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ARTICLE I: EFFECTIVE DATES AND PARTIES TO AGREEMENT 

.._. This Agreement is made and entered into this 17th day of 

-

December, 1982, between the VENTURA COUNTY COMMUNITY COLLEGE DISTRICT 

(hereinafter referred to as "District") and SERVICE EMPLOYEES 

INTERNATIONAL UNION, LOCAL 690, AFL-CIO (hereinafter referred to as 

"SEIU"). 



ARTICLE II : RECOGNITION 

2 . 1 The District recognizes SEIU as exclusive representative 

for all regular , permanent and probationary , full - time and part- time 

merit system classified employees in Units "A" and "B " as certified 

by the Los Angeles Regional Director of the Public Employment 

Relations Board on September 8, 1981 . 

A. The District proposes that the parties jointly 
1 

( petition PERB to modify Units "A" and " B" to reflect actual changes 

in job classifications to and including the effective date of the 

Agreement . 

2 . 2 If, after the effective date of this Agreement, either SEIU 

or the District believe that positions or classifications should be 

added to or deleted from the unit because of the creation of a new 

classification ; the elimination of an existing classification ; or a 

change in responsibilities in an existing position or classification , 

the parties shall , upon the request of either party, promptly meet 

and attempt to resolve such question of unit placement . If the 

parties are unable to resolve such question through such discussions, 

they shall , at the request of either part , jointly submit the matter 

to the PERB for determination . 
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ARTICLE III: EMPLOYEE RIGHTS, CHECKOFF, AND ORGANIZATIONAL SECURITY 

3 .1 The parties mutually recognize the rights of all employees 

covered by this Agreement to join and participate in activities of 

SEIU, or to have SEIU represent them in their employment relations 

with the District , or to refuse to join or participate in the 

activities of SEIU or any other employee organization . No employee 

shall be interfered with, intimidated , restrained , coerced or 

discriminated against because of the exercise of these rights . 

3.2 Members of SEIU may submit to the Payroll Office, on forms 

supplied by SEIU and approved by the District , requests for payroll 

deductions of SEIU dues and for such other deductions as may have 

been approved by the District. 

3 . 3 Funds deducted for SEIU dues pursuant to this Article will 

be remitted to SEIU within five (5) working days of the close of the 

preceding pay period, provided that the District shall not be 

responsible for delays beyond its control . 

3 . 4 The District will provide SEIU with a statement, 

accompanying the remittance, indicating the amount of dues deducted 

during the preceding pay period and the amount to be remitted to 

SEIU, with a list of employees for whom dues were deducted . 

3. 5 SEIU shall indemnify and hold the District harmless from 

any and all claims , demands, or suits, or any other action arising 

._. from the provisions of this Article . 

-
-

3.6 Any employee in the Unit who is or who becomes a member of 

SEIU on or after the effective date of this Agreement shall be 

required to maintain such membership for a minimum period of one 

year, and shall, during the thirty (30) calendar days following the 
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expiration of such one-year period, have the right to change his/her 

determination regarding such membership, provided that if such change ....., , 

is not made, the obligation to maintain such membership shall 

continue for an additiona l calendar year, with an additional thirty 

day period thereafter for the aforementioned change of determination. 
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ARTICLE IV: SEIU RIGHTS AND DISTRICT RIGHTS 

4 . 1 SEIU shall have the right of access to areas i n which 

employees work; the right to use institutional bulletin boards , mail 

boxes , District mail services (for limited distribution to outlying 

t eaching centers) , and institutional facilities , provided that such 

use or access shall not interfere with nor interrupt normal District 

operations . Arrangements for use of District facilities shall be 

made in accordance with established District procedures . 

4 . 2 Within a reasonable time following the approval of this 

Agreement , the District shall fu r nish SEIU with a "hire date " 

seniority roster of employees in the unit , said roster to indicate 

the employees ' present job classifications and primary job sites. 

4 . 3 In addition to other information to be provided under this 

Article, District Management shall make reasonable efforts to provide 

authorized SEIU representatives wi th access to all documents of 

public record that would assist SEIU in carry i ng forth its d uties of 

representation and administration of this Agreement. 

4 . 4 SEIU shall be entitled to an ex- officio representative at 

all public Board meetings . 

4 . 5 The Dis t rict shall not implement any recommendation of any 

advisory committee in a manner that i s inconsistent with the terms of 

this Agreement . 

4 . 6 Sufficient copies of this Agreement shall be printed by the 

District to assu r e availability of a copy to each existing unit 

employee , and to each new unit emp l oyee during the term of this 

Agreement. 
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4 . 7 SEIU may select and appo i nt one stewar d per unit on the day 

shift , one steward from Unit B for the graveyard shi f t or the swing 

shift per campus , one steward for the District Office, and the SEIU 

President as Chief Steward . Reasonable release time will be provided 

for employee-steward consultations and for processing grievances . 

4.8 Except as expressly limited by a specific provis i on of this 

Agreement, the District retains the rights, power s and authority 

exercised or had by it prior to the execution of this Agreement and 

to adopt, modify , amend or rescind such policies, rules and 

regulations as the Board deems necessary . 

4. 9 Except as limited by the terms of this Agreement and by 

applicable law , it is understood and agreed that the District retains 

all of its powers and authority to direct , manage and control to the 

full extent of the law. Included in but not limited to those duties 

and powers are the exclusive right to : determine its organization; 

direct the work of its employees ; determine the times and hours of 

operation; determine the k i nds and levels of services to be provided, 

and the means of providing them ; determine staffing patterns; 

determine the kinds and number of personnel required ; maintain the 

efficiency of District operat ions ; build , move or modify facilities; 

establ ish budget procedures and determine budgetary allocation; 

determine the methods of raising revenue; take action on any matter 

in the event of an emergency ; and to hire, classify , assign , 

transfer, evaluate , promote , termi nate , and discipline employees. 

4 . 10 Reference to laws, policies, ru l es , codes, statutes , 

and regulations in this Article shal l not be deemed to make such 

matters subject to the Grievance Artic l e of this Agreement . 
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ARTICLE V: PERSONNEL FILES 

5 .1 A single central personnel file for each employee in the 

units shall be maintained in the District Personnel Office, and each 

college campus may maintain duplicate records of the information 

contained in such file which is immediately relevant to fulfillment 

of campus management responsibilit ies. 

5 .2 Any item to be placed in the central file must be clearly 

identified as to its source, author, date of preparation, and its 

date of receipt by the District, and, by its content or by other 

appropriate means, shall contain an indication that the employee 

initiated placement of the document in the file, or previously 

received a copy of the document, or otherwise received notice that 

the document was to be placed in such file . The foregoing 

requirements for notification sha ll not be applicable to documents 

defined as confidential under Federal or State statutes . The date a 

document is stamped as received by the District Personnel Office 

shall be considered to be the date of its placement in the central 

personnel file. 

5 . 3 An employee covered by this Agreement, or an SEIU 

representative possessing written authorization from such employee to 

examine such employee ' s central personn~l file , shall have access to 

such personnel file of such employee by appointment during regular 

business hours of the District. The e mployee may examine such file 

during a period when he/she is not actually required to render 

services to the District, o r at such other mutually convenient time 

as the District and the employee shall jointly establish , including 

appointments for employees at outlying work sites. 
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5.4 

personnel 

An employee may inspect and reply to any i tern 

file and this response shall be attached to 

in his/her 

the item. 

Information of a derogatory nature shall not be entered or filed 

unless and until the employee is given notice and an opportunity to 

review, with reasonable release time for such review; and the right 

to reply to such information. 

5.5 Any document that is placed in an employee's personnel file 

in a manner that violates the provisions of this Article shall not be 

used to dir ectly or indirectly initiate any adverse action against 

such employee. 

5.6 All persons examining a personnel file shall sign and date 

a log attached to each personnel file . 

5.7 Negative information in the personnel file may be sealed as 

part of a settlement arising from a grievance or other administrative 

procedure mutually agreed to by SEIU and the Chancellor or 

Chancellor's designee. Access to such sealed material shall be 

limited to the employee and the Chancellor or Chancellor's designee. 

Negative materials which have given rise to a grievance shall be 

tentatively placed in the employee's personnel f i le but will not 

become a permanent record until the grievance has been resolved . 
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ARTICLE VI : EVALUATION 

6 .1 Each year each permanent emp l oyee covered by this Agreement 

shall be eva luated by his/her immediate supervisor, and such 

evaluation shall be set forth on the "Performance Report for 

Classified Employees ," attached hereto as Appendix c. An emp l oyee 

who has had more than one supervisor in the previous year sha ll have 

a terminal evaluation prepared at the time of transfer , reassignment 

or promotion to another position . Each supervisor shall evaluate 

only for the time the employee was under his/her supervision . 

6 . 2 Nothing herein shall prohibit the District from evaluating 

an emp loyee more often than year l y if the District determines that 

such evaluation may result in improvements in the employee ' s 

performance . An employee serving a six-month probationary period 

after initial hire or after promotion shall be evaluated at the end 

of two months, four months , and five and one - half months of such 

probationary period . 

6 . 3 The evaluation shall be discussed with the employee by the 

eva luator. If the evaluator changes the rat i ng as a result of the 

conference , a new evaluat ion form may be obtained from the District 

Personnel Office. However , it i s understood that the primary purpose 

of such evaluations is to be constructive and to help the employee 

achieve or maintain at least a satisfactory l evel of performance . 

