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IRS DATA RETRIEVAL TOOL INSTRUCTIONS

Log into www.fafsa.gov

Click on “Make FAFSA Corrections”
Click on “Financial Information” tab (Fig. 1)
Click Link to IRS (Fig. 1) and OK

On the IRS Web site enter the requested
information exactly as it appears on your
2016 taxes (Fig. 2) and click Submit

Click on the box under the “Transfer My Tax
Information into the FAFSA” and then
click Transfer Now

You should receive the message “You have
successfully transferred your 2016 tax
information”

Complete all steps and electronically sign
and Submit your FAFSA

Your FAFSA is successfully submitted once you

have received a confirmation number
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Help and Hints

Did you file your taxes
electronically in the last 3
weeks (or by mail in the last
11 weeks)?

For 2016, have you completed your IRS income tax return or
another tax return?

Already completed v

For 2016, what is your tax filing status according  [Single v ‘
to your tax return?

|ﬁ‘ You may be able to use the IRS Data Retrieval Tool to view and transfer
' your tax information from the IRS.
Did you file a Form 1040X amended tax return?
Oves ®no
Did you file a Puerto Rican or foreign tax return?
OYes ®no
Did you file your taxes electronically in the last 3 weeks (or by mail in the last 11
weeks)?
Oves ®@no
Based on your response, we recommend that you transfer your information from

the IRS into this FAFSA. How you filed your taxes can affect whether your tax
return information is available to transfer.

LINK TO IRS

Return to FAFSA | Log Out | Help

Espaiiol

Get My Federal Income Tax Information

See our Privacy Notice regarding our request for your personal information

Enter the following information from your 2016 Federal Income Tax Return. ©

Required fields *

First Name *

Last Name =

Social Security Number *

Date of Birth *

[T [

Filing Status = €

‘ Single [v]

Address - Must match your 2015 Federal Income Tax Return. 0

Street Address *

P.O. Box (Required if entered on your tax return) G

—

Apt. Number (Required if entered on your tax return)

—

Country * [United States [v]
City, Town or Post Office * ‘
State/U.S. Territory = ‘ Select One ﬂ

ZIP Code *

—

Select the button below to exit the IRS system and

return to your FAFSA.

Return to FAFSA

By submitting this information, you certify that you are the person
identified. Use of this system to access another person’s information

may result in civil and criminal penalties.

If you filed your taxes
electronically within the last
three weeks, or by mail within
the last eleven weeks, select
Yes, otherwise, select No

If you filed your taxes within
either of those timeframes, then
your tax return information
might not be available from the
IRS. You can attempt to use the
IRS Data Retrieval Toal:
however, if you are not able to
transfer your tax return
information into your FAFSA at
this time, you can try again in a
week or two or you can
manually enter your tax return
information


http://www.fafsa.gov/
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TAX RETURN TRANSCRIPT ONLINE REQUEST

PLEASE NOTE: We strongly recommend all students/parents try to use the IRS Data Retrieval Tool. If you are
unable to successfully use the IRS Data Retrieval Tool by following the steps provided, please follow the steps
below to request a Tax Return Transcript via US Mail.

v' Visit the IRS Web site at www.irs.gov

v"In the FILE section of the homepage click “Get Your Tax Record”

tep | vews | Language - | [ chartes kmenprotis | [ Taxrues |

File Pay Refunds Credits & Deductions Forms & Instructions

INFORMATION FOR... FILING FOR INDIVIDUALS POPULAR

Free File

& Self Employed

Federal, State & Local Government

Forms & Instructions

(Lo
v' Click “Get Transcript by MAIL” ﬂm IRS -gov
v"  Enter the information requested as prompted
v On the next page, Type of Transcript should be “Return Transcript” for Get Transcript

Tax Year “2016”. Click Continue

v" If you are successful in requesting the Tax Return Transcript by mail, you Tipe of Transcrit @

1 H H 1) Ret T ipt -
will receive the following message: “We have accepted your request for a 2016 m;::l,ﬂ;gmp
Return Transcript. Please allow 5-10 days to receive it. The transcript will be sent to the 2016 -
address we have on file for you.”

IRS OFFICE INFORMATION

Please attempt to request the transcript online before calling the IRS Office.
Assistance is available in the Financial Aid Office.

v" Phone: (800) 829-1040
v' Request a Tax Return Transcript for the appropriate aid year.


http://www.irs.gov/

