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ARTICLE I: E

This Agreement is made and entered into this 18th

day of March , 1980, between the VENTURA COUNTY

COMMUNITY COLLEGE DISTRICT (hereinafter referred to as

"DiStriCt.') ANd CAIIFORNIA SCHOOL EMPLOYEES ASSOCIATION AND

ITS CHAPTER NO. 697 (hereinafter referred to as "CSEA").

ARTICLE II: RECOGNlTION

2.L The District recognizes CSEA as exclusive

representative for aII regular' permanent and probationary,

fulI-time and part-time merit system classifi-ed employees

in Units "A" and "B" as certified by the Los Angeles Regional

Dj,rector of the Education Employment Relations Board on

l(ay 24, 1971 (Case No. LA-R-I44).

2.2 If, after the effective date of this Agreement,

either CSEA or the District believe that positions or

classifications should be added to or deleted from the unit

Decause of the creation of a new classj-fication; the elimination

of an existing classification; or a change in responsibilities

in an existing position or classification, the parties shall'

upon the request of either party, promptly meet and attempt to

resolve such question of unit placement' If the partj'es are

unable to resolve such question through such discussions ' they

shall, at the request of either party, jointly submit the

matter to the PERB for determination'
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ARTTCLE III: EMPLoYE@ORGANIZATIONAL 
-srcuntrv-

3.1 The parties mutually recognize the rights of all
employees covered by this Agreement to join and participate _
in activlties of CSEA, or to have CSEA represent them in
their enployment relations with the District, or to refuse to
join or participate in the activiti.es of csEA or any other emproyee-
organization. No emproyee shall be interferred with, intimidated,
restrained, coerced or discriminated against because of the _
exercise of these rights.

3.2 t{embers of CSEA may submit to the payroll Office, on

forms supplied by CSEA and approved by the Distrj,ct, requests -
for payrolr deductions of csEA dues and for such other deductions

as may have been approved by the District.
3.3 Funds deducted for CSEA dues pursuant to this Article -

wiII be remitted to CSEA within five (5) working days of the

close of the preceding pay period, provided that the District _
shall not be responsible for delays beyond its control.

3.4 The Dj-strict will provide CSEA hrith a statement,
accompanying the remittance, indicating the amount of dues -
deducted during the preceding gay period and the amount to
be remitted to CSEA. 

_
3.5 Any employee in the Unit who is or who becomes a

member of CSEA on or after the effective date of this Agreement

shall be required to maintain such membership for a minj-mum -
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period of one yearr and shal1, durinq the thirty (30) calendar

days following the expiration of such one-year period, have

the right to change his,/her determination regarding such

membership. provided that if such change is not made, the

obli,gation to maintain such membership shall continue for an

additionat calendar year, \^tith an additional thirty day

period thereafter for the aforementioned change of determination'

3.6 CSEA sha1l indemnify and hold the District harmless

from any and all claims, demands, or suits, or any other action

arising from the organizational security provj'sions contained

herein.

ARTICLE Iv: CSEA-BIGHTS AND DISTRICT R

4.1 CSEA shall have the right of access to areas in which

employees work; the right to use institutional bulletin

boards, mail boxes, District mail services (for limj-ted

distribution to outlying teaching centers), and institutional

facilities, provided that such use or access shall not interfere

$rith nor interrupt normal District operations' Arranqements

for use of District facilities shall be made in accordance with

established District procedures.

4.2 within a reasonable time following the approval of

this Agreement, the District shall furnish CSEA with a "hire

date" seniority roster of emPloyees in the unit' said roster

to indicate the employees' Present job classifications and

primary job sites.
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4.3 In addition to other information to be provided under -

this Articre, District r,lanagement sharl make reasonable efforts
to provide authorized csEA representatives with access to arr L
documents of public record that would assist CSEA i-n carryi,ng
forth its duties of representation and administration of this
Agreement.

4.4 csEA shall be entitled to ex-officio representative
at all public Board meetings. _

4.5 Tile District shaII not implement any recoNnendation

of any advisory committee in a manner that is inconsistent with
the terms of this Agreement. -

4.6 Sufficient copies of this Agreement shall be printed
by the District to assure availability of a cogy to each

existing unit employee, and to each neh, unit employee during
the term of this Agreement.

4.7 Within 15 working days after the signing of this E
Agreement, the District shall appoint not more than four
members of management, and CSEA shall appoint a total of
not more than four members of the units to serve on a joint
job evaluation study comnittee. The committee shall, be prepared

to report its findings and recommendations to csEA and the Distri-ct
for consideration.

4.8 The District retains, solellz and exclusivellr, all the
rights, powers and authority exercised or had by it prior to the L
execution of this Agreement except as expressly limited by a

specific provi-sion of this Agreement.
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4.9 Except as limited by the terms of this Agreement and

by applicable law, it is understood and agreed that the District

retains aII of its powers and authority to direct, manage and

control to the ful} extent of the taw- Included in but not

limitedtothosedutiesandposrersaretheexclusiverightto:

determine its organi-zation; direct the work of its employees;

determine the tines and hours of operation; deterrnine the kinds

andlevelsofservicestobeProvided,andthemeansofproviding

them; aletermine staffing patterns; determine the kj-nds and

number of personnel required; maintain the efficiency of

District oDerations; buitd, move or modify facilities;

establish budget procedures and determine budgetary allocationt

determine the methods of raising revenue, take action on any

matter in the event of an emergency; and to hire, classify'

assign, transfer, evaluate, promote, terminate, anC dj'scipl:'ne

employees.

4.10 Nothing in this Article shall be construed to limj-t'

amend, decrease, revoke, or otherwise modify: The rights and

powers vested in the District to adopt, modify' amend or

rescind such policies, rules and regulations as the Boar'l

of Trustees shall deem necessary; powers vested in the Disl-ict

bytheCaliforniaEducationcode;andlawsregulating.authorizing

or empowering the District to act or refrain from acting'
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4.II Reference to 1aws, policies, ru1es, codes, statutes,
and regulatlons in this Article sharr not be d.eemed to make

such matters subject to the Grievance Article of this -
Agreement.



ARTICLE V: PERSONNEL FILES

5.I A single central personnel fil'e for each employee

in the units shall be maintained in the District Personnel

Office, and each college camPus may maintain dupJ'icate

records of the information contained in such file which is

irunediately relevant to fulfillment of campus management

responsibilities.

5.2 Any item to be placed in the central file must be

clearly identified as to its source, author, date of preparation,

and its date of receipt by the District, and' by its content

or by other appropriate means, shalI contain an indication

that the employee initiated placement of the document in the

file, or previously received a copy of the document' or

otherldise received notice that the document r"'as to be placed

in such file. The foregoing requirements for notification shall

not be applicable to alocuments defined as confidential under

Federal or State statutes' The date a document is stamped as

received by the District Personnel office shall be considered

to be the date of its placement in the central- personnel file'

5.3 An employee covered by this Agreement' or a CSEA

representative possessing vrritten authorization from such

employee to examine such employee's central personnel file'
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shall have access to such personnel file of such employee

by appointment during regular business hours of the District.
The edrployee may examine such file during a period when he/she -
is not actually required to render services to the District,
or at such other mutually convenient time as the District and

the employee sha11 jointly establish, including appointments

for employees at outlying work sites.
5.4 An employee may inspect and reply to any item in _

his,/her personnel file and this response shal1 be attached
to the item. fnformation of a derogatory nature sha11 not
be entered or filed unless and until the employee is given -
notice and an opportunity to review, with reasonable release
time for such review; and the right to reply to such

information.

5.5 Any document that is placed in an employee's
personneL file in a manner that violates the provisions 

-
of this Article sha1l not be used to directly or indirectly
initiate any adverse action against such employee.

5.6 A11 persons examining a personnel file shall sign -
and date a log attached to each personnel fi1e.
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ARTICLE VI: EVALUATION

6.1 Each year, between April I and June 15, each Permanent

employee covered by this Agreement shall be evaluated by

his,/her immediate supervisor, and such evaluation shall be set

forth on the "Performance Report for Classified Employees,"

attached hereto as Appendix C.

6.2 Nothing herein shal1 prohibit the District from

evaluating an employee more often than yearly if the District

determines that such evaluation may result in improvements

in the employeers performance. An employee serving a six

month probationary period after initial hire or after

promotion shall be evaluated at the enal of two months, four

months, and five and one-half months of such Probationary

period.

5.3 The evaluation shalt be discussed with the employee

by the evaluator, and thereafter shal1 become part of the

employeers permanent personnet file. Hovrever, it is understood

that the primary purpose of such evaluations is to help the

employee achieve or maintain at least a satisfactory level of

performance.