6 .4 If the employee r eceives an "I" or "U" rating on any aspect 

of his/her performance , such r a ting must be accompan i ed by 

suggestions as to how the employee ' s performance may be impr oved to 

at least a satisfactory level . 
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6.5 Noncompliance with the procedures set forth in this Article 

may be the subject of a grievance pursuant to the Grievance Article "'-' , 

of this Agreement, but nothing herein shall be considered to make the 

content of any evaluation subject to such grievance procedure. -· 
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ARTICLE VII: HOURS AND OVERTIME 

7 . 1 The normal workweek for a full-time employee covered by 

this Agreement shall consist of five consecutive days of eight hours 

per day. Alternate full-time workweeks of less than five days may be 

established by written agreement between the District Personnel 

Office and the affected employee . 

7.2 Part-time employees covered by this Agreement shall, to the 

extent consistent with the District's calendar and other operating 

requirements, be assigned a fixed and regularly - recurring schedule of 

days and hours. 

7.3 Reductions in employees' regularly assigned hours shall, to 

the extent required by the Education Code, be treated as lay-offs 

under this Agreement . 

7 . 4 Any part-time employee covered by this Agreement who works 

at least thirty minutes per day in excess of his/her regular 

part-time assignment for a period of 20 or more consecutive working 

days shall have his/her regular assignment adjusted upward to acquire 

fringe benefits on a properly prorated basis. 

7.5 When the District determines that it will be necessary to 

permanently assign additional hours of work to a part - time position 

at a work site, the additiona l hours shall f irst be offered to 

employee at the work site in the appropriate classification who 

'-- at least a satisfactory evaluation on all factors in his/her most 

recent evaluation , and who has the greatest District seniority. If 

the senior employee declines the assignment, it shall be offered to 

the remaining employees at the work s ite in the appropriate 

classification in descending order of District seniority . 
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7.6 Each employee covered by this . Agreement who works a shift 

of five hours or more shall receive at least a 30-minute duty-free ..._, 

meal period, without pay, the length of such meal period to be 

determined by the District. Such meal period shall be scheduled by 

the employee ' s supervisor as close as practicable to the middle of 

the scheduled shift unless otherwise agreed to by the supervisor and 

the employee. 

7 . 7 If an emergency or the District's requirement for 24-hour 

coverage of designated positions requires that an employee work 

through his/her scheduled meal period, and an alternate meal period ~ 

cannot be scheduled more than two hours prior to the end of the 

employee 's scheduled shift, the meal period shall be counted as time 

worked for the day in which such meal period was missed. 

7.8 Each employee covered by this Agreement who is scheduled to 

work a shift of three or more consecutive hours shall receive a paid 

rest period of 15 minutes approximately mid-way during each four hour 

period (or major portion thereof) during such shift. The employee's 

supervisor shall schedule or designate the time of such rest periods 

according to the requirements of the job. 

7 . 9 Employees covered by this Agreement shall have the right to -use lunchroom and restroom facilities at each work site. 

7.10 The District's right to require that an employee work 

overtime shall be subject to such employee 's legal right to such time ._. 

off as is necessary to permit such employee to vote in any federal, 

state, or local governmental election. 

7 . 11 Except as otherwise provided in this Agreement, overtime 

shall be considered as time worked in excess of eight hours in any 
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day (except when an alternate regular schedule has been agreed to 

under Section 7 .1) or in excess of 40 hours in any calendar week . 

Increments of time worked shall be rounded to the nearest 15 minutes 

for the accrual of overtime credit . Paid leave approved and taken 

during a workweek shall be considered as hours worked . 

7 . 12 Overtime also shall be defined as any time worked on a 

sixth or seventh consecutive workday by an employee having an average 

workday of four hours or more during his/her regular workweek; or any 

time worked on a seventh consecutive workday by an employee having an 

average workday of less than four hours during his/her regular 

workweek. 

7.13 Except as provided in Section 7.14 below, an employee who 

works overtime shall be compensated for all time worked at the rate 

of one and one - half times his/her regular hourly rate of pay . The 

regular rate of pay 

work performed , and 

schedule placement 

includes all applicable pay differentials for 

is based upon the employee ' s regular salary 

at the time the overtime is paid , unless the 

overtime was earned while the employee was temporarily employed in a 

higher classification . 

7 . 14 The supervisor and the employee may agree to compensation 

for overtime by t he District granting compensatory time off in lieu 

of paid overtime , at the rate of one and one - half times for all time 

worked . Such compensatory time off shall be granted within twelve 

calendar months following the month in which an employee worked the 

overtime for which such time off is being granted, or , if not granted 

within such period, shall, be compensated for in the manner set forth 

in Section 7.13 . 
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7.15 An employee who is required to work on any holiday 

specified in this Agreement shall be compensated at the overtime rate 

for all time worked, plus the regular holiday pay to which such 

employee otherwise would be entitled . 

7.16 The District will make reasonable efforts to 

distribute overtime among qualified employees within 

equitably 

the job 

classification and work unit where such overtime is required. Except 

in case of emergency , the qualified employee within the appropriate 

job classification and work unit who has the greatest District 

seniority normally shall first be offered an available overtime 

assignment, and if such offer is declined, it shall thereafter be 

made to similarly situated employees in descending order of District 

seniority . Except in case of emergency, the District normally will 

not require an employee to work overtime unless all available 

-. 

-

qualified employees within the appropriate classification and work ..._, 

unit have requested not to be given such overtime assignment. Any 

employee who makes such a request, shall be deemed to have waived 

his/her claim to equitable distribution of overtime during the pay 

period in which such request is made . If it is determined that an 

otherwise eligible employee has not received an equitable share of 

overtime assignments , he/she shall have first priority for succeeding 

assignments until such equitable distribution is achieved. 

7 .17 Except as specifically set forth herein, nothing in this "-

Article shall be deemed to require the District to pay any employee 

for time not worked or to restrict the District's right to require 

the performance for overtime work. 
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7.18 Nothing in this Agreement shall be deemed to preclude 

persons not covered by this Agreement from performing the work of any 

employee covered by this Agreement when the unavailability of 

qualified employees within an appropriate job classification in the 

work unit could result in needed work not being performed. 

7 . 19 Any employee covered by this Agreement who is regularly 

assigned a workday containing a split shift, shall receive a 

differential of fifty cents ($. 50) for each hour worked during such 

workday. A split shift is one in which there is a bre~k of more than 

one hour between the employee's assigned working times. 

7 . 20 An employee covered by this Agreement whose regularly 

assigned work shift, or a major portion thereof, falls between 5 p.m. 

and midnight, shall be called a "swing shift " employee , and shall 

receive a differential of twenty- five cents ($.25) for all hours 

worked during such shift. An employee whose regularly assigned 

workday, or a major portion thereof, falls between midnight and 8 

a . m. , shall be considered a "graveyard shift " employee, and shall 

rece.ive a shift differential of fifty cents ($. 50) for all hours 

worked during such shift. An employee who regularly receives such 

shift differential shall continue to receive such differential if 

temporarily assigned to a day shift for twenty (20) working days or 

less . 

7.21 Any employee covered by this Agreement who is called back 

to work during the same workday in which he/she has completed a 

regularly scheduled shift, and who is called back more than one hour 

after the comp l etion of such shift , shall be compens ated for all 

hours worked at the applicable rate of pay but in any event shall 
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receive not less than three hours of pay for such call back at the 

applicable rate of pay. 

16 
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ARTICLE VIII: SALARY 

8.1 Employees covered by this Agreement shall receive the 

salaries set forth in Appendix A. [NOTE: This means a three percent 

(3% ) salary increase, retroactive to July 1 , 1982, for those persons 

in the units who are employed as of the effective date of this 

Agreement.] 

8 . 2 Employees covered by this Agreement who have sufficient 

continuous service with the District to qualify for longevity pay 

shall be compensated as follows : 

YEARS OF SERVICE 

YEARLY AMOUNT 

10-14 

$125 

15-19 

$250 

20 - 24 

$375 

25 - 29 

$500 

30+ 

$625 

8.3 Employees covered by this Agreement shall be paid once per 

month, on or before the last regularly scheduled working day of the 

month. 

8.4 Any error in payroll computation resulting in insufficient 

payment to an employee covered by this Agreement shall be corrected, 

and a supplemental warrant shall be issued , not later than five 

working days after the affected employee provides appropriate notice 

to the District's Payroll Department and such Department determines 

that there was an insufficient payment. If such insufficiency is 

more than ten percent of the employee ' s gross monthly pay, the 

District shall use its best efforts to correct such insufficiency by 

"- the issuance of a pre - pay warrant within three working days after it 

receives notice of the insufficiency. Except as expressly required 

by this Section or by Section 8 . 5 below, nothing in this Article 

shall be deemed to require that the District issue any duplicate or 
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supplemental pay warrant to any employee prior to such employee's 

next regular pay day. 

8.5 If a pay warrant for any employee covered by this Agreement 

is lost for at least seven days after receipt, or is not delivered 

within seven days of mailing to such an employee, such pay warrant 

shall be replaced as soon as possible following the date on which 

such employee makes appropriate demand for replacement of the 

warrant , and provides the District's Payroll Department with 

appropriate written veritication of such loss , and the Ventura County 

Superintendent of Schools, Schools Fiscal Services Department, 

receives appropriate bank veritication as to the status of the lost 

warrant and provides the District with a duplicate warrant. 

