.  Repair may include removal  
 of rough edges and sprung bark and severely injured branches as directed by the  
 District’s Representative. 
 
E.        Tree protection fencing shall be installed for the protection of existing trees to be     

preserved.  No construction, demolition, or work of any nature will be allowed within  
 the fenced area without prior written approval by the District’s representative.    
 

1. Approval by the District’s Representative for work within the fenced area   
shall not release the Contractor from any of the provisions specified herein 
for the protection of existing trees to be preserved.   

 
2. During the course of construction of approved work within the fenced area,  

no roots larger than two (2’) inches in diameter shall be cut without prior 
written approval by the District’s Representative.   

 
F.         During construction, the existing site surface drainage patterns shall not be altered   

within the area of drip line or in compliance with the development plans.   
 

G. Contractor shall not alter the existing water table within the area of the drip line  
during rough grading (as directed by District’s Representative).  

 
H. Take necessary measures to maintain healthy living conditions for existing trees  

to be preserved.  Such measures shall include but not be limited to periodic washing  
of leaves for the removal of dust, etc.   
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I. Do not permit the following within the drip line of any existing tree to be preserved:   
 

1. Storage or parking of automobiles or other vehicles.   
 
2. Stockpiling of building materials or refuse of excavated materials. 

 
3. Skinning of bruising of bark.  
 
4. Use of trees as support posts, power poles, or signposts, anchorage for ropes,  

guy wires, or power lines, or other similar functions.   
 

5. Dumping of poisonous materials on or around trees and roots.  Such   
material include but are not limited to paint, petroleum products, dirty water,  
concrete slurry, or other deleterious materials.   
 

6. Cutting of tree roots by utility trenching, foundation digging, placement of  
curbs and trenches, and other miscellaneous excavation without prior   
written approval by District’s Representative.   
 

7. Damage to trunk, limbs, or foliage caused by maneuvering vehicles or    
stacking material or equipment too close to tree.   
 

8. Compaction of the root area by movement of trucks or grading machines;   
storage equipment, gravel, earth fill, or construction supplies, etc.   
 

9. Excessive water or heat from equipment, utility line construction, or burning  
of trash under or near shrubs or trees.  
 

10. Damage to root system from flooding, erosion, and excessive wetting and  
drying resulting from dewatering and other operations. 

 
J. Excavation Around Trees:  
 

1. Excavation or fill within drip lines of trees shall be done only where   
absolutely necessary and with the direction of the District’s Representative.   

 
2. Where trenching for utilities is required within drip lines, it shall be under the  

supervision and direction of the District’s Representative.  Trenching within  
a tree’s drip line area may require the use of hand tools.    

 
3. Where excavation for new construction is required within drip line of trees,  

hand excavation may be required to minimize damage to root system.   
Damaged roots or roots requiring removal that are larger than 2” diameter  
shall be cleanly cut by a hand saw.  Cuts shall be made back to healthy root 
tissue.    
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4. Exposed roots and soil areas shall not be allowed to dry out before permanent  
backfill is placed.  Temporary earth cover or organic mulch shall be provided, 
or roots shall be packed with wet peat moss or four layers of wet, untreated  
burlap and temporarily supported and protected from damage until permanently  
covered with backfill.  The cover over the roots shall be wetted to the point of 
runoff daily.  When complete, install broken concrete retaining walls as shown  
on plan details whenever the grade around a tree to be saved is higher or  
lower  by 6” from the existing grade.  See planting plan and details.   

 
5. Pruning may be required to balance loss to root system caused by damage  

or cutting of root system.  Thinning shall not exceed 30 percent of existing  
foliage and shall be directed by the District’s Representative.   

 
1.09 TREE PRUNING   
 

Pruning:  Trees which require pruning shall be inspected by District’s Representative and  
the Contractor before starting work.  All pruning shall be in accordance with the standards  
of the International Society of Arboriculture or as directed by the District’s Representative. 
A sample tree shall serve as a guide in the pruning of the remaining trees.   

 
1.10 TREE REMOVAL  
 

Trees designated for removal shall be removed to a point at least 1’ (one foot) or more below  
subgrade.  Trees shall not be felled but cut down in sections and lowered to the ground to  
minimize damage to other trees and planting and protect against injury to anyone in the  
vicinity.   

 
A. The District’s Representative and the Contractor’s arborist will identify limbs and  
 roots which are to be trimmed.   
 
B. The District’s Representative shall direct the removal of branches from trees and  
 large shrubs which are to remain if required to clear for new construction.  
 
C. Dead and damaged trees that are determined by the District’s Representative and  

arborist to be incapable of restoration to normal growth pattern shall be removed.   
 
K. Cut evening, using proper tools and skilled workmen, to achieve neat severance   

with the least possible damage to the tree.  
 

L. In the case of root cuts, apply wet burlap or other protection, approved as noted  
herein, to prevent drying out and maintain them in a wet condition as long as   
necessary for temporary protection.   
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1.11 IRRIGATION SYSTEM  
 

A. Protect existing irrigation system from damage.  Wherever possible leave water  
 source for watering trees and keep ground around all trees to remain in the area  
 sufficiently moist until the end of the project.   

 
1.12 REPAIR COMPENSATION  

 
A. Damage to existing tree crowns or roots over 2 inches in diameter shall be   
 immediately reported to District’s Representative in writing and, at the direction  
 of the District’s Representative, repaired immediately at the Contractor’s expense 
 by an approved, certified arborist. 
 
B. The District’s Representative shall direct repair of trees damaged by construction  
 operations. Repairs shall be made promptly after damage occurs to prevent  
 progressive deterioration of damaged trees.  
 
C. Any tree to remain which is damaged or destroyed owing to the Contractor’s  
 negligence or failure to provide adequate protection shall be compensated for  
 in accordance with “The Guide for Establishing Values of Trees and Other Plants”  
 as produced by the International Society of Arboriculture.   
 
D. Maintenance including watering, fertilizing, pruning, pest control, and other care  
 to bring the replacement tree to the same general condition of original item shall 
 be the responsibility of the Contractor.   
 
E. Damaged tree limbs or trees which have died as a result of injury during construction  
 shall remain the property of District and shall remain or be removed by the  
 contractor as directed by District’s Representative.  

 
1.13 MAINTENANCE  
 

A. Contractor shall be responsible to perform periodic inspections of existing trees to be  
 preserved and submit written proposals to the District’s Representative for additional 
 maintenance work as may be required to ensure the health and general well being of  
 the trees.  Contractor shall retain, at the direction of the District’s Representative,  
 additional specialists as may be required to perform this work.  
 
B. Irrigation:  During construction the existing trees to be preserved shall, at the  
 direction of the District’s Representative, be irrigated to a minimum of 3’ depth.  

quantities and lengths of time are variable and shall depend upon climatic conditions  
 or per the direction of the District’s Representative.  
 
 

[End of Section] 
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SECTION 01600 
PRODUCT REQUIREMENTS 

 
PART 1 - GENERAL 
 
1.01 DESCRIPTION 
 

A. Material and equipment incorporated in the work shall be: 
   

1. New, unless otherwise specified.  
 

2. In a condition acceptable to the District’s Representative and the Architect.   
 

3.   Suitable for the intended use.  
 

4. In conformance with EPA codes and regulations and applicable air quality 
control district. 

 
B. No material or equipment shall be used for purposes other than that for which 

designed or specified.  
 

C. No material shall contain asbestos. 
 

D. No materials or products shall contain formaldehyde in excess of the amount 
recommended by applicable department of health, or other regulatory agencies. 

 
1.02 TRANSPORTATION AND HANDLING 
 

A. Deliver manufactured products in the manufacturers' original unbroken containers or 
packaging, with identifying labels intact and legible.  

 
B. Immediately on delivery, inspect shipments to assure compliance with requirements 

of Contract Documents and reviewed submittals, and verify that products are 
properly protected and undamaged.  

 
C. Handle products and packages in a manner to avoid soiling or damaging.  

 
D. Promptly remove damaged or defective products from the site, and replace at no 

increase in Contract Sum.  
 
1.03 STORAGE 
 

A. Store manufactured products in accordance with the manufacturer's instructions, with 
seals and labels intact and legible.  

 
1. Store products subject to damage by the elements in weathertight enclosures.  

 
2. Maintain temperature and humidity within the ranges specified by the 

manufacturers.  
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B. Exterior Storage: 
 

1. Store fabricated products above the ground, on blocking or skids, to prevent 
soiling and staining. 

  
2. Cover products subject to deterioration with impervious sheet coverings; 

provide adequate ventilation to avoid condensation.  
 

3. Store loose granular material in a well drained area on solid surfaces to 
prevent mixing with foreign matter.  

 
C. Arrange storage to facilitate inspection.  

 
D. Periodically inspect stored products to assure that specified conditions are 

maintained and the products are free from damage or deterioration.  
 

E. Protection after Installation: 
 

1. Provide coverings necessary to protect installed products from damage due to 
traffic or construction operations.  Remove coverings when no longer need-
ed.  

 
2. Maintain temperature and humidity conditions for interior equipment and 

finish products in accordance with the manufacturers' instructions.  
 
 
PART 2 - PRODUCTS 
 
Not Used.  
 
 
PART 3 - EXECUTION 
 
Not Used.  
 
 [End of Section] 
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SECTION 01620  
DISTRICT-FURNISHED ITEMS 

 
PART 1 - GENERAL 
 
1.01 DESCRIPTION  
 

A. This section includes general requirements for District-furnished, Contractor-installed 
materials and equipment. It also includes description of responsibilities regarding 
District-furnished, District-installed items. 

 
1.02 DEFINITIONS 
 

A. District-furnished, District-installed items, are hereinafter referred to as OFOI items. 
 
B. District-furnished, Contractor-installed items, are hereinafter referred to as OFCI items. 

 
1.03 SUBMITTALS  
 

A. Obtain all necessary information from District as to manufacturer, model, and type of 
each OFCI item to be furnished. Submit shop drawings showing dimensioned rough-in 
diagrams for each OFCI item requiring utility connection, dimensioned locations of 
backing plates required in walls and partitions, and details of connections to supports of 
all OFCI items. 

 
1.04 CONDITIONS:  
 

A. In each case, the Contractor is responsible for correct and properly located installation of 
the OFCI items in accordance with the various manufacturers' specifications and 
instructions. 

 
B. Conflicts: If a conflict occurs between requirements for OFCI items and actual field 

conditions, Contractor shall not install the affected items until the conflict is resolved. No 
extra payment will be made to the Contractor for correction of improper installation of 
OFCI items when reasonably adequate data and instructions for installation were 
furnished by the District or various OFCI item manufacturers. 

 
C. Installation: Install OFCI items complete in every detail with each item accurately and 

correctly placed, connected, adjusted, and tested. 
 
D. Delivery: OFCI items will be delivered to site. Contractor shall receive and unload the 

OFCI items, place in covered storage or enclosed building, and be responsible therefor 
after delivery. OFCI items that are damaged, abused, lost, or stolen while in Contractor's 
custody and control, or damaged or defaced during installation shall be repaired, replaced, 
or otherwise made good to the District's satisfaction at the Contractor's expense. 

 
E. Inspection of Delivered OFCI Items: Within 10 working days after delivery of the OFCI 

items, Contractor shall open and uncrate the items for inspection. The District's 
representative and Contractor shall inspect each item and maintain a written record of all 
damage, missing parts, and other defects disclosed, all of which will be made good by the 
District. After the inspection, Contractor shall be fully responsible for the equipment and 
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items as specified above. 
 

F. Additional Information: Contractor may request and receive from the District all 
necessary additional information, specifications, templates, and similar items from any of 
the manufacturers of the OFCI items. The Contractor may request a manufacturer's 
representative to supervise installation of any OFCI item, but at no additional cost to 
District. 

 
G. OFOI Items: The District will provide and install, or have installed by others, certain 

items, which may or may not be indicated in detail on the drawings. Contractor shall 
allow the District access to spaces and facilities as required to perform the work. Refer to 
the General Conditions and Supplementary Conditions for provisions for work under 
separate contracts. 

 
 
 
PART 2 - PRODUCTS 
 
2.01 OFCI EQUIPMENT  
 
 
 
PART 3 - EXECUTION 
 
3.01 INSTALLATION 
 

A. Conform to each OFCI item manufacturer's specifications, templates, and information 
including the necessary assembling of components or sub-assemblies. 

 
3.02 TESTS 
 

A. Contractor shall operate and test each operable OFCI item when installed and connected. 
If malfunctions occur through no fault of the Contractor, the District will make the defect 
good; otherwise, the Contractor shall effect all necessary corrections so the OFCI item 
operates properly and as intended, at the Contractor's expense. 

 
 

[End of Section] 
 
 



 
 

SECTION 01630 
SUBSTITUTIONS AND PRODUCT OPTIONS 

 
 
PART 1 - GENERAL 
 
1.01 SUMMARY 
 

A. Division 1 requirements apply to this section. 
 
1.02 SUBSTITUTIONS 
 

A. Wherever catalog numbers and specific brands or trade names, whether or not followed 
by the designation "or equal", are used in conjunction with a designated material, product, 
thing or service mentioned in these specifications, they are used to establish the standards 
of quality, utility and appearance required. 

 
B. Substitutions which are equal in quality, utility and appearance to those specified may be 

considered, subject to the provisions as contained in Section 00200 Instruction for 
Bidders  and as follows: 

 
1. All substitutions must be approved by the Architect in writing. 
 
2. For this purpose, submit to the Architect within 7-calender days prior to the 

scheduled closing time for receipt of the Bid Proposals, a fully executed copy of 
the Substitution Request form at the end of this section, containing a description 
of each proposed substitute item or material. Use separate forms for each 
proposed substitution. 

 
3. The Architect shall not increase the submittal period beyond 7 calendar days prior 

to scheduled closing time for receipt of Bid proposals. Substitution will not be 
permitted after award of contract unless Product is no longer manufactured. 
Substitution for convenience of the contractor may not be considered. 