6.4 Al1 ratings shalI be accompanied by narrative conments

j,ndicating the reasons for such rating' If the employee receives

an "r" or "u" rating on any aspect of his/her performance' such

rating must be accompanied by suggestions as to how the employee's
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perfomance may be improved to at least a satisfactory leve1.
6.5 Noncompliance with the procedures set forth in thj-s

Article may be the subject of a grievance pursuant to the

Grievance Article of this Agreement, but nothj.ng herein shal1

be considered to make the content of any evaluation subject
to such grievance procedure.

ARITLcE vII: Eq!]s9_4llp_lylBr:Mq _
7,L The normal workweek for a full-time employee covered

by this Agreement shall consist of five consecutive days of
eight hours per day. Alternate full-time workweeks of less ts

than five days may be established by written agreement between

the District Personnel Office and the affected employee.

7.2 Part-time employees covered by this Agreement shall, 
I

to the extent consistent with the District's calendar and

other operating requirements, be assigned a fixed and regularly- 
-

recurring schedule of days and hours.

7.3 Reductions in employees, regularly assigned hours

shall, to the extent required by the Education Code, be treated -
as lay-offs under this Agreement.

7.4 Any part-time employee covered by this Agreement who _
works at least thirty minutes per day in excess of hisr/her
regular part-time assi-gnment for a period of 20 or more

consecutive working days shall have his,/her regular assignment -
adjusted upward to acquire fringe benefits on a properly
prorated basis.
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7.5 when the District determines that it will be

necessary to permanently assign additional hours of work to

a part-time position at a work site, the additional hours shall

first be offered to the employee at the work site in the

appropriate classification who has at least a satisfactory

eval-uation on all factors in his/her most recent evaluation,

and who has the greatest experience and training appropriate

to the position. AII other things being equal, the additional

hours shall be offered to the employee at the rrork site

having the greatest District seniority in the aPpropriate

classificatj,on. Nothing herein shall be deemed to authorize

creation of any full-time classj-fied position not authorized

by the Board of Trustees, or to authorize any regular r"ork

assignment in excess of that specified in Section 7.1, above,

or to limit the District in its creation or filling of any

ful1-time position.

7.5 Each employee covered by this Agreement who works

a shift of five hours or more sha1l recei've at least a

30-minute duty-free meal period, without Pay, the length of

such meal period to be determined by the District' Such

meal period shatl be scheduled by the employee's supervisor

as close as practicable to the middle of the scheduled shift

unless otherwise agreed to by the supervisor and the employee'

7.7 If an emergency or the District's requirement for

24-hour coverage of designated positions requires that an

employee work through his/her scheduled meal period' and an
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alternate meal period cannot be scheduled more than two hours
prior to the end of the employee,s scheduled shift, the meal

period shall be counted as time worked for the day in which

such meal period was mi-ssed.

7.8 Each employee covered by this Agreement who is
scheduled to rrork a shift of three or more consecutive hours
shafl receive a paid rest period of 15 minutes approximately
mid-way during each four hour period (or major portion thereof)
during such shift. The employee's supervisor shall schedule

or designate the time of such rest periods according to the
requirements of the job.

7.9 Employees covered by this Agreement shall have the
right to use lunchroom and restroom facilities at each erork

site.

7.I0 The District,s right to require that an employee

work overtime shall be subject to such employee's 1egal right
to such time off as is necessary to permit such employee to
vote in any federal, state, or local governmental election.

7.I1 Except as otherr^rise provided in this Agreement,

overtime sha1l be considered as time worked in excess of eight
hours in any day or in excess of 40 hours in any calendar
week. rncrements of time worked shall be rounded to the nearest
15 minutes for the accrual of overtime credit. paid leave
approved and taken during a hrorkr^reek shall be considered as

hours worked.
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7.L2 Overtime also sha1l be defined as any time worked

on a sixth or seventh consecutive t orkday by an employee having

an averaqe workday of four hours or more during hisr/her

regular workweek; or any time worked on a seventh consecutive

rrorkday by an employee having an average workday of less than

four hours during his,/her regular workweek'

7.13 Except as provided in Section 7-I4 be1ow, an

employee who works overtime sha1l be compensated for all time

worked at the rate of one and one-half tines his/her regular

hourly rate of pay. The reqular rate of pay includes all

applicable pay differentials for work performed, and is based

upon the employee's regular salary schedule placement at the

time the overtime is paid, unless the overtime $/as earned

while the emPloyee was temporarily employed in a higher classi-

fication.
':..L4 The District may authorize compensation for overtime

by the District granting compensatory time off at the rate of

one and one-half times for all time worked. such compensatory

time off shalI be granted within six calendar months following

the month in which an employee worked the overtime for which

such ti,me off is being granted, or, if not granted lvithin such

period, shal1, within the succeeding six months, either be granted

or compensated for in the manner set forth in Section 7'I3'

7.L5 An employee who is required to work on any holiday

specified in this Agreement shall be compensated at the overtime

rate for all time worked, plus the regular holiday pay to which

such employee otherwise would be entitled'
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7.)-6 Nothing herein shall prevent the District,s
Governing Board and personnel Commission from exempting certain
classifications from compensation for overtime in the manner

specified by Education Code, Section 8g026.

7.)_7 The District will, make reasonable efforts to
equitably distribute overtime among quarified employees within
the job classification and work unit where such overtime is
required. Except in case of emergency, the qualified employee

within the appropriate job classification and work unit who

has the greatest District seniority normally shall first be

offered an available overtime assignment, and if such offer
is declined, it shalt thereafter be made to similarly situated
employees in descending order of District seniority. Except
in case of emergency, the District normally wiIl not require
an employee to work overtime unless al,t avaitable quatified
employees within the appropriate classification and work unit
have requested not to be given such overtime assignment. Any

employee who makes such a request, shall be deemed to have

waived his/her claim to equitable distribution of overtime
during the pay period in which such request is made. If it
is determined that an otherwise eligible employee has not
received an equitable share of overtime assignments, he,/she

shall have first priority for succeeding assj,gnments until
such equitable distribution is achieved.

7.18 Except as specifically set forth herein, nothing
in thi.s Article sha1l be deemed to require the District to pay
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any employee for time not Lrorked or to resr-rict the Districtrs

right to require the performance for overtime work'

7.Lg Nothing in this Agreement shall be deemed to Preclude

persons not covered by this Agreement from performing the work

of any employee covered by this Agreement when the unavailability

of quali,fied employees within an appropriate job classification

in the work unit could result in needed work not being performed'

7.20 Any employee covered by this Agreement who is regularly

assigned a workday containing a split shift' shall receive a

differential of thj-rty-five cents (S'35) for each hour worked

during such i^rorkday. A split shift is one in which there is

abreakofmorethanonehourbetweentheemployee.sassigned

working times.
-1.2L An employee covered by this Agreement whose regularly

assigned work shift, or a major portion thereof' falls between

5 p.n. and midnight, shall be called a "swing shift" emPloyee'

and shall receive a differential of ten cents ($'10) for all

hoursworkedduringsuchshift.Anemployeewhoseregularly

assigned workday, or a major portion thereof' falls between

midnight and 8 a.m., shall be considered a "graveyard shift"

employee, and shall receive a shift differential of thirty-five

cents ($.35) for alt hours worked during such shift' An

employee who regularly receives such shift differential shall

continue to receive such differential if temporarily assigned to

a day shift for twenty (2C) 
"'orkinq 

days or less'
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-7.22 Any empl-oyee covered by this Agreement who is
called back to work during the same workday in which he/she
has compreted a regurarry schedured shift, and who is carled -
back more than one hour after the completion of such shift,
shall be compensated for al1 hours worked at the applicable 

Erate of pay but in any event shall receive not less than two
hours of pay for such call back at the applicable rate of pay.
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ARTICLE VIII: SAI,ARY

S.L EmPloyees covered by this Agreement shal1 receive

the salaries set forth in Appendix A' [Note: This means a

9.5? salary j.ncrease, retroactive to July L' 1979 ' for those

persons in the units who are employecl as of the effective

date of this Agreement-]

a.2EmployeescoveredbythisAgreementwhohavesufficient

continuous service $rith the District to qualj.fy for longevity

pay shall be compensated as follows:

YEARS OF SERVTCE to-14 15-19 20-24 25-29 30+

YEARLY AMOUNT $r2s $250 $375 $500 s625

8.3 Employees covered by thj's Agreement shall be paid once

per month, on or before the tast regularly scheduled working day

- of the month.