8.6 Any employee covered by this Agreement who receives a 

promotion to a classification with a higher salary schedule shall 

have his/her salary adjusted to an appropriate step and range of the 

new classification that will result in the receipt of a salary 

increase of not less than one step, but always less than two steps, 

except that in no event shall such increase be less than the 

established first step or exceed the established last step of the 

salary schedule for such classification . For all other purposes, the 

employee ' s anniversa~y date in the higher classification shall be the 

first day of the pay period next following such promotion. 

8 . 7 To accrue seniority or service credit in any month for the 

purpose of longevity pay or any other benefits provided by this 

Agreement, an employee must be in paid status for at least half of 

his/her regularly-scheduled working days in such month. Employees 

who are employed on the basis of ten or eleven months per year shall 

18 
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otherwise be treated as t we l ve month employees for determinat i on of 

anniversary dates . 

8.8 The District wil l use its best efforts to comply wi th all 

time limits contained in this Article . However , the parties also 

recognize t hat the preparation of payrol l wa r rants is performed by 

the office of the Ventura County Superintendent of Schools , and that 

neither party has the power to enforce that Office ' s compliance with 

this Agreement . 
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ARTICLE IX: EMPLOYEES EXPENSES, TOOLS AND UNIFORMS 

9.1 The reasonable cost of the purchase, lease or rental of any ._. 

distinctive uniform required by the District, or other equipment, 

identification badges, emblems , and cards required by the District 

shall be borne by the District. 

9.2 Provision of uniforms and equipment for persons in the 

classification of Community College Police Officer shall be governed 

by the following provisions: 

(a) The District shall supply , for each person employed in 

the capacity of Community College Police Officer, the following 

clothing i terns , with the individual officer to be responsible for 

their maintenance and replacement. Uniforms will be comparable in 

quality and design to those used by local law enforcement agencies. 

Three pairs of trousers 
Four shirts 
One windbreaker jacket 
Rain gear, including hat, boots and cape 
One emblem with District designation 
Two ties 
One hat 
One belt 

(b) Further, that the District shall supply for each such 

qualified officer the following equipment items , with the District to 

provide any necessary maintenance or replacement: 

Badge 
Flashlight 
Police leather gear 
Handcuffs 

Baton 
Mace 
. 38 caliber hand gun 
Required ammunition 

(c) Community College Police Officers shall receive a 

clothing or uniform allowance at the rate of $250.00 per year , 

payable in two ( 2) semi-annual equal installments in the June and 

December pay periods . Said uniform allowance shall cover the 
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replacement, upkeep, and maintenance of said uniform during the time 

.._. of employment with the Ventura County Community College District. 

Upon termination from District employment, the College President, at 

his discretion, may require the officer to return to the District any 

uniforms or parts thereof in his/her possession at time of 

termination. 

Each officer is required to wear his/her work uniform, 

properly laundered and of good appearance, during all working hours. 

9.3 The District shall continue to provide all tools, equipment 

and supplies that it considers necessary for the performance of the 

work assignments of employees covered by this Agreement. The 

District shall not be responsible for loss, destruction, or damage to 

an employee's personal tools or equipment except to the extent set 

forth below. 

9.4 As permitted in Education Code Section 72253, the District 

shall provide for payment of the costs of replacing or repairing 

property or an employee, such as eyeglasses, hearing aids, dentures, 

watches, articles of clothing necessarily worn or carried by the 

employee, or vehicles whenever any such property is damaged in the 

line of duty without fault of the employee. 

9. 5 In addition, and as permitted by Education Code Section 

72510, the District shall reimburse an employee for the loss, or 

damage by arson, burglary or vandalism of personal property used in 

the schools of the District. Reimbursement shall be made only when 

approval for the use of the personal property in the schools was 

given before the property was brought to school and when the value of 
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the property was agreed upon by the employee and the member of 

management designated for this purpose. 

9. 6 The value of any property subject to loss reimbursement 

under this Article shall be determined as of the time of the damage 

thereto . The property damaged or lost must be of significant value 

(more than $5.00 per article or incident) to be considered for 

reimbursement. Except under unusual circumstances, the maximum 

amount of reimbursement shall be $100. For amounts exceeding $100 

the reimbursement is subject to authorization by the Board . 

9.7 In the event the employee is paid the costs of replacing or 

repairing such property or the actual value of such property by other 

than the school District, the District's liability under this Article 

shall be reduced by the amount of such payment. 

9.8 All claims shall be submitted on forms provided by the 

District Business Office; and shall include such relevant facts as 

cost of repairs , invoices , notations of circumstances and witnesses , 

if any. The claim form shall be signed by the employee and his/her 

immediate supervisor and submitted within 15 working days of the 

incident . 

9. 9 The District shall provide any and all legally required 

indemnifications and legal assistance to any employee who is exposed 

to any legal liability because of any threat of harm or any assault 

upon such employee while acting within the course and scope of 

his/her duties. 

22 
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ARTICLE X: LEAVES 

10.1 Bereavement Leave 

An employee covered by this Agreement shall be entitled to 

a leave with pay in the event of the death of any member of the 

employee's immediate family. The leave shall be for a period not to 

exceed five (5) working days . The immediate family is defined as 

spouse , mother, father, sister, brother, son, daughter, great 

grandfather, grandfather, great grandmother, grandmother, son-in-law, 

daughter-in-law, grandchild , brother-in- law, sister-in-law, 

mother-in-law , father-in-law, or any relative of either spouse living 

in the immediate household of the employee. 

10.2 Subpoena or Jury Service Leave 

When an employee covered by this Agreement must be absent 

because of a mandatory court appearance, except as a litigant, said 

employee shall suffer no monetary loss by reason of said service. 

(1) Fees, exc lusive of mileage, paid by the court or party 

requiring the employee's appearance shall be paid to the District 

unless the fees are greater than the employee's salary, in which case 

the employee may retain the fees and be listed as absent due to 

personal business. 

(2) A copy of the subpoena or a certificate of the clerk 

of the court must be filed with the absence report. 

(3) Absence of an employee for a legal action in which 

he/she is a litigant may be classified as personal necessity. 

(4) An employee who is regularly assigned to a swing shift 

or graveyard shift, and who is required, during the day immediately 

preceding such swing shift or immediately following such graveyard 
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shift, to be absent because of a mandatory court appearance, shal l 

receive the paid leave provided in this section and shall not be -

requi red to per form services during such shift. 

(5) An empl oyee who i s on jury duty and who is excused 

from such jur y duty on a day when such employee otherwise wou l d be 

regularly scheduled to perform services for the Dist rict, shall, as a 

condition o f r eceivi ng compensation from the District under this 

Agreement, not ify his/her supervisor and be prepar ed to perform work 

during his/her regular shift if the supervisor directs the employee 

to report for work and if the excuse from jury duty would permit the 

employee to report during at least half of such shift . The p rovision 

shal l be appl i cabl e to employees on swi ng shift when such employees 

would be avai l able to perform such services if they were assigned to 

a day shift . 

10.3 Sick Leave 

A full-time empl oyee, who is covered by this Agr eement 

shal l ea r n paid sick l eave at the r ate of one day per month, to a 

maximum of twelve days per year , exclus i ve of all days he/she is not 

required t o render service to the District , with ful l pay for a 

f iscal year o f service. The employee must be in paid status for a t 

least half the working days i n a month to accrue sick leave for that 

month. 

-

..... 

-
-

10. 4 Any regular classified employee employed five (5) days a -

week, who is employed f o r less than a full fiscal year , is e ntit led 

to that p r oportion to twelve (12) day s sick leave for illness or 

i njury as the number of months he/she is employed bears to twelve 

(12). 

24 
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10. 5 Part-time employees covered by this Agreement shall earn 

sick leave at a rate proportional to the regular assignment as 

compared to a full-time position. 

10.6 Pay for any day of such absence shall be the same as the 

pay which would have been received had the emp l oyee served during the 

day of illness. 

10.7 At the beginning of each fiscal year, the full amount of 

sick leave to be granted for the fiscal year under this Section shall 

be credited to each employee. Credit for such sick leave need not be 

1.....1 accrued prior to taking such leave and such leave may be taken at any 

time during the year before the employee is required to utilize other 

forms of leave. However, a new employee of the District shall not be 

eligible to take more than six days until the first day of the 

calendar month after completion of six months of active service with 

the District. 

10.8 Pregnancy shall be treated as an illness for the purposes 

of sick leave. 

10. 9 If an employee does not take the full amount of leave 

accrued in any year under this Section, the amount not taken shall be 

accumulated from year to year . 

10 .10 The employee may convert unused sick leave to retirement 

credit in accordance with Government -Code Section 2086 2. 5 or its 

L... successor if the employee is filing a request for retirement. 

10.11 An employee who cannot report for work because of illness 

or injury shall notify or see that someone else notifies his/her 

superior at the earliest possible opportunity. 

25 



10 .1 2 An employee returning from any sick l eave absence shall 

file a completed Employee Absentee Report form with his/her 

supervisor on the first day of duty following the absence. If the 

absence exceeds one week, the employee shall attach a physician's 

certification of illness and authorization to return to full -t ime 

duty to the absentee report. The District may require a physician's 

certification of illness and an authorization to return to duty for 

an absence of less than one (1) week when it has reasonable cause to 

believe that an 

contemplated by 

employee is claiming sick leave 

this Article, and has given the 

for purposes not 

employee advance 

notice in writing that such certification will be required for a 

stated period of time. 

10.13 No employee shall be entitled to sick leave with pay while 

absent from work for any of the following causes: 

1. Disability arising from sickness or injury purposely 

self-inflicted or caused by any willful misconduct. 