 
4. Append to the form, sufficient data, drawings, samples, literature or other detailed 

information as will demonstrate to the Architect that the proposed substitute is 
equal in quality, utility and appearance to the material specified. 

 
5. The Architect will approve, in writing, such proposed substitutions as are in the 

Architect's opinion, equal in quality, utility and appearance to the items or 
material specified. 

 
6. Such approval shall not relieve the Contractor from complying with the 

requirements of the drawings and specifications, and the Contractor's own 
expense for any changes resulting from the Contractor's proposed substitutions 
which affect other parts of the Contractor's own work or the work of others. 

 
C. Failure of the Contractor to submit proposed substitutions for approval in the manner 

described above, and within the time prescribed, shall be sufficient cause for disapproval 
by the Architect of any substitutions otherwise proposed.  
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D. If specified items are listed in the following format or similar format: "First manufacturer 
and model number, equivalent second manufacturer and model number, or equal" the 
Contractor wishing to submit any "equivalent named manufacturer" shall do so in 
accordance with this provision. 

 
E. Wherever catalog numbers and specific bands or trade names accompanied by the words 

"No Substitutions" or equivalent language, the products or systems so designated are 
standard products or systems in use by the District, for proper operation and maintenance 
of existing system, and no substitution requests will be accepted for these items. 

 
1.03 SUBMITTAL REQUIREMENTS 
 

A. Submit 4 copies of request for substitution. Include in request: 
 

1. Complete data substantiating compliance of proposed substitution with contract 
documents. 

 
2. For products:  

 
a. Product identification: Include manufacturer's name and address. 
 
b. Manufacturer's literature: Product description, performance and test data, 

and reference standards. 
 

3. For samples: 
 

a. Name and address of similar projects on which product was used and date 
of installation. 

 
4. For construction methods: 

 
a. Detailed description of proposed method. 
 
b. Drawings illustrating methods. 

 
5. Itemized comparison of proposed substitution with product or method specified. 
 

 
B. Contractor shall perform the following actions and shall provide certification of such 

performance with the request for substitution: 
 

1. Investigate the proposed product or method and determine that it is equal or 
superior in all respects to that specified.  

 
2. Provide the same or better warranty for substitution as for product or method 

specified. 
 
3. Coordinate installation of accepted substitution into work, making such changes 

as may be required for work to be complete in all respects at his own expense.  
 
4. Assume all additional costs and time of construction performed by other 

separate contractors to accommodate the accepted substitution including 
reimbursement to District for costs of Architect and engineering redesign.        
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5. Assure that cost data is complete and includes all related costs under its contract, 
but excludes: Architect's redesign. 

 
C. Substitutions will not be considered if: 

 
1. Substitutions of materials or work procedure which affect the health, safety, or 

welfare of the public must have prior approval of the DSA field representative. Where 
additional DSA review is required for substitution of items beyond standard industry. 

 
  2.  In the event the Contractor requests changes or revisions requiring drawings or services 
                             of the Architect or his consultants. 
 

3.  Items submitted which require DSA approval. 
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DO NOT FAX THIS FORM 
Date ________________ SR NO. _________ 
 

SUBSTITUTION REQUEST (SR) 
Substitution request for 
______________________________________________________________________________ 
 
in lieu of _______________________________________________________________________ 
 
Reference specification section(s): 
______________________________________________________________________________ 
 
Drawing and detail references: 
______________________________________________________________________________ 
 
Attached hereto are the following: 
 
� Manufacturer's data and test reports annotated to indicate compliance with salient specification 

requirements and that proposed substitute is equal to or superior to the specified product. 
 
� Drawings and details indicating proposed changes from contract drawings. 
 
� Manufacturer's specifications and samples, annotated to indicate exactly all functions, options, 

and systems proposed in this S R. 
 
Contractor certifies the following: 
 
� That the proposed substitute is equal to or superior to, the specified product or system, in all 

significant respects, and that all salient changes from the contract documents are clearly indicated 
in the data attached. 

 
� Additional work necessitated by the use of this product or process in lieu of specified product will 

be performed by the contractor. 
 
� Warranty provisions required for the specified product will be equal or better if this S R is 

accepted. 
 
� The product proposed by this SR will fit the space allowed for the original product, will be 

operative with the utility services and rough-in provided, and is suitable for attachment, 
anchorage, and surface preparation as originally intended, or will be modified as indicated on 
attached data. 

 
 Requested by   __________________________________ 
 
Architects recommendation   
 
______________________________________________________________________________ 
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SUBSTITUTION REQUEST INSTRUCTIONS 
 
1. Substitution requests must be submitted by Contractor.  Requests from subcontractors or material 

suppliers will not be accepted. 
 
2. Incomplete requests will not be reviewed, and will be rejected because of incompletion.  Requests 

rejected for this reason may not be resubmitted. 
 
3. Data to substantiate equivalence must include the following, as applicable for each type of 

product: 
 

a. Complete certified test reports, clearly annotated to show equivalence or superiority over 
the specified product. 

 
b. Manufacturer's specifications, clearly annotated to indicate equivalences to and 

differences from, the specified product. 
 

c. Drawing details, clearly indicating changes in utility rough-in, anchorage details, 
clearances, and methods of connection to adjoining surfaces. 

 
d. Manufacturer's warranty, including a statement that no restrictions or conditions exist 

which would modify the warranty, except as enumerated in the data submitted. 
 

e. Samples indicating colors, textures, patterns and other finish criteria. 
  
4. Fill out the form completely and check boxes for which supplementary information is attached. 
 
5. Four sets of the form shall be submitted.  Attach to each copy one set of all supplementary data, 

in the order indicated above.  
 
6. Send the submittal by mail or delivery service to the Architect. 
 

[End of Section] 
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 SECTION 01705 

EXECUTION REQUIREMENTS 
 
 
PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Special 
Conditions and other Division 1 specifications, apply to this section. 

 
1.02 SUMMARY 
 

A. This section includes general procedural requirements governing execution of the 
work including, but not limited to, the following: 

 
1. Construction Layout 
2. Field Engineering and Surveying  
3. General Installation of Products 
4. Coordination of District-Installed Products 
5. Progress Cleaning 
6. Starting and Adjusting 
7. Protection of Installed Construction 
8. Correction of the work 
 

1.03 SUBMITTALS 
 

A. Qualification Data:  For land surveyor to demonstrate their capabilities and 
experience.  Include lists of complete projects with project names and addresses, 
names and addresses of architects and Districts, and other information specified. 

 
B. Certificates:  Submit certificate signed by land surveyor certifying that location and 

elevation of improvements comply with requirements. 
 
C. Landfill Receipts:  Submit copy of receipts issued by a landfill facility licensed to 

accept hazardous materials for hazardous waste disposal.  
 
D. Certified Surveys:  Submit two copies signed by land surveyor. 
 
E. Final Property Survey:  Submit ten copies showing the work performed and record 

survey data. 
 
F. Project Record Documents:  Furnish a record of work performed and record survey 

data as specified in Sections 01705, 01720, 01730 and 01780. 
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1.04 QUALITY ASSURANCE 
 

A. Land Surveyor Qualifications:  A professional land surveyor who is legally qualified 
to  
      practice in jurisdiction where Project is located and who is experienced in providing 
      land-surveying services of the kind indicated. 

 
B. Engineer:  Engage a Professional Engineer of the discipline required, registered in the 

State of California to perform required engineering services. 
 

 
 
 
PART 2 - PRODUCTS - Not Used 
 
 
PART 3 - EXECUTION 
 
3.01 EXAMINATION 
 

A. Existing Conditions:  The existence and location of site improvements, utilities, and 
other construction indicated as existing are not guaranteed.  Before beginning work, 
investigate and verify the existence and location of mechanical and electrical systems 
and other construction affecting the work. 

 
1. Before construction, verify the location and points of connection of utility 

services. 
 

B. Existing Utilities:  The existence and location of underground and other utilities and 
construction indicated as existing are not guaranteed.  Before beginning sitework, 
investigate and verify the existence and location of underground utilities and other 
construction affecting the work. 

 
1. Before construction, verify the location and invert elevation at points of 

connection of sanitary sewer, storm sewer, and water-service piping; and 
underground electrical services. 

 
2. Furnish location data for work related to Project that must be performed by 

public utilities serving Project site. 
 

C. Acceptance of Conditions:  Examine substrates, areas, and conditions with installer or 
applicator present where indicated for compliance with requirements for installation 
tolerances and other conditions affecting performance.  Record observations. 

 
1. Written Report:  Where a written report listing conditions detrimental to 

performance of the work is required by other Sections, include the following: 
 

a. Description of the work. 
b. List of detrimental conditions, including substrates. 
c. List of unacceptable installation tolerances. 
d. Recommended corrections. 
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2. Verify compatibility with and suitability of substrates, including compatibility 

with existing finishes or primers.  
 
3. Examine roughing-in for mechanical and electrical systems to verify actual 

locations of connections before equipment and fixture installation. 
 

4. Examine walls, floors, and roofs for suitable conditions where products and 
systems are to be installed. 

 
5. Proceed with installation only after unsatisfactory conditions have been 

corrected.  Proceeding with the work indicates acceptance of surfaces and 
conditions. 

 
3.02 PREPARATION 
 

A. Existing Utility Information:  Furnish information to Architect that is necessary to 
adjust, move, or relocate existing utility structures, utility poles, lines, services, or 
other utility appurtenances located in or affected by construction.  Coordinate with 
authorities having jurisdiction. 

 
B. Existing Utility Interruptions:  Do not interrupt utilities serving facilities occupied by 

District or others unless permitted under the following conditions and then only after 
arranging to provide temporary utility services according to requirements indicated: 

 
1. Notify Architect, District and Construction Manager not less than two days in 

advance of proposed utility interruptions. 
 
2. Do not proceed with utility interruptions without Director of Facilities, 

maintenance & Operation’s written permission. 
 

3. Planned water outages shall be coordinated with the Director of Facilities, 
maintenance & Operation a minimum of one week prior to shut down. 

 
C. Field Measurements:  Take field measurements as required to fit the work properly.  

Recheck measurements before installing each project.  Where portions of the work are 
indicated to fit to other construction, verify dimensions of other construction by field 
measurements before fabrication.  Coordinate fabrication schedule with construction 
progress to avoid delaying the work. 

 
D. Space Requirements:  Verify space requirements and dimensions of items shown 

diagrammatically on drawings. 
 

E. Review of Contract Documents and Field Conditions.  Immediately on discovery of 
the need for clarification of the Contract Documents, submit a request for information 
to Architect.  Include a detailed description of problem encountered, together with 
recommendations for changing the Contract Documents.   
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3.03 CONSTRUCTION LAYOUT 

 
A. Verification:  Before proceeding to lay out the work, verify layout information shown 

on Drawings in relation to the property survey and existing benchmarks.  If 
discrepancies are discovered, notify Architect and District promptly.  

 
B. General:  Engage a land surveyor to lay out the work using accepted surveying 

practices. 
 

1. Establish benchmarks and control points to set lines and levels at each story of 
construction and elsewhere as needed to locate each element of Project. 

2. Establish dimensions within tolerances indicated.  Do not scale drawings to 
obtain required dimensions. 

3. Inform installers of lines and levels to which they must comply. 
4. Check the location, level and plumb, of every major element as the work 

progresses. 
5. Notify Architect and District’s Representative when deviations from required 

lines and levels exceed allowable tolerances. 
6. Close site surveys with an error of closure equal to or less than the standard 

established by authorities having jurisdiction. 
 

C. Site Improvements:  Locate and lay out site improvements, including pavements, 
grading, fill and topsoil placement, utility slopes, and invert elevations. 

 
D. Building Lines and Levels:  Locate and lay out control lines and levels for structures, 

building foundations, column grids, and floor levels, including those required for 
mechanical and electrical work.  Transfer survey markings and elevations for use with 
control lines and levels.  Level foundations and piers from two or more locations. 

 
E. Record Log:  Maintain a log of layout control work.  Record deviations from required 

lines and levels.  Include beginning and ending dates and times of surveys, weather 
conditions, name and duty of each survey party member, and types of instruments and 
tapes used.  Make the log available for reference by Architect and District. 

 
3.04 FIELD ENGINEERING 
 

A. Identification:  District will identify existing benchmarks, control points, and property 
corners. 

 
B. Reference Points:  Locate existing permanent benchmarks, control points, and similar 

reference points before beginning the work.  Preserve and protect permanent 
benchmarks and control points during construction operations. 

 
1. Do not change or relocate existing benchmarks or control points without prior 

written approval of Architect.  Report lost or destroyed permanent benchmarks 
or control points promptly.  Report the need to relocate permanent benchmarks 
or control points to Architect before proceeding.   
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2. Replace list or destroyed permanent benchmarks and control points promptly.  

Base replacements on the original survey control points. 
 

C. Benchmarks:  Establish and maintain a minimum of two permanent benchmarks on 
Project site referenced to data established by survey control points.  Comply with 
authorities having jurisdiction for type and size of benchmark. 

 
1. Record benchmark locations with horizontal and vertical data on Project 

Record Documents. 
 
2. Where the actual location or elevation of layout points cannot be marked, 

provide temporary reference points sufficient to locate the work. 
 

3. Remove temporary reference points when no longer needed.  Restore marked 
construction to its original conditions. 

 
D. Certified Survey:  On completion of foundation walls, major site improvements, and 

other work requiring field-engineering services, prepare a certified survey showing 
dimensions, locations, angles, and elevations of construction and site work. 

 
E. Final Property Survey:  Prepare a final property survey showing significant features 

(real property) for Project.  Include on the survey a certification, signed by land 
surveyor, that principal metes, bounds, lines, and levels of Project are accurately 
positioned as shown on the survey. 

 
1. Show boundary lines, monuments, streets, site improvements and utilities, 

existing improvements and significant vegetation, adjoining properties, 
acreage, grade contours, and the distance and bearing from a site corner to a 
legal point. 