8.4 Any error in payroll computation resulting in

- 
insufficient payment to an employee covered by this Agreement

shalI be corrected, and a supplemental warrant shalI be issued'

notlaterthanfiveworkingdaysaftertheaffectedemployee

provides appropriate notice to the District's Payroll Department

and such Department determines that there was an insufficient

payment. If such insufficiency is more than ten percent of the

employee's gross monthly pay, the District shall use its best

efforts to correct such insufficiency hy the issuance of a pre-pay

- 
warrant l"rithin three working days after it receives notice of the

- 
insufficiency. Except as expressly required by this Section or

by Section 8.5 below, nothing in this Article shall be deemed to

' the District issue any duplicate or supplementalrequrre tnaE
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-pay trarrant to any employee prior to such employee's next
regular pay day.

8.5 If a pay warrant for any employee covered by this -
Agreement is lost for at least seven days after receipt, or is
not delivered within seven days of mailing to such an employee,

-such pay warrant shall be replaced as soon as possible foLlowing
the date on which such employee makes appropriate d,:mand for
replacement of the warrant, and provides the District,s payroll _
Department with appropriate written verification of such loss,
and the Ventura County Superintendent of SchooIs, Schools Fiscal
Servi-ces Department, receives appropriate bank verification -
as to the status of the lost warrant and provides the District
with a duplicate warrant. 

_
8.6 Any employee covered by this Agreement who receives

a promotion to a classification vrith a higher salary schedule
shall have hisr/her salary adjusted to an appropriate step and 

-
range of the new classification that hrill resu.It in the receipt
of a salary increase of not less than one step, but a1s/ays less
than two steps. except that in no event shall such increase -

be ress than the established first step or exceed the established
last step of the salary schedule for such classification. r
For all other purposes, the employee's anniversary date in
the higher classification shall be the first day of the pay

period next follo_wing such promotion. -
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8.7 To accrue seniority or service credit in any month

for the purpose of longevity pay or any other benefits provided

by this Agreement, an employee must be in paid status for at

least half of his/her regularly-scheduled working days in

such month. Enployees rrho are employed on the basis of ten

or eleven months per year shal1 otherwise be treated as

twelve month employees for determination of anniversary dates.

8.8 The District witl use its best efforts to comply

vrith all time Iimits contained in this Article. However,

the parties also recognize that the preparation of Payroll

r4rarrants is performed by the office of the Ventura County

Superintendent of Schools, and that neither party has the

power to enforce that Office's compliance with this Agreement'
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ARTICLE Ix: EIPIoYEES EXPENSES, To rFoRrl.is 
-

9.1 The reasonable cost of the purchase, lease or
rental of any distinctive uniform required by the District,
or other equipment, identification badges, emblems, and -
cards required by the District shall be borne by the District.

9.2 provision of uniforms and equipment for persons _
in the cl'assification of comrnunity correge police officer sharr
be governed by the foJ-Iowing provisions:

(a) The District shall supply, for each person employed -
j-n the capacity of Community Cotlege police Officer, the
following clothing j-tems, with the individual officer to _
be responsible for their maintenance and replacement.
Uniforms will be comparable in quality and design to those
used by loca1 1aw enforcement agencies. 

-
Three pairs of trousers
Four shirts
One windbreaker jacket
Rain gear, including hat, boots and cape _One enblem vrith District designation
Two ties
One hat
one belt

(b) Further, that the District sha1l supply for each -
such qualified officer ure following equipment items, with the
District to provide any necessary maintenance or replacement:

-Badge BatonFlashlight MacePolice_leather gear .3g caliber hand gunHandcuffs Reguired ammunition _

-20-



(c) In addition, officers shall receive a clothing

or uniform allowance at the rate of $225.00 per year, payable

in two (2) semi-annual equal installments in the June and

December pay periods. Said uniform allowance shall cover

the replacement, upkeep, and maintenance of said uniform

during the time of employment $,ith the ventura County

community CoIIege District. Upon termination from District

employment, the CoIIege President, at his discretion'

may require the officer to return to the District any

uniforms or parts thereof in his possession at time of

termination.
rach officer is required to wear his work

uniform, properly laundered and of good appearance'

during all working hours '

g.3 The Dj-strict shall continue to provide all tools'

equipment and supplies that it considers necessary for the

performance of the work assignments of employees covered by

this Agreement. The District shaIl not be responsible for

1oss, destruction, or damage to an employee's personal tools

or equipment except to the extent set forth below'

g.4 As permitted in Education Code Section 72253' :Lbe

District shall provide for payment of the costs of replacing or

repairing property of an employee' such as eyeglasses' hearing

aids, dentures, watches, articles of clothing necessarily worn

or carried by the employee, or vehicles whenever any such

property is damaged in the line of duty without fault of the

employee.
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9.5 In addition, and as permitted by Education Code

Section 72510, the District sha1l reimburse an employee for the
1oss, or damage by arson, burglary or vandalism of personal 

-
property used in the schools of the District. Reimbursement

shall be made only when approvat for the use of the personal
property in the schools was given before the property was -
brought to school and when the value of the property was

agreed upon by the employee and the member of management

designated for this purpose.

9.6 The value of any property subject to loss reimbursement

under this Article shall be determined as of the time of the -
damage thereto. The property damaged or lost must be of
significant value (more than 95.00 per article or incident) to _
be considered for reinbursement. Except under unusual

circumstances, the maximum amount of reimbursement sharr be $100.

For amounts exceeding 5100 the reimbursement is subject to 
-

authorization by the Board.

9.7 In the event the employee is paid the costs of
replacing or repairing such property or the actual value of :
such property by other than the school District, the District's
Iiability under this Article shalL be reduced by the amount

of such payment.

9.8 AII clains shall be submitted on forms provided by the
District Business office; and sharr incrude such relevant facts -
as cost of repairs, invoices, notations of circumstances and

witnesses, if any. The claim form sha1l be signed by the employee
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and his/her immediate supervisor and submitted within 15

working daYs of the incj-dent.

9.9 The District shall provide any and all IegaIIy

. required indemnifications and legal assistance to any employee

t ho is exposed to any legat liability because of any threat

of harm or any assault upon such employee while acting withi'n

the course and scope of his/her duties'
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ARTICLE X: LEAVES

I0.1 Beleevgmen!_I,eaye

An employee covered by this Agreement shall be entitled

-to a leave with pay in the event of the death of any member

of the employee's immediate family. The Ieave shall be

for a period not to exceed five (5) working days. The

imediate family is defined as spouse, mother, father, sister,
brother, son, daughter, grandfather, grandmother, son-in_1arrr,

daughter-in-1aw, grandchild, brother-in-Iaw, sister-in-law, -
mother-in-law, father-in-Iaw, or any relative cf either spouse

living in the immediate household of the employee.

L0.2 Subpoena or Jury Service Leave

When an employee covered by this Agreement must be absent
because of a mandatory court appearance, except as a litigant, -
said employee shall suffer no monetary loss by reason of said
service.

(1) Fees, exclusive of mileage, paid by the court
or party requiring the employeers appearance shal,1 be

paid to the District unless the fees are greater than
the employee,s salary, in which case the empl-oyee may

retain the fees and be listed as absent due to personal
business

(2) A copy of the subpoena or a certificate of the
clerk of the court must be filed with the absence report.
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(3) Absence of an employee for a legal action in

which he/she is a Iitigant may be classifieil as personal

necessitY.
(4) An emPloYee who is regutarly assigned to a swing

shift or graveyard shift, and who is required' during the

day immediately preceding such swing shift or immediately

following such graveyard shift, to be absent because of

a mandatory court appearance, shall receive the paid

leave provided in this section and shall not be required

to perform services during such shift'

(5) An emPloyee who is on iury duty and who is

excusedfromsuchjurydutyonadaywhenSuchemployee

otherwise would be regularty scheduled to perform services

for the District, shall, as a condition of receiving

compensation from the District under this Aqreement'

notify his/her supervisor and be prepared to perform

work during his/her regular shift if the supervisor

directs the employee to report for work and if the excuse

from jury duty would permit the employee to report during

at least half of such shift' The proviso shall be

applicable to employees on swing shift when such enployees

would be available to perform such services if they were

assigned to a day shift'

I0.3 f.is!=-!9-eYq

A full-time empl-oyee, who is covered by this Agreement

shall earn paid sick leave at the rate of one day per month' to
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a maximum of twelve days per year, exclusive of all days he,/she -

is not required to render service to the District, with full
pay for a fiscal year of service. The employee must be j.n

paid status for at least half the working days in a month to
accrue sick leave for that month.

v
10.4 Any regular classified employee employed five (5)

days a week, who is enployed for less than a full fj,scal year,
is entitled to that proportion of twelve (I2) 63r= sick leave

for illness or injury as the numlcer of months he/she is employed

bears to twelve (12).

