
VENTURA COUNTY COMMUNITY COLLEGE DISTRICT
DISTRICT ADMINISTATION CENTER
PAYMENT OF PERSONAL SERVICES

Services of$500 or less do not require a Personal Services Contract. Contracts should be completed for the anticipated amount within
a fiscal year. Do not split out services into smaller projects to avoid the Personal Services process.

INDIVIDUALS (Cunenlly not District Employees)

BUSINESS SOLE PROPRIETORS ullltzlr Social Security Number as Federal Tax lD

EXAMPLES OF SERVICES FORMS (X indicates lhe form required for each tvoe of service)

Requisition and
lnvoice
Fot.t #14022 &
14011

W-9 ($300 or more
within calendar
year)

Request for
Persohal SeMces
Contract and Pre-
Hire Worksheet
Form
#14037/14008

Community
Services
lndependent
Conlractor
Agreement and
Pre-Hire
Worksheet
Foam
#14016/14008

Standard
Aqreement
Form #'14013

Art Models x X

Athlelic Officials x x

Braille Transcribers x x

Child Care Providers x x

Communily Services lnstructor
(Non-District EmDlovee) x x x

Medical Professionals x x x

Foster Care/Kinship Educators x x x
Honoraria (a payment for a seNice
such as making a speech on which
custom or propriety forbids a price to
be sel

x x

l\lanagement Consultants x x X
Speakers/Presenlers/Performers
(including music accompanist for
events only - see Human Resour@s
matrix for music accompanists
assisting in lhe classroom AOllalso
performing at events)
(Direct Payments for check request
uD lo $2.000 allowed)

x X

Technical Assistance/Traininq x x x

Hiqh School Counselor Liaisons x x X

Case IVqmusummer Youth Proqram x x x

CoRPORATIONS (Utilizing Employer lD

EXAMPLES OF SERVICES FORMS (X indicales ihe form required for each lype of service)
Requisition and
lnvoice
Foffn f.14022 &
14011

W'g ($300 or More
within Calendar Year)

Standard Agreement
(Optional)-
Form #14013

Specmc Contracts
(Optional)"
Form #NA

A x x

CURRENT DISTRICT EMPLOYEES - See Human Resources Hiring Matrix

The Following Optional Forms are in Addition to Other Required Documents as Listed Above
' Standard Agreement Form - Optional Form When a Written Definition of Work or Signalures on a Conkact may be Required" Specirlc Contracts are optional to be Used as Needed for Legal Reason or in Order to Articulale the Specific C;nditions of the Relationship

(i.e., Audit Services, Aachitectural Services, Legal Services, Conskuclion lnspection Services)
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