2 . Sickness or disability while on leave of absence other 

than regular vacation. 

10.14 Industrial Accident and Illness Leave 

An employee who is injured while acting within the course 

and scope of his/her employment shall be entitled to industrial 

accident or illness leave for not more than 60 days in any one fiscal 

year for any one such accident or illness. Utilization of such leave 

shall be subject to the following conditions: 

A. Such leave shall not be cumulative from year to year . 

B. Such leave will commence on the first day of absence 

due to such industrial accident or illness. 
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C. Payment for such leave shall not, when added to any 

......., award granted to the employee under the Worker's Compensation laws of 

State, exceed such emp l oyee's normal daily rate of compensation. 

D. The amount of such leave will be reduced by one day 

for each day of authorized absence regardless of any Worker's 

Compensation award to the employee. 

E. The continuation of authorized absence into a 

subsequent fiscal year shall not be deemed to extend or increase the 

60 days of leave available for such industrial accident or illness . 

F. Utilization of such leave shall be subject to the 

employee ' s submission of a physician's certification of illness or 

injury, and the effects thereof . Such certification shall be made by 

a physician satisfactory to the District, provided that, if the 

District designates such physician, it shall be · responsible for the 

reasonable cost of the examination required for such certification. 

G. Leave with pay because of industrial accident or 

illness shall first be charged to the above-mentioned 60-day leave 

provision before an employee is required to util ize any accumulated 

sick leave . 

H. If a leave with pay for injury or illness has been 

charged to an employee's accumulated sick leave, and if it is 

subsequently determined that the employee was injured while acting 

W within the course and scope of his/her employment, all such leave 

previously charged to sick leave shall instead be charged to any 

remaining balance of such employee's industrial accident or illness 

leave before any further charges are made against the employee's 

accumulated sick leave . 
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10.15 Part Pay Sick Leave 

When a regular permanent classified employee is absent from 

his/her duties on account of illness or accident, whether or not the 

absence arises out of or in the course of employment of the employee , 

the employee shall be credited with a total of 100 working days per 

fiscal year of part-pay sick leave, in addition to the accumulated or 

current sick leave to which he/she is entitled under this Article. 

Such days of paid sick leave in addition to those required by this 

Article shall be compensated at a rate of 50 percent of the 

employee's regular salary. The paid sick leave authorized under this I.... 

Article shall exclude any other paid leave, holidays, vacation , or 

compensating time to which the employee is entitled. This benefit 

shall be limited to a 100-day period for any one illness or absence 

during any fiscal year . 

10.16 An employee 's absence under any of the paid leave 

provisions of this Article shall not be considered as a break in 

service, and the employee shall continue to accrue all seniority and 

benefits for which he/she is otherwise eligible . 

10.17 An employee who is on an approved unpaid leave of absence 

for one year or less, or whose employment is terminated voluntarily 

or by layoff and who returns to employment with the District within 

39 months of such termination or layoff, shall be credited with all 

benefits and seniority accrued prior to the inception of such leave, .._. 

termination , or layoff, but shall not be credited for the accrual of 

any benefits or seniority during the period of such leave, 

termination, or layoff . 
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10.18 Personal Necessity Leave 

- Accrued full-pay sick leave may be used by an employee, 

sub~ect to District approval in the following cases of personal 

necessity: 

(1) Death of a member of his/her immediate family when 

additional leave is required beyond that provided for Bereavement 

Leave by this Agreement. 

(2) Accident, involving his/her person or p r operty, or the 

person or property of a member of his/her immediate family . 

(3) Appearance in any court or before any administrative 

tribunal as a litigant, party, or witness under subpoena or any order 

made with jurisdiction . 

(4) Personal emergencies , which include recognized 

reli9ious holidays, or serious illness involving a member of the 

immediate family. 

Up to three (3) of the six (6) days per year available to 

I an employee for personal necessity leave may be used for personal 

........ necessities as determined by the employee , provided that such leaves 

shall require reasonable advance notice to the supervisor. 

Notwi th st.anding any of the above purposes, accumulated sick leave 

shall not be used to compensate any employee whose absence results 

from his/her participation in a strike, work stoppage , work slowdown, 

'-" or any other labor disturbance. The district may requi~e an employee 

to provide written verification of the need for personal necessity 

leave in excess of the three (3) days . 

"Immediate family" is as defined in Article 10 . 1 above . 

29 



10.19 Compassionate Leave 

Any regular employee may be granted in any one school year 

a maximum of three days ' leave (non- cumulative) without loss of pay 

to meet an emergency within his/her famil y which, in the judgment of 

the College President, (or Department Head in the case of District 

personnel), and with the concurrence of District Personnel Office, 

necessitated the employee's presence in his/her home or at the scene 

of the emergency . The final decision on all requests shall be made 

by the District Personnel Office on the day of application. This 

leave is to be granted only after other types of leave have been 

properly used . 

10.20 Long Term Leave 

The Personnel Commission may grant a maximum of six months 

leave without pay to permanent classified employees. An additional 

.._ I 

six months maximum may be granted by another action of the Personnel ._. 

Commission. Total leave without pay shall not exceed one year . 

The administration will recommend approval or disapproval 

of the leave request . Any recommendation for disapproval shall 

include adequate documentation explaining why the leave should be 

denied . The leave request shall specify the purpose of the leave, 

and if the leave is for education or personal development training , 

the request should indicate how the selected program will enhance the 

employee ' s future performance and/or opportunities for advancement ..__, 

within the District . 

10.21 Approved Absence Without Pay 

An approved absence without pay of up to ten (10) working 

days may be granted to an employee with the advance approval of the 

employee's immediate supervisor and the Personne l Director. 
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10.22 Additional Leave for Non - Industrial Accident or Illness 

A permanent classified employee who has exhausted all 

entitlement to sick leave , vacation , or other available paid leave 

and who is absent because of non - industrial accident or illness may 

be granted additional leave without pay not to exceed six months. 

The employee must submit written request for leave without pay status 

through his/her supervisor for approval of the Personnel Commission . 

The Commission may renew the leave of absence, at the request of the 

supervisor, for an additional six months . Extension beyond the 

one - year limit on l eave without pay will be considered by the 

Commission only in cases of extreme illness . 

Upon recovery , an employee shall present written evidence 

satisfactory to the appointing authority of being released for return 

to duty . The employee shall be restored to a position within the 

class to which he/she was assigned , and, if at all possible, to 

his/her previous position . 

If , at the conclusion of all applicable leaves of absence, 

and after all attempts to reasonably accommodate the job t o the 

I -
employee's known handicap , the employee still is unable to assume the 

duties of his/her position , he/she shall be placed on a re-employment 

list for a period of 39 months. 

An employee who has been med.ically released for return to 

duty and who fails to accept an appropriate assignment shall be 

dismissed . 

10 . 23 Return Before Expiration of Leave - Two weeks ' written notice and the approval of the Personnel 

-
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Commission are required for an employee who desires to return to duty 

before expiration of an authorized l eave of absence . 

10 . 24 Change in Type of Leave 

An employee may request to change from one type of paid 

leave to another with appropriate notice and certification of the 

cause for such a change . 

10.25 Study Leave 

An employee covered by this Agreement may, under the 

conditions set forth below, be authorized to take classes during 

his/her working hours: 

A. The employee may take only one course during his or 

her working hours per semester. 

B. The time missed from his or her regular job assignment 

must be made up within the same work week . 

-
-
-

-

C. Each employee's request to take a class during his or -.. 

her work period will be reviewed and approved by that person's 

immediate supervisor and by the President o f the College. 

District Office , the Chancellor will give final approval. 

for study leave will not be unreasonably denied. 

10 . 26 Retraining Leave 

In the 

Requests 

The District shall grant a leave with pay to an employee 

who is undergoing District - designated retraining and who meets a ll of 

the following conditions: 

(1) Such retraining is for the purpose of permitting the 

employee to cope with new technological methods of performing the 

existing duties of the employee ' s classification . 
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I (2) The retraining is only offered at a formal institution - of education or training institute, or manufacturer's school and is 

I ._ 

not available at time or locations that do not conflict with such 

employee ' s regularly scheduled shift . 

(3) The employee has been employed by the District for at 

least three (3) consecutive years preceding the need for such 

retraining. 

(4) The employee has not had a leave of absence for 

retraining during the preceding three- year period. 

-
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ARTICLE XI: HEALTH AND WELFARE BENEFITS 

11.1 The District will , during the term of this Agreement , and 

subject to the remaining provisions of this Article , continue to 

provide Blue Cross Foundation and CDS coverage for eligible employees 

and their dependents under the existing plans or under such plans 

providing at least equivalent benefits as the District may designate . 

-

11 . 2 An eligible employee who wishes to have heal th coverage ._. 

provided through Kaiser or Health Net rather than through Blue Cross 

Foundation , may do so, provided that the District ' s share of the cost 

for such coverage shall not exceed the amount it would otherwise 

contribute for Blue Cross medical and vision coverage under this 

Agreement. The District's contribution shal1 in no event exceed the 

full cost of the monthly premium for any such coverage . The deletion 

or addition of any federally qualified HMO to the options available 

to employees shall only be by joint agreement of the parties. 

11.3 The employee bears the responsibility for meeting all 

requirements for eligibility in any plans provided b y the District 

and for properly completing enrollment and/or application forms. 

11. 4 The District shall continue to contribute the sums 

necessary to provide the benefits specified in this Article for each 

employee eligible for such benefits, and , in addition, shall provide 

vision insurance for eligible employees, the identity of the carrier 

of such insurance to be determined by consultation among the District 

and all organizations representing employees who are eligible for 

such insurance. 