 
2. Recording:  At substantial completion, have the final property survey recorded 

by or with authorities having jurisdiction as the official "property survey". 
 
3.05 INSTALLATION 

 
A. General:  Locate the work and components of the work accurately, in correct 

alignment and elevation, as indicated. 
 

1. Make vertical work plumb and make horizontal work level. 

2. Where space is limited, install components to maximize space available for 
maintenance and ease or removal for replacement. 

3. Conceal pipes, ducts, and wiring in finished areas, unless otherwise indicated. 
4. Maintain minimum headroom clearance of 8 feet (2.4 m) in spaces without a 

suspended ceiling. 
 

B. Comply with manufacturer's written instruction and recommendations for installing 
products in applications indicated. 

 
C. Install products at the time and under conditions that will ensure the best possible 

results.  Maintain conditions required for product performance until final project 
acceptance.   
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D. Conduct construction operations so no part of the work is subjected to damaging 
operations or loading in excess of that expected during normal conditions of 
occupancy. 

 
E. Tools and Equipment:  Do not use tools or equipment that produce harmful noise 

levels. 
 

F. Anchors and Fasteners:  Provide anchors and fasteners as required to anchor each 
component securely in place, accurately located and aligned with other portions of the 
work. 

 
1. Mounting Heights:  Where mounting heights are not indicated, mount 

components at heights directed by Architect. 
 
2. Allow for building movement, including thermal expansion and contraction. 

 
G. Joints:  Make joints of uniform width.  Where joint locations in exposed work are not 

indicated, arrange joints for the best visual effect.  Fill exposed connections together 
to form hairline joints. 

 
H. Hazardous Materials:  Use products, cleaners, and installation materials that are not 

considered hazardous. 
 
3.06 DISTRICT-INSTALLED PRODUCTS 
 

A. Site Access:  Provide access to Project site for District's construction forces. 
 
B. Coordination:  Coordinate construction and operations of the work with work 

performed by District’s construction forces. 
 

1. Construction Schedule:  Inform District of Contractor's preferred construction 
schedule for District's portion of the work.  Adjust construction schedule based 
on a mutually agreeable timetable.  Notify District if changes to schedule are 
required due to differences in actual construction progress. 

 
2. Pre-installation Conferences:  Include District's construction forces at pre-

installation conferences covering portions of the work that are to receive 
District's work.  Attend pre-installation conferences conducted by District's 
construction forces if portions of the work depend on District's construction 

 
3.07 PROGRESS CLEANING 
 

A. General:  Clean Project site and work areas daily, including common areas.  
Coordinate progress cleaning for joint-use areas where more than one installer has 
worked.  Enforce requirements strictly.  Dispose of materials lawfully. 

 
1. Comply with requirements in NFPA 241 for removal of combustible waste 

materials and debris. 
 
2. Do not hold materials more than seven days during normal weather or three 

days if the temperature is expected to rise above 80˚ F  (27˚ C).   
 

3.  
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Containerize hazardous and unsanitary waste materials separately from other waste.  
Mark containers appropriately and dispose of legally, according to regulations. 

 
B. Site:  Maintain Project site free of waste materials and debris. 
 
C. Work Areas:  Clean areas where work is in progress to the level of cleanliness 

necessary for proper execution of the work. 
 

1. Remove liquid spills promptly. 
 
2. Where dust would impair proper execution of the work, broom-clean or 

vacuum the entire work area, as appropriate. 
 

D. Installed Work:  Keep installed work clean.  Clean installed surfaces according to 
written instructions of manufacturer or fabricator of product installed, using only 
cleaning materials specifically recommended.  If specific cleaning materials are not 
recommended, use cleaning materials that are not hazardous to health or property and 
that will not damage exposed surfaces. 

 
E. Concealed Spaces:  Remove debris from concealed spaces before enclosing the space. 

 
F. Exposed Surfaces:  Clean exposed surfaces and protect as necessary to ensure freedom 

from damage and deterioration at time of Final project Acceptance.. 
 

G. Cutting and Patching:  Clean areas and spaces where cutting and patching are 
performed.  Completely remove paint, mortar, oils, putty, and similar materials. 

 
1. Thoroughly clean piping, conduit, and similar features before applying paint or 

other finishing materials.  Restore damaged pipe covering to its original 
condition. 

 
H. Waste Disposal:  Burying or burning waste materials on-site will not be permitted.  

Washing waste materials down sewers or into waterways will not be permitted. 
 
I. During handling and installation, clean and protect construction in progress and 

adjoining materials already in place.  Apply protective covering where required to 
ensure protection 

 
J. Clean and provide maintenance on completed construction as frequently as necessary 

through the remainder of the construction period.  Adjust and lubricate operable 
components to ensure operability without damaging effects. 

 
K. Limiting Exposures:  Supervise construction operations to assure that no part of the 

construction, completed or in progress, is subject to harmful, dangerous, damaging, or 
otherwise deleterious exposure during the construction period. 

 
3.08 STARTING AND ADJUSTING 

 
A. Start equipment and operating components to confirm proper operation.  Remove 

malfunctioning units, replace with new units, and retest.   
 
B. Adjust operating components for proper operation without binding.  Adjust equipment 

for proper operation.   
 



 

Ventura County Community College District    Section 01705 – Execution Requirements 
Moorpark College parking Structure – VCCCD Project #19125    Page 8 of  8 
IPD ARCHITECTURAL / ENGINEER / CONSULTING 
 

 

 

 
 

C.     Test each piece of equipment to verify proper operation.  Test and adjust controls 
and safeties.  Replace damaged and malfunctioning controls and equipment.   

 
D. Manufacturer's Field Service:  If a factory-authorized service representative is 

required to inspect field-assembled components and equipment installation, 
comply with qualification requirements in Division 1 Section "Quality 
Requirements". 

 
3.09 PROTECTION OF INSTALLED CONSTRUCTION 
 

A. Provide final protection and maintain conditions that ensure installed work is 
   without damage or deterioration at time of Final Project Acceptance. 

 
B. Comply with manufacturer's written instruction for temperature and relative  

   humidity. 
 

3.10 CORRECTION OF THE WORK 
 

A. Repair or remove and replace defective construction.  Restore damaged   
  substrates and finishes.  Comply with requirements in Division 1 Section  
  "Cutting and Patching". 

 
1. Repairing includes replacing defective parts, refinishing damaged surfaces, 

touching up with matching materials, and properly adjusting operating 
equipment. 

 
B. Restore permanent facilities used during construction to their specified  

  condition. 
 

C. Remove and replace damaged surfaces that are exposed to view if surfaces  
  cannot be repaired without visible evidence of repair. 

 
D. Repair components that do not operate properly.  Remove and replace operating  

  components that cannot be repaired. 
 

E.      Remove and replace chipped, scratched, and broken glass or reflective surfaces. 
 

 
[End of Section] 
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SECTION 01710 

CLEANING 
 
 
PART 1 - GENERAL 
 
1.01 SUMMARY 
 

A. Provisions of General Conditions, Special Conditions, and Division One apply to this 
section. 

 
B. Maintain project site, surrounding areas, and public properties free from 

accumulations of waste, debris, and rubbish caused by operations. 
 
C. At completion of work, remove waste materials, rubbish, tools, equipment, machinery 

and surplus materials, and clean sight-exposed surfaces; leave project site clean and 
ready for occupancy. 

 
1.02 GENERAL 
 

A. Conduct cleaning and disposal operation in accordance with legal requirements. 
 

1. Do not dump or bury rubbish and waste materials on project site. 
 
2. Do not dispose of volatile wastes in storm or sanitary drains. 
 

B. Hazards Control: 
 

1. Store volatile wastes and hazard materials (i.e. paint, oils, etc.) in covered 
metal containers, and remove from premises daily. 

 
2. Prevent accumulation of wastes which create hazardous conditions. 
 
3. Provide adequate ventilation during use of volatile or noxious substances. 
 

1.03 MATERIALS 
 

A. Use only cleaning materials recommended by manufacturer of surface to be cleaned. 
 
B. Use cleaning materials only on surfaces recommended by cleaning material 

manufacturer. 
 

1.04 DURING CONSTRUCTION 
 

A. Execute cleaning daily to ensure project site, District's premises, adjacent and public 
properties are maintained free from accumulations of waste materials, debris and 
rubbish. 

 
B. Provide on project site dump containers for collection of waste materials, debris and 

rubbish. 
 
C. Remove waste materials, debris and rubbish from District's premises and legally 

dispose of off District's property. 
 
D. Vacuum clean interior areas when ready to receive finish painting, and continue 

vacuum cleaning on an as-needed basis until building is ready for substantial 
completion or occupancy. 
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E. Schedule cleaning operations so that dust and other contaminants resulting from 
cleaning process will not fall on wet, newly painted surfaces. 

 
1.05 FINAL CLEANING 
 

A. Employ experienced workers or professional cleaners for final cleaning. 
 
B. In preparation for substantial completion or occupancy, conduct final inspection of 

sight-exposed interior and exterior surfaces, and of accessible concealed spaces. 
 
C. Clean glass and surfaces exposed to view; remove temporary labels, stains and foreign 

substances. 
 
D. Repair, patch and touch up marred surfaces to specified finish, and to match adjacent 

surfaces. 
 
E. Broom clean paved surfaces. 
 
F. Polish transparent and glossy surfaces. 
 
G. Vacuum carpeted and soft surfaces. 
 
H. Wax and polish resilient floor surfaces. 
 
I. Wash and polish ceramic surfaces. 
 
J. Clean machinery and equipment. 
 
K. Clean plumbing fixtures to a sanitary condition.  Use non-corrosive, non-abrasive 

cleaning materials. 
 
L. Replace filters of operating equipment. 
 
M. Clean and polish light fixtures. 
 
N. Clean and polish hardware and metal surfaces. 
 
O. Clean walls and ceilings of dust, dirt, stains, hand marks, paint spots, plaster drops, 

and like defects. 
 
P. Clean construction site; sweep paved areas, rake clean  landscaped surfaces. 
 
Q. Clean out and flush drains from construction debris, flood test prior to occupancy. 
 
R. Remove waste and surplus materials, rubbish, and construction facilities from the site. 

Do not use District’s waste removal system or any system belonging to Districts of 
adjacent properties. 

 
S. Keep project clean until occupied by the District. 
 
T. Keep street clean and free of debris at all times. 
 
U. Maintain SWPPP (Strom Water Pollution Prevention Plan) requirements as prescribed 

on plans as provided by the District. 
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PART 2 – PRODUCTS – Not Used 
 
 
PART 3 – EXECUTION – Not Used 
 
 

[End of Section] 
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SECTION 01720 

CONTRACTOR’S AS-BUILT DOCUMENTS 
 

PART 1 - GENERAL 
 
1.01 DESCRIPTION  
 
 A. Store Contractor’s as-built documents and samples in Contractor’s field office 
  separate from documents used for construction.  
 
 B. Maintain as-built documents in order and in a clean, dry, legible condition.  
 
 C. Do not use as-built documents for construction.  
 

D. As-Built documents must be current prior to approval for any Application for Payment. 
Construction Manager / Project Inspector and Architect will review to verify that 
documents are current before recommendation of approval of Application for Payment. 

 
1.02 AS-BUILT DOCUMENTS   
 

A. Contractor is to provide a set of reproducible drawings of the original Contract                        
Documents, which shall be used for recording the “as-built” condition of the work. 

 
 B. As-built drawings:  Record the following kinds of information on the as-built 
  drawings:  
 
  1. Locations of work buried under or outside the building, such as plumbing 
   and electrical lines and conduits.  Provide horizontal and vertical dimensions 
   from fixed points. 
 
  2. Actual wiring of each electrical circuit.   
 
  3. Locations of all HVAC, plumbing and electrical work concealed inside 
   the building; and other work that is changed by Contractor from that shown 
   on the drawings.   
 
  4. Locations of all items, not necessarily concealed, which vary from the  
   locations shown on the drawings.   
 
 C. The following requirements for as-built drawings are in addition to those specified 
  elsewhere: 
 
  1. They shall be done carefully and neatly by a competent drafter, familiar 



Ventura County Community College District    Section 01720 – Contractor’s As-Built Documents 
Moorpark College Parking Structure – VCCCD Project #19125   Page 2 of 5 
IPD ARCHITECTURAL / ENGINEER / CONSULTING  
 
 
 

   with the work involved, using methods acceptable to Construction Manager. 
 
  2. They shall be kept up to date during the entire progress of the work and made 
   available to Construction Manager, Project Inspector and Architect at any time.  
 
  3. Additional drawings shall be provided as required to accurately describe 
   changes.  
 
  4. Record all changes in size, location, and other features of installation shown 
   on the drawings.  
 
  5. Record all locations of underground work, points of connection, valves, 
   manholes, catch basins, capped stubouts, invert elevations, etc.  
 
  6. Record sufficient information such that work concealed in the building may 
   be located with ease and accuracy.  This may be accomplished by  
   dimensioning or by stating the relationship to the space in the building near 
   which the work was installed.  Project Manager’s decision on what  
   constitutes sufficient information shall be final.  
 
 D. Shop Drawings:  Provide final shop drawings which have been updated to show 
  actual conditions for work specified in the individual sections.   
 
 E. Specifications and addenda: 
 
  1. Record the following:  
 
   a. Manufacturer, trade name, catalog number, and supplier of each 
    product and item of equipment actually installed.  
 
   b. Changes made by addenda, change order, or field order, and  
    clarifications and interpretations made by letter of instruction. 
 
1.03 SUMMARY 
 

A. Provisions of General Conditions, Special Conditions, and Division One 
apply to this section. 

 
B. Maintain at project site, one copy of: 
 
 Complete contract documents (prints and reproducible as noted below) 
 Specifications and addenda. 
 Reviewed shop drawings and samples 
 Modifications:  Change orders, and other written amendments to the 

contract. 
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 Field test records 
 
C. Store record documents in temporary field office, separate from 

documents used for construction.  Replace soiled or illegible documents. 
 