10.5 Part-time employees covered by this Agreement shall
earn sick leave at a rate proportional to the regular assignment

as compared to a full-time position.

10.6 pay for any day of such absence shalI be the same

as the pay which $rould have been received had the employee

served during the day of illness. 
-

10.7 At the beginning of each fiscal year, the full
amount of sick leave to be granted for the fiscal year under

this Section shall be credited to each employee. Credit for
such sick leave need not be accrued prior to taking such leave

and such leave may be taken at any time durj-ng the year before _
the employee is required to utilize other forms of 1eave.

However, a new employee of the District sha}I not be e].igible to
take more than six days until the first day of the calendar
month after completion of six months of active service with the

District.
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I0.8 Pregnancy shatl be treated as an illness for the

purposes of sick leave.

10.9 If an employee does not take the full amount of

leave accrued in any year under this section, the amount not

taken shall be accumulated from year to year.

10.I0 The employee may convert unused sick leave to

retirement credit in accordance with Government Code Section

20862.5 or its successor if the employee is filing a request

for retirement.

10.11 An employee who cannot report for work because

of illness or injury shall notify or see that someone else

notifies his/her suPerior at the earliest possible opportunity'

I0.12 An emPloyee returning from any sick leave absence

sha1l file a completed Employee Absentee Report form with

his/her supervisor on the first day of duty following the

absence. If the absence exceeds one week, the employee

sha1l attach a physician's certification of itlness and

authorization to return to fuII-time duty to the absentee report'

The District may require a physician's certification of illness

and an authorization to return to duty for an absence of less

than one (I) week r^rhen it has reasonable cause to believe that

an employee is claiming Sick Leave for purposes not contemplated'

by this Article.

10.13 No employee sha1l be entitled to sick leave with

pay while absent from work for any of the following causess
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I. Disability arising from sickness or injury
purposely self-inflicted or caused by any willful
misconduct.

2. Sickness or disability while on leave of
absence other than regular vacation.

10.14 Industrial Accident and Illness Leave

An employee who is injured while acting within the course

and scope of his/her employment shall be entitled to

industrial accident or illness leave for not more than 50 days

in any one fiscal year for any one such accident or illness.
Utilization of such leave shall be subject to the following

conditions:

A. Such leave shall not be cunulative from year

to year.

B. Such leave will commence on the fj-rst day of
absence due to such industrial accident or i.I1ness.

C. Payment for such leave shall not, when added

to any a$/ard granted to the employee under the Workerrs

Compensation laws of this State, exceed such employeers

normal daily rate of compensation.

D. The amount of such leave will be reduced by one

day for each day of authorized absence regardless of any Workerts

Compensation ar^rard to the employee.

E. The continuation of authorized absence into a

subsequent fiscal year sha11 not be deemed to extend or increase

the 50 days of leave available for such industrial accident or
i,l Ines s .
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F. Utilization of such leave shall be subject to

the employee's submission of a physician's certification

of illness or injury, and the effects thereof. Such

certification sha11 be made by a physician satisfactory

to the District, provided that, if the District designates

such physician, it shall be responsible for the reasonable

cost of the examination required for such certification'

G. Leave with pay because of industrial accident

or illness shall first be charged to the above-mentioned

50-day leave provision before an employee is required

to utili-ze any accrmulated sick leave-

H. If a leave with pay for injury or illness has

been charged to an employee's accumulated sick leave, and

if it j,s subsequently determined that the employee was

injured while acting within the course and scope of his/her

employment, all such leave previously charged to sick

leave shall instead be charged to any rernaining balance

of such employee's industrial accident or illness leave

before any further charges are made against the employee's

accumulated sick leave.

10.15 Part PaY Sick Leave

lihen a regular permanent classified employee is absent

from his/her duties on account of illness or accident' whether

or not the absence arises out of or in the course of emPloyment

of the employee, the employee shall be credited with a total of

100 working days Per fiscal year of part-pay sick leave' in addition
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to the accumulated or current sick leave to !,rhich he/she is entitled
under this Article. Such days of pai.d sick leave in addition
to those required by this Article sha1l be compensated at a

rate of 50 percent of the employee's regular sal-ary. The

paid sick leave authorized under this Article shall exclude

any other paid leave, holidays, vacation, or compensating

time to which the employee is entitled. This benefit shall
be Iimited to a 100-day period for any one illness or -
absence during any fiscal year.

10.16 An employee's absence under any of the paid leave
provisions of this Article shatl not be considered as a break

in service, and the employee shall continue to accrue a1l
seniority and benefits for which he/she is otherwise etigible. _

10.17 An employee who is on an approved unpaid leave of
absence for one year or 1ess, or whose employment is terminated
voluntarily or by layoff and who returns to employment $rith the -
District within 39 months of such termination or layoff, shall
be credited with all benefits and seniority accrued prior to
the inception of such leave, termination, or layoff, but shal]
notbe credited for the accrual of any L,enefits or seniority
during the period of such 1-eave, termination, or layoff. -

I0.18 Personal Necessity Leave

Accrued full-pay sick leave may be used by an employee,

subject to District approval in the following cases of personal
necessity:

(1) Death of a member of his/her immediate family
when additional l-eave is required beyond that provided for
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Bereavement Leave by this Agreement.

(2\ Accident, involving his/irer person or

proPerty, or the person or Property of a member of

his,/her irunediate familY.

(3) Appearance in any court or before any

administrative tribunal as a 1itigant, party, or

witness under subpoena or any order made r^'ith

j urisdiction .

(4) Personal emergencies, which include recognized

religious holidays, or serious illness involving a

member of the immediate familY'

Use of sick }eave for the above purposes shall be limited

to six days in any school year. Notv'ithstanding any of the

above purposes, accumulated sick leave shall not be used to

compensate any employee rrhose absence results from his/her

participation .in a strike, work stoppage, work slowdown' or

any other labor disturbance. The District may require an

employee to provide vrritten verification of the need for

personal necessity leave, such verification to be provided

in advance of the taking of such leave whenever possible'

"rmmediate family" is as defined in Article I0'1 above'

10. Ie SgtrPegE-i9Ig!9--L93Ys.

Any regular employee may be granted in any one school year

a maximum of three days' leave (non-cumulative) without loss of

pay to meet an emergency within his/her family which' in the

judgment of the college President, (or Department Head in the case

- 31-



of District personnel) , and with the concurrence of District
Personnel Office, necessitated tire employee,s presence in
his,zher home or at the scene of tl.re emergency. The final
decision on all requests sha1l be made by the District
Personnel Office on the day of application. This leave is
to be granted only after other types of leave have been

properly used.

I0.20 Long Term Leave

The Personnel Commission may grant a maximum of six months

leave without pay to oermanent classified employees. An

additional six months maximum may be granted by another actj-on -
of the personnel Commission. Total leave without pay shall not
exceed one year.

The administration will recommend approval or disapproval
of the leave request. Any recommendation for disapproval sha11

include adequate documentation explaining whl, the 1eave should
be denied. The leave request shall specify the purpose of the
1-eave, and if the leave is for education or personal development

training, the request should indicate how the selected Drogram

will enhance the employee's future performance and/or
opportunities for advancement within the District.

It.2I Approved Absenqe Without pay

An approved absence r,rithout pay of up to ten (10) workins
days may be granted to an employee with the advance approval
of the employee's immediate supervisor and the personner Director.
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L0.22 Additional Le for Non-Industfial Accident or
II lness

A permanent classified employee lvho has exhausted all

entitl-ement to sick leave, vacation, or other available paid

leave and who is absent because of non-industrial accident

or illness may be granted additional leave without pay not to

exceed six months. The employee must submit written request

for leave without pay status through his,/her supervisor for

approval of the Personnel Commission. The Commission may

renew the leave of absence, at the request of the supervisor,

for an additional six months. Extension beyond the one-year

limit on leave without pay will be considered by the Commission

only in cases of extreme illness.

