MOORPARK « OXNARD « VENTURA
FINANCIAL AID OFFICE

IRS DATA RETRIEVAL TOOL INSTRUCTIONS

Log into www.fafsa.gov
Click on “Make FAFSA Corrections”

Click on “Financial Information” tab (Fig. 1)
Click Link to IRS (Fig. 1) and OK (2)
On the IRS Web site enter the requested =

. . . Student School Depandency Parent Financial [i1 Sign & Cenfirmation
information exact]y as it appears on your Demographics Selection Status Demographics  Infarmation Submit

Click on the box under the “Transfer My Tax
Information into the FAFSA” and then

click Transfer Now

v" You should receive the message “You have

FederdIStUQIent I d PROUD SPONSOR of FAFSA

the AMERICAN MIND® Free Application for Federal Student Aid
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Did you file your taxes
electronically in the last 3
= Apphcation was successiully saved weeks (or by mail in the lazt
11 weeks)?

If you filed your taxes
electronically within the last
three weeks, or by mai within
the last eleven weeks, select
Yes, clherwse, selecl No

Far 2017, have you completed your IRS income tax retum o [Already compieted
angther tax relem? :

S ZmoOCHw

successfully transferred your 2017 tax For 2017, whatis your tax fling status according [Singie v
” 10 your tax retum? h If you filed your taxes within
H H ther of those timeframes, thes
information e
‘/ . . %] Youmay be able to uss the IRS Data Retrisval Tool to view and transfer might not be available from the
Complete all steps and electronically sign your tax Information from the IRS. IRS  You can tengt 1o use the
S Dala Hetneval Tool,
. Did you file a Form 1040X amended tax retum? however, if you are not able to
and Submit your FAFSA v @ o anerer Joux S rehuh
v \% FAFSA i full bmitted O you file a Puerto R . o nformabion mio your FAFSA at
our IS successtu y su mltte once you id you file @ Puerto Rican or foresgn tax return’ this time, you can try Aqain in 3
Yes ® Mo Wk OF twid OF you can
. . . . manually enter your tax retum
have received a conf/rmat/on number Egjc:c:;;?‘llc your taxes electionically i the last 3 weeks (or by mad in the last 11 ,nb,ma',‘,"m vl
Yes ®HNo
Based on your response, we recommend that you transfer your miormation from \ r,
the IRS into this FAFSA. How you fil r can affect whether your tax - -

return information is available to transfer

EEE

Return to FAFSA | Log Out | Help

_Get My Federal Income Tax Information

See oul oy Motice regarding our request for your persenal information.
Enter the following information from your 2017 Federal Income Tax Return. © Required feids *
First Name *
Last Name *
Social Security Number " w3989
Date of Birth * [T e[ ol
Filing Status * € [single v
Address - Must malch your 2017 Federal Income Tax Return. (7] Retum to FAFSA | Log Out | Help

Street Address

Espaiiol

P.0. Box (Required if enterad on your tax retum) O

: 2017 Federal Income Tax Information
Apt. Number (Required if entered on your tax retum)

Country * |United States v
Based on the information you provided, the Internal Revenue Service (IRS) located your income tax return. With your permission below,
City, Town or Post Office * [ the IRS will securely fransfer your tax information to the U.S. Department of Education (ED) to populate any applicable FAFSA®
questions.
State/l) 5. Teritory * [Sele‘“ One = For your protection, the IRS will not display your tax information and will further encrypt any tax information transferred using the IRS
- DRT, therefore, ED is unable to display your tax information on your FAFSA form._
ZIP Code
The data refrieved from your tax return is limited to the items listed below as you reporied fo the IRS
Sebecl the butlon below 1o exil the IRS system and By submilting this infermation, you certify thal you are the person Tax Year Type of Return Filed Untaxed Pensions
return 1o your FAFSA, identified. Use of this 5 lo access another person's information Namefs) Adjusted Gross Income Uniaxed IRA Distributions
mary resull in el and crimmal penaities Social Security Number Income Earned from Work Tax-exempt Interest Income
. . r " Filing Status Income Tax IRA Deductions and Payments
Retun to FAFSA Submit IRS Exemptions Education Credits Status of Amended Returns Received

Refer to your tax records if you have a question about the values you reported.

= Print this page for your records before choosing an option below.
Transfer My Tax Information into the FAFSA Form B

The tax information provided to fafsa.gov will populate the answers to the appropriate FAFSA 9

questions. After the FAFSA questions are populated, your IRS session will end, and you will return to
your FAFSA form. Check this box if you are choosing to transfer your information.

\/

Do Not Transfer My Tax Information and Return to the FAFSA Form 0

[[] By clicking the “Do Mot Transier” bution, you are choosing not to transfer your tax information Do Not Transfer | @
electronically. Your IRS session will end, and you will return to your FAFSA form.

IRS Privacy Policy



MOORPARK « OXNARD « VENTURA
FINANCIAL AID OFFICE

TAX RETURN TRANSCRIPT ONLINE REQUEST

PLEASE NOTE: We strongly recommend all students/parents try to use the IRS Data Retrieval Tool. If you are
unable to successfully use the IRS Data Retrieval Tool by following the steps provided, please follow the steps
below to request a Tax Return Transcript via US Mail.

v' Visit the IRS Web site at www.irs.gov
v"In the FILE section of the homepage click “Get Your Tax Record”

ﬁﬂIRS Help | News | Languagev || charities &Nonprofits Tax Pros

File Pay Refunds Credits & Deductions Forms & Instructions

—

‘1:’: Refund Status @ Get Your Tax Record I

D View Your Account @ Make a Payment
‘}g e-Services for Tax Professionals Employer ID Number (EIN)
@ Where's My Amended Return? D Free File Your Taxes
Forms and Instructions
1040 1040-EZ

Individual Tax Return Tax Return for Single and Joint

Joint Search Forms & Instructions
Filers With No Dependents

Lk
v' Click “Get Transcript by MAIL” 5@ IRS .gov
v"  Enter the information requested as prompted
v" On the next page, Type of Transcript should be “Return Transcript” for Get Transcript

Tax Year “2017”. Click Continue

v If you are successful in requesting the Tax Return Transcript by mail, you Tipe of Transcript @

will receive the following message: “We have accepted your request for a 2017 f:f;z;l;—:gcript T
Return Transcript. Please allow 5-10 days to receive it. The transcript will be sent to the 017 -
address we have on file for you.”

IRS OFFICE INFORMATION

Please attempt to request the transcript online before calling the IRS Office.
Assistance is available in the Financial Aid Office.

v" Phone: (800) 829-1040
v" Request a Tax Return Transcript for the appropriate aid year.


http://www.irs.gov/