D. Provide files and racks for storage of documents. 
 
E. Maintain documents in clean, dry, and legible condition. 
 
F. Do not use record documents for construction purposes. 
 
G. Make documents available at all times for inspection by District and 

Architect. 
 
H. Drawings shall be same size and format as original construction 

documents. 
 
1.04 MARKING DEVICES 
 

A. Provide fine ballpoint colored pens for marking. 
 
1.05 RECORDING 
 

A. Label each document (on first sheet or page) "RECORD DRAWNGS" in 
2 inch high printed letters. 

 
B. Keep record documents current.  Record in concise and neat manner and 

on a weekly basis all actual revisions to the work. 
 
C. Do not permanently conceal any work until required information has been 

recorded. 
 
D. Drawings.  Legibly mark to record actual construction: 
 

1. Measured depths of various elements of foundation in relation to 
main floor level or survey datum. 

 
2. Measured horizontal and vertical location of underground utilities 

and appurtenances referenced to permanent surface improvements. 
Identify drains and sewers by invert elevation. 

 
3. Measured locations of internal utilities and appurtenances 

concealed in construction referenced to visible and accessible 
features of the work. Identify ducts, dampers, valves, access doors 
and control equipment wiring. 

 
4. Field changes of dimension and detail. 

 
5. Changes made by change orders and other modifications, including 

all clarification drawings, instruction bulletins, and other 
construction correspondence. 

6. Details not on original drawings. 
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E. Specifications and Addenda:  Legibly mark and record at each product 
section description of actual products installed, including the following: 

 
1. Manufacturer, trade name, catalog number, and supplier of each 

product and item of equipment. 
2. Authorized product substitutions or alternates utilized. 
3. Changes made by change orders and other modifications. 
4. Other matters not originally specified. 

 
F. Shop Drawings and Samples:  Maintain as record documents; legibly 

annotate shop drawings and samples to record changes made after review. 
 
G. In addition to requirements of this section, comply with supplemental 

requirements of Divisions 15 and 16. 
 
H. Record Drawings:  The Contractor shall furnish a set of reproducible 

structural, mechanical, plumbing, electrical and landscape record drawings 
upon completion of construction, to the requirements noted above.  These 
record drawings shall be in the same size and format as the original 
drawings.  

 
 Structural, mechanical, plumbing, and electrical information shall include 

circuiting, wiring sizes, equipment/member sizing, etc., drawn in a 
professional manner similar to that indicated on the construction drawings.  
The record drawings for each discipline shall represent a complete picture 
of that entire system, as constructed. 

 
1.06 SUBMITTAL 

 
A. Obtain Inspector's signed certification that record documents have been 

fully updated prior to submitting monthly payment requests.  Compliance 
is mandatory before payment will be made. 

 
B. Submit Inspector's certified documents to Architect with claim for final 

application for payment.  Fully complete record documents are a 
prerequisite to final payment. 

 
C. At completion of project, deliver all record documents to Architect.  Architect 

and consultants will review the completed record drawings, and return to the 
Contractor with required changes annotated. 

 
1. Architect will transfer data from the record drawing prints to the 

      Architect's office originals.                                                                                              
2. Architect to provide to the District upon completion a full set of 

     electronic documents identifying all as-built conditions. 
 

                                
D. Accompany submittal with transmittal letter containing: 
 
 Date 
 Project title and number 
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 Contractor's name and address 
 Number and title of each record documents 
 Certification that each document as submitted is complete and 

accurate, and signature of Contractor, or his authorized 
representative. 

 
 

[End of Section] 
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SECTION 01730 

OPERATIONS AND MAINTENANCE  
 

PART 1 – GENERAL  
 
1.01 SUMMARY 
 
 Division 1 requirements apply to this Section.  
 
1.02 WORK INCLUDED  
 
 A. Work includes the following:  
 
  1. Compilation of product data and related information appropriate for District’s  

maintenance and operation of products furnished under Contract.  
 
  2. Instruction of District’s personnel in maintenance of products and in operation 
   of equipment and systems.    
 
1.03 QUALITY ASSURANCE   
 
 A. Preparation of data shall be done by Contractor’s personnel 
   
  1. Trained and experienced in maintenance and operation of described products. 
 
  2. Familiar with requirements of this Section. 
 
  3. Skilled as a technical writer to the extent required to communicate essential data. 
  
  4. Skilled as a draftsman, competent to prepare required drawings.  
 
1.04 SUBMITTALS 
 
 A. Unless otherwise directed, submit three copies of each manual, not less than 30 days prior 
  to substantial completion, compiled in accordance with the provisions of this Section. 

Make submittals directly to the Architect. Develop and include a Master M&O Closeout 
Submittal Log using the CSI Division System. 

 
 B. Should the Architect’s review indicate required changes in the manual, promptly make 
  such changes and submit three revised copies of the entire manual to the Architect.  
 

C. All Submittal documentation shall be complete per Contract Document requirements and 
using the SCI Division System, piece meal documentation submittal will be rejected (i.e. 
M&O Submittals for Division 15 shall be submitted complete all at once –no piece meal 
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submitting allowed, etc.). Each individual submittal (within a Division) shall include a 
copy of the Master M&O Closeout Submittal Log and a copy of the Transmittal Letter. 

 
PART 2 – PRODUCTS  
 
2.01 INSTRUCTION MANUALS  
 
 A. Prepare data in form of an instructional manual for use by District’s personnel.  
 
 B. Format 
 
   Size:  8 ½”  X 11”  
   Paper:  White bond, at least 20 lb. weight  
   Text:  Neatly typewritten, printed and legible, or manufacturer’s printed 
     data.  
   Drawings: 11 inches in height preferable; bind in with text, foldout acceptable; 
     larger drawings acceptable, but with fold to fit within the manual 
     and provide a pocket inside rear cover or bind in with the text.  
   Flysheets: Separate each portion of the manual with neatly prepared fly sheets 
     describing contents of the ensuing portion.  Provide indexed tabs.  
   Binding: Use heavy-duty plastic or fiberboard covers with binding  
     mechanism concealed inside the manual; three-ring binders are 
     acceptable; all binding shall be subject to the Architect’s  
     acceptance.  
   Measurements: Provide all measurements in U.S. standard units such as inches 
     and pounds.   
 
 C. Covers  
 

Provide front and back covers for each manual, using 3 ring binders and tabs-with-title(s) 
and or numbers, made of durable material and with the following information visible on or 
through the front cover:  

 
   OPERATIONS AND MAINTENANCE INSTRUCTIONS 
   NAME OF PROJECT 
   (-----Equipment or System-------)  
   Manual accepted by:  
   _____________________________              ______________________________   
   Architect     Date 

 
Wet Stamp shall be shown on the Front Page of each M&O Submittal Section. Wet 
Stamp shall contain information per CSI Division and submittal number on each 
submittal with the minimum information as follow: CSI Division Number, 
Submittal number, Revision number (if any), date, Contractor’s name, and initials 
of the person submitting the document. 
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PART 3 – EXECUTION  
 
 
3.01 CONTENT OF MANUAL  
 
 A. Neatly typewritten table of contents for each volume, arranged in systematic order. 
 
  1. Contractor, name of responsible principal, address, and telephone number.  
 
  
  2. A list of each product required to be included, indexed to content of the volume.  

 
  3. List with each product the name, address, and telephone number of:  
 
   a. Subcontractor and/or installer  
   b. Maintenance contractor, as appropriate  
  ` c. Identify the area of responsibility of each  
   d. Local source of supply for parts and replacement  
 
  4. Identify each product by product name and other identifying symbols as set forth 

 in the contract documents. 
  
B. Product Data  
 
  1. Include only those sheets which are pertinent to the specific product.  
 
  2.   Annotate each sheet to:  
 
   a. Clearly identify specific product or part installed. 
   b. Clearly identify data applicable to installation. 

    c. Delete references to inappropriate information.  
  C. Drawings  
 
   1. Supplement product data with drawings as necessary to clearly illustrate. 
 
    a. Relations of component part of equipment and systems. 
    b. Control and flow diagrams.   
 
   2. Coordinate drawings with information in Project Record Documents to assure  
    correct illustration of completed installation.   
 
   3. Project record drawings shall not be used as maintenance drawings.  
 
  D. Instructions 
 
   Written text as required to supplement product data for the particular installations  
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   1. Organize in consistent format under separate headings for different procedures. 
 
   2. Complete instructions regarding operation and maintenance of all equipment 
    involved including lubrication, disassembly, and reassembly.  
 
   3. Complete nomenclature for all parts of equipment.    
 
   4. Complete nomenclature and part number of replacement parts, name and address 
    of nearest vendor, and other data pertinent to procurement procedures.   
 

3.02 MANUAL FOR MATERIALS AND FINISHES  
 
 A. Instructions for care and maintenance. 
 
  1. Manufacturer’s recommendations for types of cleaning agents and methods.  
 
  2. Caution against cleaning agents and methods which are detrimental to the product.  
 
  3. Recommended schedule for cleaning and maintenance.  
 
3.03 MANUAL FOR EQUIPMENT AND SYSTEMS  
 
 A. Content for each unit of equipment and system, as appropriate  
 
  1. Description of unit and component parts. 
 
   a. Function, normal operating characteristics, and limiting conditions. 
   b. Performance curves, engineering data and tests. 
   c. Complete nomenclature and serial number of replacement parts. 
 
  2. Operating procedures  
 
   a. Start-up, shut down, break-in, routine and normal operating instructions.  
   b. Regulation control, stopping shut-down and emergency instructions. 
   c. Summer and winter operating instructions. 
   d. Special operating instruction.   
 
  3. Maintenance Procedures  
 
   a. Routine operations  
   b. Guide to trouble shooting  
   c. Alignment, adjusting and checking  
 
  4. Servicing and lubrication schedule.  List of lubricants required.  
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  5. Manufacturer’s printed operating and maintenance instructions.   
 
  6. Description of sequence of operation by control manufacturer. 

 
  7. Original manufacturer’s parts list, illustrations, assembly drawings and diagrams 
   required for maintenance. 
 
   a. Predicted life of parts subject to wear. 
   b. Items recommended to be stocked as spare parts.  
 
  8. As installed control diagrams by manufacturer of controls.   
 
  9. Each Contractor’s coordination Drawings.  As-built color coded piping diagrams.  
 
  10. Charts of valve tag numbers with the location and function of each valve.  
 
  11. List of original manufacturer’s spare parts, manufacturer’s current prices, and 
   recommended quantities to be maintained in storage.  
 
  12. Other data as required under pertinent sections of  this specification.   
 
 B. Content for each Electronic System as appropriate. 
 
  1. Description of system and component parts.  
 
   a. Function, normal operating characteristics, and limiting conditions.  

    b. Performance curves, engineering data, and tests. 
    c. Complete nomenclature and serial number of replaceable parts.  
 
   2. Circuit directories of panel boards. 
 
    a. Electrical service 
    b. Controls 
    c. Communications  
 
  ` 3. As-built color coded wiring diagrams  
 
   4. Operating procedures  
 
    a. Routine and normal operating instructions 
    b. Sequences required 
    c. Special operating instructions  
 
   5. Maintenance procedures 
  
    a. Routine operations 
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    b. Guide – trouble-shooting  
    c. Disassembly, repair and reassembly  
    d. Adjustments and checking  
 
   6. Manufacturer’s printed operating and maintenance instructions  
 
   7. List of original manufacturer’s spare parts, manufacturer’s current prices, and  
    recommended quantities to be maintained in storage. 
 
  C. Prepare and include additional data when the need for such data become apparent during  
   instruction of District personnel.  
 

3.04 INSTRUCTION OF DISTRICT PERSONNEL  
 
 A. Prior to final inspection or acceptance, fully instruct District’s designated operating and 
  maintenance personnel in operation, adjustment, and maintenance of products, equipment 
  and systems.  
 
  1. Provide services of factory trained instructors from the manufacturer of each major 
   item equipment or system.  
 
 B. Operation and maintenance manual shall constitute the basis of instruction.   
 
  1. Review contents of manual wi6th personnel in full detail to explain all aspects of 
   operations and maintenance.   
 

b. Where further instruction or additional instruction is required to instruct the 
District designated personnel, the Contractor shall provide such additional  
instruction to include service of factory trained instructors.  The cost for additional 
instruction will be reviewed on each individual basis by the Architect and District. 

 
 

[End of Section] 
 
  



 SECTION 01780 
 CLOSEOUT SUBMITTALS 
 
PART 1 - GENERAL 
 
1.01 DESCRIPTION 
 

A. This Section describes the requirements for the following items of the Contract 
Closeout: 

 
1. Project record documents.  

 
2. Operating and maintenance data.  

 
3. Instructions of District’s personnel.  

 
4. Service and maintenance contracts.  

 
5. Preparation for final inspection.  

 
6. Damage and restoration.   

 
7.   Remedial work.  

 
B. Comply with the requirements of the General Conditions and Supplementary 

Conditions, and the individual Specification Sections for administrative procedures 
for closing out the work.  

 
1.02 PROJECT RECORD DOCUMENTS 
 

A. Maintenance of Documents and Samples: 
 

1. Store Project documents and samples in field office apart from documents 
used for construction.  

 
2. Maintain Project documents in a clean, dry, legible condition and in good 

order.  
 

3. Do not use Project record documents for construction.  
 

B. Recording: 
 

1. Record information carefully and neatly, with felt tip pens, in color code 
designated, and in the manner approved in advance by the Architect.  

 
2. Label each document "Project Record" in large, neat, printed letters.  

 
C. Record Drawings: 

 
1. Record the following kinds of information on black-line or blue-line prints: 

 
a. Changes made by Change Orders and other modifications described 

in the General Conditions. 
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b. Locations of work buried under or outside the building, such as 
plumbing and electrical lines and conduits.  

 
c. Locations of work concealed inside the building whose general 

location is changed from that shown on the Contract Documents.  
 

d. Locations of items, not necessarily concealed, which have been 
changed, with the Architect's prior acceptance, from the locations 
indicated on the Contract Documents.  

 
e. Locations of significant items such as main power disconnect, main 

water and gas shutoffs, motor disconnects, filters, controls, isolating 
valves and the like shall be highlighted on the record drawings.  

 
f. In addition to the previously specified requirements for record 

drawings: 
 

1)  Keep up to date during the entire progress of the work, and 
make available to the Owner’s Representative.  