11.5 Payments of the District contribution for employees absent 

due to illness or injury of the employee shall be made until the 
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expiration of paid illness leave or until the employment is 

terminated , whichever occurs fi r st . 

11 . 6 If, during the term of this Agreement, the Distr ict plans 

to secure coverage under a joint powers agreement, or determines to 

solicit bids for al terna ti ve benefit plans to replace Blue Cross, 

CDS , or its Vision plan, it shall , prior to advertising such bids, 

consult with SEIU to assure that the bid specifications provide the 

levels of benefits specified above. 

11 . 7 If the District plans to secure coverage in a joint powers 

arrangement, or if responsive bids for alternative medical , dental 

and/or vision benefit plans are received, and if acceptance is likely 

and would result in premium contributions less than those specified 

above , the District shall promptly notify the SEIU of such probable 

acceptance and shall, upon request , meet and negotiate regarding the 

..... allocation of any such savings. 

..... 

-

~ ,°t 11. B Employees who are employed by the District at the time of 

retirement shall be retained on the District health , vision and 

dental insurance , with premiums paid by the District provided that 

such persons have a minimum of ten (10) years of service with the 

District and have attained an age and years of service equal to or 

greater ~n seventy- five (75) . The minimum age for retirement is 

fifty ~bi . The Dist~~s~al~~tro~de paid dental benefits for 

currently retired classifie~ emp~tJ who are receiving 

District-paid health and vision benefits. 

11.9 Any other employee who is serving the District at the time 

of retirement, and who has served the District a minimum of five (5) 

years and reached the age of 55, shall, upon retirement, have the 
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option of retaining membership in the District's group health 

insurance plan with premiums to be paid by the retiree. 

11.10 Eligibility and benefits shall be as specified in the 

then-existing group medical insurance plan. 

11.12 Irrespect ive of provisions relating to District provision 

of heal th and welfare benefits , eligible employees shall otherwise 

maintain the right to retire at age 50 with a minimum o f five (5) 

years' service. 
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ARTICLE XII: HOLIDAYS 

12.l During each year of this Agreement, eligible employees in 

the units shall receive the following holidays: 

Independence Day 
Labor Day 
Veterans Day 
Thanksgiving Day 
Friday following Thanksgiving 
Christmas Eve 
Christmas Day 
New Year's Eve 
New Year ' s Day 
Lincoln's Birthday 
Washington's Birthday 
Memorial Day 
Floating Holiday 

12.2 Scheduling of any floating holiday shall be by mutual 

agreement between the employee and his/her supervisor, and the 

employee shall provide at least two weeks' notice of the date desired 

for such floating holiday unless the employee and his/her supervisor 

mutually agree to waive such notice. 
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ARTICLE XIII: VACATION 

13 .1 Full-time employees who are covered by this Agreement and -

who are in paid status for 11 or more days in each relevant calendar 

month, shall earn paid vacat ion as follows: -A. Six months through three years of continuous service: 

one day per month. 

B. Four through fourteen years of continuous service: 

one and one-quarter days per month. 

C. More than fourteen years of continuous service: 

one and two-thirds days per month . -
13. 2 Part-time employees covered by this Agreement shall earn 

vacation on a pro-rata basis, in such proportion as their regular 

assignment bears to a full-time assignment. 

13.3 Insofar as practicable and consistent with the needs of the 

District, vacations shall be granted as time most desired by 

employees. If conflicting vacation requests of employees in a 

department must be reconciled, preference shall be given to the 

timely r equest s of employees having the most continuous service with 

the District. 

13 . 4 Vacation not taken in one year may be accumulated to the 

next year . An employee 's maximum total of accumulated vacation shall 

not exceed -3-lrdays . Vacation accumulated prior to July 1, 198 2 will 
t•. 

not be considered in the -3-0 -day accumulation limit. 

13 . 5 All employees shall receive three ( 3) additional vacation 

days in the same ratio as thei r normally assigned time, 

non-cumulative, to be taken only during the Christmas break as 

specified in the academic calendar. In the event that management 
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determines that the presence of an employee is required because of an 

emergency during the three (3) allotted vacation days , compensatory 

days will be granted when the emergency no longer exists. 
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ART I CLE XIV : TRANSFER AND REASSIGNMENT 

14.1 As used in this Article the t e rm "transfer " means a change 

of college location of an employee within the same job classifica-

tion , and a "reassignment " means a change of department or work 

location at the same college and within the same job classification. 

An employee ' s relocation to voluntarily accept a promotion is not 

-
covered by this Article . ~ 

14.2 Any employee covered by this Agreement who desires a future 

transfer or reassignment may submit a written request to the District 

Personnel Office . Such requests shall be considered current for one 

year after such submission , provided that the Personnel Director may 

utilize requests older than one year , and provided further that an 

emp l oyee may update or withdraw his /her request at any time . 

14.3 When the District determines that it is necessary t o fill a 

vacant position, the Personnel Director shall certify to the 

appropriate supervisor a list of qualified candidates plus a list of 

all transfer or reassignment applicants having the necessary training 

and e xperience for the vacant position . The supervisor may utilize 

either list to fill the vacant position, provided that he / she shall 

first consider the transfer / reassignment applicants , and if he /she ~ 

utilizes the list of transfer or reassignment applicants, and if two 

or more such applicants possess equal training , experience and 

ability for the position , preference shall be given to the applicant 

with the greater District seniority . The term "candidate ," as used 

in this Artic l e , includes applicants for reemployment , promotion and 

initial employment with the District. 
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14 . 4 An application for voluntary transfer or reassignment to a 

vacant position will be considered timely if filed in the District 

Personne l Office prior to the close of application s for open or 

promotional candidates . All initial vacant positions will be posted 

for a period of not less than three working days before the District 

Personnel Office ' s referral of lists of candidates or applicants to 

the appropriate supervisor . 

14 . 5 Involuntary transfer normally will not be undertaken except 

in lieu of layoff or for similar reasons resulting from a lack of 

work or relocation of programs . Before an employee covered by this 

Agreement is involuntarily transferred , the District will · make all 

reasonable efforts to accomplish the necessary reallocation of 

personnel 

transfers 

through voluntary 

of employees in 

transfer or reassignment. Involuntary 

the appropriate classification and 

...., possessing needed qualifications for the vacant position at relevant 

job sites, departments , and colleges shall be by reverse order of 

District seniority, and shall not be undertaken as a form of 

-
discipline . Nothing in this section shall require the District to 

undertake a transfer or reassignment in lieu of layoff . 

14 . 6 Reassignments of employees covered by this Agreement are 

the responsibility of management at the relevant col l ege , provided 

that such employees shall not be reassigned in an arbitrary or 

capricious manner . 

14 . 7 The District Personne l Office shall maintain eligibi l ity 

lists for certification for vacant posit i ons based upon the results - of open and promotional examinations . The promotional candidates 
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passing the examination shall be placed at the top of the eligibility 

list and all open candidates sha ll follow in rank order. 
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ARTICLE XV: GRIEVANCE PROCEDURE 

15 . l It is the intent of the parties to this Agreement that any 

complaint which might later constitute a grievance be resolved at the 

earliest practicable stage . Therefore, every effort to resolve such 

complaints through informal conferences between the parties involved 

should be made. 

'""' 15.2 A grievance is a complaint alleging that there has been a 

refusal to apply this Agreement or a misinterpretation or 

misapplication of the terms of this Agreement. -

-
-
-
-
-
-

-

15.3 For the purpose of this procedure, a grievant is an 

individual employee. A grievance may be instituted by an individual 

employee , by a group of employees , or by SEIU. Any grievant shall be 

e ntitled to an SEIU representative at any stage of the grievance 

procedure . Nothing herein shall preclude any grievant from filing 

and processing his/her grievance without the assistance of a 

representative. 

15 .4 A grievance shall be submitted on the grievance form 

appended hereto as Appendix B. 

15 . 5 No employee submitting a grievance with the assistance of a 

representative shall be r equired or requested at any stage of the 

grievance procedure to discuss privately with any District manager 

any aspect to the submitted grievance without the presence of such 

representative. 

15.6 All reasonable efforts should be made to schedule meetings 

to discuss grievances pursuant to this grievance procedure so as to 

minimize disruptions of work assignments. The grievant and one 

steward may attend such meetings with District management without 
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loss af compensation . The Chapter President or his/her designee may 

attend such meet ings at Step IV without loss of compensation. 

15 . 7 No grievance shall be resolved without first affording SEIU 

an opportunity to review the grievance, all evidence presented, and 

its proposed r esolution. If SEIU feels that the District and an 

individual grievant have settled a grievance in a manner inconsistent 

with the Agreement , it may provide the District with written 

notification of its objection, and would not be bound by such 

settlement in future grievances of a similar character . Nothing 

herein shall be deemed to preclude the filing of a grievance by an 

individual employee who is adversely affected by such a settlement . 

15.8 If it appears that the same grievance or substantially the 

same grievance has been submitted by more than one employee , the 

parties shall meet 

handling of such 

and attempt to 

grievances. If 

agree upon a procedure for the 

the parties agree that such 

grievance are sufficiently similar to create a reasonable probability 

that a resolution of one may produce results that should be equally 

app licable to all such grievances, the grievances may be consolidated 

for processing as a single grievance , provided that any employee 

whose grievance is affected by such consolidation shall be notified 

of the proposed consolidation and may, within five (5) working days 

after receipt of such notice, provide · the District and SEIU with 

written notice of his/her election to have his/her grievance 

processed separately . 