Upon recovery, an employee shalt present written evidence

satisfactory to the apPointing authority of being released for

return to duty. The employee shall be restored to a position

within the class to rrhich he/she was assigned, and, if at all

possible, to his,/her previous position'

If, at the conclusion of aII applicable leaves of absence'

and after all attemPts to reasonably accommodate the job to the

employee's known handicap, the employee still is unable to

assume the duties of his,/her position, he,/she shall be placed on

a re-empl,oyment list for a period of 39 months'

An emPloyee who has been medically released for return to

duty and who fails to accept an appropriate assignment shalL be

disrnissed.
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L0.23 Return Before Expiration of Leave

T"do $reeks I written notice and the approvaL of the personnel

Comission are required for an employee who desires to return
to duty before expiration of an authorized Leave of absence.

L0.24 Cancellation of Leave

The Personnel Commj-ssion may for cause cancel, an authorized
leave of absence by giving the employee notification in writing.
Failure to report for duty within a reasonable period of time

after leave of absence has been cancelLed, shall be considered

as an automatic resignation.

L0.25 Change in Type of Leave

An employee may request to change from one type of paj-d

leave to another with appropriate notice and certification of
the cause for such a change.

L0.25 Study Leave

An employee covered by this Agreement mav, under the -
conditions set forth berow, be authorized to take classes during
hrs/ner working hours:

-A. The empLoyee may take only one course during his
or her rrrorking hours per semester.

B. The time missed from his or her regular job _
assignment must be made up within the same $rork hreek.

C. Each employee's request to take a class during
his er her work period wiII be reviewed and approved by -
that person,s immediate supervisor and by the president of
the College. In the District Office, the Superintendent
will give final approval.

-34-



- 10.27 Retrainj-ng Leave

The District shall grant a leave vrith pay to an employee

- who is unclergoing District-designateal retraining and $,ho meets

all of the following conditions:

(f) Such retraining is for the Purpose of Permitting

the employee to cope with new technological methods of

gerforming the existing duties of the employee's classification.

(21 The retraining is only offered at a formal

institution of education or training institute, or

manufacturer's school, and is not available at time or

locations that do not conflict with such employee's regularly

scheduled shift.
(3) The employee has been emPloyed by the District

for at least three (3) consecutive years preceding the

need for such retraining.
(4) The employee has not had a leave of absence

for retrainj.ng during the preceding three-year period'
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ARTICLE XI: HEALTH AND WELFARE BENEFITS

11.I The District wilI, during the term of this Agreement,

and subject to the remaining provisions of this Article, continue

to provide BIue Cross Fomdation and CDS coverage for eligible

employees and their dependents under the existing plans or under

such plans providing at least equivalent benefits as the

District may designate.

]-L.2 Employees on whose behalf prior to thj.s Agreement the

District contributed (an amount equal to its Blue Cross Foundation -

contribution for the term of this Agreement) for Kaiser coverage

may retain such coverage, and the District rril1 continue such

contributions, provided that nothing herein shall be deemed to

provide the option of Kaiser coverage to any additional employees.

1I.3 The employee bears the responsibility for meeting a1I

requirements for eligiblity in any plans provided by the District

and for properly completing enrollment and/or application forms.

11.4 The District shall continue to contribute the sums

necessary to provide the benefits specified in this Article for

each empJ.oyee eligible for such benefits, and, in addition,

sha1l contribute the sum of $6.00 per month to provide vision

insurance for eligible employees, the identity of the carrier of
such insurance to be determined by consultation among the

District and aII organizations representj-ng employees who are

eligible for such insurance.
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1I.5 Payments of the District contribution for employees

absent due to illness or injury of the employee shal1 be made until

the expiration of paid illness leave or until the employment is

terminated, whichever occurs first.

II.6 If, during the term of this Agreement, the District

d.etermines to solicit bids for alternative benefit plans to

replace Blue Cross Foundation or CDS, it shall, prior to

advertising such bids, consult \rith CSEA to assure that the bid

specifications provide the leveIs of benefits sPecified above'

11.7 If responsive bids for alternative medical and/or

dental benefit pfans are received, and if acceptance of such

bids is 1ikely and would result in premium contributions less

than those specified above, the District shall promptly notify

CSEA of such probable acceptance and shall, upon request, meet

and negotiate regardj-ng the allocation of such savings'

11.8 Employees trho are employed by the District at the time

of retirement shaLl' be retained on the District's existing group

medical poticy, with premiums paid by the District in accordance

with the provisions of this Artic1e, provided that such persons

have:

A. Served the District a minimum ot 1i1gs6n (15)

years and reached the age of 50 at the time of retirementi
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B. Met the following service and age requirements

at the time of retirement:

55 years of age $rith 10 years of service to the District
64 years of age with 11 years of service to the District
53 years of age with 12 years of service to the District
52 years of age with 13 years of service to the District
5l years of age with 14 years of service to the District.

1I.9 Any other employee who is serving the District at the

time of retirement, and rrho has served the District a minimum of
five (5) years and reached the age of 55, shal1, upon retirement,

have the option of retaining membership in the Districtrs group

health insurance pJ.an with premiums to be paid by the retiree.
11.10 EligibiLity and benefits shall be as specified in the

then-existing group medical insurance plan.

1I.12 Irrespective of provisions relating to District
provision of health and welfare benefits, eligible employees

shall otherwise maintain the right to retire at age 50 with
a minimum of (5) yearrs service.
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- ARTICLE XII: HOLIDAYS

L2.L During each year of this Agreement, elj'gible

emPloyees in the units shalt receive the following holidays:

IndePendence day
Labor Day
Veterans DaY
Thanksgiving DaY

- 
Friday follo$ring Thanksgiving
Christmas Eve
Christmas DaY
New Year's Eve
Ner., Yearr s DaY
Lincolnrs Birthday
Washington's BirthdaY
I*temorial Day
Floating HolidaY

12.2 Scheduling of any floating holiday shall be by

mutual agreement between the employee and hl-s,/her supervrsor,

and the employee shal1 proviale at least two week/s/notice of

the date desired for such floating holiday unless the employee

and his/her suPervisor mutually agree to waive such notice

requirement.
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ARTICLE XIII: VACATIOI1

I3.I Fu}l-time employees who are covered by this Agreement,

and who are in paid status for 11 or more days in each relevant _
calendar month, shall earn paid vacation as follorrrs:

a. Six months through three years of continuous

service: one day per month. E
b. Four through fourteen years of continuous

service: one and one-quarter days per month.

c. More than fourteen years of continuous -
service: one and two-thirds days per month.

L3.2 part-time employees covered by this Agreement shall _
earn vacation on a pro-rata basis, in such proportion as their
regular assignment bears to a fu11-time assj,gnment.

13.3 Insofar as practicable and consistent with the -
needs of the District, vacations shall be granted as time

most desired by employees. If conflicting vacation requests

of employees in a department must be reconciled, preference

shall be given to the timely requests of employees having the

most continuous service with the District. _
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ARTICLE XIV: TRANSFER AND REASSIGNT,IENT

I4.1 As used in this Article the term "transfer" means

a change of college location of an employee within the same

job classification, and. a "reassignment" means a change of
department or work location at the same college and within

the same job classification. An employeers relocation to

voluntarily accept a promotion is not covered by this Artj,cle.
14.2 Any employee covered by this Agreement who desires

a future transfer or reassignment may submit a written request

to the District Personneloffice. Such requests shaIl be

considered current for one year after such submission, provided

that the Personnel Director may utilize requests older than one

year, and provided further that an employee may update or

wj-thdraw his/her request at any time.

14.3 when the District determines that it is necessary

to fill a vacant position, the Personnel Director shall certify

to the appropriate supervisor a Iist of qualified candidates

plus a list of all transfer or reassignment applicants having

the necessary training and experience for the vacant position.

The supervisor may utilize either list to fill the vacant

position, provided that he/she shalI first consider the transfer/

reassiqnrnent apPlicants, and if he,/she uti'Iizes the list of

transfer or reassignment applicants, and if two or more such

applicants possess equal training, experience and ability for the
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position, preference shall be given to the applicant with the
greater District seniority. The term ',candidate,,, as used

in this Article, includes applicants for reemployment, promotion,
and initial employment wj_th the Dj.strict.

14.4 An applj-cation for voluntary transfer or reassignment _
to a vacant position wi1l be considered timely if filed in the
District Personnel Office prior to the close of applications
for open or promotional candidates. A11 initiat vacant positions
will be posted for a period of not less than three working
days before the District personnel Office's referral of lists
of candidates or applicants to the appropriate supervisor. -

14.5 Involuntary transfer normally wj,I1 not be undertaken

except in lieu of layoff or for similar reasons resulting from _
a lack of work or relocation of programs. Before an employee

covered by this Agreement is involuntarily transferred, the
District will make aII reasonable efforts to accomplish the -
necessary reallocation of personnel through voluntary transfer
or reassignment. Involuntary transfers of employees in the
appropriate classification and possessing needed qual,ifications
for the vacant position at relevant job sites, departments, and

colleges shall be by reverse order of Di,strict seniority, and _
sha1l not be undertaken as a form of disciptine. Nothing in this
section shall reguire the District to undertake a transfer or
reassignment in lieu of layoff.