 
2) Furnish additional drawings necessary for clarification.  

 
3) Record deviations from the sizes, locations, and other features 

of installations shown in the Contract Documents.  
 

4) Establish locations of underground work by dimensions to 
column lines or walls, locating turns, and by referenced 
centerline or invert elevations and rates of fall.  

 
5) Give sufficient information to locate work concealed in the 

Building.  
 

6)  Drawing to Scale: 
 

a) Locate main runs of piping, conduit, ductwork, and 
similar items by dimensions.  

 
b) Locate other items either by dimensions or in relation 

to spaces within the building.  
 

2. Furnish reproducible record drawings, made from final Shop Drawings, 
updated to show actual conditions, for specified work.  

 
D. "As-Built" Drawings: 

 
1. At time of acceptance of the work and prior to final payment, using the 

record drawings (redline drawings) for reference, Contractor to prepare 
"As-Built" drawings on reproducible prints furnished by the Architect.  

 
2. Employ a professional to prepare the "As-Built" drawings from the record 

drawings; record information in ink.  
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E. Specifications and Addenda: 
 

1. Mark each Specification Section to record: 
 

a. Manufacturer, trade name, catalog number, and supplier of each 
product and item of equipment incorporated in the work.  

 
b. Changes made by Change Order and other modifications described in 

the General Conditions.  
 

F. Large Scale Layout Drawings: 
 

1. The preparation of large scale detailed layout drawings may be required for 
the work of Divisions 15 and 16 of the Specifications.  These layout 
drawings are not Shop Drawings as defined by the General Conditions, but, 
together with Shop Drawings or layout drawings of affected Sections, are 
used to check, coordinate, and integrate the work of the various Sections. 

 
2. If furnished, include the layout drawings as part of the Project record 

documents.  
 

G. Record Construction Schedule: Using the latest Progress Schedule required by 
Section 01330 as a reference, submit a Record Construction Schedule showing the 
actual dates and duration of construction activities. 

  
H. Sign and date the completed Project record documents; deliver to the Architect who 

will deliver to the Owner’s Representative after final acceptance of the work.  
 
1.03 PRODUCT DATA 
 

A. Furnish three copies of manufacturers' product data, specifications, installation 
instructions, and maintenance instructions for products incorporated in the work; 
information specified herein shall be for products in addition to equipment items 
requiring operating and maintenance data specified elsewhere in this Section.  All 
product data pertaining to an item shall be assembled together.  

 
B. Sign and date the completed product data, and submit to the Architect, who will 

deliver them to the Owner’s Representative.  
 
C.  Partial submittals will be rejected. These submittals shall be compiled in three ring 

binders with proper tab indicating title, category and subcategory (as deemed 
pertinent). Include a Transmittal Letter and A Closeout Log on each Closeout 
Submittal with proper ID number, per CSI Specification number. 

 
1.04 OPERATION TESTS 
 

A. Conduct operational tests as required to demonstrate that all systems have been 
completed and are in compliance with all requirements.  

 
B. Furnish a written record of test results using recording type instruments where 

applicable and as directed.  
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1.05 OPERATING AND MAINTENANCE DATA 
 

A. General:  Where maintenance manuals, record data, and operating instructions are 
specified, assemble in three ring, plastic binders sized for 8-1/2-inch x 11-inch 
sheets; include the following: 

 
1. Identification on or readable through the front cover, containing the Project 

name and address and the general subject matter in the manual. 
 

2. Typewritten index near the front of the manual indicating locations of 
emergency data for equipment included in the manual. 

 
3. Instructions regarding operation and maintenance of the equipment included 

in the manual. 
 

4. Replaceable parts, part numbers, cost, and name and address of nearest parts 
distributor.  

 
5. Copy of each warranty and service contract issued for the equipment 

included in the manual. 
 

6. Include additional data required for the Owner’s operation and maintenance.  
 

B. Catalog Data: Where contents of manuals include manufacturers' catalog pages, 
indicate the items included in the Project and delete data that is not applicable.  

 
C. Shop Drawings: Furnish one set of reviewed Shop Drawings showing changes made 

during construction.  
 

D. Number of Copies Required: 
 

1. Submit manuals in the quantity required to be returned, plus the following to 
be retained by the Owner’s Representative: 

 
a. Four copies of Mechanical and Electrical Manuals.  

 
b. Two copies of other manuals.  
 
c. Partial closeout submittals will be rejected.  

 
1.06 INSTRUCTION OF THE OWNER’S PERSONNEL 
 

A. Where specified, furnish qualified personnel for on the job instruction of the Owner’s 
operating and maintenance personnel.  

 
B. Where possible, furnish instruction, including special start-ups and running time, 

prior to occupancy of the building, including special start-ups and running time, at no 
additional expense to the Owner.  

 
C. Hours of Training: 
 

1. Where a designated number of hours of training are stipulated for training 
Owner’s personnel in either operation or maintenance of building systems, 
the designated time allotted for training shall be for time students are present. 
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Instruction transportation time shall be in addition to the allotted time. 
 
2. Where hours of training is not stipulated, the minimum duration of training 

shall be as required for the instructor to demonstrate both proper operation 
and maintenance for each building system, for which instruction is specified. 

 
D. Location of Training: Conduct all training at the Project. 
  
E. Schedule of Training: Conduct training during normal business hours. Schedule date 

and time of training at the convenience of the Owner. Training shall be completed 
within 30-days of the Date of Substantial Completion.  

 
1.07 SERVICE AND MAINTENANCE CONTRACTS 
 

A. Compile, review, and submit specified service and maintenance contracts as 
specified for warranties and bonds.  

 
1.08 PREPARATION FOR FINAL INSPECTION 
 

A. Perform final cleaning as specified in Section 01740.  
 

B. Assemble warranties, service and maintenance contracts, operating and maintenance 
instructions, and other items as specified, and submit to the Architect.  

 
C. Remove temporary tapes, wrapping, coatings, paper labels, and other similar items.  

Dust, mop, wash, or wipe exposed and semi-exposed surfaces.  
 

D. At the Contractor's request, the Architect and Owner’s Representative will attend a 
pre-final detailed Project review, to allow the Contractor to gather the majority of 
punch list items while the subcontractors are still on the Project.  Provide a 
typewritten list of all items remaining to be completed or corrected; list by room 
number and item number.  Segregate plumbing, HVAC, and electrical on separate 
lists.  

 
E. At the Contractor's request, the Architect and Owner’s Representative will make a 

final Project review when the items in the pre-final punch list have been completed 
and after final cleanup, operation tests and the like have been performed.  

 
F. When the Architect and Owner’s Representative determines that the Project is 

substantially complete and that final punch list items are completed, a final Project 
Inspection Report shall be executed.  

 
G. Upon execution of the Final Project Inspection Report, record and pay for Notice of 

Completion and furnish copies to the Owner’s Representative and the Architect.  
 
 
 
1.09 RESTORATION OF DAMAGED WORK 
 

A. Restore or replace damaged materials and finishes caused by movement of 
equipment or other operations as specified or directed by the Architect, at no 
additional cost to the Owner.  
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B. Restoration shall be equal to the original work, and finishes shall match the 
appearance of existing adjacent work.  

 
1.10 REMEDIAL WORK 
 

A. Replace work due to faulty workmanship or materials at no additional cost to the 
Owner.  

 
B. Coordinate work with the Owner’s Representative and perform at such time and 

manner to cause minimal interruption and inconvenience to the Owner’s operations.  
 
1.11 EXTRA MATERIALS 
 

A. Where specified, provide extra materials in the quantities and manner specified.  
 

B. Delivery and certification of extra materials shall be prerequisite to Substantial 
Completion.  

 
 
PART 2 - PRODUCTS 
 
Not Used.  
 
 
PART 3 - EXECUTION 
 
Not Used.  
 
 [End of Section] 



SECTION 01788 
PRODUCT WARRANTIES AND BONDS 

 
PART 1 – GENERAL 
 
1.01 DESCRIPTION 
 
 A. This Section specifies general administrative and procedural requirements for 

warranties and bonds required by the Contract Documents, including manufacturer’s 
standard warranties on products and special warranties.  

 
 B. Refer to the General conditions for terms of the Contractor's special warranty of 

workmanship and materials.  
 
 C. Specific requirements for warranties for the work and products and installations that 

are specified to be warranted are included in the individual Sections of Divisions 2 
through 16.  

 
 D. Certifications and other commitments and agreements for continuing services to 

Owner are specified elsewhere in the Contract Documents.  
 
 E. Disclaimers and Limitations:  Manufacturer's disclaimers and limitations on product 

warranties do not relieve the Contractor of the continuous warranty on the work that 
incorporates the products, nor does it relieve suppliers, manufacturers, and 
subcontractors required to countersign special warranties with the Contractor.  

 
1.02 DEFINITIONS 
 
 A. Standard Product Warranties are pre-printed written warranties published by 

individual manufacturers for particular products and are specifically endorsed by the 
manufacturer to the Owner.  

 
 B. Special Warranties are written warranties required by or incorporated in the Contract 

Documents, either to extend time limits provided by standard warranties or to 
provide greater rights for the District.  

 
1.03 WARRANTY REQUIREMENTS 
 
 A. Related Damages and Losses:  When correcting warranted work that has failed, 

remove and replace other work that has been damaged as a result of such failure or 
that must be removed and replaced to provide access for correction of warranted 
work.  

 
 B. Reinstatement of Warranty:  When work covered by a warranty has failed and been 

corrected by replacement or rebuilding, reinstate the continuous warranty by written 
endorsement.  The reinstated warranty shall be equal to the original warranty.  

 
 C. Replacement Cost:  Upon determination that work covered by a continuous warranty 

has failed, replace or rebuild the work to an acceptable condition complying with 
requirements of Contract Documents.  The Contractor is responsible for the cost of 
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replacing or rebuilding defective work regardless of whether the District has 
benefited from use of the work through a portion of its anticipated useful service life.  

 
 D. District’s Recourse:  Written warranties made to the District are in addition to 

implied warranties, and shall not limit the duties, obligations, rights and remedies 
otherwise available under the law, nor shall warranty periods be interpreted as 
limitations on time in which the District can enforce such other duties, obligations, 
rights, or remedies.  

 
  1. Rejection of Warranties:  The District reserves the right to reject warranties 

and to limit selections to products with warranties not in conflict with 
requirements of the Contract Documents.  

 
 E. The District reserves the right to refuse to accept work for the Project where a 

special warranty, certification, or similar commitment is required on such work or 
part of the work, until evidence is presented that entities required to countersign such 
commitments are willing to do so.  

 
1.05 SUBMITTALS 
 
 A. Submit written warranties to the Architect prior to the date certified for Substantial 

Completion.  If the Architect's Certificate of Substantial Completion designates a 
commencement date for warranties other than the date of Final Acceptance by the 
District for the work, or a designated portion of the work, submit written warranties 
upon request of the Architect.  

 
  1. When a designated portion of the work is completed and occupied or used by 

the District, by separate agreement with the Contractor during the construc-
tion period, submit properly executed warranties to the Architect within 
fifteen days of completion of that designated portion of the work.  

 
 B. When a special warranty is required to be executed by the Contractor, or the 

Contractor and a subcontractor, supplier or manufacturer, prepare a written 
document that contains appropriate terms and identification, ready for execution by 
the required parties.  Submit a draft to the District’s Representative for approval 
prior to final execution.  

 
 C. Form of Submittal:  At Substantial Completion compile three copies of each 

required warranty and bond properly executed by the Contractor, or by the 
Contractor, subcontractor, supplier, or manufacturer.  Organize the warranty 
documents into an orderly sequence based on the table of contents of the Project 
Manual.  Use warranty form in Section 01789. 

   
  1. Partial warranty documents submittals will be rejected. Include a Transmittal 

Letter and A Closeout Log on each warranty documents submittals with proper ID 
number, per CSI Specification number. 
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 D. Bind warranties and bonds in heavy-duty, commercial quality, durable 3-ring vinyl 
covered loose-leaf binders, thickness as necessary to accommodate contents, and 
sized to receive 8-1/2-inch by 11-inch paper.  

 
  1. Provide heavy paper dividers with celluloid covered tabs for each separate 

warranty.  Mark the tab to identify the product or installation.  Provide a 
typed description of the product or installation, including the name, of the 
product, and the name, address and telephone number of the installer.  

 
  2. Identify each binder on the front and the spine with the typed or printed title 

"WARRANTIES AND BONDS", the Project title or name, and the name of 
the Contractor.  

 
  3. When operating and maintenance manuals are required for warranted 

construction, provide additional copies of each required warranty, as 
necessary, for inclusion in each required manual.  

 
 
PART 2 - PRODUCTS 
 
Not Used. 
 
 
PART 3 – EXECUTION 
 
Not used. 
 

[End of Section] 
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 SECTION 01789 
 FORM OF WARRANTY 
 
 
WARRANTY FOR           . 
 
 
We hereby warrant that all materials and equipment for the      
   that we have provided at       are new, unless otherwise 
specified, and that all work is of good quality, free from faults and defects and in conformance with 
the Contract Documents.  Work not conforming to these requirements, including “equals” not 
properly approved and authorized, will be considered defective. 
 
If within one continuous year after the Date of District acceptance of the work or within one 
continuous year after acceptance by the District of designated equipment, or within such longer 
period of time as may be prescribed by law or by the terms of any applicable special warranty 
required by the Contract Documents, a portion of the work is found to be defective or not in 
accordance with the Contract Documents, we agree to correct it promptly after receipt of a written 
notice from the District to do so; unless the District has previously issued a written acceptance of 
such condition. This obligation shall survive termination of the Contract. 
 