15.9 Each of the formal r equirements and time limitations stated 

herein for the processing of grievances shall be strictly adhered to; 

provided, howeve r , that any such requirements or time limits may be 
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extended or waived by the expressed written agreement of the parties. 

If the District's authorized representative fails to answer a 

grievance within the time limits specified in any step of the 

grievance procedure , the grievant shall have the right to appeal the 

grievance to the next step of the grievance procedure. Failure by 

the grievant to appeal a decision within the specified time limits 

....i shall be deemed an acceptance of the decision, and the grievance is 

terminated . 

15.10 Grievance Procedures 

A grievance must be submitted within 15 working days after 

the grievant first knew, or by reasonable diligence should have first 

known, of the condition (s) upon which the grievance is based. SEIU 

and the District may mutually agree to waive specific steps in the 

gri evance process when deemed appropriate or to return a grievance to 

a previous step. 

STEP I: IMMEDIATE SUPERVISOR 

The aggrieved employee shall first informally discuss the - grievance with his/her immediate supervisor. The immediate 

supervisor shall render a verbal decision upon the grievance to the 

grievant as expeditiously as possible, but in no event more than ten 

(10) working days after the informal conference. 

STEP II: ADMINISTRATIVE DEAN ---
If the grievant is not satisfied with the decision in 

Step I, he/ she may appeal in writing on the appropriate form the 

decision within five (5) working days after the receipt of the 

decision in Step I to the Administrative Dean under whose 

jurisdiction the grievance occurred. The Administrative Dean shall 
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render a written decision to the grievant within ten (10) working 

days after submission of the appeal. 

STEP III: COLLEGE PRESIDENT ----
If the grievant is not satisfied with the written decision 

in Step II, he/she may appeal the decision within five (5) working 

days after the receipt of the written decision to Step II to the 

College President. The College President shall, upon request, meet 

promptly with the grievant to discuss the grievance . The President 

shall render a written decision to the grievant and SEIU within ten 

(10) working days after the submission of the appeal. 

STEP IV: CHANCELLOR ---
If the grievant is not satisfied with the written decision 

in Step III, he/she may appeal the decision within five (5) working 

days after the receipt of the written decision in Step III to the 

District Chancellor. The Chancellor or his/her designee shall, upon -...... 

request, meet with the grievant and his/her representative in an 

attempt to resolve the grievance. Within five (5) working days after 

such meeting, or within ten (10) working days after receipt of the 

appeal , whichever is applicable, the Chancellor shall render his/her 

written decision . -
STEP V: ARBITRATION 

A. If the grievant is not· satisfied with the written 

decision in Step IV, he/ she may, within twenty ( 20) working days 

after receipt of the written decision in Step IV, notify the 

Chancellor or his/her designee in writing of his/her request to have 

the grievance submitted to advisory arbitration . 
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B. SEIU and the District shall attempt to agree upon an 

arbitrator, and if no such agreement can be reached, the parties 

shall jointly request that the California State Mediation and 

Conciliation Service supply a panel of seven (7) names of 

arbitrators. The parties shall thereafter meet and determine the 

choice of first strike from such list by lot, and alternately strike 

"-/ names from such list until a single name remains. 

I 

w 

C. The fees and expenses of the arbitrator and the 

hearing shall be borne equally by the District and the SEIU. All 

other expenses , including fees for witnesses , or the · costs of 

substitutes for witnesses, shall be borne by the party incurring 

them . 

D. The arbitrator shall , as soon as possible, hear 

evidence and render a decision on the issue or issues that were 

submitted to arbitration. If the parties cannot agree upon a summary 

of the issues , the arbitrator shall determine the issues by referring 

to the written grievance and the answers thereto at each level . In 

disputed cases regarding whether or not a grievance claim is within 

the scope of these proceedings, the arbitrator shal l first rule on 

the arbitrability of the issue . 

E. The arbitrator shall have no power to add to, subtract 

from or modify the terms of this Agreement. 

F. The arbitrator shall promptly render his/her decision 

to the parties, and to the District's Governing Board . The Board 

shall thereafter advise the parties regarding its decision as to 

whether to accept or not accept the recommendation of the arbitrator . 

The decision of the Board is final . 
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ARTICLE XVI: SAFETY 

16 . 1 The District will provide a safe working environment for 

employees . 

16 . 2 Any employee who observes a condition in the working 

environment that he or she feels is unsafe and creates any imminent 

danger of harm to any person, should immediately take whatever action 

may be necessary or appropriate to have such condition corrected and .._. 

to notify his/her immediate supervisor of the existence of such 

condition . Employees should also notify the appropriate immediate 

supervisor regarding any other unsafe condition. Nothing herein 

shall be deemed to preclude such employee from contacting any other 

body that may have the jurisdiction or ability to investigate or 

correct the alleged unsafe condition . 

16 . 3 If any employee has notified his/her immediate supervisor 

of an alleged unsafe working condition , and the employee feels that 

District management has failed to take appropr iate corrective action, 

the employee may submit a written statement of alleged condition and 

any proposed correct i ve action to the College Director of Maintenance 

and Operations. The Director shall then take appropriate corrective 

action or forward the complaint to the office of the College ..._. 

President . 

16. 4 Within five ( 5) days of receipt of any such complaint, the 

College President shall take appropriate corrective action, or shall 

convene an ad hoc safety committee , consisting of two employees 

appointed by SEIU and two members of District management. The 

committee shall investigate the complaint and shall prepare written 

findings and recommendations within 15 working days. 
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16 . 5 If the ad hoc safety committee recommends corrective 

action, and s uch action is not taken , the employee who submitted the 

complaint may , within fifteen (15) calendar days afte r receipt of 

his/ her copy of the recommendation, utilize the grievance procedure 

of this Agreement for further processing of the complaint . Except as 

specifically set forth above , the grievance procedure shall not 

~ otherwise be app licable to safety matters. 

1 6 . 6 The District will continue its practice of mak i ng heal th 

services available to employee s for emergency medical treatment on 

the same basis upon which such services are made available to the 

students . 

16. 7 Any employee who is threatened with bodily harm , or who 

suffers bodily harm because of the actions of any individual or group 

while such employee is acting within the course and scope of his/her 

._.. assigned duties, shall report such threat or harm to his/her 

-

immediate supervisor , and , where appropriate , to des i gnated l aw 

enforcement authorities . 
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ARTICLE XVII: REDUCTION IN FORCE 

17.1 Whenever 

within the class 

an employee is laid 

shall be determined by 

off, the 

length 

order of layoff 

of service. The 

employee who has been employed the shortest time in the class, plus 

higher classes , shall be laid off first . Reemployment shall be in 

the reverse order of layoff within a 39-month period. 

17 . 2 Length of service is defined as all hours in paid status in 

probationary or permanent status, but does not include any hours 

compensated on an overtime basis. 

17 . 3 Employees who take voluntary nemotions or voluntary 

reductions in assigned time in lieu of layoff sha ll be, at the option 

of the employee, returned to a position in his/her former class or to 

positions with increased assigned time as vacancies become available. 

Employees shall be ranked on a re-employment list in accordance with 

their proper seniority. 
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AFTICLE XVIII: EFFECT OF AGREEMENT 

18 . 1 Unless expressly stated otherwise herein, all conditions of 

employment including, but not limited to , hours , compensation, and 

working conditions in effect in the District prior to and at the time 

this Agreement is signed are null and void. 

18 . 2 The parties agree that during the negotiations which 

culminated in this Agreement each party enjoyed and exercised without 

restraint, coercion , intimi<lation , or other limitation , the right and 

opportunity to make demands and propoeals or counterproposals with 

respect to any matter not reserved by policy or law from compromise 

through bargaining and that the unorrstandings and agreements arrived 

at after the exercise of that right and opportunity are set forth 

herein . 

18 . 3 The parties agree , therefore , that the other shall not be 

obligated to negotiate or bargain collectively with respect to any 

eubject or matter , whether referred to herein or not, even though 

such subject or matter may not have been in the knowledge and 

contemplation of either or both of the parties at the time that they 

negotiated or signed this Agreement . 

18 . 4 Should any article, section, or clause of this Agreement be 

declared illegal by the final judgment of a court of competent 

jurisdiction, said article , section , or clause , as the case may be , 

shall be automatically deleted from this Agreement to the extent that 

it violated the law. The remaining articles , sections , and clauses 

shall remain in full force and effect for the duration of the 

Agreement if not affected by the deleted artic l e , section or clause . 
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ARTICLE XIX : CONCERTED ACT I VITIES 

19 . l It is agreed and understood that there will be no strike, 

work stoppage , slow- down , sick- out , picketing , or refusal or failure 

to fully and faithfully perform job functions and responsibilities , 

or other interference with the operations of the District by SEID or 

by its officers , agents or members during the term of this Agreement, 

including compliance with the request of other labor organizations to 

engage in such activity. 

19 . 2 SEIU recognizes the duty and obligation of its 

representatives to comply with the provisions of this Agreement and 

to make every effort toward inducing all employees to do so. In the 

event of a strike , work stoppage, slow-down or other interference ......., 

with the operations of the District by emp loyees who are represented 

by SEIU, SEIU agrees in good faith to take all necessary steps to 

cause those employees to cease such action. 