L4.6 Reassignments of employees covered by this Agreement are
the responsibility of management at the rerevant colIege, provided
that such employees shall not be reassigned in an arbitrary or
capricious manner.



ARTICLE XV: GRIEVAIiICE PROCEDURE

]-5.L 1t is the intent of the parties to this Agreement

that any complaint which might later constitute a grievance be

resolved at the earliest practicable stage. Therefore, every

effort to resolve such complaints through informal conferences

bet$reen the parties involved should be made !,rithout recourse to

the grievance procedure. Since these informal conferences are

not intended to be part of this grievance procedure, the

discussion of any matter in such informal conferences shall not

be considered a waiver of the right of any party to later raise

a complaint or defense in the grievance procedure if the informal

conferences are unsuccessful in resolving the conplaint.

L5.2 A grievance is a written complaint alleging that there

has been a refusal to apPly this Agreement or a misinterPretation

or misapplication of the terms of this Agreement.

I5.3 l.or the purpose of this procedure, a grievant is an

individual emPloyee. Any grievant shal1 be entitled to a CSEA

representative at any stage of the grievance procedure- Nothing

herein shall preclude any grievant from filing and processing

his,/her grievances without the assistance of a representative.

15.4 A grievance shall be submitted on the grievance form

appended hereto as APPendix B.

15.5 No employee submitting a grievance with the assistance

of a representatj-ve shall be required or requested at any stage of
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the grievance procedure to discuss privately with any District
manager any aspect of the submitted grievance without the

presence of such representative. -
15.6 Al1 reasonable efforts should be made to schedule

meetings to discuss grievances pursuant to this grievance

procedure so as to minimj,ze disruptions of work assignments.

The grievant and one steward may attend such meetings hrith

District management vrithout loss of compensation. The 
-

Chapter President or his/her designee may attenal such meetings

at Step IV without loss of comoensation.

15.7 No grievance shall be resolved without first affording
CSEA an opportunity to revie$, the grievance, aII evidence

presented, and its proposed resolution. If CSEA feels that the _
District and an individual grievant have settled a grievance in
a manner inconsistent with the Agreement, it may provide the
District $rith written notification of its objection, and would -
not be bound by such settlement in future grievances of a

similar character. Nothing herein sha1l be deemed to preclude

the filing of a grievance by an individual employee who is
adversely affected by such a settlement.

15.8 If it appears that the same grievance or substan-

tially the same grievance has been submitted by more than one

employee, the parties shall meet and attempt to agree upon a

procedure for the handling of such grievances. If the parties
agree that such grievances are sufficiently simj-Iar to create a

reasonable probability that a resolution of one may produce
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results that should be equally applicable to all such

grievances, the grievances may be consolidated for processing

as a single grievance, provided that any employee whose

grievance is affected by such consolidation shal] be notified

of the proposed consolidation and may, within five (5) working

days after receipt of such notice, provide the District and

CSEA hrith written notice of his/her election to have his/her

grievance processed separately.

15.9 Each of the formal- requirements and time limitations

stated herein for the processing of grievances shall be

strictly adhered to; provided, however, that any such

requirements or time limits may be extenaled or \"/aived by the

expressed written agreement of the parties. If the District's

authorized representative fails to answer a grievance within

the time limits specified in any step of the grievance

procedure, the grievant shall have the right to appeal the

grievance to the next steP of the grievance procedure. Failure

by the grievant to appeal a decision within the specified time

limits shall be deemed an acceptance of the decision, and the

grievance is termj,nated.

15.10 Grievance Procedure

A grievance must be submitted within 15 working days after

the grievant first knew, or by reasonable diligence should have

first known, of the condition(s) upon which the grj-evance is based-

STEP I: IMMEDIATE SUPERVISOR

If the informal conference fails to satisfactorily

resolve a complaint, the aggrieved employee may submit the

- 45-



grievance in writing to his/her irunediate supervisor.

The immediate supervisor shall render a written decision
upon the grievance to the grievant as expetlitiously as

possible, but in no event more than 10 working days after
submission of the grievance.

STEP II: ADMINISTRATIVE DEAN

If the grievant is not satisfied with the written
decision in Step I, he/she may appeal the decision within -
five (5) vrorking days after the receipt of the wrj-tten

decision in Step I to the Administrative Dean under whose

jurisdiction the gri-evance occurred. The Administrative

Dean shall render a $rritten decision to the grievant

hrithin ten (10) workj.ng days after submission of the appeal

STEP TII: COLLEGE PRESIDENT

If the grievant is not satisfied with the written
decision in Step II, helshe may appeal the decision within
five (5) working days after the receipt of the written
decision to Step II to the CoIIege President. The CoIIege

Presj-dent shall, upon request, meet promptly rrrith the

grievant to discuss the grievance. The president shaIl
render a written decision to the grievant and CSEA within
ten (10) working days after the submission of the appeal.

STEP IV: DISTRICT SUPERINTENDENT

If the grievant is not satisfied with the written
decision in step III, he/she may appeal the decision within
five (5) working days after the receipt of the written
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decision in Step III to the District Superintendent- The

District superintendent or hisr/her designee sha1l, upon

request, meet with the grievant and his/her rePresentative

in an attempt to resolve the grievance. within five (5)

working days after such tneeting, or within ten (10) working

days after receipt of the apPeal, whichever is applicable,

the District superintendent shall render his'/her written

decision.

STEP V: ARBITRATION

A. If the grievant is not satisfied with the

written ilecision in SteP IV, helshe may, within ten (10)

working days after receipt of the written clecision in

Step Iv, notify the suPerintendent or his/her designee

in writing of his/her request to have the grievance

submitted to advisory arbitration.

B. The grievant and his,/her rePresentative'

if any, and the District sha1l attemPt to agree uPon

an arbitrator, and if no such agreement can be reached'

the parties shall jointly request that the california state

I,lediation and Conciliation service supPly a panel of

seven (7) names of arbitrators' The parties shall thereafter

meet and. determine the choi-ce of first strike from such

list by lot, and alternately strike names from such list

until a single name remains'

C. The fees anal expenses of the arbitrator and the

hearing shal1 be borne equally by the District ancl the

CSEA. AIl other exPenses, inclucling fees for witnesses'
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or the costs of substitutes for witnesses, shall be

borne by the party incurring them.

D. The arbitrator shall, as soon as possibte,
hear evidenc-e and rerder a decision on the issue or
issues that were subnitted to arbitration. rf the
parties cannot agree upon a sunnary of the issues, the
arbitrator shall deternine the issues by referring to the
wiitten grievance and the answers thereto at each leve1.
In disputed cases regarding ,hether or not a grievance
claim is uithin the scope of these proceedinqs, the
arbitrator shalI first rule on the arbitrability of

E. The arbilrator shatl have no power to add to,
subtract from or nodify the terms of this Agreement.

F. The arbitrator shall pronptly render his/her
decision to the parties, anat to the Dj.strict,s coverning
Board. The Board shalt thereafter aatvise the parties
regarding its decision as to !,hether to accept or not
accept the recomnendation of the arbitrator. The itecision
of the Board is final.
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ARTICLE XVI: SAFETY

16.1 The District will- provide a safe working environment

for employees.

L6.2 Any employee who observes a condition in the working

environment that he or she feels is unsafe and creates any

imminent danger of harm to any person, should irunediately take

whatever action may be necessary or appropriate to have such

condition correcteal and to notify his/her immediate supervisor

of the existence of such condition. Employees should also

notify the appropriate iNnediate supervisor regarding any

other unsafe condition. Nothing herein shalI be deemed to

preclude such employee from contacting any other body that

may have the jurisdiction or ability to investigate or

correct the atleged unsafe condition.

15.3 If any employee has notified his,/her imnediate

supervisor of an alleged unsafe working condi-tion, ancl the

employee feels that District management has failed to take

appropriate corrective action, the employee may submit a

written statement of alleged condition and any proposed

corrective action to the college Director of Maintenance and

operations. The Director shall then take appropriate

corrective action or forward the complaint to the office of

the College President.
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16.4 Within five (5) days of receipt of any such

complaint, the College President shal1 take appropriate
corrective action, or shall convene an ad hoc safety conmittee,

consisting of two employees appointed by CSEA and two members

of District management. The committee shal1 investigate the _
complaint and shall prepare written findings and recornrnendations

within 15 working days.