If we fail to commence compliance with the above paragraph within 7 calendar days after receipt of 
written notice from the District to do so, or fail to pursue such compliance with diligence we, jointly 
and severally, do hereby authorize the District to have said defective work and damages repaired or 
replaced and made good at our sole expense, including compensation for the District’s consultants’ 
additional services made necessary by such default, and we will honor and pay the costs and charges 
for it together with interest at the maximum rate then permitted by governing obligations, and if the 
District brings action to enforce this warranty, we agree to pay the District’s reasonable attorney’s 
fees incurred in connection therewith. This warranty is for   years. 
 
Signed           
 (subcontractor’s name, address, license number, and date of signing) 
 
Countersigned          
 (Contractor’s name, address, license number, and date of signing) 
 
 [End of Section] 
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Section 05030 Hot-Dip Galvanizing 
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1.00 GENERAL 
 
1.01 SCOPE 
 

A. Requirements of the General Conditions, Special Conditions and Division I apply 
to work of this Section. 

 
B. Furnish all labor, materials, services, equipment and appliances required to 

perform all work to complete the Contract, including but not limited to these major 
items: 
1. Hot-dip galvanizing of structural and miscellaneous steel material and 

fabricated items, where specified. 
 
1.02 RELATED WORK IN OTHER SECTIONS 
 

A. Section 05100:  Structural Steel  
B. Section 05300:  Metal Decking 
C. Section 05500:  Miscellaneous Metal 
D. Section 09870:  Steel Coating System 
 

1.03 REFERENCE STANDARDS 
 
A. American Society for Testing and Materials (ASTM): 

A123 Zinc (Hot-Dip Galvanized) Coatings on Iron and Steel Products. 
A143 Safeguarding Against Embrittlement of Hot-Dip Galvanized Structural 

Steel Products and Procedure for Detecting Embrittlement. 
A153 Zinc Coating (Hot-Dip Galvanized) on Iron and Steel Hardware. 
A348 Safeguarding Against Warpage and Distortion During Hot-Dip 

Galvanizing of Steel Assemblies. 
A385 Providing High-Quality Zinc Coatings (Hot-Dip). 

 
1.04 SUBMITTALS 
 

A. Provisions:  Comply with Section 01340. 
 

B. Submit samples 3" long on rolled steel sections demonstrating quality and 
smoothness of galvanize coating. 

 
C. Test reports from finisher showing coating thickness result of tests made on 

random production samples. 
 

1.05 QUALITY ASSURANCE 
 
A. Qualifications 

1. Galvanizer: Firm regularly engaged in application of hot-dip galvanized 
coatings for at least 5 consecutive years prior to this work. 

2. Applicators must be and able to provide proof of good standing as a 
member of the American Galvanizers Association (AGA). 



 

 
 

Ventura County Community College District Hot-Dip Galvanizing 
Moorpark College Parking Structure VCCCD Project No. 19125 Section 05030--2 
IPD Architecture/Engineering/Consulting  

3. Workers:  Experienced and knowledgeable in preparation and application 
of hot-dip galvanized coatings. 

B. Quality of Work:  
1. Standard rolled or extruded shapes as well as plate or welded / woven 

fabric panels that show signs of warp or twist not permitted and are 
grounds for rejection.  

2. Work / assemblies that are fabricated with panels that will not accept the 
same rate of expansion and contraction of base metals and that are likely 
to warp or twist shall not subjected to the same galvanizing process are 
the remaining assembly.    

NOTE: 3. Fabricated work shall not be galvanized where weep / ventilation holes 
are drilled and exposed to view when installed in the completed work   

 
1.06 PRODUCT DELIVERY, STORAGE AND HANDLING 
 

A. Protect finishes provided under this Section before, during and after installation 
from any type of damage.   

 
B. Handle products to be galvanized to avoid mechanical damage, to minimize 

distortion, and to prevent wet storage stains. 
 
C. Storage: Load and store galvanized products to prevent formation of wet storage 

film. 
Wet storage stain: 
1. When galvanized articles are packed loosely together for periods of time, 

take adequate precautions against wet storage stain. Minimize wet 
storage stains by maintaining a low humidity environment around the 
material and by providing adequate ventilation between stacked pieces. 

2. If outdoor stacking is unavoidable, raise the articles from the ground and 
separate with strip spacers to provide air circulation to all surfaces of the 
galvanized piece. 

3. Incline to provide maximum drainage. 
4. Do not leave uncovered material standing where it may be exposed to 

rain, mist, condensation, and frost. 
5. If galvanized components must be stacked or stored in humid 

environments, apply an after-galvanized treatment to inhibit wet storage 
stain. 

 
2.00 PRODUCTS 
 
2.01 SURFACE PREPARATION 

 
A. Pre-clean steel with an alkaline cleaner, acid pickle, and flux. Alternatively, the 

steel may be blast cleaned and fluxed. 
 
B. Remove black lacquer mil coating, paint, crayon marks, grease and oil-based 

marks from steel before galvanizing.  Where permanent identification of an item 
to be galvanized is required, provide stamped or seep stencil markings. 
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C. When joining steel components of different melts and age, such as castings, 
malleable iron and rolled steel, abrasive blasting is required prior to pickling. 

 
D. Reject excessively pitted and rusted components. 

 
2.02 GALVANIZING 

A. Comply with the American Galvanizing Association publication “The Design of 
Products to be Hot Dip Galvanized After fabrication,” and reference standards. 

 
B. The thickness of coating shall conform to the requirements of Table I of ASTM 

A123 for the thickness of the material being galvanized. The specified thickness 
is an average of specimens tested. 
1. Hot Dip Coating, G90 thickness of at least 2.0 mils or 2.0 ounces psf on 

actual surface and 1.8 ounce psf minimum on any specimen. 
 
C. The coating shall be continuous, and reasonably smooth and uniform in 

thickness.  Coated surface for components such as handrails shall be smooth, 
without pits, craters, dross and other imperfections. 

 
D. Excessive dross, rough surfaces, blisters, lumpiness, runs, edge tears, spikes, 

and chromate quenching are unacceptable. 
 
E. Use caution to avoid warpage and distortion in galvanizing fabricated steel in the 

following types of assemblies: 
1. Assemblies constructed of sheets or plates from 20-gage to 1/4 in. thick, 

assembled by welding or riveting to bar-size shapes, angles. Channels, 
Tees, etc., commonly distort and warp and shall not be provided for the 
Project. 

2. Warpage is accentuated by use of nonsymmetrical sections such as 
channels.  Channels require straightening after galvanizing. Avoid using 
channels and other nonsymmetrical sections for the framework of a sheet 
metal assembly to be hot-dip galvanized where symmetrical shapes or 
sections can be used. 

3. The use of wide radii bends in corners is recommended for sheet metal 
work. 

4. Avoid unequal thickness of metal wherever possible due to the different 
rates of heating and cooling during the galvanizing operation and the 
effect of unequal expansion and contraction. 

5. Continuously weld joints using balanced welding techniques to reduce 
uneven thermal stresses. 

6. Provide temporary bracing and/or reinforcing to minimize or prevent 
warpage and distortion during galvanizing. 

7. Place vent holes where they will drain by gravity in the finished assembly.  
Plug vent holes with lead or silicone sealant after galvanizing. 

8. If required to prevent humid storage staining, quench freshly galvanized 
steel in a passivating solution. 

9. Safeguard products against steel embrittlement in compliance with ASTM 
A143. 
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10. Assemblies that incorporate a wide range of various sized stock, such as 
tubes, channels ands plate stock, as well as welded wire panels shall 
have assemblies fabricated out of galvanized stock prior to fabrication.  

3.00 EXECUTION 
 
3.01 GENERAL 

 
Refer to Sections of Division 5 for scope of work and the application of galvanizing to 
fabricated items. 

END OF SECTION 
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1.00 GENERAL 
 
1.01 SCOPE 
 

A. Requirements of the General Conditions, Special Conditions and Division I apply 
to the work of this section. 

 
B. Furnish all labor, materials, services, equipment and appliances required to 

perform all work to complete the Contract, including but not limited to these major 
items: 
1. Load bearing light steel stud framing systems for support of exterior 

cladding. 
2. Component framing members including runners, tracks, clips, angles, 

stiffeners, backing, furring and bracing. 
3. Framing attachments, accessories, screws, anchor bolts  
 

1.02 RELATED WORK IN OTHER SECTIONS 
 
A. Section 05300: Metal Decking 
B. Section 05500: Miscellaneous Metal 
C Section 09235: Exterior Sheathing 

 
1.03 REFERENCE STANDARDS 
 

A. California Building Code, CBC Chapter 22 (A)  
 

B. American Society for Testing and Materials (ASTM). 
ASTM C645 Standard Specification for Non-Load (Axial) Bearing Steel Studs, 

Runners (Track), and Rigid Furring Channels for Screw 
Application of Gypsum Board. 

ASTM A653 Standard Specification for Steel Sheet, Zinc-Coated (Galvanized) 
by the Hot-Dip Process.  

ASTM C955 Standard Specification for Load Bearing (Transverse and Axial) 
Steel Studs, Runners (Track) and Bracing or Bridging for Screw 
Application of Gypsum Board and Metal Plaster Base. 

ASTM C1007 Standard Specification for the Installation of Load Bearing 
(Transverse and Axial) Steel Studs and Related Accessories. 

 
C. American Iron and Steel Institute (AISI) 

"Specification for the Design of Cold-Formed Steel Structural Members." 
 

D. American Welding Society (AWS) - Structural Welding Code (D1.1) 
Specification for Welding Sheet Steel in Structures (E1.3) 

 
 E. Steel Stud Manufacturer’s Association SSMA  

 
F. International Code Counsel (ICC) Evaluation Report (ER) 4943P  
G. Federal Specifications (Fed Spec.) 

FF-P-395 Pin, Drive, Guided and Pin Drive, Power Activated (Fastener for 
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Power Activated  and Hand Activated Fastener Tools) 
FF-S-325 Shield, Expansion; Nail, Expansion; and Nail, Drive Screw 

(Devices, Anchoring Masonry). 
 
1.04 SUBMITTALS 
 

A. Provisions: Comply with Section 01340. 
 

B. Submit manufacturer's technical product data indicating all materials, gages, 
sizes, strength and protective coating / finishes for all framing and furring 
members. Include ICC evaluation report (ER-4943P) approval or current test data 
and manufacturers recommended load capacity table charts for each different 
section profile proposed. Submit fastener manufacturer’s current ICC report. 
Power or power driven fasteners shall not be used, except as detailed on the 
plans.   

 
C. Shop Drawings: Indicate selection of framing components and accessories, shop 

coatings and steel thickness. Indicate details of fabrication, details of attachment, 
fasteners, spacing and installation of accessories. 

   
D. Samples: Framing component parts and accessory pieces shall be 12 inches 

long and tagged with name of part and manufacturer. 
 
 E. Submit welding procedure specifications 
 
1.05 REQUIREMENTS  
 

A. Steel stud wall systems shall be designed to resist the basic load combinations 
specified in the referenced standards. The nominal shear value used to establish 
the allowable shear value or design shear value (Load and Resistance Factor 
Design), for wind and seismic loads shall be determined using established load 
and safety factors as set forth in Section 2219A Tables 22A –VIII-A-C.  
1. All boundary members, chords, collectors and connections thereto shall 

be proportioned to transmit the induced forces. Design to develop the full 
tensile strength of the member, or factor of safety times the otherwise 
prescribed seismic force. 

2. Framing members shall be of a minimum size, shape and of a minimum 
specified yield stress as listed.  

3. Fasteners between framing members and between the panels and the 
framing members shall be as specified. The fasteners along the edges in 
shear panels shall be placed not less than 3/8 inch in from panel edges. 
Screws shall be of sufficient length to ensure penetration into the steel 
stud by at least two full diameter threads.    

4. Vertical and diagonal members of the braced bay shall be anchored so 
that the bottom track is not required to resist uplift forces by bending of the 
track web.  

5. Both flanges of studs in a bracing panel shall be braced to prevent lateral 
torsional buckling. Wire tied bridging shall not be considered to provide 
such restraint.  

6. Screws shall not be used to resist lateral forces by pullout resistance.  
7. Provisions shall be made for pretensioning or other methods of installation 

of tension-only bracing to guard against loose diagonal straps. 
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8. Welded attachment connection / fastening of stud wall systems to 
previously placed steel embeds in the structure or continuous structural 
steel member(s) shall be fully detailed on the shop / erection drawings and 
perform by AWS certified welders.  

 
B. Steel studs, tracks and accessories shall be manufactured by a SSMS member. 

See ICC ER 4943-P for allowable joist spans, stud heights and general framing 
load characteristic requirements. 

 
1.06 QUALITY ASSURANCE 
 

A. Metal framing system design and installation must conform to AISI Specifications 
and in conformance with CBC Sections 1612 A/1613 A, 2209 A and 2210 A . 
Coordinate referenced design data and tables for structural properties and 
strength determination considerations for load, shear, tension, spacing, bracing 
and fastening criteria. Nominal shear values shall be multiplied by the appropriate 
strength reduction factor, to determine design strength or divided by the 
appropriate safety factor to determine allowable shear values as set forth in the 
code. 

 
B. Steel studs shall be installed plumb and true with full bearing of the proper gage, 

size and spacing as designed in conformance with drawings and calculations. 
Framing tolerances in excess of 3/16 inch in 10'-0" from square are not 
acceptable. 

 
C. Bearing of studs, use of reinforcement clip angles, stiffeners, bridging, bracing, 

etc. shall be aligned, anchored, fastened, connected, etc., to insure that proper 
uniform distributed concentrated, compressive, axial or lateral and construction 
loads are anticipated and specifically addressed in the design calculations. 

  
D. Steel studs shall not be spliced unless specifically detailed. Bridging shall be 

installed per manufacturer’s recommendations. Tracks shall be deep-leg and un-
punched.  