19.3 The Board and SEIU agree that al l differences between them 

shall be r esolved by the o rderly procedures provided herein , or shall 

r<>main unresolved in the Pvent of inability to agree and that the 

college program shall not be inte rrupted by SEIU or by employees 

represented by SEIU , and that neither it nor they wi 11 participate 

in , encourage , or support any interruption of serv ices in whole or in 

part from the full, faithful and proper performance of employee ' s 

duties . 

19. 4 SEIU agrees that it wi ll neither take, nor threaten to 

take, any reprisals , directly or indirectly, against any supervisory 

or administrative personnel , or Board members of the District , 

regarding any action on the part of such persons in the official 
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..... 

exercise of their duties or the administration of this contract or 

any other lawful activity. 

19 . 5 Violation of this Agreement by SEIU or by any employee or 

group of employees shall constitute just cause for discharge, or 

other discipline and/or penalties to be determined by the Board . 
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ARTICLE XX : TERM 

20 . l The term of this Agreement shall commence on December 17 , 

1982. This Agreement shall expire and otherwise be fully terminated 

at 12:00 midnight on December 31 , 1983. 

20 . 2 In the event that either party hereto desires to negotiate 

the provisions of a successor Agreement, such party shall serve upon 

the other , during the period from August 1, 1983 to October 1, 1983 , 

its written request to commence negotiations as well as its full and 

entire written proposal for such successor Agreement . 
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IN WITNESS WHEREOF, the parties have caused their 

authorized representatives to execute t hi s Agreement as a mutual 

recommendation to the Board of Trustees this 17th day of 

December, 1982. 

For the Ventura County Community 
College District 

~"a.~, a I5. G2 
(/' 

For the Service Employees 
International Union , 
Local 690 

'~f::;a 
~/,ff L~-&ue._/ 

O o ruMb.1) -~ 

On the 17th day of December, 1982 , the Board of Trustees of the 

Ventu r a County Community College District voted, by the following 

votes , to approve the above Agreement in its entirety : 

Bender Yes Kampf --1ll.._ 
Ely Absent Elizondo --1ll.._ 

Or en Ab sent 

ATTEST: 

llor 
Secretary 
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On the 10th day of Janua r y , 1982._, the Personnel Commission of 

of the Ventura County Community College District voted by the follow-

ing votes, to approve the above Agreement in its entirety: 

Faulconer Yes Wade Yes McDonald Yes 

ATTEST: 2 D_ . .J 

~.· :=:~u~~tor 
Secretary to the Personnel Commission 
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VENTURA COmrrY CO~"NrTY COLLEGE vIST3.IC! 
?ERSON~fEl. OFFICE 

SALARY SCHEDULE ; QR CUSSE!:::D :::!PL C~ES (::IE _, & 3 ) 

Effective July 1, 1982 

-
CLERICAL A.'ID F!SC..\.l. 

:rk 
• Car e. Center Aid e. 

Cl:rk Typist 
::r::::iediata C~:rk Trainee 

)kstore Cashiar 
~rier Cler!< 
Intet"llediace Clerk Typist 
~" -1ia Aide 

1.ephone Operator-Receptionist 
~is c:-ation·.~Assis tant 
~istretion 1ecords Clerk 

_r f 1rar1 Clark 

llicating ! quip1r1.er..t Operator 
l!'!!ter:nediate Accoun t Clar!< 
!nter:nediate. Steno-S~cretalj' 
1ecords Clerk 

ceer ~esources Assis tant 
....,.;tructional Aide I 
?urchasing Clerk 
Senior Clerk Typist 

1dent ilealc: h. Ca~car Assistant 

,__lguage ~aboretory Assistant 
?ersonnel Clerk 
~aca Entry Technician 

lin!st:-ac:..·1e Aide 
~pus Accounc!~g ~cc~.nician 

._.:-~ccor 1 5 3ecreca=y 
Senior Accoun: Clerk 
Senior ~ecor=s Clerk 
- liar Stano-Sec=~ta?"Y 

mscri.;JC Cl.ark 
Jesett~r 

-
0 0 v . 12/17 / 82 

Board Adop ted December 17 , 1982 

Scr.eciule 
:-lo. 

)_ 155 
) 

850 893 941 

160 871 915 965 

)_ 
J 
) 180 965 1019 1073 
l 
1 
) 
) 

195 991 1046 1101 

190 1019 1073 1131 

200 1073 1131 1194 

205 1101 1160 1225 

210 1131 1194 1257 

APPEIID I X "A" 
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991 1046 

1019 1073 

1131 1194 

1160 1225 

1194 1257 

1257 1326 

1292 1362 

1326 



SALA.11.v SC!'F.':llJLE FO;l CLASSIFIED El'l'LOYEES (L'NIT A & B) - Effective July 1 , 1982 - Board AdopCE 
Sc hedule St eps 12/ 17 / 82 

.C.:::RIC.li A..\f!l ?ISCAL ( ~ont. ) llo. 3 

c :::i1.:.t1..t.i.::11 :.c!l.Q.l.d . ..a.=. : 
~.s:':'&t.::!.v e Sec=•t&ry 
:il:n\ic.s 5oecallst. 
'l.S~::-uc :: ion.a.l Aide ~! 
::.£:::-.ic:i:inal .u.d• :1/ .\1=:!.::ul:.ura ~ecilanic.s 
::scr.J.c::.aca.i lid• t: />.n~l ~u.sb&ndr;r 
~:=--.ic::ional .Ud e ! : / >.uco :-!ec!i.&iUcs 
~c:-..!c:ioe&.l Aid• ::/ >.uci:=oci.,• 
=..s c:-uc:::!.ona..l. .~=· r : / S.us:.:ieu 
::.scr.ic:ional .U.:ie t : / C!.ari:a..l, !ua.l.!...sh, ~:!:i 

:lSC:"".lc:ioc.al Aide. !: /C.:ISC".llller 
::st=uc:::!.oa..a.l .u.:i• :: / Cciu.ns~g Aid• 
~c:.ic.:::!.cu&.l !J..::!e !! / C..Ju:--: lapor-!.:l.& 
::st.:"'.Jc: ::!.oe&.l .Ude t:/ ".>aca ?-:ocusing 
:..s::ruc: :!.~.l A.!.:!.a ::t ::iualop=en:.iily J!.sablad 
::.sc=uc:ional .U.:!. e t: / Dt ual-=iuv:r !qu!;m.cic 

lepai: 

~~;::i ~~: ~i ~;~~o~~~. s~;::~~ r!~=~~~~ 
~ ::..sc::-uc:iou.al .u:.a t: / 01..s. Sc:u . ip.:. -:.;orlt 

~vUua.c::!.on 

::.sc:-uc:.!cnal Aid a ::/ !.arlv Clildhood ~ucac:.:lu 

.:.sc::-uc:icnal A.!.::a ::t : .. a.g.l,1$il, lud!.:lg 
: :is:.':"'.Jc::!ou.a.l .U.de !: / !xoc!c:. . .ui:i.:al ?=01-r:a.m. 
: :.sc~:.:Ooa&..l. .Uci e r: / !o?"UfQ ~IU•I• • ~&!~h 
::.s:.~:icaa..l .U~• !!/ 3.omit ~0110Ui:::s 
:.s:.-:":lc:.:1ou.a.l .U:!• ::/ t..&ndsc:a'P• ~:i.cm:i.anc:.a 

: ~c-:":lc:.:1aca.l .Ude :: :' ?-"..a.i::ice~c:.e ::-ades 
: :.sc:"'.J.C.:!onal Ai.de :! /~.l:!-C.itr!c:..a.l 
: ~:.=-.ac::.!.oua..l A!..:a :: /':':"'.Jc:.ic :> r!"ri.::11 i ::-ans;io:-::ac i cm 
: ::..s:.=-ac:!.cu.a.l .u:a ::t '!ucot"""...:lg ?=or.a.= 
: :.s::=-.:c:.-:!oa.&1 A.!.d.o1 :! /~ome!1 ' s 1a-t.O.C:"'7 ?-:::ir-a:c. 
: ::.s::""J.c:.:!ona.l :>ac..a ?:'-:lc.essb1 :o1aca: :ac:.~c.!..au 
: oo ?:..ac:eJMaC A.SSist: .an: 
-~!>r•T'!' AuU:an:J~ad!..a Assis:1:1t 
"..!.!Har7 :a6%:.!.c..a.:. ,.~ .. uuuac 
~ed.!.a C.mci!.: .Uais:anc 
-:e:araiu ' 3.neti: .Us!.s:.aac 

3ook 3uy;?r 
C: a;::::rpus ?ub lic In.f.:ir:nac:ion Officer 

Adm.in. Assistant, Well Control School 
Accounting :echnic!an I! 
AC.;:ziinistrac:..,e Sec::-:ta=-r II 
Ca<lpus Accoucc::.=ig 7ac!mician rr 
~ i:"3.?hic C.Jm::nunica t :.ans Technician 
:.aborator/ ~ec:mician/ 3iolog7 

:.a:a!'ato L'/ : ac.~n.!.c.:an / Che:?D.is t r 7 
:.aoorac.:iry : ac...~ nic.ian / C:'"le!!li. 5 :ry-?~ys ics 
:.a.:aracor:r :ac1n!ci.an / ?~ysica~ sc.:.ence 
~abo r a c .,ry 7ec~nician/Physics 

5tude:ic Ac::..,.i:.:.:s As s ist.ant 

Care~= 1cs.;:,u=::es Supe!'"'1 i sor 
Com:nun.i r.:1 Se !'""7"'!.. ces Assi5tant 
7 ·..!cori=is Se:-rices .\s sistanc 

aooks~o ~e .\ssi 5:.a.n c: 
?u :- ch.a.sicg Assis:a:li:. 
! ec:-.nical ::!.::.! si:.:- ac.: r 

~u.!. ::.-:·~ed:.a Soecial.i.::;:: 

220 1194 1257 1326 1400 1478 

225 1225 1292 1362 1438 1518 
....... 