16.5 If the ad hoc safety committee recommends corrective
action, and such action is not taken, the employee who subnitted
the complaint may, within fifteen (15) calendar days after
receipt of his,/her copy of the recommenalation, utilize the -
grievance procedure of this Agreement for further processing

of the complaint. Except as specifically set forth above, the _
grievance proceclure shall not othervrise be applicable to
safety matters.

16.6 The District will continue its practice of making

health services available to employees for emergency medical

treatment on the same basis upon which such services are made

available to the students.

L6.7 Any emp.l-oyee who is threatened with bodily harm,

or who suffers bodily harm because of the actions of any

j.ndividual or group while such employee is acting within the

course and scope of his,/her assigned duties, shalI report such

threat or harm to his/her immediate supervisor, ancl, where

appropriate, to designated law enforcement authorities.
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ARTTCLE XVII: EFFECT OF AGREEMENT

17.L Unless expressly stated otherwise herein, a1l

conditions of employment incLuding, but not limited to,

hours, compensation, and working conditions in effect in the

District prior to and at the time this Agreement is signed

are nul1 and void.

This Agreement terminates and supersedes all past

practices, agreements, procedures, traditions, and rules or

regulations concerning the matters covered herein. This

Agreement shall not be interpreted or implied to provj-de

employees with advantages or rights heretofore enjoyed unless

expressly stated herein.

17.2 The parties agree that during the negotiations

which cutminated in this Agreement each party enjoyed and

exercised without restraint, coercion, intimidation, or

other limitation, the right and opportunity to make deman'ls

and proposals or counterproposals with respect to any matter

not reserved by policy or 1aw from compromise through bargaining

and that the unalerstandings and agreements arrived at after

the exercise of that right and opportunity are set forth herein'

:I7.3 The parties agree, therefore, that the other shall

not be obligated to negotiate or bargain collectively $'ith

respect to any subject or matter, whether referred to herein

or not, even though such subject or matter may not have been
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-in the knowledge and contemplation of either or both of the
parties at the tine that they negotiated or signed this
Agreement.

17.4 Nothing herein shal1 be construed. to Iimit the

right of the District to consult with any employees or employee

organj-zation on any matter outside the scope of representation
as defined in Government Code Section 3543.2.

17.5 Should any article, section, or clause of this -
Agreement be declared illegal by the final judgment of a court
of competent jurisdiction, said article, section, or clause,
as the case may be, shall be automatically deleted from this -
Agreement to the extent that it violated the larr. The remaining

articLes, sections, and clauses shall remain in full force and

effect for the duration of the Agreement if not affected by the

deleted article, section or clause.
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ARTICLE XVIII: CONCERTED ACTMTIES

I8.1 It is agreed and understood that there will be no

strike, work stoppage, slow-down, sick-out, picketing, or

refusal or failure to fuLLy and faithfully perform job

functions and responsibilities, or other interference with the

operations of the District by CSEA or by its officers, agents

or members during the term of this Agreement, including compliance

hrith the request of other labor organizations to engage in

such acti,vity.

18.2 CSEA recognizes the duty and obligation of its

representatives to comply with the provisions of this Agreement

and to make every effort toward inducing all employees to do so.

In the event of a strike, work stoppage, slow-down or other

interference with the operations of the District by employees

who are represented by CSEA, CSEA agrees in good faith to

take aII necessary steps to cause those employees to cease

such action.

18.3 The Board and CSEA agree that all differences between

them shal1 be resolved by the orderl-y procedures provided

herein, or shall remain unresolved in the event of inability

to agree and that the college program shall not be interrupted

by CSEA or by employees represented by CSEA, and that neither

it nor they will participate in, encourage, or support any

interruption of services in whole or in part from the full,

faithful and proper performance of employee's duties'
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I8.4 CSEA agrees that it lrill neither take, nor threaten

to take, any reprisals, directly or indirectly, against any

supervisory or administrative personnel, or Board members of
the District, regarding any action on the part of such persons

in the official exercise of their duties or the administration

of this contract or any other 1a!'rful activity.
18.5 Violation of this Agreement by CSEA or by any

employee or group of employees shaLl constitute just cause

for discharge, or other discipline and,/or penalties to be

determined by the Board.
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ARTTCLE XIX: TERI'{

19.1 The term of this Agreement shall comence on

March 18 , 19 80 This Agreement shal1 expire and

otherwise be fully terminated at 12:00 midnight on June 30, 1981.

L9.2 fn the event that either party hereto desires to

t- reopen the provisions of Article VIII (Salaries), or the

provisions of Article xI (Health and Welfare Benefits),

of this Agreement such party may serve upon the other, on or

after May 1, 1980, its written request for such reopening

as well as its fuII and entire initial proposal for such

successor orovision.

I9.3 In the event that either party hereto desires to

negotiate the provisions of a successor Agreement, such party

shall serve upon the other, during the period from

February 1, 1981. to March 1, 1981, its tritten request to

commence negotiations as well as its full and entire written

Proposal for such successor Agreement. Upon receipt of such

written notice and proposals, negotiations shalI begin no

fater than MaY l, 1981.

IN WITNESS WHEREoF, the parties have caused their authorized

representatives to execute this Agreement as a mutual

recommendation to the Board of Trustees this 18th day of

March , 19 80 .
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For the Ventura County Comunity
Co)16-g6-Dlst ri,ct / /

For the California SchooI
Employees Association and
Its Chapter Number 597

On the 18th day of March , 1980, the Board of
Trustees of the Ventura County Community College District voted,

by the following votes, to applgve the above Agreement in
its entirety:

Turner Yes
Simpson TEE-

On the 27th day of March , 1980, the Personnel

Commission of the Ventura County Community College District voted

by the following votes, to approve the above Agreement in
its entirety:

Faulconer absent
Shellabarger TEE-
Wade Yes

J. D. PAULEY, PERSONNEL DIRECTOR

Ely Yes
Stone Yes
Bender Tes

o""i'n ) z'/ ,'Xi, 7" Y1-/,--
retay'y to the Board o

DR. RAY E. LOEHR, SUPERINTENDENT

-56 -



APPENDIX A

VENTUAA COUNII CO'IIIUNIIY COLLICE DISl!,Igr
PERSONNEL OFEICE

SAI}&Y SCEEDUI,E IOR CLAASIIIED B{PLOYEES (I]NIT A 6 8)
July I, 1979

CLIRICAI AND IISCA!
Schedule StePs

No. t 2 3 4 5

I rrr 7ot 737 776 8r7 863
' Care Center Alde )

Clerk Typist
InEeroedlate C1e!k Tralnee )

] :.eo 7I8 75t 796 840 885

' ,kstole CaEhlet

lfte:aedlate c1e!k Typlst

._'-e!hone opelato!-Receptloni.st
i !istratlo[ AsElstadt

180 796 840 885 931 984

_j.istrati." 
Reco.

L1blary clerk ) 185 817 863 908 957 l0I0

)11catir8 EqulpoerE o?elator )
:elDediaEe Account clerk ] rSO 840 885 933 984 !ol7

retuedlaEe SceEo-SecreEar, )
Re.6rds clelk )

:eer &esoulces Assista$t
rtluctloaal Aide 1

,-:chaslng c1e!k
Senio! C1e!k Tyltst

200 885 933 984 1037 1094

rauage Labolacory Assista4t ) zos 908 95)' lol0 lO55 1123

-:sonnel 
Clerk )

AdElni,st.atlve Ai.de
- lpus Accoultlog lechniclan I

cector's secletary
do! AccounE Cl.erk

Enior Records clerk
Setr1ot Stetro_secretary
'_{scr1!t Cletk

210 913 984 LO37 1094 LI54
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SAI-A.RY SCEOIII.E FoR CLASSIEIED AnPLoYEES (IrNIl A & B) - July L, 1979

No. 1 3

AccountlDg Techiicia! I
Adrinist.atlve Seclerary I
Graphlcs specj.aust
lasttuctlonal Al.de II
I.structLoEl Aide II/Alla. Busbandry
Instftctlons-L Alde IIlAulo lrechantca
IastdcElonal Aide IIlAurmotlve
IEsEftctlotral Alde U/Buslaess
Instnctlonal Alde ll/clei.,EnB.,xath
Instrocclonal Alde 1IlCost@er
LastrucEloEI Alde lIlCourseIiry Alde
InstrEtloral Atde Il/coulr Repolrhg
InErrucrloMl Aj.de IIlData ?locesshB
Ilstructlonal Alde IIlDev. Dlsabted
Lnstdcclooal alde !I/Dtsab. SEud. Spec.
Instructloua-l Alde IIlIarer?reter
IusrflcEiooa-I Alde IIlllork Evatuacion
Insttuctloual Alde 1IlEa!1y C[ildhood