 
E. All fasteners shall be as designed for the specific applications. Verify number and 

size of fasteners. Connections shall be accomplished with self-drilling screws or 
welding so that the connection meets or exceeds the design loads required at 
that connection. 

 
F. Welding shall be in conformance with CBC Section 2204 and AWS D1.3.  Field 

abrasions and welds shall be touched-up with approved galvanizing repair 
 

G. Attachments of ornaments such as precast concrete and veneer shall not cause 
the exterior stud wall framing to deflect more than the specified tolerances.   

 
H. Fire Rated Assemblies: Where framing units are components of assemblies 

indicated for a fire-resistance rating; provide units which are listed in the current 
UL "Fire resistance Directory" and that have been approved by the State Fire 
Marshall. 

 
I. Pre-installation Conference: Before beginning installation of the metal framing 

systems hold a conference with representatives of the installers of metal framing 
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systems, door frames, plaster, gypsum board, mechanical and electrical 
construction, Contractor, District’s representative and Architect in attendance. 
The conference shall assure a clear understanding of the drawings and 
specifications to resolve any possible conflicts and establish coordination 
between all parties involved. 

 
1.07 ANCHORAGE TO CONCRETE REQUIREMENTS 
 

A. Power Driven Shot Pins – Low Velocity:  
1. Powder-activated fasteners / anchors may not be shot or drilled into slabs 

without the prior written permission by the Architect/Structural Engineer, 
as to type and size of fastener and proposed location, unless indicated 
otherwise on the drawings. Operators shall be certified in accordance with 
California Industrial Safety Orders. 

2. Shot pins may be used for shear loads and they may be used in tension to 
support loads less than 100 pounds for minor loads. Any shot anchors 
must have ICC approval for the type of concrete used on the job. Shot 
pins may not be used in concrete curbs. 

3. The allowable loads shall be 100 pounds or 80% of ICC approved values, 
whichever is less. Qualification for use of all power-actuated tools must 
meet ANSI A10.3 standard as required by the manufacturer and all OSHA 
requirements.  

 
1.08 DELIVERY, STORAGE AND HANDLING 
 

A. Deliver materials with manufacturers identifying labels intact, affixed and legible.  
All steel sections shall have permanent recognized labeling. 

 
B. Store materials off ground in a dry and well ventilated area covered and protected 

from physical damage. Support in a manner that will prevent deflection set. 
 

C. Remove rejected items from the site that are bent, warped, dented or otherwise 
damaged and/or units exhibiting rusting or other damage to the finish not 
repairable by minor and conventional field touch-up procedures. 

 
2.00 PRODUCTS 
 
2.01 STEEL STUDS 
 

A. Products of Cemco, ClarkWestern Building Systems, Consolidated Fabricators, 
Design Shapes In Steel, Dietrich Industries, NEXFRAME, Steeler Inc, United 
Metal Products, United Steel Manufacturing, or equal. 

   
B. All studs, runners (track), bracing and bridging shall be manufactured per ASTM 

C955. Studs shall be a minimum 1-5/8” by 3-1/2” with a 3/8” return lip. Track shall 
be a minimum 1-1/4” by 3-1/2”. Both studs and track shall have a minimum 
uncoated base metal thickness of 0.033 inch.   

 
C.  Minimum stud size shall be 4" x 18 gage galvanized 'C' stud at maximum 16"oc 

except as noted on the structural drawings. All assembly studs shall be minimum 
16 gage galvanized material.  
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D. All galvanized studs and track 12, 14, and 16 gage shall be formed from steel that 
conforms to the requirements of ASTM A446 Grade D/50 (50ksi), except 16 gage 
track and all other members shall be formed from Grade A/33 (33ksi). 

 
E. All galvanized 18 gage studs, joists and all other members shall be formed from 

steel that conforms to ASTM A653, Grade B/37 with a minimum yield of 37ksi. All 
galvanized 18 gage track and 20 gage studs, joists and track, bridging, end 
enclosures and accessories shall be formed from steel conforming to ASTM 
A653, Grade A/33 with a minimum yield of 33ksi. 
18GA and lighter ASTM A653 SS or ASTM A1011 SS  33 KSI 
16 GA and heavier ASTM A653 SS or ASTM A1011 SS  50 KSI   

 
F. All galvanized studs, tracks, bridging and accessories shall be formed from steel 

having a G60 galvanized coating meeting the requirements of ASTM A653. 
 

G. Top Runner Slotted Track: Provide a deep legged slotted track with slots that 
allow for both upward and downward overall movement (minimum 1 inch, 2" plus/ 
2" minus) of the structure without adversely affecting the positive attachment of 
the framing members up to one inch of deflection. Member shall be used in lieu of 
a double track system. Track shall be provided in standard widths and gage sheet 
steel thickness as required by project conditions.  Down standing legs shall be 
nominally 2-1/2 inches and shall be provided with 1/2" slots at 1 inch on center.  
Fire tested assemblies shall have U.L. and Warnock Hersey report approvals and 
conformance with reference standards. Manufactured by Slip-Track Systems, 
Inc., Fire Trak Corp. or approved equal.  

 
H. Backing Plates: Galvanized 3/16" thick steel, of proper size to accommodate 

fastenings, welded to steel studs. Verify exact requirements with work of other 
sections.  

 
I. Furring channels 1/2" and 3/4", as required, cold rolled steel weighing not less 

than 475 lbs. and 300 lbs. per 1,000 lineal feet, respectively. 
 

J. Screws: (Hilti Fastening Systems, Ramset Fastening Systems, or equal) Self-
tapping screws with 0.08 – 0.25inch diameter. Screws shall be thread forming or 
thread cutting, with or without a self-drilling point. Screws shall be installed and 
tightened in accordance with the manufacturer's recommendations. Framing 
screws shall be No. 8 by 5/8 inch (16 mm) wafer head self-drilling. Structural I 
sheathing screws shall be approved and shall be a minimum No.8 x 1-inch (25 
mm) flat head with a minimum head diameter of 0.292inch (7.4 mm).    
1. Minimum Spacing: The distance between centers of fasteners shall not be 

less than 3d. 
2. Minimum Edge and End Distance: The distance from the center of a fastener 

to the edge of any part shall not be less than 3d. If the connection is subjected 
to shear force in one direction only, the minimum edge distance shall be 
reduced to 1.5d in the direction perpendicular  

3. Shear capacity, tension / tensile loads and pullout force of the screws shall 
not be less than that tested / indicated in conformance with CBC.  

 
K. Weld Electrodes: AWS A5.1 or 5.5, E70 conforming to ASTM A36 or A283 Series 

as required for intended use. Comply with AWS D1.1 for base metal / filler metal 
combinations unless noted otherwise in drawings, and in conformance with code 
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and industry requirements in order to provide the type, size and strength weld 
engineered.  

 
2.02   FRAMING COMPONENTS   

 
A. Wall Framing Members:  Fabricate studs and runners in accordance with ASTM 

C 955-88 from hot dip zinc coated steel, of thickness and depths indicated with 
minimum flange width of 1-1/4 inches at non-load bearing walls and 1-5/8 inches 
at walls with structural sheathing. Steel Stud Manufacturers Association (SSMA) 
“S” Studs     

 
B. Bridging: Un-punched channel shaped members designed for use with the studs, 

formed from hot dip zinc coated steel, of thickness indicated. 
 

C. Straping, Lateral Bracing, Clip Angles and other Accessories: Manufacturer's 
standard components formed from hot dip zinc coated steel. 

 
D. Backing Plates:  Steel, 3/16 inch thick, of proper size to accommodate fastenings. 

 
3.00 EXECUTION 
 
3.01 INSTALLATION 
 
 A. General:  

 1. Conform to rules and practices set forth in the CCR Title 2 Part 2 and AISI 
"Specifications for Design for Cold Formed Steel Structural Members," 
and with the manufacturer's printed instructions and recommendations, as 
applicable.  

2. Cut stock neat and square. Provide members free of kinks and twists. Do 
not use damaged or distorted materials.  

3. Erect straight, plumb, square, true to lines, levels or elevations indicated, 
free from twist or bend and braced against racking.   

 
B. Runner Tracks:  

1. Furnish in 8 feet minimum lengths except where wall lengths are shorter 
than 8 feet. Make tracks continuous by splicing / evenly butting in 
accordance with manufacturer's recommended details and as indicated 
on the reviewed shop drawings. Where splicing of track is necessary 
between stud spacing, a piece of stud shall be placed in the track 
fastened with two screws or welds per flange to each piece of track. 

  Align runner tracks accurately to the partition layout at both base and tops 
of studs.  

 2. Secure runner tracks as recommended by the stud manufacturer in ICC 
report for the floor and ceiling construction involved. Provide fasteners at 
all corners and ends of runner tracks. When drilled in concrete anchors or 
powder driven inserts are approved for use, fasten runner tracks to 
concrete floors with 7/32" dia. by 3/4" long Ramset stud bolts spaced 32" 
on center and no more than 6" from each end. 

3. Comply with CBC Chapter 19, for load requirements (tension / shear) 
performance testing and inspection criteria when anchoring to concrete.  

 
C. Studs:  
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1. Provide full-length studs in one piece, track to track without splicing. 
Where indicated and approved otherwise, splice studs by nesting with a 
minimum lap of 8 inches and fasten laps with 2 screws through each 
flange.  

2. Frame both sides of expansion and control joints with separate stud and 
track configurations to accommodate the anticipated movement that the 
structure will experience. Do not bridge the joint with components of stud 
system. 

3. Provide joints in support structure at all locations where there is a change 
in substrate materials as required by the covering finish materials in 
conformance with best industry standards.       

4. Friction fit studs to runner tracks by positioning and rotating into place.  
Provide positive attachment to tracks. 

5. Secure each stud to runner track at 16"oc with the proper number of stud 
shoes at top and bottom with either self-tapping screws or crimped to stud 
at both inside and outside flanges or tack-welded to runner track. Wire 
tying of framing components will not be permitted. 

6. Studs spaced 16"oc or as required by design. Provide double studs 
welded together at ends, where not abutting other building parts, cased 
ends and at jambs and/or openings.  Provide triple studs at corners. Tack-
weld multiple studs together. 

7. Install supplementary framing, blocking, and bracing in metal framing 
system wherever walls or partitions are indicated to support fixtures, 
equipment, services, casework, heavy trim and furnishings, and similar 
work requiring attachment to the wall or partition. Use backing plate of 
thickness specified herein and of proper size to accommodate fastenings. 

8. Frame wall openings larger than 2 feet square with double stud at each 
jam of frame except where more than two are either indicated or 
recommended by the manufacturer. Install runner tracks and jack studs 
above and below wall openings. Anchor tracks to jamb studs with stud 
shoes or by welding and space jack studs same as full-height studs of 
wall. 

9. Lateral Bracing: 
a. Provide lateral bracing for studs as required by design. Reinforce 

and stiffen stud framing with 3/4" (or larger as necessary) steel 
channels placed horizontally not more than 4'-6" apart.  Bolt 
stiffeners to inside surfaces of studs. 

b. Insert and splice channels into cutouts of studs and weld at each 
stud.  

 
3.02 FASTENING AND ATTACHMENTS 
 

A. Anchorage of the tracks to the structure shall be with methods designed for the 
specific application. Size, penetration, type and spacing of anchorage shall be 
determined by design per CBC Chapter 19 A. Sizing and gage of stud tracks to 
comply with approved shop drawings in conformance with CBC Chapter 22 A.   

 
B. Welds to conform to AWS D1.3 requirements and CBC Chapter 22 A. Welds may 

be butt, fillet, spot or groove type, determined by design calculations. Undercut 
shall not exceed 0.01 inch.  Welding operators shall be previously certified for the 
welding to be done.   
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C. Steel drill screws shall be of the minimum diameter indicated by design.  
Penetration through joined materials shall not be less than 2 full diameter 
exposed threads. 

 
D. Screws shall have a protective coating equivalent to cadmium or zinc plating 

ASTM A165 - Type NS for use in exterior assemblies. 
 
3.03 ANCHORAGE TO CONCRETE   
 

A. Bolts and Studs Anchors:  
1. All bolts and headed stud anchors shall be accurately and securely set 

prior to placement of concrete, except as indicated in Section 1916.7.1. 
The strength of headed bolts and headed studs solidly cast in concrete 
shall be taken as the average of 10 tests with approved results for each 
concrete strength and anchor size.   

 2. Drilled-in expansion bolts or chemical-type anchors:   
a. When used in lieu of cast-in place bolts, the allowable shear and 

tension values and test loads shall be acceptable to building code 
requirements. 

b. For sill plate applications, 10 percent of the anchors shall be 
tension tested. 

c. All expansion anchors used for structural application shall be 
tension tested. 

d. Expansion anchors shall not be used as hold-down bolts. 
e. Expansion bolts used for non-structural applications such as 

equipment anchorage, 50 percent or alternate bolts in a group, 
including at least one-half the anchors in each group, shall be 
tension tested. 

f. Tension testing shall be performed by the District’s special 
inspector in the presence of the project inspector and a report of 
the test results submitted to the District and Architect. If any 
anchor shall fail the tension testing requirements, the additional 
testing requirements shall be acceptable to the Architect. These 
requirements shall also apply to bolts or anchors set in concrete 
with chemical if the long term durability and stability of the 
chemical material and its resistance to loss of strength and 
chemical change at elevated temperatures are established to the 
satisfaction of the Architect.   

 B. Powder Driven Shot Pins – Low Velocity: 
1. The operator, tool and fastener shall be pre-qualified by the Owner's 

inspector. Inspector shall observe the testing of the first 10 fastener 
installations. A test "pull-out" load of not less twice the design load shall 
be applied to the pin in such a manner as not to resist the spalling 
tendency of the concrete surrounding the pin. Thereafter, random tests 
under the project inspector's supervision shall be made of approximately 1 
in 10 pins.  