....... 

230 1257 1326 1400 1478 1559 . 

........ 

2..35 1292 1362 1438 1518 1603 
~ 

240 1326 1400 1478 1559 1646 

2!.5 1362 1438 1518 1603 1690 
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_u_y ·- 5CEEDli1.::: ?OR CL~SSEIED ~LOEES (1.JOIIT A 3) - Board Adopted 12/17/82 
Effective July 1, 1982 

Schedul.: Steps 
:uc.>.L A...'41) ?ISC.-U. (cont.) No . 3 4 

Auccrnocive 'I'echnical Assistant 
250 1400 14 78 1559 1646 1738 

T~e:i ter Tec:mic:.an 

? . Coordinacor 260 1478 1559 1646 1738 1834 

~/Thea ter Tec:mici an 
270 1559 1646 1738 1834 1937 

• ..\ /TJ Clectronics Technici.an 

.avision Tecbni::al Suoer"'J'isoL 285 1690 1786 1887 1992 2105 

~~u:oNs . .\.'ID :!.ADl!~A.'!CE 

·--; codian i:'rainee 
·d:!l.er Trainee 185 991 1046 1101 1160 1225 
.::itcnance Trainee 

C:..:.stcd:..an 205 1101 1160 1225 1292 1362 :;:irC.ener 

)k s tore Stock Clerk 
-~1 :<cep er 215 1160 1225 1292 1362 1438 
·.;arehouse . ..\ssiscant 

l:.;icenr.: ~nag er 
·d.ener-Agric"...ll t:ural .tide 

·...-den er i~ec:i.anic 220 1194 1257 1326 1400 1478 
~ead Cusccdian 
Se'1ior Ga ::- d.e:1er 

;olv Clerk 225 1225 1292 1362 14.38 1518 

-
~'!a. i:lt~nance _..;.ss:. scanc 230 1257 1326 11.00 1478 1559 

· . ..!.eci.: T::-a:..:ier 240 
:.....,.:::iming ?ool Tec:tnic:.an 

1326 140() 14 78 1559 1646 

Ca=;>en.car 
:::lecc:::.cian 

~ :.;imenc :-!.echanic. 
t :O.::>g ~ .U= C.Jncii ::.oni:ig ;-!ec:-ianic 

1738 
:~"'5oi. t:~ 250 11.00 1478 1559 1646 

~ccer 
?Llu..be~ 
~~c C: r 

.;ier 
munit~r College Police Off icer I 

•t:.::ig ; .\.O.= C.:md:!.t ion i ::ig ~1ec~nic !I 
1831. 

? ·: ·~ber T - 250 1478 1559 1646 1738 

-.u:i:. : ~1 C.:il~a2 e ?olic~ Of f:.::er II 270 1559 1646 1738 1834 1937 
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SALUY SC'1.ZDliLZ FOR CU.S S~<IZ;J 2 ·!PLOY:::"i:S (c~iIT A 6 3 ) - Boa r d Adopted 12 / 17/82 

Effective J uly l, 1982 

Schedule 
C.-\iETERIA :lo . 

Cafeteria Assistant I 155 

Caf eteria Assistant II ) 170 

.·l..5si3tant ?ood Se:ririces Sucervisor ) 200 

DEFI:!ITIO~ 

10 months 
11 ;nonths 
12 months 

Sepe. l thru J une 30 
Aug. l thru J une 30 
July 1 thru June 30 

.l.ny exceptions to the above must ~e 
reported to the Personnel Uireccor. 

Ste?s 
3 

850 893 941 

(4 . 90) <5. 15.) (5 . 43) 

915 965 1019 
(5 . 28) (5 .5 7) (5.88 ) 

1073 1131 1194 

Swing Shi:t $43. 33 ?er :nontfl. ($ . 25 pe.r 'lour ) 

Split Shi.:t $86 . 6 7 ?er '1onc:: ($ . 50 ;;er hou r ) 

Graveyard Shi .:O t - $. 86 . 6 7 ?er J:Ont 1 .rs .. 50 ?er '1our ) 

4 

991 
!5 . 72) 

1073 

(6 . 19) 

1257 

1046 

(6.03 ) 

1131 

(6 . 53). 

1326 

(Rei:?r :: o :-eviseci ?e.rsonne.l C~i3sicn :--..ile ·} 2i '2. :.J:- j ef::.:;ii:ion of shi.::s. ) 

Di.ff ere.ntial :er 3il:.ng,.la l Abili t y . , 
Di!:e!'enc:al : or ?:-=grammed T:rpe•..rritar 
Suoervisorr ~asoonsiOil i :v ?ac:or 
: a ~ Ca£et~ia A~sia~ant ! . 

( Includes compens·ation fo r nigh t hou r s) 
Supervisory 1aspcnsibili:y ?acto r 
far S~ill:d Tradesmen 

Wii:erential tor ?est~ ciCes 

60 
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11 , 6%" 

5. 3:; 

3.37. 
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GRIEVANCE FORM 
VCCCD/SEIU 

GRIEVANCE NO.-----

GRIEVA T ___________ _ DEPARTME ·T ____________ _ 

CLASSIFICATION _________ _ DATE OF HIRE ___________ _ 

HOME PHONE __________ _ WORK LOCATION ___________ _ 

WORK PHONE __________ _ REPRESENTED BY __________ _ 

IMMEDIATE SUPERVISOR ____________ _ 

I. What happened? (Also describe incidents which gave rise to the grievance). 

2. Who was involved? (Give names and titles). 

3. When did it occur? (Give day, time , date(s)). 

4. Where did it occur? (Specify location). 

5. Why is this a grievance? (What specific section of the Agreement was violated?) 

6. What adjustment is required? (What is needed to correct the problem?) 

(If you have additional comments, put them on a separate sheet and attach them to this forrn) 

Grievant or Representative's Signature ___________ _ Date. ___________ _ 

Response : 

Signature _ _ _ ____________________ _ Date. ____ _______ _ 

Step II ________________ Disposition _______________ _ 
Step III Disposition _______________ _ 
Step IV Disposition _______________ _ 

White - Personnel Office Canary - President's Office · Goldenrod - Employee Copy 
Green - SEIU Copy Pink - Immediate SuperYisor 
Appendix "B" Page 6 I a Hn tura collq;c put> li.:Jtion i S3 



VENTURA COUNTY COMMUNITY COLLEGE DISTRICT 
PERFORMANCE REPORT FOR CLASSIFIED EMPLOYEES 

LJSt Nam e Class1f icat 1on Locat1or: 

Rating Period _______ to -----------
O iv1s1on ; Department Supervisor 

P~obationary Emoloyee 0 
Rating: First ..........._Second.­
F;nat_ Aecommended for P<?rmanencv· 

Yes CJ No C 

Permanent Employee C 
Annual Rating :i 
Monthly Rating C 

= 
Restr icted Employee 
l imrted Term Employee ':::::; '-....it. 
Rating: F irst ___ _ 
Second __ Third 
Annual Rat inq 0 

= 
O=Outs tanding S=Sat istacrorv . iAt or 3bove the 

job performance standards) 
l=t mcrovement needed. 

as ind icated 
U=Unacceptable perfom :e 

as 'ndicared 

"7"H tS IS YOU R RATI NG: 

QUALITY OF WORK 
Acc:.iracv , :norougnness. 
neatness. knowleOge, ikill. 

2. QUANTITY OF WORK 
Vo1ume. apc11cat1on. :irne 
~nd ~ou 1 prrent utili zation 

J. 'NO RK ~AS I TS 
:n1t :auve, resource fu lness. 
;:>unc:ual ity. safety consider· 
n :or.s. ability to ~ ake and 
"o!low d1recnons. 

• . PERSONAL RELAT IONS 
Cooperat1on. relat1onsn1ps with 
•a1low employees and publ ic. 
willingness, cheerfulness. 
pat ience. reamworl<. 

5. PERSONAL FITNESS 
Integrity, soorief'/. srao1t itv . 
:oyaltv, depenoao!litv , 
1udgemen t. 3ppearance, 
phvs1cai conditi on. 

G. SUP~R l/ I SORY ABILITY 
1f aool 1cabie1 

Rater 

!:~oloyee 

Rev 1e\•1er 

0 u 

Title 

T itle 

Ti tle 

SUPER VISOR'S COMM ENTS !reau1reo fo r 31! ~ au ngs. 
suggesuons for :mprovement required :'or "I" or "U .. rat ings 

~ 

Date 

Date 

Oate 

s.gr.atur .. 'Jf "mnioy'!'! ooes ~at :'Tl'!an '"'! •sne Jgre~d W•TM «U1ng. I! s1 mo•v means he1;ne ."as ;;een :ne '!OOrt of"'"""' 
;uo~r'11~or T h'! !mo1ov'!e mav a1 tacn a •!!:er w1tn aoa1t1t)nal commenu ro 1ne of f ic ial ?ersonneJ Office cocv . 

White Copy - Personnel Pink Cop·/ - Employee 
.l.3;"' 

Yellow Copy - Rater 

APPDIDIX "C" 



--

a ven tura college publication 1/83 