EducaElon
Instluct1ona1 Aide IllErBI1sh,R€dlng
hsEfrctioaal Alde II/H@e Econmlcs
Iustructional Aide II/Lardscape

t{aiar eEance
Iustluct1otral Aide ll/}taldt. Tlade!
Idstircl1oEal Alde lllMu1rl-Clerlca.l
Iost:rctiooal Aid€ U/lutollat
Instructlonal 1lde II/EATI
IattucElonal Alde II/[6Eenrs Re-Elrry

Idstnrc!1oEal D. P. cente. Technlcle
iob ?Iac@ent Asslslanr
Library Assistaor/Medla AsslstaEr
Vetelarsr lenef 1t Asslstant

1037 1094 L I54 l2r9

?ubIic Inforutio! 0ff

Co@Eity Sedlces Assistaor

!010 1065 1123 r 186 t25?.

tcco$tllg lechnlclan II
Adaidi.stratlve Secletary II
Cepus AccouDtlES lechrlciad II
Graphlc Co@tlri.catloos Techatclan
Labo!atory !ech!1cian/ BloLogy
i:bo!atory Techd.claE/Ch@lstry
!abo!arory lechnician/Cheo1stry-physlcs
laboratory lechnlcid/Physical Sci.edce
Laborato!y lechniciar/Physlca
Studeat Alt1vlr1es Assistair )

C.alee. Resouces supeflisor ) 1065 Il23 1186 1252 1322

ro37 1094 lI54 t2L9

lucorlaE Se lces Assistant )

Eookstore Assistant
lurchaslng Asststant 1094 Il54 I2I9 1285 il58

)
) z4a

Iechnlca1 IIIUSEIaEo r )

II23 tI86 \252
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L :scElDlILE IoR cLAssMlD E4PLotlEs (UNIT A & 8) - Julv 1' 1979

3E :A! AND EISCAL (conc.)

LraEorlve TechElcal AsslsraEr
reate! TechalciaD 250 I I54 t2r9 1236 1353 I13l

) 250 tt 19 13 58 1433 I5l3

Y.-!eater Tech!1claE 1l.l I 15i3 1598I zto l2 86 It5 8

rslos TechElcal Supewlsor ) 285
1471 1556 !643 1131

ETdIONS AND MAINTINAI{CE

stodj'an Trairee )
r rr rlahee ) r85 957 LO LN

i rance Trainee )

scodlaa ) ,^.
r<tener ) '-

908 1010 1065 ll23

o Eole Sloca CLerk )

o leeDe! i 
"t 

951 LoIo lo6i 'l'i 1186

!eho!6e Asslstant )

! der-Aatlcu-lrula] Aide

dor Cfdene! )

v cLelk ) 225 lolo 1065 1123 ll85 1252

calty ColleBe Pol1ce office! r )
iprenaace Assistart ) 230 lolT Io94 ll54 t2l9 1286

: t1c Trahei ) ",^ ros4 1154 l2I9 1286 1358

l2l9 1286 1358 lrll

220 9A4 iO37 rO94 Il54 l2t9

: oeEt Mech4lc
, a8 & A1! Cooditlontng xectud.c

: ng & A1r CotrdlEionlng Mechanlc II -_- liss r4ll l5rl
*^- r_ , su _

-',iiEy C.l1eq. r.I

-59-

?AGE 3 OE 4

!

351



sA!A-RY SCEIIULE !0R CtASSIllID EI{PLoYEgS (Uf,-IT A ! 3) - Jult/ t. 1979

CA.EEIERIA

Cafeterla Asslstatrt I

Schedule SEeps
:,ro. L Z 3 4 5

) I55 7Ot 131 116 8I7 853
(4.04) (4.25) (4..8) (4.71) (4.98) -

Caiete.la Asslstant II 151 t96 840 885 913
(..15) (6.59) (..85) (t. tl, (5.18)

-{ssistaDt lood SePlces superiso! ) 2OO 885 9ll 984 IO37 lO94

DEEIIIITION

10 Dontk - sept. 1 Ehlu June 30
I1 oonths - Aug. 1 tbru June 30
12 EoDths - July 1 th.ru June 30

Aly sceptlons to .he ab@e tust he
repolted to the Persotrnel Dlrecto?.

SEIF! DITTEI,EIITIAL SCEEDI'LE

Srbg shlft - 517.34 pe! @rth (S.10 per hour)

spllt SLlft - $60.67 per oorrh (9!35 per hou.)

claveyald Sh.lft - 550.57 pe! donth (9.35 pe! hou!)

(Refe! Eo levised Pelsornel Comlsglof, rule 4272 fo! deftnlriotr of sLl!rs.)

Dlffe!4tial fo! Bilinsual Abl.11ty ...... 2.92
DiIfeletrtia1 for Prog!@ed T)?e!rrire! . . . 5-AZ
Superllsory RBpof, sibilit, Eacto!
ior Caletsla Asslstanc I 11.62

SuPerrlsoly Responslbillty lactor
fo! stri1]ed rradesEd 5.87.

Dltfe!6rla1 for pestlctdes 5.82
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APPENDIX B GRIEVANCE NO.-

GRIEVANCE FORM
VCCCD/CSEA

GRIEVANT DEPARTMENT

CLASSIFICATION DATE OF HIRE

HOME PHONE WORK LOCATION

WORK PHONE REPRESENTED BY.

IMMEDIATE SUPERVISOR

l. What happened? (Also describe incidents which gave rise to the grievance)

2. Who was involved? (Give names and titles).

3. When did it occur? (Give day, time' date(s))'

4. Where did it occur? (Specity location).

5. Why is this a grievance? (What specific section of the Agreement was violated?)

6. What adjustment is required? (What is needed to correct the problem?)

(If you have

Grievant's Signatu

Representative

Superuisor's ResPonse:

Supervisor's Signature

additional comments, put them on a separate sheet and attach them to this form)

Date

Date

Disposition
Disposition
Disposition
Disposition

Date.

- Step I
SteP II
Step III
SteP IV

-White-PersonnelofficeCanary.President'soft.iceGoldenrod.EnrployeeCopyGreen - CSEA Copy Pink - Immediate Supervisor
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APPENI)IX C

Last Name First Name Classification

Rating Period- to

Location

Div Lsion/ Department Supervisor

Probatronary Employee D
Rating: Firsr-Second-
Frnal-Recommended for Permanency

Yes O No!

Permanent Employee
Annual Rating
Monrhly Ratinq

tr
D
D

O=Oulstandi ng S=Sar sfacrory. (At or above the
job pertormance siandards)

l=lmprovement needed,
as indicated

Restricted Employee !
Limited Term Employee O
Rating: First-
Second-Th ird-
Annual Rating O

U=Unacceptable perlorma^-e,
as lndicated

THIS IS YOUR RATING

REMAR KS

OUALITY OF WORK
Eidiilill'iEi70-i!ffi ss.
neatness, knowledge, skrll

SUPERVISOR'S COMMENTS {required for ail ratinqs,
suggesl'ons for implovemeot requiied for "t" or "U;,atffil

OUANTITY OF WORK
Vilifr e-liEFllEiion.r;-n"
and equipment utilizatron

WORK HABITS
I nitiative, resourcef ulness,
PUncluality, safety consrder
at ons, ability to take and
,ollow directions

PERSONAL RELATIONS
Cooperalion, relationships wrth
fellow employees and public,
willrngness, cheerf ulness,
Palience, teamwork.

PERSONAL FITNESS
iiG!'iiif]65iilfrlGoi r i ry,
loyalty, dependability,
judgement, appearance,
physical condition

SUPERVISORY ABI LITY
(it applicable)

Title

Title

Title

Date_.-........".-.......:
Empioyft

Reviewer

Oate

Date

Srgnature of employee does nor mean heT,she ag,eed wrlh rating. lt simpty me6ns he/she has seen rh€ r€porr of his/her
supervisor' The emprove. mav a(ach a rerrer w,rh addr,onar comments io rhe otf;ciar pe.sonner ofiiJrcpv. '

White Copy - Personnel Pink Copy - Employee yellow Copy - Bater