2. If any pin fails testing, test all pins of the same category not previously 
tested until twenty (20) consecutive pass, then resume the initial testing 
frequency.  

 

3.04 COATING REPAIR 
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 Touch up abrasions, burns, and welding, including construction activities of other trades 
with approved galvanizing compound. Removed oil, grease, rust, loose scale, loose 
coatings, weld slag and other deleterious material before touch-up. 

 
 

END OF SECTION 
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1.00 GENERAL 
 
1.01 SCOPE 
 

A. Requirements of the General Conditions, Special Conditions and Division I apply 
to work of this section. 

 
B. Furnish all labor, materials, services, equipment and appliances to perform all 

work to complete the Contract, including but not limited to these major items:  
1. Layout work and field measuring 
2. Painting parking stall lines 
3. Painting arrows, markings, signs and letters on pavement 

 
1.02 RELATED WORK IN OTHER SECTIONS 
  

A. Section 02510: Asphaltic Concrete Paving   
B. Section 02520: Site Concrete Work 
C. Section 03300: Concrete and Concrete Finishes 
D. Section 09985: Parking Bumper Wheel Stops 
E. Section 09990: Parking Signage 

 
1.03 REFERENCE STANDARDS 
 

A. Standard Specification for Public Works Construction, Reference Specification 
(RS): 
1.  Section 210  Paint and Protective Coatings 
2.  Section 310 Painting Traffic Striping Pavement Marking and Curb 

Markings (except 310-5.6.10) 
 

B. Federal Specifications (FS): 
TT-P-115F  Solvent Based Traffic Paint 
TT-P-1952B Water Based Traffic Paint 
TT-P-1952D Water Based - Fast or Rapid Dry 

C. Standard Specifications for Public Works Construction (SSPWC), latest edition. 
 
D. State of California Standard Specification for Construction of Local Streets and 

Roads (SSS), latest edition. 
 
E. State of California Standard Plans for Construction of Local Streets and Roads 

(SSP), latest edition. 
 
1.04 SUBMITTALS 
 

A. Provisions: Comply with Section 01340. 
 

B. Complete lists of materials proposed for use giving the manufacturer's name, 
catalog number, catalog cut and MSDS sheets for each item. 
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C. Detailed shop drawings indicating sizes and layout of lines, markings and arrows 
and the dimensioned location of placement on site.  

 
D. Manufacturer's standard color palette for review and acceptance. 

 
E. Manufacturer's current technical data, specifications, installation instructions, 

including relevant limitations, safety and environmental cautions, application rates 
and equipment to be used for each product specified  

 
F. Test reports and certifications per Reference Standard Specification Subsection 

210.1.7. 
 
1.05 QUALITY ASSURANCE 
 

A. Applicator Qualifications:  Perform work by skilled personnel regularly engaged 
and specializing in providing parking lot striping service for a minimum of two (2) 
years. The Contractor shall employ and use adequate numbers of skilled workers 
who are thoroughly trained, experienced and who are completely familiar with the 
specified requirements and the means and methods needed for timely and proper 
performance of the completion of the work, so that no delays on any portion of the 
project shall occur. 

 
B. All paint shall comply with governing Air Quality Management District AQMD rules 

and regulations and in accordance with the California Air Resources Board 
(CARB) effect at the time of application, over airborne emissions and industrial 
waste disposal. Materials shall be in compliance with less than 150 (VOC) g/l. 
 

C. Striping paint shall be either water based vinyl or acrylics or alkyd resin type traffic 
paints. Paints shall be compatible with new asphalt concrete paving and/or 
bituminous seal coating materials (as applicable). Coordinate work requirements 
with civil drawings and/or District, to determine whether the work scheduling 
allows for the asphalt concrete paving is to receive bituminous slurry seal coating. 
If the parking lot surface is to be sealed, and a full 30-day full cure time is 
required prior to application of the striping. Do not use products if it is deemed 
that usage will impact construction scheduling and negatively impact the lot 
release to the District.   

 
D. Dry film thickness for striping and stenciled areas shall be gauged at 15 wet mils 

so that the end result is 10 dry mils minimum.  Dry film thickness may require 
being increased based on the amplitude / conditions of the surface to be coated 
and the resulting painted surface provided. The resulting painted surface is to be 
completely opaque with visible build. If required, Contractor shall make a second 
pass / application to deliver the required results, without additional cost to the 
Owner.  

 
1.06 GENERAL REQUIREMENTS 
 

A. All striping and pavement signs, markings and letters shall be located per plans. 
All lettering shall be typograph letters /Helvetica medium, size as shown on 
Drawings, unless indicated otherwise on signage & graphic schedule. Alternative 
letterforms are not acceptable. Letter spacing shall be "normal". 

 
B. All construction shall conform to the SSPWC. 
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C. Protection 

1. Contractor shall schedule and perform his work under this contract so no 
disturbance will be caused to District's normal operations located on the 
premises and shall protect existing improvements from damage due to 
operations at all times. 

2. Exercise all precautions necessary to protect other construction on 
property. Contractor shall be responsible for, and shall pay for any 
damage to such adjacent construction or personal property (i.e. 
automobiles, etc.), on account of operations under this Contract. 

 
D. Disposal of Debris 

1. Remove all trash and debris generated by operations from the site and 
legally dispose, at the Contractor's expense at an authorized dumping 
area. 

2. Dispose of all material spills, waste and containers in accordance with 
state, federal and local regulations with regards to waste and hazardous 
waste disposal. Contractor / District to approve disposal site, sign and get 
copies of all manifest.  

3. Submit upon request, receipts showing payment of dumping fees or other 
written evidence of approval for dumping prepared by authorities having 
jurisdiction over the dumping area to show proper and approved 
disposition of the waste material. 

 
1.07 INSPECTION 

 
A. After the Contractor has laid out pavement markings, and prior to application of 

paint materials, the surfaces to be painted shall be inspected. Deficiencies in 
layout and surface preparation shall be corrected by the Contractor. The 
inspection shall not relieve the Contractor of the responsibility for accurate and 
acceptable work. 

 
B. Obtain Architect's approval of chalk layout prior to commencement of striping.  

Notify Architect 72 hours in advance of layout. 
 

C. Owner reserves the right to modify striping layout prior to layout by Contractor. 
 
1.08 REGULATORY REQUIREMENTS 
 

Comply with all requirements for handicap accessibility in accordance with California 
Building Code with Title 24 CCR Amendments, applicable section of Chapter 31A, 
Chapter 11B, and current ADA regulations.  Refer also to "The California Access 
Compliance Source Accessibility Standards Interpretive Manual", CalACS.  Blue paint for 
the symbol of accessibility shall be in conformance with Federal Standard, (FS 595 A) 
and CCR, Title 24, CBC. 

 
1.09 PROJECT CONDITIONS 

 
A. Take precautions necessary to avoid and mitigate the effects of wind drift in the 

application of liquid materials. 
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B. Do not apply marking paint when weather is foggy, rainy or ambient temperatures 
are below 50 degrees F, nor when such conditions are anticipated during eight 
hours after application. 

 
1.10 PRODUCT DELIVERY, STORAGE AND HANDLING 
 

A. Delivery: Manufacturer's original unopened containers with labels and MSDS 
sheets in legible condition. The Architect reserves the right to inspect the 
containers prior to their opening to review the accompanying bills of lading and to 
reject materials in opened containers. 

 
B. Storage: Store all materials off-ground under cover as required. Protect materials 

from adulteration by infiltration.  Conform to the manufacturer's environmental 
requirements relative to storage and handling of materials in compliance with 
OSHA.   

 
2.00 PRODUCTS 
 
2.01 MATERIALS 

 
A. Traffic Surface Paint:  Provide water-based or low V.O.C., acrylics or alkyd resin type 

traffic, semi-gloss paints per Federal Specifications (FS) as listed hereinbefore. All 
paint and related materials shall conform to Section 210.1 of the SSPWC. 
1. Dunn-Edwards Stripe, W-801 Vinyl-Stripe. 
2. Frazee, 506 Traffic Line Paint 
3. Sherwin-Williams, TM Series Setfast Traffic Marking Paint 
4. Vista Paint 6800, 6801 (1952B) 6900, 6901 (1952D)  
5. Ennis Traffic Safety Solutions, ‘Standard Dry’  
 Fast Dry, High Build, Wolverine, Durasheen, Solvent Borne   
6. Pervo 3080 Series (Also owned by Ennis) 
White color for stalls and for directional markings (surface lots) 
Yellow (black interior) for directional markings  
Red for fire lanes 
Blue and white for accessible parking symbols. 
- Handicapped Symbol of Accessibility and Lettering: Blue traffic paint. 

Color shall match No. 15090 in Federal Standard 595A (similar to royal 
blue), in conformance with CCR Title 24, Section 2-1720 and Cal ACS 
Section 3107A(c) Handicap Regulations. California Building Code Section 
1129 B.5 1 & 2. 

Black for numbering assignment placard, unless indicated otherwise by the 
Architect 
 

3.00 EXECUTION 
 
3.01 WEATHER LIMITATION 
 

Painting shall be performed only when the atmospheric temperature is above 50 degrees 
F. and the weather is not excessively windy, dusty, foggy or humid.   

 
3.02 LAYOUT OF MARKINGS 
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A. The Contractor shall layout the markings at the locations and to dimensions 
indicated on the approved shop drawings. Chalk lines shall be approved prior to 
execution of the painting work.  

 
B. Contractor shall apply thin visible semi permanent indicator lines, over the 

approved chalk lines.  These lines shall remain intact for 30 days until the asphalt 
concrete surface has cured.  Re-chalk lines to the approved layout and paint 
pavement markings in conformance to this Section 3 days after the seal 
application has been completed. 

  
C. Word marking, letters, numerals and symbols shall be applied using stencils, 

templates, forms and guidelines. 
 
3.03 SURFACE PREPARATION 

 
A. Before application of paint, the pavement surface shall be dry, free of dirt, grease, 

oil, acids, laitance or other foreign matter or surface contaminants, and from 
loose, peeling, or poorly bonded paint, which would reduce the bond between the 
paint and the pavement.  Areas that need cleaning shall be scrubbed with a water 
solution of tri-sodium phosphate (10 percent Na3 Po4 by weight) or other 
cleaning solution approved by paint manufacturer.  After cleaning, the surface 
shall be rinsed with water and dried before painting. 

 
B. Unless otherwise specified, markings on new and existing pavements shall be 

removed by an approved method. 
 
3.04 EQUIPMENT 
 

Pressurized, self contained paint machine capable of applying a straight line from 2 
inches to 6 inches wide, with consistent coverage of a minimum of 100-110 square feet 
per gallon, gauged as specified hereinbefore.      

 
3.05 APPLICATION 
 

A. Do not apply paint when air or surface temperature is below 50 degrees F, or 
when surfaces are damp and/or there is a chance of rain within 24 hours after 
application 

 
B. All pavement striping and markings shall conform to Section 310-5.6 of the 

SSPWC. Stencils or templates for markings not included shall conform to those 
shown in the SSP Standard Plans A20A through A24E. 

 
C. Paint shall be mixed in accordance with the manufacturer's instructions. Paint 

shall be applied to the pavement surfaces at the proper temperature, in its 
original consistency without the addition of any paint thinner to the minimum 
gauged thickness specified.  

 
D. Paint shall not be applied to new asphalt concrete surfaces prior to 3 days after 

material has been placed. Paint shall not be applied to bituminous slurry seal coat 
surfaces before 28 days after the material has been applied. Paint shall not 
bleed, curl or discolor when applied to surfaces. If bleeding or discoloring occurs 
the unsatisfactory areas shall be repainted at Contractor's expense. 
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E. Machine-paint lines at a rate to cover not more than 100 square feet of surface 
per gallon of paint or as required to be completely opaque (equivalent to 
approximately one gallon for 350 lineal feet of 4 inch wide strip).  Dry film 

thickness for striping and stenciled areas shall be 10 mils minimum. Rate can 
increase to a maximum of 400 linear feet per gallon based on conditions of 
surfaces to be coated, so long as the dry film thickness remains above the 
minimum required. 

 
F. Striping: Provide straight-edged uniform line width of 4 inches, unless noted 

otherwise on the Drawings.  Provide hairpin stripe hatching between handicap 
parking stalls as code requires. 
1. Stall Divisions:  Provide between standard and compact size parking 

stalls, two white 4 inch wide solid stripes, spaced as indicated on 
Drawings.  At handicap stalls provide two blue stripes in lieu of white 
stripes. 

2. Arrows and Pavement Signs:  Paint directional arrows with stencils or 
other approved method.  Stroke of letters shall be as indicated. Islands 
and "No Parking" areas shall have 4" stripes as indicated on Drawings. 

3. Apply required approved stencils at compact car stalls. 
 

G. Accessible Symbol:  Install accessible signs and pavement marking at each 
accessible parking space.  Apply 3'-0" by 3'-0" square International Accessible 
Symbol on pavement surface.  On concrete surfaces, paint white reflectorized 
symbol on blue background square.  On asphalt surfaces, paint additional white 
border around blue background square. 

 
H. Apply fire lane markings in accordance with Local Fire Marshal requirements. Use 

approved stencils for lettering.  
 
3.06 TOLERANCES 
 

Width of stripes shall not vary more than one-quarter inch, plus or minus from the width 
shown on Drawings.  The alignment and straightness of stripes shall not deviate more 
than one-half inch in fifty feet.  Deviations in excess of the tolerances stated herein shall 
be removed and the painting redone at the Contractor's sole expense. 

 
3.07 PROTECTION OF EXISTING FACILITIES 
 

Where pavement markings are applied adjacent to existing facilities, the Contractor shall 
protect adjacent surfaces from disfigurement. Disfigurement or paint stains shall be 
removed by the Contractor. 

 
3.08 CLEANUP 
 

Over-spray, dripped, and splattered paint shall be removed as soon as possible before 
curing, by means which will not damage the applied surface.  Remove excess materials 
and waste from the site. 

 
 END OF SECTION 
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